
 
AUDUBON CITY COUNCIL 

AGENDA 
Regular Meeting 

November 9, 2020 ~ 6:30 PM 
Audubon City Hall 

ZOOM Link 
 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. APPROVE AGENDA  
 

4. CONSENT AGENDA – These items are considered to be routine and will be approved by one motion, with no separate discussion; unless a 

Council member or citizen so requests. At which point the item will be removed from the Consent Agenda and placed elsewhere on the agenda.  
4.01 Approve proposed Council Minutes: regular meeting 10-12-2020; special meeting 10-20-2020 and 

public hearing 11-5-2020 
4.02 Income Statements 
4.03 Utility Billing Clerk Report 
4.04 Resolution 2020-31 Resolution Accepting Donations for Fire 
4.05 Resolution 2020-32 Resolution Accepting Donations for Rescue 

 

5. DISBURSEMENTS 
5.01 Final Bills & Checks 
5.02 Proposed Bills & Additional Bills 
5.03 Journal Entries 

   

6. PUBLIC HEARING 
6.01 Public Hearing Open 
6.02 Public Comments Regarding Proposed Assessment of Delinquent Utility, Service and Fire Call Bills 
6.03 Public Hearing Close 
6.04 Consideration of RESOLUTION 2020-33 Resolution Adopting Assessments for Delinquent Utility Bills 

Payable in 2021 
 

7. GUESTS: 
7.01 Wieber Property 
 

8. RESCUE 
8.01 President’s Report 

 

9. FIRE DEPARTMENT 
9.01 Chief’s Report 

 

10. POLICE DEPARTMENT 
10.01 Monthly Log 

 

11. PUBLIC WORKS 
11.01 Maintenance Report 
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12. CLERK/TREASURER 
12.01 Clerk’s Report 
12.02 Payroll 

 

13. OLD BUSINESS 
13.01 Social Media/Personnel/Computer Use Policy 
13.02 Wren Circle 
13.03 CARES Funds 

 

14. NEW BUSINESS 
14.01 Farm Lease 
 

15.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, December 14, 20206:30 PM 
EDA Meeting – Wednesday, January 6, 2021 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2021 
 Truth in Taxation – December 14, 2020 
 

16. ADJOURNMENT 
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Council Minutes 
Regular Meeting 

October 12, 2020 ~ 6:30 PM 
Audubon City Hall 

 
 
 

1. CALL TO ORDER 
1.01 Meeting called to order by Mayor Tony Gordon at 6:30 PM at Audubon City Hall. 

 

2. ROLL CALL – All attendees participated through ZOOM. 
2.01 Members Present: Shane Bakken, Brian Beto, Tony Gordon, Tiffaney Holm, Roy Noel 
2.02 Members Absent: None 
2.03 Staff: Eric Hegna, Jake Lorsung, Stephanie Poegel, Marv Vareberg, Chris Wiedenmeyer 
2.04 Contracted Services: Patrick Bakken – Ramstad, Skoyles & Winters; Jon Pauna – Moore Engineering 
2.05 Guests: J. Wiedenmeyer, Howard Olson, Sandie Bateman, Anonymous Guest listed as 1218****723 

 

3. APPROVE AGENDA  
M/S: Holm/Noel to approve agenda as presented 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

 

4. CONSENT AGENDA  
17.01 Approve proposed Council Minutes: regular meeting 09-14-2020; special meeting 09-28-2020 
17.02 Income Statements 
17.03 Utility Billing Clerk Report 
17.04 Resolution 2020-27 – Resolution Accepting Donations for Fire 

M/S: Noel/Beto to approve consent agenda as presented. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

 

5. DISBURSEMENTS 
5.01 Final Bills & Checks = $61,884.73 + $11,701.08 = $66,408.73 

5.01.1 General Fund = $54,707.65 + $11,701.08 = $66,408.73 
5.01.2 Fire Fund = $3,194.92 
5.01.3 Rescue Fund = $165.85 
5.01.4 Water Fund = $3,508.03 
5.01.5 Sewer Fund = $308.28 

5.02 Proposed Bills & Additional Bills = $44,987.34 + $7,847.41 = $52,834.75 
5.02.1 General Fund = $34,935.17 + $5,962.89 = $40,898.06 
5.02.2 Fire Fund = $7,085.20 + $254.95 = $7,340.15 
5.02.3 Rescue Fund = $124.76 + $550.54 = $675.30 
5.02.4 Water Fund = $1,013.94 + $104.12 = $1,118.06 
5.02.5 Sewer Fund = $1,828.27 + $974.91 = $2,803.18 

M/S: Noel/Beto to approve disbursements with noted change: 
   Remove $254.95 from 201-42220-495 
   Add $191.60 to 201-42220-243 and Add $63.35 to 201-42220-241 

218-439-6582 • Fax 218-439-3910 
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Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 
   

6. GUESTS: 
6.01 Howard Olson – ULTRA Snowmobile Club 

6.01.1 Olson presented on ULTRA Snowmobile Club’s desire to bring a snowmobile trail through 
Audubon to connect with the Midnite Riders snowmobile trail. 

M/S: Beto/Noel to approve plan A as long as it includes bringing the trail to the intersection of County Hwy 11 and US 
Hwy 10 for a crossing. 
M/S: Beto/Holm to amend the motion to include that Plan B be revisited if Plan A doesn’t work. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

6.02 Lindsey Forsgren - Wieber Property 
6.02.1 Discussion on railroad encroachment; agreement of Wieber to split cost of $1,500 for report 

M/S: Noel/Beto that the City would move ahead with getting an assessment for moving the line at a shared cost of 
5/0/50 split with the property owner for the $1,500 report as a good neighbor. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

6.03 Sandie Bateman voiced a concern regarding trailers in the mobile home park being moved in but not 
set up. She feels there is a safety concern. 
 

7. RESCUE 
7.01 President’s Report 

7.01.1 12 calls and have ordered and received some of the CARES funds items. 
 

8. FIRE DEPARTMENT 
8.01 Chief’s Report 

8.01.1 10 Calls 
8.02 Relief Association Letter 

8.02.1 Audit is complete and the amount owed is less. The current check will be returned and a new 
check will be needed. 

 

9. POLICE DEPARTMENT 
9.01 Monthly Log 

9.01.1 Rifle received, still need to qualify with it. 
 

10. PUBLIC WORKS 
10.01 Maintenance Report 

10.01.1 Hydrants flushed, potholes filled, house winterized, ponds tested – alum is needed, help is lined 
up, brush burned, and the street project is winding down 

10.02 2020 Street Project 
10.02.1 Partial Payment #3 

M/S: Beto/Holm to approve PPE #3 for $400,718.26 [this includes the county’s expenses also]. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

10.02.2 Resolution 2020-28 – Resolution for Hearing on Proposed Assessment 
M/S: Holm/Beto to approve RESOLUTION 2020-28 – RESOLUTION FOR HEARING ON PROPOSED ASSESSMENT 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
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Motion Carried Unanimously. 
10.03 Wren Circle/Swan Street 

10.03.1 Discussion on amounts being mailed to Wren Circle property owners for both version and to 
discuss in November 

M/S: Holm/Noel to table until November. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

10.04 Wellhead Protection 
10.04.1 Part 1 of the plan has been prepared and the State needs to review it by the Department of 

Health. 
M/S: Noel/Bakken to approve Part 1 of the Wellhead Protection Plan. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

10.05 Social Media Issue 
10.05.1 Vareberg voiced an issue with a social media post. 
10.05.2 Discussion on meeting date set for October 20, 2020 at 6:30 PM. 

M/S: Gordon/Noel to set a time and date for a special meeting to look at disciplinary action. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 
 

11. CLERK/TREASURER 
11.01 Clerk’s Report 

11.01.1 Council Member/Fire Fighter voting – as a Council Member can vote on fire issues as long as 
there is no personal gain. 

11.01.2 MidCo – Consensus to welcome Midco to town; Holm will be a part of the planning committee. 
11.01.3 Election Canvassing – Set meeting date for November 12, 2020 at 12:00 PM. 
11.01.4 Ordinance Review – Consensus to wait until January. 
11.01.5 CARES Funds – Request to transfer $950 from “Payroll” section to “Video Conferencing Items” 

section to cover costs of new tablets for Council members. 
M/S: Beto/Noel to adjust $950 from Payroll to Video Conference Items. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

11.02 Payroll 
 

12. OLD BUSINESS 
12.01 Sewer Bond 2020B 

12.01.1 Resolution 2020-28 – Resolution Providing for the Issuance and Sale of Not to Exceed $660,000 
General Obligation Sewer Revenue Refunding Bonds, Series 2020B and Pledging Net Revenues for 
the Security and Payment Thereof 

M/S: Noel/Beto to approve RESOLUTION 2020-28 – RESOLTUION PROVIDING FOR THE ISSUANCE AND SALE OF NOT TO 
EXCEED $660,000 GENERAL OBLIGATION SEWER REVENUE REFUNDING BONDS, SERIES 2020B AND PLEDGING NET 
REVENUES FOR THE SECURITY AND PAYMENT THEREOF. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 
 
M/S: Holm/Beto to amend prior motion to RESOLUTION 2020-29. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

 

13. NEW BUSINESS 
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13.01 Ordinance 162 – Parking Ordinance 
13.01.1 Discussion on the number of vehicles allowed; wording of the possibility of permitting for 

additional vehicles. Council requested that the verbiage of permitting by other cities be looked 
into. 

13.02 Document Destruction 
M/S: Holm/Beto to approve records destruction report for 2020. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 

13.03 Email from Chris Wiedenmeyer 
13.03.1 Email will be addressed during the special meeting on October 20, 2020. 

 

14.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, November 9, 2020 6:30 PM 
EDA Meeting – Wednesday, January 6, 2021 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2021 
 Truth in Taxation – December 14, 20220 
 

15. ADJOURNMENT 
M/S: Noel/Beto to adjourn at 9:39 PM 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously. 
 
 

THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE NOVEMBER 9, 2020 REGULAR COUNCIL 
MEETING. 
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Council Minutes 
Special Meeting 

October 20, 2020 ~ 6:30 PM 
Audubon City Hall 

 
 
 

1. CALL TO ORDER 
1.01 Meeting called to order at 6:32 PM by Mayor Tony Gordon at Audubon City Hall 
 

2. ROLL CALL – All attendees participated through ZOOM. 
2.01 Members Present: Shane Bakken, Brian Beto, Tony Gordon, Tiffaney Holm 
2.02 Members Absent: Roy Noel 
2.03 Staff: Stephanie Poegel, Marv Vareberg, Chris Wiedenmeyer 
2.04 Contracted Services: Patrick Bakken – Ramstad, Skoyles & Winters 
2.05 Guests: Sean Osse, Nathan Tracy, Michael Krieger, Phil Kinney, Dan Jacobson, James Kohler, Luke 

Olson, Scott Leegard, Isaac, Josh Rosing, Don Strandberg, Jake Lorsung, Anonymous Guest listed as 
Ace_Bid_2018, Anonymous Guest listed as 1218****163, Anonymous Guest listed as 1218****506, 
Anonymous Guest listed as 1218****406, Anonymous Guest listed as 1218****805 
 

3. HEARING ON POTENTIAL VIOLATIONS OF CITY’S PERSONNEL POLICY AND COMMUNICATIONS AND SOCIAL 
MEDIA POLICY BY CHRIS WIEDENMEYER 
*This section of the meeting MAY be closed to the public based on Minn. Stat. 13D.05 sub 2(b). 
3.01 Hearing opened at 6:50 PM. 
3.02 Wiedenmeyer elected for the meeting to remain open. 
3.03 Council heard comments on the alleged violations by Wiedenmeyer and made determination of 

discipline. 
3.04 Hearing closed at 7:51 PM. 
 

4. HEARING ON POTENTIAL VIOLATIONS OF CITY’S PERSONNEL POLICY AND COMMUNICATIONS AND SOCIAL 
MEDIA POLICY BY MARVIN VAREBERG 
*This section of the meeting MAY be closed to the public based on Minn. Stat. 13D. 05 sub 2(b). 
4.01 Hearing opened at 7:52 PM. 
4.02 Vareberg elected for the meeting to remain open. 
4.03 Council heard comments on the alleged violations by Vareberg and made determination that no 

violations were made. 
4.04 Hearing closed at 8:16 PM. 
 

5. ADJOURNMENT 
M/S: Holm/Bakken to adjourn at 8:17 PM 
Roll Call Vote: Bakke – Aye; Beto – Aye; Gordon – Aye; Holm – Aye 
Motion Carried Unanimously. 
 
 

THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE NOVEMBER 9, 2020 REGULAR COUNCIL 
MEETING. 

 

218-439-6582 • Fax 218-439-3910 
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Council Minutes 
Special Meeting/Public Hearing 
November 5, 2020 ~ 5:30 PM 

Audubon Community Hall 
 

 

1. CALL TO ORDER 
1.01 Meeting called to order by Mayor Tony Gordon at 5:33 PM at Audubon Community Hall. 
 

2. ROLL CALL 
2.01 Members Present: Shane Bakken, Brian Beto, Tony Gordon, Tiffaney Holm, Roy Noel 
2.02 Members Absent: None 
2.03 Staff Present: Stephanie Poegel (ZOOM) 
2.04 Contracted Services: Jon Pauna, Moore Engineering (ZOOM) 
2.05 Guests: Charles Barnett, Steve Parteka (ZOOM) 

 

3. PUBLIC HEARING 
3.01 Public Hearing Opened at 5:33 PM 
3.02 Reading of Public Hearing Notice by Council Member Tiffaney Holm 
3.03 Receiving of Legal Affidavit by Council 
3.04 Presentation by Moore Engineering 

3.04.1 Pauna reviewed rites of property owners, objection and appeal processes, project status, project 
cost, and assessment amounts. 

3.05 Public Comments 
3.05.1 Comments from Parteka regarding project, interest determination, objection outcomes, and 

grants applied for answered. 
3.05.2 Comments from Barnett regarding notification letter, how payments are made, and concerns 

regarding Broadway condition answered. 
3.06 Public Hearing Closed at 5:56 PM. 

 

4. CONDIERATION OF RESOLUTION 2020-30 RESOLTUION ADOPTING ASSESSMENTS FOR IMPROVEMENT 
PROJECT 2020-1 

M/S: Noel/Beto to approve RESOLUTION 2020-30 RESOLUTION ADOPTING ASSESSMENTS FOR IMPROVEMENT 
PROJECT 2020-1. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

 

5. ADJOURNMENT 
M/S: Beto/Holm to adjourn at 5:59 PM. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 
 
 

THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE NOVEMBER 9, 2020 REGULAR COUNCIL 
MEETING.  

218-439-6582 • Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 



November 2020 Agenda Page 9 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

Income Statements 
 
 
 
 

Fund Monthly 
Revenue 

Monthly 
Expense 

Monthly 
Profit/Loss 

YTD Revenue YTD 
Expense 

YTD 
Profit/Loss 

General (100) $33,109.90 $60,100.50 ($26,990.60) $920,901.18 $518,576.80 $402,324.38 

Fire (201) $794.41 $7,386.50 ($6,592.09) $104,922.10 $61,989.38 $42,932.72 

Rescue (202) $103.07 $675.30 ($572.23) $29,627.05 $12,011.27 $17,615.78 

Water (601) $13,534.96 $953.57 $12,581.39 $154,688.91 $106,460.77 $48,228.14 

Sewer (602) $12,797.20 $2,803.18 $9,994.02 $148,274.22 $82,327.54 $65,946.68 

TOTALS $60,339.54 $71,919.05 ($11,579.51) $1,358,413.46 $781,365.76 $577,047.70 

 

Debt Service 05 – Wat/Sew $0.03 $0.00 $0.03 $4,923.96 $5,000.00 ($76.04) 

Debt Service 06 – Roads $0.02 $0.00 $0.02 $40,259.49 $40,275.00 ($15.51) 

Debt Service (301) $0.05 $0.00 $0.05 $45,183.45 $45,275.00 ($91.55) 
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Utility Billing Clerk Report 
 
 
 
 

UTILITY BILLING REPORT AS OF NOVEMBER 1, 2020 
 

 

 
 
2 of the 3 months overdue accounts will be levied to property taxes. 1 account of the 3 month overdue is making 
monthly payments. 1 account of the 3 month overdue will be paid by Becker County. 
 
 
 
 
  

$26,943.56
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CONSENT AGENDA 
Resolution 2020-21 

Resolution Accepting Donations for Fire 
 

 

 

WHEREAS, The City of Audubon is generally authorized to accept donations of real and personal property 

pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically 

authorized to accept gifts and bequests for the benefit of recreational services pursuant to 

Minnesota Statutes Section 471.17; and 
 

 WHEREAS, The following entity has offered to contribute the cash amounts set forth below to the city: 
 

 Name of Donor   Amount 

 Richard Crawford       $100.00 

 Paul & Susan Willard       $100.00 

 David & Sandra Sunram       $100.00 
  

     

WHEREAS, All such donations have been contributed to assist the city in the operations of the Audubon Fire 

Department. 
 

 WHEREAS, The City Council finds that it is appropriate to accept the donations offered. 
 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF AUDUBON, MINNESOTA, AS FOLLOWS: 
 

1. The donations described above are accepted and shall be used to assist the city in the operations of 
the Audubon Fire Department. 
 

2. The city clerk is hereby directed to issue receipts to each donor acknowledging the city’s receipt of the 
donor’s donation. 

 

 Adopted by the City Council of the City of Audubon on November 9, 2020. 
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CONSENT AGENDA 
Resolution 2020-21 

Resolution Accepting Donations for Rescue 

 

 

WHEREAS, The City of Audubon is generally authorized to accept donations of real and personal property 

pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically 

authorized to accept gifts and bequests for the benefit of recreational services pursuant to 

Minnesota Statutes Section 471.17; and 
 

 WHEREAS, The following entity have offered to contribute the cash amounts set forth below to the city: 
 

 Name of Donor        Amount 

 David & Sandra Sunram       $100.00 
  

     

WHEREAS, All such donations have been contributed to assist the city in the operation of the Audubon 

Rescue. 
 

 WHEREAS, The City Council finds that it is appropriate to accept the donations offered. 
 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF AUDUBON, MINNESOTA, AS FOLLOWS: 
 

 1. The donations described above are accepted and shall be used to operate the Audubon Rescue. 
 

2. The city clerk is hereby directed to issue receipts to each donor acknowledging the City’s receipt of the 
donor’s donation. 

 

 Adopted by the City Council of the City of Audubon on November 9, 2020. 
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DISBURSEMENTS 
Final Bills 

 
 
 

 

218-439-6582 • Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 



November 2020 Agenda Page 23 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

  



November 2020 Agenda Page 24 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

DISBURSEMENTS 
Checks 
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DISBURSEMENTS 
Proposed Bills 
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 DISBURSEMENTS 
Journal Entries 
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Public Hearing 
Resolution 2020-23 

 

 

 

WHEREAS, the City of Audubon provided utilities, mowing and fire services to the listed properties; 

 

WHEREAS, the property owner has been billed and notified of nonpayment; 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF AUDUBON, MINNESOTA; 

 

The following charges shall be applied to the corresponding property’s taxes payable in 2021: 

 
 R470191511 Leroy Flath 204 East Hawk Street $1,492.16 6.5% Interest 
 R470131002 Chris Bergquist 370 Front Street $4,332.99 6.5% Interest 
 
 

Adopted by the City Council this day of November 9, 2020. 
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Guests 
Wieber Property 
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Rescue 
President’s Report 

 

 

 

 

 

 

Rescue had 14 calls for the month of October. 

New radios arrived from Motorola so I am currently working on getting those put into service.  
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Fire Department 
Chief’s Report 

 
 
 
 
 

 
 
No report at time of printing. 
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 Police Department 
Monthly Log 

 
 
 
 
 

 
4 calls for service 

 

10-13      Assist Becker County with a Court Order Violation south of Audubon 

 

10-15      Report of suspicious activity on 4th Street 

 

10-19        Medical  

 

11-3       Request for extra patrol on 4th street 

 

11-5       Report of issues between ex wife and husband 
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 Public Works 
Maintenance Report 

 

 

 

 

 

 

1. Currently discharging ponds. 

2. Plow truck is ready 

3. I have had covid for the last 2 weeks so have only been to work a couple hours a day. 

4. My surgery has been put off until December 4th. 

 

  

218-439-6582 • Fax 218-439-3910 
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Public Works 
2020 Street Project 

Change Order #1 
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Public Works 
2020 Street Project 

Partial Payment Estimate #4 
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Clerk’s Office 
Clerks Report 

 
 
 
 
 

1. Annual Loss Control Discussion - “Fleet” Management 
I met virtually with our Loss Control Specialist Joe Gehrts in October. Highlights of this visit include: discussion on 
maintenance record keeping; driver selection/training/supervision; accident reporting/review; personal vehicle 
use. Suggestions include: obtaining the DPS permits from employees with lights on their personal vehicles; 
review or implement the Fleet Safety Management Policy; consider annual Motor Vehicle Records checks for 
drivers of city vehicles and consider expanding to include volunteer fire fighters. Further info will be presented. 
 

2. CARES Funds 
We still have funds available. This will be discussed during Old Business. 
 

3. Council Devices 
You all have your new devices and hopefully audio and visual works better for everyone. IF you have any issues, 
please be sure to contact Corporate Technologies via the phone number on the sticker and be sure to reference 
your device number. 
 

4. Sewer Bond 2020B Refunding 
The bond has been refunded! We received 1 bid and it was very good. We will end up grossing a savings of close 
to $85,000! That is almost $10,000 more than anticipated. In 2022 – the City will pay approximately $6,000 LESS 
from the sewer fund on the bond. That will help in balancing the fund each year. Due to bond defeasance date 
being in February, we will have a large deposit to the sewer fund in November and it will be paid out in February 
of 2021. 
 

5. Tobacco Ordinance 
Changes were reviewed last week by Patrick and comments were received. We are required to provide notice to 
the businesses affected by the change at least 30 days in advance of ordinance changes. As such, notice will be 
mailed and this ordinance will be placed on the December agenda for approval. 
 

6. IRS Issues 
I have yet to hear from the IRS on the completion of our issue. Our last notice was received on March 17, and it 
stated we would hear in 3-4 weeks. I anticipate that due to COVID-19, it is taking them much longer to respond. 
 

7. Out of Office Days 
a. Training/Meeting 

i. November 11 – Veteran’s Day (Office is closed.) 
ii. November 18 – DOR Training 

b. Pre-Scheduled Sick/Vacation Out of Office Days 
i. November 23-27 – Vacation 

 
 
 

218-439-6582 • Fax 218-439-3910 
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Clerk’s Office 
Payroll 
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Old Business 
Social/Personnel/Computer Use Policy 

 
 
 
 
 

 

 
 
 
 
 
 
Personnel Policy Template from the League – This document is 61 pages long so I did not include it in the agenda packet. 
Feel free to visit the link and review the policy from there, or contact me and I will email you the template separately. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

218-439-6582 • Fax 218-439-3910 
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[Title], LMC Model Policy 
 

League staff thoughtfully develops models for your city’s consideration. Models should be customized as appropriate for 

an individual city’s circumstances in consultation with the city’s attorney. Helpful background information on this model 

may be found in Information Memo “Computer and Network Loss Control.” 

 
This icon marks places where the city must customize the model. They offer additional provisions, optional 

language, or comments for your consideration. The icon, and language you do not wish to include, should be 

deleted from this model before use. Make other changes, as needed, to customize the model for your city. 

 

City of _______, Minnesota 

Social Media Policy 
 

Purpose 
Social networking in government serves two primary functions: to communicate and deliver messages directly to citizens 

and to encourage citizen involvement, interaction, and feedback. Information which is distributed via social networking 

must be accurate, consistent, and timely and meet the information needs of the City’s intended audience. Social media 

is used for social networking, and this policy seeks to ensure proper administration of the City of _______’s social media 

sites by its representatives. 

 

The City has limited control of social media accounts with third parties (i.e., Facebook, Twitter, etc.). At the same time, 

there is a general expectation by the public that this City have a social media presence by which to share information 

about current city projects and city business. For municipal purposes, the City’s social media accounts will be used for 

incidental, non-vital communication and general information only. It is not the purpose of the city’s social media 

accounts to be a medium for transactions of city business. The one exception is in the case of a natural or man-made 

disaster, if it is determined by the City that the best means of communicating with the public is through the social media 

account(s). 

 

The City of _______ wishes to establish a positive and informative social media presence. City representatives have the 

responsibility to use the City’s social media resources in an efficient, effective, ethical, and lawful manner pursuant to all 

existing City policies.  

 

Policy 
The City of _______ will determine, at its discretion, how its web-based social media resources will be designed, 

implemented, and managed as part of its overall communication and information sharing strategy.  

 

City of _______ social media accounts are considered a City asset and administrator access to these accounts will be 

securely administered in accordance with the City’s Computer Use Policy. The City reserves the right to shut down any of 

its social media sites or accounts for any reason without notice. 

 

All social media websites created and utilized during the course and scope of an employee’s performance of his/her job 

duties will be identified as belonging to the City of _______, including a link to the City’s official website. The City of 

_____ does not create or maintain social media accounts for its elected officials. 

 

https://www.lmc.org/media/document/1/computerandnetworklosscontrol.pdf?inline=true
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This policy is written to explicitly exclude social media accounts of elected officials. Some cities may choose to 

have and control social media accounts for their councilmembers. In that case this policy would be changed to 

include those councilmember accounts as City accounts. This policy should not pertain to solely personal 

accounts of councilmembers or any other social media accounts outside the control of the city’s social media 

managers. 

 

Scope 
This policy applies to any existing or proposed social media websites sponsored, established, registered, or authorized 

by the City of _______. The City’s social media accounts are exclusively the following: 

 

1. City of _____ Facebook account at [link]. 

2. City of _____ Twitter account at [link]. 

[3. Others] 

The City does not create, collect, disseminate, or regulate use of any other social media accounts, including the personal 

accounts of its elected officials and staff. Questions regarding the scope of this policy should be directed to the _______  

 

Insert the appropriate staff member, such as City Administrator, Communications Director, etc. 

 

Definition 
Social media are internet and mobile-based applications, websites, and functions, other than email, for sharing and 

discussing information, where users can post photos, video, comments, and links to other information to create content 

on any imaginable topic. This may be referred to as “user-generated content” or “consumer-generated media.” 

  

Social media includes, but is not limited to: 

• Social networking sites and apps such as Facebook, LinkedIn, Twitter, and Nextdoor 

• Blogs 

• Social news sites such as Reddit and Buzzfeed 

• Video and photo sharing sites and apps such as YouTube, Instagram, SnapChat, and Flickr 

• Wikis, or shared encyclopedias, such as Wikipedia 

• An ever-emerging list of new web-based platforms generally regarded as social media or having many 

of the same functions as those listed above 

 

As used in this policy, “employees and agents” means all City representatives, including its employees and other agents 

of the city, such as independent contractors or councilmembers.  

 

“Social media manager” means any city employee or agent with administrator access who, when posting or responding 

to a post, appears to be the City social media account owner. 

 

Rules of Use 
City social media managers are responsible for managing City social media accounts or websites. 

 

Facilities or departments wishing to have a new social media presence must initially submit a request to _____ [City 

Administrator/Manager/Council/ or other designee] in order to ensure social media accounts are kept to a sustainable 

number and policies are followed. All approved sites will be clearly marked as the City of _______ site and will be linked 
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with the official City website (www. _______). No one may establish social media accounts or websites on behalf of the 

City unless authorized in accordance with this policy. 

 

The City’s social media page must conspicuously display or link to a public notice that informs the public of the purpose 

of the social media presence and the terms one agrees to in accessing, using, or posting to the City’s social media page.  

 

A sample notice accompanies this policy. 

 
Administration of all City social media websites will comply with applicable laws, regulations, and policies as well as 

proper business etiquette. 

 

City social media accounts covered by this policy will not be used by social media managers for private or personal 

purposes or for the purpose of expressing private or personal views on personal, political, or policy issues or to express 

personal views or concerns pertaining to City employment relations matters. 

 

No City social media account may be used by the City or any social media manager to disclose private or confidential 

information. No social media website should be used to disclose sensitive information; if there is any question as to 

whether information is private, confidential, or sensitive, contact _______. 

 

Outside of situations of disaster, no City social media account will be used for transactions of city business. In the event 

a user initiates a request, application, or question through social media that affects city business or requires another city 

policy or process to be followed, follow up with that user by phone, email, or other channels. If comments are allowed, 

in the event of a question of general interest, a response may be given in comments, the initial post may be edited, or a 

subsequent post may be created to include the information. 

 

City of _______’s social media managers will not edit any posted comments. However, comments posted by members of 

the public may be removed if they fall into at least one of the following categories:  

• Obscene or pornographic content 

• Direct threats to persons or property 

• Material asserted to violate the intellectual property of another person 

• Private, personal information about a person published without his/her consent 

• Information that compromises a public safety security system 

• Statutorily private, confidential, or nonpublic data 

• Commercial promotions or spam 

• Hyperlinks to material that falls into one of the foregoing categories 

A member of the public whose comment is removed may appeal the removal of the comment and seek reconsideration 

of its removal by contacting the City in writing and explaining how the comment does not fall into one of the categories 

for removal. A written response should be provided as soon as reasonably possible.  

 

A member of the public who disputes the legality of any portion of this policy may dispute the particular portion in 

writing. The City should acknowledge the claim promptly and, upon consultation of the city attorney, respond to the 

claim concerning legality of the policy portion as soon as reasonably possible under the circumstances. 
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Data Ownership and Retention 
All communications or messages within social media accounts covered by this policy composed, sent, or received on city 

or personal equipment are the property of the City and will be subject to the Minnesota Government Data Practices Act. 

This law classifies certain information as available to the public upon request. As no transactions of city business shall be 

conducted through social media accounts (outside of disasters), in accordance with the City’s records retention 

schedule, the City shall retain all social media messages only until read. 
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SAMPLE PUBLIC NOTICE 

 

The purpose of the City of _____’s social media presence is to provide members of the community with information in 

more places and more ways than were traditionally available. All content of this site is public and is subject to disclosure 

pursuant to the Minnesota Government Data Practices Act. Please be aware that anything you post may survive 

deletion, whether by you or others. Do not post sensitive or personally identifiable information, such as social security 

numbers. 

 

Following or “friending” persons or organizations is not an endorsement by the City and is only intended as a 
means of broadening communication. The City is not responsible for content found at links to third parties, 
nor the views or opinions expressed by third-party comments.  
 
Please be advised that comments falling into the following category or categories may be removed: 

• Obscene or pornographic content 

• Direct threats to persons or property 

• Material asserted to violate the intellectual property of another person 

• Private, personal information about a person published without his/her consent 

• Information that endangers the public by compromising a public safety security system 

• Statutorily private, confidential, or nonpublic data 

• Commercial promotions or spam 

• Hyperlinks to material that falls into at least one of the foregoing categories 

Should your comment be removed by the City and you believe it does not fall into one of the above 
categories, contact _____ in writing to explain how the comment does not fall into one of these categories.  
 
Should you wish to challenge the legality of any portion of this notice or the City’s social media policy, you may 
contact _____ in writing and explain the basis for the challenge in detail. 
 

If you have any other questions about the City of _____’s social media page, contact _____ at _____. 

 

By accessing, using, or posting to this City of _____ social media page, you acknowledge you have been advised of the 

foregoing. 

 

Thanks for stopping by! 
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[Title], LMC Model Policy 
 

League staff thoughtfully develops models for your city’s consideration. Models should be customized as appropriate for 

an individual city’s circumstances in consultation with the city’s attorney. Helpful background information on this model 

may be found in the Information Memo “Computer and Network Loss Control.” 

 
This icon marks places where the city must customize the model. They offer additional provisions, optional 

language, or comments for your consideration. The icon, and language you do not wish to include, should be 

deleted from this model before use. Make other changes, as needed, to customize the model for your city. 

 

City of _______, Minnesota 

Computer Use Policy 
 

General Information 
This policy serves to protect the security and integrity of the City’s electronic communication and information systems 

by educating employees about appropriate and safe use of available technology resources. 

 

Computers and related equipment used by City employees are property of the City. The City reserves the right to 

inspect, without notice, all data, emails, files, settings, or any other aspect of a City-owned computer or related system, 

including personal information created or maintained by an employee. The City may conduct inspections on an as-

needed basis as determined by _______. 

 

Insert the position appropriate for your city such as City Administrator, City Manager, Council or some other 

designee. 

 
Beyond this policy, the city’s _______ may distribute information regarding precautions and actions needed to protect 

City systems; all employees are responsible for reading and following the guidance and directives in these 

communications. 

 

Insert “Information Technology” or other appropriate department or position for your city.  

 

Personal Use 
The City recognizes that some personal use of City-owned computers and related equipment has and will continue to 

occur. Some controls are necessary, however, to protect the City’s equipment and computer network and to prevent 

abuse of this privilege. 

 

Reasonable, incidental personal use of City computers and software (e.g., word processing, spreadsheets, email, 

Internet, etc.) is allowed but should never preempt or interfere with work. All use of City computers and software, 

including personal use, must adhere to provisions in this policy, including the following: 

• Employees shall not connect personal peripheral tools or equipment (such as printers, digital cameras, disks, USB 
drives, or flash cards) to City-owned systems, without prior approval from the _______. If permission to connect 
these tools/peripherals is granted, the employee must follow provided directions for protecting the City’s computer 
network. 

 

Insert “Information Technology Director or his or her designee” or another position as appropriate for your city. 

https://www.lmc.org/resources/computer-and-network-loss-control/
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• Personal files should not be stored on City computer equipment. This also applies to personal media files, including 
but not limited to mp3 files, wav files, movie files, iTunes files, or any other file created by copying a music CD, DVD, 
or files from the Internet. _______ staff will delete these types of files if found on the network, computers, or other 
City-owned equipment. Exceptions would be recordings for which the City has created, owns, purchased, or has a 
license. 

 

Insert “Information Technology” or an alternate position appropriate for your city. 

 

• City equipment or technology shall not be used for personal business interests, for-profit ventures, political 
activities, or other uses deemed by the _______ to be inconsistent with City activities. If there is any question about 
whether a use is appropriate, it should be forwarded to _______ for a determination.  

 

Insert the position appropriate for your city such as City Administrator, City Manager, Council or some other 

designee. Refer appropriate use questions to “Human Resources” or other personnel staff, or some other staff 

member as is appropriate for your city. 

 

Hardware 
In general, the City will provide the hardware required for an employee to perform his or her job duties. Requests for 

new or different equipment should be made to your supervisor, who will forward the request to _______. 
 

Insert “Information Technology”, or other department or staff with this responsibility in your city. 

 
The City will not supply laptop computers based solely on the desire of employees to work offsite. A laptop request form 

will be required for each laptop deployment, and must be signed off by the employee’s supervisor and department 

head. Laptops will only be issued to employees who: travel frequently and require the use of a full computer while 

traveling; regularly use their laptop offsite; require a laptop for access to special software or systems; and/or have a 

documented business need for a laptop. 

 

Only City staff may use City computer equipment. Use of City equipment by family members, friends, or others is strictly 

prohibited. 

 

Employees are responsible for the proper use and care of City-owned computer equipment. City computer equipment 

must be secured while off City premises; do not leave computer equipment in an unlocked vehicle or unattended at any 

offsite facility. Computer equipment should not be exposed to extreme temperature or humidity. If a computer is 

exposed to extreme heat, cold, or humidity, it should be allowed to achieve normal room temperature and humidity 

before being turned on. 

 

Software 
In general, the City will provide the software required for an employee to perform his or her job duties. Requests for 

new or different software should be made to your supervisor, who will forward the request to _______. 

 

Insert “Information Technology”, or other department or staff with this responsibility in your city. 

 
Employees shall not download or install any software on their computer without the prior approval of the _______. 

Exceptions to this include updates to software approved by Information Technology such as Microsoft updates, or other 
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productivity software updates. _______ may, without notice, remove any unauthorized programs or software, 

equipment, downloads, or other resources. 

 

Insert “Information Technology Director” or another department or staff member appropriate for your city in both 

these blanks. 

 
Electronic Mail: The City provides employees with an email address for work-related use. Some personal use of the City 

email system by employees is allowed, provided it does not interfere with an employee’s work and is consistent with all 

City policies. 

 

Employee emails (including those that are personal in nature) may be considered public data for both e-discovery and 

information requests and may not be protected by privacy laws. Email may also be monitored as directed by the City 

authorized staff and without notice to the employee. 

 

Employees must adhere to these email guidelines: 

• Never transmit an email that you would not want your supervisor, other employees, members, city officials, or the 
media to read or publish (e.g., avoid gossip, personal information, swearing, etc.). 

• Use caution or avoid corresponding by email on confidential communications (e.g., letters of reprimand, 
correspondence with attorneys, medical information). 

• Do not open email attachments or links from an unknown sender. Delete junk or “spam” email without opening it if 
possible. Do not respond to unknown senders. 

• Do not use harassing language (including sexually harassing language) or any other remarks, including insensitive 
language or derogatory, offensive, or insulting comments or jokes. 

 

Electronic Calendars: A shared calendar environment is provided as part of the City’s email software program. All 

employees are required to keep their electronic calendar up to date and, at a minimum, must grant all staff the ability to 

view their calendar. 

 

Instant Messaging: Due to data retention concerns, Instant Messaging (IM) is only allowed for transitory discussions and 

should be deleted after use. The City only allows IM via (insert designated product here). Employees are not allowed to 

use IM as a mechanism for personal communication through the City’s computer network or when using City 

equipment, and are not allowed to download or install any other IM software package on their City computer. 

 

Personal Devices: Employees may choose to use their own equipment to read or compose email or other City data as 

governed in this policy. Employees understand that by connecting their personal equipment to the City’s email server, 

their personal devices could be searched during an e-discovery or other court-ordered scenarios, and agree to grant 

access to their personal devices should such a situation arise. 

 

Security 
Passwords: Employees are responsible for maintaining computer/network passwords and must adhere to these 

guidelines: 

• Passwords must be at least eight characters long and include at least three of the following: lowercase character; 
uppercase character; and a number or non-alpha-numeric character (e.g., *, &, %, etc.). (Example: J0yfu11y!) 
Password requirements may be changed as necessary, as determined by the _______. 

 

Insert “Information Technology Director” or another staff member appropriate for your city. 
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• Passwords should not be shared or told to other staff. If it is necessary to access an employee’s computer when he 
or she is absent, contact your supervisor or the _______; _______ will not provide access to staff accounts without 
approval of the _______. 

 

Insert “HR Director” or other staff charged with personnel duties. 

Insert “Information Technology”, or another staff member appropriate for your city. 

Insert “department director”, “HR Director”, or another staff member appropriate for your city. 

 

• Passwords should not be stored in any location on or near the computer, or stored electronically such as in a cell 
phone or other mobile device. 

• Employees must change passwords every 60 days when prompted, or on another schedule as determined by the 
_______. 

 

Insert “Information Technology Director”, or other staff title charged with technology responsibilities. 

 

Network access: Non-City-owned computer equipment used in the City’s building should only use the wireless 

connection to the Internet. Under no circumstances should any non-City-owned equipment be connected to the City’s 

computer network via a network cable. Exceptions may be granted by _______ 

 

Insert “a member of the Information Technology team”, or other staff title charged with technology 

responsibilities. 

 
Personal computer equipment may not be connected to the City’s network without prior approval of the _______. 

Personal equipment may be subject to password requirements or other electronic security measures as determined by 

the _______. 

 

In both these blanks insert “Information Technology Director, or other staff to whom you assign this responsibility. 

 
Remote Access to the Network: Examples of remote access include, but are not limited to: Outlook Web Access (web 

mail), virtual private network (VPN), Windows Remote Desktop, and Windows Terminal Server connections. While 

connected to City computer resources remotely, all aspects of the City’s Computer Use Policy will apply, including the 

following: 

• Remote access to the City’s network requires a request from a supervisor and approval from the _______. Remote 
access privileges may be revoked at any time by an employee’s _______.  

 

Insert “Director of Information Technology” or other staff member you assign to this responsibility. Next insert 

“supervisor”, “Human Resources in conjunction with the Director of Information Technology”, or other staff with 

similar responsibilities in your city. 

 

• If remote access is from a non-City-owned computer, updated anti-virus software must be installed and operational 
on the computer equipment, and all critical operating system updates must be installed prior to connecting to the 
City network remotely. Failure to comply could result in the termination of remote access privileges. 

• Recreational use of remote connections to the City’s network is strictly forbidden. An example of this would be a 
family member utilizing the City’s cellular connection to visit websites. 

• Private or confidential data should not be transmitted over an unsecured wireless connection. Wireless connections 
are not secure and could pose a security risk if used to transmit City passwords or private data while connecting to 
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City resources. Wireless connections include those over cellular networks and wireless access points, regardless of 
the technology used to connect. 

 

Internet 
The following considerations apply to all uses of the Internet: 

• Information found on the Internet and used for City work must be verified to be accurate and factually correct. 

• Reasonable personal use of the Internet is permitted. Employees may not at any time access inappropriate sites. 
Some examples of inappropriate sites include but are not limited to adult entertainment, sexually explicit material, 
or material advocating intolerance of other people, races, or religions. If you are unsure whether a site may include 
inappropriate information, you should not visit it. 

• If an employee’s use of the Internet is compromising the integrity of the City’s network, _______ staff may 
temporarily restrict that employee’s access to the Internet. If _______ staff does restrict access, they will notify the 
employee, HR, and the employee’s manager as soon as possible, and work with the employee and manager to 
rectify the situation. 

 

Insert “Information Technology” or another staff person appropriate for your city. 

 

• The City may monitor or restrict any employee’s use of the Internet without prior notice, as deemed appropriate by 
the employee’s _______. 

 

Insert “manager in consultation with” the HR Director and the City Administrator, or City Manager or Council”, as 

appropriate for your city. 

 

Data Retention 
Electronic data should be stored and retained in accordance with the City’s records retention schedule. 

 

Storing and Transferring Files: If you are unsure whether an email or other file is a government record for purposes of 

records retention laws or whether it is considered protected or private, check with your supervisor. If you are unsure 

how to create an appropriate file structure for saving and storing electronic information, contact the _______ . 

 

Insert “Information Technology Department” or other department or staff member appropriate for your city. 

 
Employees must adhere to these guidelines when transferring and storing electronic files: 

• All electronic files must be stored on identified network drives and folder locations. The City will not back up 
documents stored on local computer hard drives, and holds no responsibility for recovery of documents on local 
computer hard drives should they fail. Files may be temporarily stored on a laptop hard drive when an employee is 
traveling/offsite; however, the files should be copied to network as soon as possible. 

• Electronic files, including emails and business-related materials created on an employee’s home or personal 
computer for City business, must be transferred to and stored in designated locations on the City’s network. City-
related files should not be stored on an employee’s personal computer, unless otherwise defined in this policy. 

• All removable storage media (e.g., CD-ROM, flash or USB drive, or other storage media) must be verified to be virus-
free before being connected to City equipment. 

• Email that constitutes an official record of City business must be kept in accordance with all records retention 
requirements for the department and should be copied to the network for storage. 

• Email that is simple correspondence and not an official record of City business should be deleted (from both the 
“Inbox” and the “Deleted” box) as soon as possible and should not be retained by employees for more than three 
months. The City will not retain emails longer than one year on the network or in network back-ups. 
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• Electronic files or emails that may be classified as protected or private information should be stored in a location on 
the City’s network that is properly secured.  

• Any files considered private or confidential should not be stored anywhere other than the City’s network. If there is 
a need to take confidential information offsite, it must be stored on encrypted media; _______ can assist in the 
encryption of media. 

 

Insert “Information Technology” or other position appropriate for your city. 

 

Employee signature 
I have received and read the above policy and have had an opportunity to ask any questions. I understand that my 

failure to follow this policy may result in disciplinary action, including revocation of system privileges or termination. 

 

______________________________________________________ (Print Employee Name) 

 

_______________________________________________________ (Employee Signature) 

 

______________________________________________________ (Print Department Name) 

 

_______________________________________ (Date) 
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Old Business 
Wren Circle 

 
 
 
 
 

Resident Comments/Concerns/Opinions 
 

• I would support paying 1/2 of specials of either options on Wren Circle. Paved road, curb, gutter, storm sewer or 
the proposal with gravel road. Kinda leaning toward the gravel road project, just because of cost involved.   
Richard Curfman.  11/04/2020 
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Old Business 
CARES Funds 

 
 
 
 
 

The EDA did receive applications for their grant. It is possible that there may be some funds returned to the City. 
I would request that any additional funds left be used for the following items: 

1. New tablets for Fire and Rescue department heads = $1,800.00 (Same tablet as Council) 
2. ZOOM Room set up = $2,500.00 
3. Clerk Laptop to allow for telework = $2,000.00 

If there are funds beyond this left, I would ask Council’s permission to talk with each department head and proceed with 
the purchase of additional needed supplies to use all the funds we have been allotted. I hope to have a more definite 
amount of funds available for you on Monday night for decisions to be made. 

  

218-439-6582 • Fax 218-439-3910 
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New Business 
Farm Lease 

 
 
 
 

 
CASH FARM LEASE AGREEMENT 

 

Section 1. Date, Contacting Parties, Description of Property, and Terms of Lease 

 

1. This lease is made this 1st day of April, 2021, by and between the City of Audubon, hereinafter called the 
Landlord, and Barry Nelson, hereinafter called the Tenant. 

 

2. Landlord’s address for mailing of notices, rent payments, etc., is:  P.O. Box 263 Audubon, MN  56511. 
 

3. The Landlord, hereby leases to the Tenant, to use for agricultural purposes only, the (name of farm) City of 
Audubon farm, or the below-described portion thereof, containing 53 acres, located in Becker County, State of 
MN, described as follows: 

Section – 09 Twp – 139 Range – 042 

   NE ¼ less N 1666.50’ & 10 AC & less 19.50 AC Annexed 1995 

Parcel Number:  477001005    

Ref:  477001004 with all improvements thereon, except   (not applicable).  

 

4. This lease agreement shall become effective on the 1st day of April, 2021 and shall terminate on the 31st day of 
March, 2022.  The Tenant agrees to contact the Landlord 60 days prior to the termination date to consider re-
negotiating for the following year the amount of rent and other terms and conditions of this lease. 

 

Section II. Land Use and Cropping Program 

 

1. Approximately 53 acres of the above-described leasehold are to be cultivated, with areas and/or acreage to 
remain uncultivated and/or not to be grazed, described as follows (if applicable):  N/A 

 

2. Special considerations involving crop types and/or areas for specific crops, participation in/compliance with 
government programs, and other special considerations regarding land use and cropping are as follows:  If crop 
is sugar beets, the rent increases $50 per acre.   

 

3. Tenant shall not plow the following permanent pasture areas:   N/A 
 

Section III.  Amount of Rent and Time of Payment 

 

1. The Tenant shall pay to the Landlord a total annual cash rent of $6,625 for the leased farmland described in 
Section I. hereof.   

 

2. The annual cash rent shall be paid in two installments of $3,312.50, the first installment being due, on or before 
the 15th day of April, the second installment being due on or before the 15th day of October with a $0.00 late 
penalty assessed for each day which the rent is due and unpaid.   

3. The Landlord is to pay taxes on the property. 

218-439-6582 • Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 
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Section IV. The Landlord Agrees to: 

 

1. Furnish the land and the fixed improvements referred to in Section I. 
 

Section V.  The Tenant Agrees to: 

 

1. Follow the farming practices that are generally recommended for and that are best adapted to this type of farm 
and for this locality unless other practices are agreed upon.   

 

2. Furnish all labor, power, machinery, and movable equipment and all related operation and maintenance 
expenses to operate the leased farmland.  

 

3. Follow and fulfill all requirements necessary to maintain the rights of current and future operators of this farm 
to participate in federal farm programs.  Planted acreages of crops shall be reported as required by ASCS. 

 

4. Neither assign this lease to any person or persons nor sublet any part of the real estate for any purpose without 
the written consent of the Landlord.  

 

Section VI.  Rights and Privileges 

 

1. The Landlord or anyone designed by him shall have the right of entry at any mutually convenient time to inspect 
the property and/or the farming methods being used.  

 

2. The Tenant shall have the right of entry after the termination of the lease for the purpose of harvesting spring 
seeded crops.  The Landlord or his designated agent shall have the right of entry to plant fall crops following 
harvest of the current year’s crops. 

 

3. If this lease is terminated before the Tenant shall have obtained the benefits from any other labor or expense he 
may have made in operating the farm, according to contract or agreement with the Landlord during the current 
lease year, the Landlord shall reimburse the Tenant for such labor and expense.  The Tenant shall present, in 
writing to the Landlord, his claim for such reimbursement at least 10 days before the termination of this lease.  

 

4. Transfer of ownership of this farm shall be subject to the provisions of this lease.  
 

Section VII. Enforcement of Agreements and Arbitration 
 

1. Failure of either the Landlord or the Tenant to comply with the agreement set forth in this lease shall make him 
liable damages to the other party.  Any claim by either party for such damages shall be presented, in writing to 
the other party, at least 10 days before the termination of this lease.   

 

2. The provisions of this lease shall be binding on the heirs, executors, administrators, and assigns of the party or 
parties involved.  

 


