
AUDUBON CITY COUNCIL 
AGENDA 

Regular Meeting 
August 10, 2020 ~ 6:30 PM 

Audubon City Hall 
 

Items marked * are Addendum items. 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. APPROVE AGENDA  
 

4. PUBLIC HEARING ς VACATING ALLEY 
4.01 Open public hearing 
4.02 Public comments 
4.03 Close public hearing 

 

5. ACTION ON VACATION OF ALLEY 
5.01 Resolution 2020-19  

 

6. CONSENT AGENDA ς These items are considered to be routine and will be approved by one motion, with no separate discussion; unless a 

Council member or citizen so requests. At which point the item will be removed from the Consent Agenda and placed elsewhere on the agenda.  
6.01 Approve proposed Council Minutes: regular meeting 07-13-20; special meeting 07-27-20 
6.02 Income statements 
6.03 Utility Billing Clerk report 

 

7. DISBURSEMENTS 
7.01 Final bills & Checks 
7.02 Proposed bills & Additional bills*  

   

8. GUESTS: 
 

9. RESCUE 
9.01 tǊŜǎƛŘŜƴǘΩǎ report 
9.02 CARES funds list 
9.03 Radio quote 

 

10. FIRE DEPARTMENT 
10.01 /ƘƛŜŦΩǎ wŜǇƻǊǘ 
10.02 CARES funds list 

 

11. POLICE DEPARTMENT 
11.01 Monthly log 
11.02 Rifle estimate 

 

12. PUBLIC WORKS 
12.01 Maintenance report 
12.02 2020 Street Project 
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12.02.1 End of 8th Street 
12.02.2 Partial Payment #1 

 

13. CLERK/TREASURER 
13.01 ClerkΩǎ report 
13.02 Payroll 
13.03 CARES funds list 

 

14. OLD BUSINESS 
14.01 Vacant Council Seat 
14.02 COVID-19 Plan Update 

 

15. NEW BUSINESS 
15.01 Bond refunding 
15.02 Resolution #2020-20 ς Bond Refunding 
15.03 CARES Grant Application ς Elections 
15.04 Resolution #2020-21 ς CARES Grant 
15.05 Subdivision ς Falcon & 8th Street 
15.06 Subdivision ς Main & 4th Street 
15.07 CARES funds 
 

16.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting ς Monday, September 14, 2020 6:30 PM 
EDA Meeting ς Wednesday, October 7, 2020 5:00 PM 
SPECIAL MEETINGS 

 Employee Evaluations ς Monday, August 24, 2020 5:00 PM 
 Budget ς Preliminary ς Tuesday, August 25, 2020 5:00 PM 

Board of Appeal & Equalization ς April 2021 
 Truth in Taxation ς December 14, 2020 
 

17. ADJOURNMENT 
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PUBLIC HEARING 
Petition to Vacate 
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ACTION ON VACATION OF 
ALLEY 

Resolution 2020-19 
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AUDUBON CITY COUNCIL 
MINUTES 

Regular Meeting 
July 13, 2020 ~ 6:30 PM 

Audubon City Hall 
1. CALL TO ORDER 

1.01 Meeting called to order by Mayor Tony Gordon at 6:31 PM at Audubon City Hall. 
 

2. ROLL CALL 
2.01 Members Present: Brian Beto, Tony Gordon, Tiffaney Holm (arrived at 7:17 pm), Roy Noel (ZOOM) 
2.02 Members Absent: None 
2.03 Staff: Jake Lorsung, Stephanie Poegel, Marv Vareberg (ZOOM), Chris Wiedenmeyer 
2.04 Contracted Services: Patrick Bakken, Ramstad/Skoyles & Winters 
2.05 Guests: Phil Kinney, Lindsey Forsgren (ZOOM) 

 

3. APPROVE AGENDA  
M/S: Noel/Beto to approve agenda as presented. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

4. PUBLIC HEARING ς REZONING OF BLOCK 2 LOT 4 of the GOTTENBORG ADDITION. 
4.01 Public Hearing opened at 6:33 PM by Mayor Tony Gordon at Audubon City Hall. 
4.02 Public Comment Period 

4.02.1 Kinney questioned the proposed use of the lot. Discussion on proposed use. 
4.03 Public Hearing closed at 6:39 PM. 

 

5. REVIEW AND ACTION OF REZONING REQUEST 
M/S: Beto/Noel to rezone Block 2 Lot 4 of the Gottenborg Addition. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

6. GUESTS: 
6.01 Lindsey Forsgren, Krekelberg Law Firm 

6.01.1 Forsgren represents Jeff Wieber, who would like to work on an easement with the City for his 
property where the sewer main just to the west of town is located. 

6.02 Representative Steve Green 
6.02.1 Green encouraged the City to move forward with other cities to support the re-opening of the 

state. 
 

7. CONSENT AGENDA 
7.01 Approve proposed Council Minutes: regular meeting 06-08-2020 
7.02 Income Statements 
7.03 Utility Billing Clerk Report 
7.04 Resolution 2020-17 ς Resolution Accepting Donations for Fire 

M/S: Noel/Beto 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
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Motion Carried Unanimously. 
 

8. DISBURSEMENTS 
8.01 Final Bills & Checks = $142,878.20 

8.01.1 General: $104,152.35 + $12,681.69 = $116,834.04 
8.01.2 Fire: $6,575.39 
8.01.3 Rescue: $1,886.19 
8.01.4 Water: $3,236.76 
8.01.5 Sewer: $14,345.82 

8.02 Proposed Bills & Additional Bills = $96,604.28 
8.02.1 General: $70,277.72 + $343.85 = $70,621.57 
8.02.2 Fire: $6,533.84 
8.02.3 Rescue: $1,886.19 
8.02.4 Water: $3,112.80 + $104.06 = $3,216.86 
8.02.5 Sewer: $13,520.82 + $825.00 = $$14,345.82 
8.02.6 Debt Service 2006A: $33,637.50 

8.03 Journal Entries 
 

 
 
 
 
 

 
M/S: Beto/Noel to approve disbursements and journal entries as presented. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

9. RESCUE 
9.01 tǊŜǎƛŘŜƴǘΩǎ report reviewed 

9.01.1 16 calls ς half were mutual aid with Lake Park 
9.02 2021-2023 Rescue Contracts 

M/S: Beto/noel to approve contracts as presented 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

9.03 Mid-Year Budget Adjustments 
9.03.1 Discussion on prepared adjustments to budget. 
9.03.2 Noel questions on fundraising expenses. 

M/S: Noel/Bet to approve mid-year budget adjustments as presented. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

10. FIRE DEPARTMENT 
10.01 /ƘƛŜŦΩǎ wŜǇƻǊǘ 

10.01.1 10 calls in last 2 months 
10.01.2 New member from the County wide recruitment night 

M/S: Beto/Noel to approve Lucas Olson as a fire fighter pending application being turned in and passing background. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

10.01.3 CARES Funds 
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10.01.3.1 Request to purchase mask adapters, filters, helmets and extractor at a total of 
$9,810.00. 
 

11. POLICE DEPARTMENT 
11.01 Monthly log reviewed. 
11.02 Mid-Year budget adjustments reviewed. 

 

12. PUBLIC WORKS 
12.01 2020 Street Project 

12.01.1 Jason Murray ς David Drown Associates 
12.01.1.1 Reviewed pros and cons of City contributing funds up front. 

M/S: Noel/Holm to have a special meeting on July 27, 2020 to approve paying for street project by taking a loan from 
Minnesota Rural Water for $502,000 and contribute $60,000 from City funds. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

12.01.2 Jon Pauna ς Moore Engineering 
12.02 Maintenance Report 

12.02.1 Lift Station 
M/S: Noel/Beto to accept bid from ND Sewage Pump for 1 time per year at a rate of $750.00. 

12.02.2 tƻƴŘ CŜƴŎŜ 5bw ǇǊƻǾƛŘŜŘ ŦŜƴŎƛƴƎ ǘƻ ƪŜŜǇ ǘƘŜ ƎŜŜǎŜ ƻǳǘ ƻŦ ŀ ŦŀǊƳŜǊΩǎ ŦƛŜƭŘ west of the ponds. 
12.03 Mid-Year budget adjustments reviewed. 

M/S: Beto/Noel to approve the Water and Sewer fund mid-year budget adjustments as presented. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

12.04 Utility Request 
12.04.1 Consensus of Council to provide property owner with the option to be annexed into the City to 

receive services. 
 

13. CLERK/TREASURER 
13.01 /ƭŜǊƪΩǎ wŜǇƻǊǘ 

13.01.1 Debt Service 2006A Payment 
M/S: Noel/Beto to approve the loan of $1,200 from the Water fund savings account to the Debt Services 2006A. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

13.01.2 Debt Service 2005A Loans 
M/S: Beto/Noel to approve payment of $5,000 on loans from the water fund. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

13.01.3 Office Hours 
M/S: Holm/Beto to allow office staff to work four (4) ten (10) hour days. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

13.01.4 Credit Card Rewards 
13.01.4.1 Consensus of Council to request cash payment for accumulated rewards to be disbursed 

among departments based on purchases. 
13.01.5 Chairs & Table 

13.01.5.1 Consensus of Council to sell chairs and table by a designated date or dispose of them. 
13.01.6 COVID-19 Funds 

M/S: Noel/Beto to approve authorizing Poegel to submit the Coronavirus Relief Fund Certification Form. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
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Motion Carried Unanimously. 
13.01.7 Notice of Hearing on Petition for Impounding Drainage System Waters on Becker County Ditch 

No. 15 - No action taken. 
13.01.8 Election Judge 

M/S: Noel/Beto to approve Janelle Disrud as an election judge for 2020. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

13.01.9 Rental Inspections 
13.01.9.1 Consensus of Council that the rental inspections must be completed. 

13.01.10 2019 Audit 
13.01.10.1 Consensus of Council that a presentation does not need to be made by the auditors. 

13.01.11 COVID-19 Plan 
M/S: Holm/Beto to appoint Janelle Disrud as the COVID-19 Plan Leader. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

13.02 Payroll reviewed. 
 

14. OLD BUSINESS 
14.01 445 Robin Street 

14.01.1 Consensus of Council to send a reminder letter to the property owner about the removal. 
14.02 Fire Hall/Community Center 

M/S: Beto/Noel to approve soil boring bid from Northern Technologies, LLC at a rate of $3,750. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

14.03 Zoning Ordinance 
M/S: Beto/Noel to table to the July 27, 2020 meeting 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

15. NEW BUSINESS 
15.01 Tobacco Ordinance 

15.01.1 Changes need to be made to change the legal age of purchase from 18 to 21. 
15.02 RFP for Multi-Function Device 

M/S: Noel/Holm to approve letting out an RFP for a multi-function device. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

15.03 Mid-Year Budget Adjustments 
M/S: Noel/Beto to approve mid-year budget adjustments as presented. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

15.04 EDA Update/Request 
M/S: Beto/Noel to use funds from the sale of the bank building to purchase 480 Eagle Street from the EDA. 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Holm ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

16.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting ς Monday, August 10, 2020 6:30 PM 
 
EDA Meeting ς Wednesday, October 7, 2020 5:00 PM 
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SPECIAL MEETINGS 
City Council Special Meeting ς Monday, July 27, 2020 5:00 PM 
Board of Appeal & Equalization ς April 2021 

 Truth in Taxation ς December 14, 2020 
 ELECTIONS 
 PRIMARY ς Tuesday, August 11, 2020 
 GENERAL ς Tuesday, November 3, 2020 
 FILING PERIOD ς July 28 ς August 11, 2020 
 

17. ADJOURNMENT 
M/S: Beto/Noel to adjourn at 9:29 PM. 
Motion Carried Unanimously. 
 
 

THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE AUGUST 10, 2020 REGULAR COUNCIL 
MEETING. 
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AUDUBON CITY COUNCIL 
MINUTES 

Special Meeting 
July 27, 2020 ~ 5:00 PM 

Audubon City Hall 
 
 

1. CALL TO ORDER 
1.01 Meeting called to order by Mayor Tony Gordon at 5:05 PM at Audubon City Hall. 

 

2. ROLL CALL 
2.01 Members Present: Brian Beto (ZOOM), Tony Gordon, Roy Noel (ZOOM) 
2.02 Members Absent: Tiffaney Holm 
2.03 Staff: Stephanie Poegel 
2.04 Guests: Jason Murray, David Drone & Associates (ZOOM) 

 

3. BOND FINANCING 
3.01 Resolution 2020-18 ς Authorizing the Issuance, Sale and Delivery of a $502,000 General Obligation 

Improvement Note, Series 2020A 
M/S: Noel/Beto to approve Resolution 2020-18 ς Authorizing the Issuance, Sale and Delivery of a $502,000 General 
Obligation Improvement Note, Series 2020A 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 

 

4. ZONING ORDINANCE REVIEW 
4.01 Attorney comments reviewed individually. Council concurred with all comments. Recommendation to 

ǊŜƳƻǾŜ ǘƘŜ ǿƻǊŘ άǇǳōƭƛŎέ ŦǊƻƳ мтнΦнс9ΦуΦōΦ 
 

5. ADJOURNMENT 
M/S: Noel/Beto to adjourn at 5:51 PM 
Roll Call Vote: Beto ς Aye; Gordon ς Aye; Noel ς Aye 
Motion Carried Unanimously. 
 

THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE AUGUST 10, 2020 REGULAR COUNCIL 
MEETING. 
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Income Statements 
 
 
 
 
 
 

 
 
 

Fund Monthly 
Revenue 

Monthly 
Expense 

Monthly 
Profit/Loss 

YTD 
Revenue 

YTD 
Expense 

YTD 
Profit/Loss 

General (100) $73,971.13 $119,054.54 $45,083.41 $348,475.38 $348,606.95 $131.57 

Fire (201) $25,806.24 $6,575.39 $19,230.85 $97,959.94 $48,993.95 $48,965.99 

Rescue (202) $120.27 $1,886.19 $1,765.92 $28,063.90 $11,105.38 $16,958.52 

Water (601) $23,209.50 $4,436.76 $18,772.74 $110,427.66 $26,267.75 $84,159.91 

Sewer (602) $17,820.74 $14,345.82 $3,474.92 $105,707.50 $78,724.68 $26,982.82 

TOTALS $140,927.88 $146,298.70 $5370.82 $690,634.38 $513,698.71 $176,935.67 

 
Debt Service 05 ς Wat/Sew $0.13 $5,000 $4,999.87 $4,923.87 $5,000.00 $76.13 

Debt Service 06 ς Roads $8,826.29 $33,637.50 $24,811.21 $40,259.34 $40,275.00 $15.66 

Debt Service (301) $8,826.42 $38,637.50 $29,811.08 $45,183.21 $45,275.00 $91.79 
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Utility Billing Clerk Report 
 
 
 
 
 
 

 
Past due accounts will be levied to property taxes if not paid by November 1st. 

 

$22,598.86

$1,838.33

$837.54

$5,285.80

$30,560.53

$0.00

$5,000.00

$10,000.00
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CurCharges 1 PerOverdue 2 PerOverdue 3 PerOverdue PayoffAmt

Accounts Receivable All Accounts - As of August 1, 2020
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DISBURSEMENTS 
Final Bills 
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 DISBURSEMENTS 
Journal Entries 
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DISBURSEMENTS 
Checks 
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DISBURSEMENTS 
Proposed Bills 
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DISBURSEMENTS 
Additional Bills  
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Guests 
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 Rescue 
tǊŜǎƛŘŜƴǘΩǎ wŜǇƻǊǘ 

 

 

 

 

 

 

¶ Rescue had a total of 26 calls for the month, six of them being Mutual Aid and 20 our own.  
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Rescue 
CARES Funds List 
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Rescue 
Radio Request 
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Fire Department 
/ƘƛŜŦΩǎ wŜǇƻǊǘ 

 

 

 

 

 

¶ Calls 
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Fire Department 
CARES funds list 

 

 

 

 
 

COVID Funding Requests Audubon Fire August 2020 

 

17 5ǳŀƭ ŦŀŎŜ ǎƘƛŜƭŘ ƘŜƭƳŜǘǎΣ ŎƭƻǎŜ ŜȅŜ ǇǊƻǘŜŎǘƛƻƴ ŀƴŘ пΩ ŜȅŜ ǎƘƛŜƭŘ Ϸост ŜŀŎƘ ҐϷсноф 

 

Washing machine=Steph will have actual purchase price/purchased August 2020 

 

14 Draeger personal mask filter adapter $91 each=$1274 

 

4 boxes of filters for face masks=$160 each=$640 

 

None of the above items were budgeted for in the 2020 budget.  The helmets would give more protection when 

ǇŜǊŦƻǊƳƛƴƎ ŀǳǘƻ ŜȄǘǊƛŎŀǘƛƻƴ ǿƘŜǊŜ ŎƭƻǎŜ ŎƻƴǘŀŎǘ ǿƛǘƘ ǘƘŜ ǇŀǘƛŜƴǘ ƛǎ ǳƴŀǾƻƛŘŀōƭŜΦ   /ǳǊǊŜƴǘƭȅ ǿŜ ƘŀǾŜ Ƨǳǎǘ ƻƴŜ пέ ǎƘƛŜƭŘ 

on all of our helmets and we can not upgrade our current helmets to the double shield style.  The washing machine will 

be able to wash our hoods and gear in our hall.  Currently that is all taken home by fireman increasing the risk of 

exposure to others.  The personal mask adapters go into our current masks and provide the HEPA filter for a full face 

mask.  We currently have 6 of the adapters and we share them, this would give each member an adapter so we would 

not all be breathing through the same ones. 

 

The above items and description are the needs as of August 2020 of the Audubon Fire Department.  As more is known 

about COVID there may be more PPE needed. 

 

Thank you for considering our requests for funding. 

 

Chris Wiedenmeyer 

Audubon Fire Chief 
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Police Department 
Monthly Log 

 
 
 
 
 

8 CALLS FOR SERVICE 

 

 

¶ 7-10     DISTURBANCE LARK STREET 

 

¶ 7-13      911 HANGUP 

 

o OFFICER DETAIL MAIN STREET 

o MOTORIST ASSIST HIGHWAY 10 

 

¶ 7-18      THEFT AT GAS STATION 

 

¶ 7-28       REQUEST ASSISTANCE IN GETTING MOTOR VEHICLE BACK 

 

¶ 7-31      ASSIST BECKER COUNTY WITH A DOMESTIC SOUTH OF AUDUBON 

 

¶ 8-1       ASSIST BECKER COUNTY WITH A MISSING CHILD SOUTH OF AUDUBON 

 

¶ 8-5        REQUEST FOR A WELFARE CHECK IN TRAILER COURT 

 
 
  

218-439-6582 Å Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 



AUGUST 2020 Agenda Page 51 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

Police Department 
Rifle Estimate 
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Public Works 
Maintenance Report 

 

 

 

 

 

 

8/5/2020 

¶ Street project is moving right along, supposed to start 8th street today. 

¶ John Pauna and I will be meeting with the people on the end of 8th street tonight to come up with a plan for that 

end of the street. 

¶ We had a water meter fail at the water plant last month.  It is up and running now. 
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Public Works 
2020 Street Project 

End of 8th Street 
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Public Works 
2020 Street Project 

Partial Payment Request #1 
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/ƭŜǊƪΩǎ hŦŦƛŎŜ 
Clerks Report 

 
 
 
 
 

1. Utility Billing Clerk Review 
WŀƴŜƭƭŜΩǎ с-month anniversary is August 12. Upon a favorable review, she is eligible for a wage increase per the 
agreement when she was hired. 
 

2. Tobacco Ordinance 
L ƘŀǾŜ ƴƻǘ ƳŀŘŜ ǘƘŜ ŎƘŀƴƎŜǎ ƴƻǘŜŘ ŀǘ ƭŀǎǘ ƳƻƴǘƘΩǎ ƳŜŜǘƛƴƎΦ I anticipate these being done this month and at the 
September meeting. 
 

3. Zoning Ordinance 
All changes were forwarded to Attorney Ramstad. Minnesota statutes require that any zone having changes 
made to it, i.e. the R-3 district, have a mailing to the property owner of that area, and that the full ordinance be 
presented at a public hearing. As such, the approval of this will be on the agenda for the September meeting as 
a public hearing with appropriate mailings done to all affected properties. 
 

4. IRS Issues 
I have yet to hear from the IRS on the completion of our issue. Our last notice was received on March 17, and it 
stated we would hear in 3-4 weeks. I anticipate that due to COVID-19, it is taking them much longer to respond. 
 

5. Out of Office Days 
a. Training/Meeting 
b. Pre-Scheduled Sick/Vacation Out of Office Days 

i. September 1-4 
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/ƭŜǊƪΩǎ hŦŦƛŎŜ 
Payroll 
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/ƭŜǊƪΩǎ hŦŦƛŎŜ 
CARES Funds 

 
 
 
 
 

 

Qty. Description Justification Price Each Price Total Running Total 

 Disinfection Supplies Disinfection of public spaces  $400.00 $400.00 

 Sneeze Guards Protection for staff, election 
judges and the public from 

water droplets 

 $400.00 $800.00 

3 Microphone Amplification of voices 
during online meetings 

$56.95 $170.85 $970.85 

1 ZOOM Membership Facilitation of online 
meetings 

$160.96 $160.96 $1,131.81 

5 Park Signs Notifying public of non-
disinfection of park facilities 

$14.32 $71.60 $1,203.41 

 Gloves/Masks/Hand Sanitizer PPE for office and election 
staff to prevent spread of 

COVID-19 

 $400.00 $1,603.41 

 Payroll Expenses (Salary Only) Up to 2 weeks of quarantine 
per employee 

 $4,005.60 $5,609.01 

 Video Conference Items Facilitation of online 
meetings 

 $5,000.00 $10,609.01 
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Old Business 
Vacant Council Seat 

 
 
 
 
 

 
There are 2 applicants for the vacant Council seat. When would Council like to set up interviews for the applicants? 
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Old Business 
COVID-19 Plan Update 

 
 
 

8-10-20 Version 
 

 

COVID-19 Preparedness Plan for the City of Audubon 
The City of Audubon is committed to providing a safe and healthy workplace for all our workers and customers. To 

ensure we have as safe and healthy workplace, we have developed the following COVID-19 Preparedness Plan in 

response to the COVID-19 pandemic. Managers and workers are all responsible for implementing this plan. Our goal is to 

mitigate the potential for transmission of COVID-19 in our workplaces and communities, and that requires full 

cooperation among our workers, management, and customers. Only through this cooperative effort can we establish 

and maintain the safety and health of all persons in our workplaces. 

Management and workers are responsible for implementing and complying with all aspects of this COVID-19 

Preparedness Plan. The City of Audubon managers and supervisors have our full support in enforcing the provisions of 

this policy and we encourage our workers to ask questions, raise safety and health concerns and offer suggestions 

related to the plan and its implementation. 

Our workers are our most important assets. We are serious about safety and health and keeping our workers working at 

the City of Audubon. Worker involvement is essential in developing and implementing a successful COVID-19 

Preparedness Plan. We have involved our workers in this process by discussing their concerns, asking for 

recommendations, and revising procedures as necessary.  Our COVID-19 Preparedness Plan follows State of Minnesota 

Industry Guidance for our business, Centers for Disease Control and Prevention (CDC) Guidelines, federal Occupational 

Safety and Health Administration (OSHA) standards related to safety and health precautions required in response to 

COVID-19 and applicable executive orders. The plan addresses the following by department: 

1. policies and procedures that assist in the identification of sick workers and ensure sick workers stay home; 

2. implementation of engineering and administrative controls for social distancing; 

3. worker hygiene and source controls; 

4. workplace building and ventilation protocols; 

5. workplace cleaning and disinfecting protocols; 

6. drop-off, pick-up and delivery practices and protocols; 

7. communication, training and supervision practices and protocols; 

8. what customers and clients can do to minimize transmission; 

9. additional protections and protocols for receiving and exchanging payment (when applicable); 

10. additional protections and protocols for managing occupancy; 

11. additional protections and protocols to limit face-to-face interactions; 

12. additional protections and protocols for distancing and barriers. 
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ADMINISTRATION 

Policies and procedures that assist in the identification of sick workers and ensure sick workers stay 

home 
Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The following 

ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŀǊŜ ōŜƛƴƎ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ŀǎǎŜǎǎ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘǳǎ ǇǊƛƻǊ ǘƻ ŜƴǘŜǊƛƴƎ ǘƘŜ ǿƻǊƪǇƭŀŎŜ ŀƴŘ ŦƻǊ 

workers to report when they are sick or experiencing symptoms. 

Employees are to evaluate themselves using the Health Screening Checklist each time they arrive to work. Workers 

displaying any of the symptoms will be sent home immediately and asked to contact their health care provider. If a 

worker becomes ill at home, they will call the City Clerk with notification of their illness to maintain privacy. If a worker 

becomes ill while at work and is not able to leave immediately, they will be asked to quarantine as listed: Full/Part time 

staff - in the spare office at City Hall. 

The City of Audubon has implemented leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when they are required to isolate or quarantine themselves or a member of their 

household. AŦǘŜǊ ŀƴ ŀōǎŜƴŎŜΣ ŀ ǇƘȅǎƛŎƛŀƴΩǎ ǎǘŀǘŜƳŜƴǘ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ƻƴ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŦƛǊǎǘ Řŀȅ ōŀck to work, 

ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ƛƭƭƴŜǎǎ ƻǊ ƳŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴ ŀƴŘ ŀǘǘŜǎǘƛƴƎ ǘƻ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǘǳǊƴ ǘƻ ǿƻǊƪ ŀƴŘ 

safely perform the essential functions of the job with or without reasonable accommodation. Any work restrictions must 

be stated clearly on the return-to-work form.  Employees who have been asked to provide such a statement may not be 

allowed to return to work until they comply with this provision.  Sick leave may be denied for any employee required to 

ǇǊƻǾƛŘŜ ŀ ŘƻŎǘƻǊΩǎ ǎǘŀǘŜƳent until such statement is provided. The City has the right to obtain a second medical opinion 

ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǾŀƭƛŘƛǘȅ ƻŦ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ǿƻǊƪŜǊΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ƻǊ ǎƛŎƪ ƭŜŀǾŜ ŎƭŀƛƳΣ ƻǊ ǘƻ ƻōǘŀƛƴ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƭŀǘŜŘ 

ǘƻ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻǊ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ to work.  The City will arrange and pay for an appropriate medical evaluation 

when it is required by the City. 

Accommodations for workers with underlying medical conditions or who have household members with underlying 

health conditions have been implemented. Workers will be provided with PPE as deemed necessary for their position. 

This PPE may include gloves, glasses/goggles, face shields, hand sanitizer, and/or work station disinfectant products. 

Employees are asked to provide their own masks and to follow proper hygiene and social distancing guidelines.  

The City of Audubon has also implemented a policy for informing workers if they have been exposed to a person with 

COVID-19 at their workplace and requiring them to be tested and quarantine until test results have been received. Staff 

attendance records will be kept on file at City Hall. Upon notification to the City Clerk of an employee receiving a positive 

COVID-19 test result, the City Clerk will notify all employees who were exposed to said employee for two (2) weeks prior 

to the date of a positive test result. The positive tested employee will be allowed to return to work after either a 

negative test result, a physician releases them, or 14 days after a positive test providing they are symptom free. In 

ŀŘŘƛǘƛƻƴΣ ŀ ǇƻƭƛŎȅ Ƙŀǎ ōŜŜƴ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘǳǎ ŀƴŘ ƘŜŀƭǘƘ ƛƴŦƻǊƳŀǘƛƻƴΦ !ƭƭ 

employee health status and information is kept in an employee health personnel file in a locked cabinet at City Hall. 

 

Social distancing ς maintaining six (6) feet of physical distancing 
Social distancing of six (6) feet will be implemented and maintained between workers in the workplace through the 

following engineering and administrative protocols:  

¶ City Hall 

o Staff work spaces allow staff to work within their designated work space with a minimum six (6) 

foot distance. 

o Shared spaces will be used by one person at a time. 

o A barrier will be installed to create space in front of the front desk. 
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o Guests are not allowed past the entrance area (except as required for following Minnesota 

Statutes during open meetings) without an appointment. 

o A record will be kept of all who enter, including the date, name and phone number, for use in 

contact tracing. 

o During open meetings: Chairs are spaced six (6) feet apart or option to participate via the 

internet link provided. 

o Masks will be worn by employees when vendors are working in City Hall. 

o All guests are required to wear a mask inside City Hall unless medically problematic. 

 

Worker hygiene and source controls 
Worker hygiene and source controls are being implemented at our workplaces at all times. Hand sanitizer has been 

provided at each work station. Staff are encouraged to wash their hands regularly, especially after touching the face, 

blowing the nose, coughing or using the restroom. Staff are required to wear masks when unable to maintain six foot 

distance. Gloves and disinfectants are provided to employees for use as deemed necessary. Training is provided on the 

proper use of all personal protective gear. Cover your cough and hand washing signs will be placed throughout the 

building within staff view. Garbage cans will be placed within view of restroom doors for staff and guests to dispose of 

paper towels after opening and closing bathroom doors. 

Workplace building and ventilation protocols 
Safe operation of the workplace includes necessary sanitation, assessment and maintenance of building systems 

including water, plumbing, electrical and HVAC systems. Maintenance on all heating and cooling systems in all buildings 

is performed on a routine basis. Windows and doors are periodically opened to allow for fresh air into the buildings. 

Workplace cleaning and disinfection protocols 
Regular housekeeping practices are being implemented, including routine sanitizing of the workplace and frequent 

sanitizing of high-touch areas. Workers have been instructed that personal equipment and tools should not be shared 

and, if shared, should be disinfected between users. A daily log will be provided to maintain disinfecting times and 

ensure they are done routinely. This log will include what items to sanitize and the frequency of the sanitization. Each 

time will have to be initialed by staff member on duty at the time it is completed. High contact surfaces will be 

frequently cleaned and sanitized as needed throughout the day. 

Appropriate and effective cleaning and disinfectant supplies have been purchased and are available for use in 

accordance with product labels, safety data sheets and manufacturer specifications, and are being used with required 

personal protective equipment for the product. Proper cleaning and disinfecting supplies will be provided with training 

on how to use them. 

Drop-off, pick-up and delivery practices and protocols 
Items being picked up at City Hall will be placed in an envelope and left on a table in the foyer. Any item that needs to be 

picked up after hours will be either mailed or placed in a black box near the front door. 

Items being dropped off will be placed in either of the drop boxes near the front door or on the table in the foyer. 

In both instances, the person picking up/dropping off the item will be the only one at the box or in the foyer at the time 

of pick up/drop off. A staff member will place or pick up the item when the customer is not in the vicinity. 

Communications, training and supervision practices and protocols 
This COVID-19 Preparedness Plan was communicated through email and in person to all workers June 9, 2020 & June 17, 

2020 and necessary training was provided. The updated version was communicated through email August 11, 2020. 

The COVID-19 Preparedness Plan will be posted at all staff sign-in locations and a copy will be posted to each employee. 

The Plan will be read to and reviewed with each employee. Upon completion of the review, each employee will be 
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required to sign a form recognizing the receipt of the Plan. Any questions or concerns will be answered at this time, and 

any time thereafter. 

Customers will be educated on proper standing placement and sanitization. Staff will be trained to instruct any customer 

who appears to be sick will be advised to leave the facility until they are no longer ill. 

Managers and supervisors are to monitor how effective the program has been implemented by asking employees for 

feedback, following up on training and watching first hand to ensure proper steps are being followed from the plan. 

Management and workers are to work through this new program together and update the training as necessary. This 

COVID-19 Preparedness Plan has been certified by the City of Audubon management and was posted throughout the 

workplace June 9, 2020. This policy was updated August 10, 2020. 

What customers and clients can do to minimize transmission of  

COVID-19 
Visitor Health Screening Checklist will be placed at the entrances of each City owned building where customers enter. 

We will be strongly encouraged to conduct business through email or telephone calls. For customers who must do 

business inside City Hall, we will make appointments with customers. They will be advised to check their temperature 

before their appointment, and should they have a fever call to cancel their appointment. Residents are encouraged to 

participate in open meetings through the internet link that is provided. If a resident must attend the meeting in person, 

they will be asked to sit in designated chairs that have been spaced six (6) feet apart. Customers will be encouraged to 

wear masks unless physically or medically problematic. 
Additional protections and protocols for receiving and exchanging payment 
All those making payments are encouraged to deposit payments in the outside drop box. Customers desiring to make 

cash payments will be encouraged to place their payment in a sealed envelope to be left on the table in the foyer or in 

the drop box outside City Hall. Receipts will be mailed to the customer. Customers are encouraged to use their own pen. 

If a pen is needed, the customer will be given a pen to keep. A distance of six (6) feet will be kept at all times in the 

transaction. 

Additional protections and protocols for managing occupancy 
Customers will be limited to one party inside the building at a time. Additional customers will be asked to wait in their 

vehicle until they are called. Customers are asked to call and set an appointment for topics that must be discussed in 

person. There will be no waiting area available to customers. Social distancing guidelines will be posted inside and 

outside the building for education purposes for customers. Guidelines will be updated as they change. Extra COVID-19 

guidelines and rules will also be posted on social media and our website for customers to educate themselves on or 

before arrival of their appointment. Any customer who appears to be sick or suspected of being sick will be advised to 

leave the facility. 

Additional protections and protocols to limit face-to-face interactions 
Employees will remain behind the counter with a minimum of six (6) foot distance between them and the customer. 

Customers will be strongly required to wear a mask while talking with employees unless physically or medically 

problematic. All meetings and appointments will be conducted in either an office or in council chambers, depending on 

the space requirements to maintain six (6) foot distancing between participants. 

Additional protection and protocols for distancing and barriers 
Employees will be trained and reminded often both verbally and with visual aids about hand hygiene practices. This will 

include the handwashing procedure and the frequency of that procedure. Customers will not be allowed to congregate 

anywhere in City owned buildings. Customers will be required to maintain a six (6) foot social distance from others. 

Appointments will be encouraged. 
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POLICE DEPARTMENT 

Policies and procedures that assist in the identification of sick workers and ensure sick workers stay 

home 
Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The following 

ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŀǊŜ ōŜƛƴƎ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ŀǎǎŜǎǎ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘus prior to entering the workplace and for 

workers to report when they are sick or experiencing symptoms. 

Employees are to evaluate themselves using the Health Screening Checklist each time they arrive to work. Workers 

displaying any of the symptoms will be sent home immediately and asked to contact their health care provider. If a 

worker becomes ill at home, they will call the City Clerk with notification of their illness to maintain privacy. If a worker 

becomes ill while at work and is not able to leave immediately, they will be asked to quarantine as listed: Full/Part time 

staff - in the spare office at City Hall. 

The City of Audubon has implemented leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when they are required to isolate or quarantine themselves or a member of their 

household. AŦǘŜǊ ŀƴ ŀōǎŜƴŎŜΣ ŀ ǇƘȅǎƛŎƛŀƴΩǎ ǎǘŀǘŜƳŜƴǘ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ƻƴ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŦƛǊǎǘ Řŀȅ ōŀŎƪ ǘƻ ǿƻǊƪΣ 

indicating the nature of the illness or medical condition and atǘŜǎǘƛƴƎ ǘƻ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǘǳǊƴ ǘƻ ǿƻǊƪ ŀƴŘ 

safely perform the essential functions of the job with or without reasonable accommodation. Any work restrictions must 

be stated clearly on the return-to-work form.  Employees who have been asked to provide such a statement may not be 

allowed to return to work until they comply with this provision.  Sick leave may be denied for any employee required to 

ǇǊƻǾƛŘŜ ŀ ŘƻŎǘƻǊΩǎ ǎǘŀǘŜƳŜƴǘ ǳƴǘƛƭ ǎǳŎƘ ǎǘŀǘŜƳŜƴǘ ƛǎ ǇǊƻǾƛŘŜŘΦ ¢ƘŜ /ƛǘȅ Ƙŀǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƻōǘŀƛƴ ŀ ǎŜŎond medical opinion 

ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǾŀƭƛŘƛǘȅ ƻŦ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ǿƻǊƪŜǊΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ƻǊ ǎƛŎƪ ƭŜŀǾŜ ŎƭŀƛƳΣ ƻǊ ǘƻ ƻōǘŀƛƴ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƭŀǘŜŘ 

ǘƻ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻǊ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǿƻǊƪΦ  ¢ƘŜ /ƛǘȅ ǿƛƭƭ ŀǊǊŀƴƎŜ ŀƴŘ Ǉŀȅ ŦƻǊ ŀƴ ŀǇǇǊƻǇǊƛŀǘŜ ƳŜŘƛŎŀƭ ŜǾŀƭǳŀǘƛƻn 

when it is required by the City. 

Accommodations for workers with underlying medical conditions or who have household members with underlying 

health conditions have been implemented. Workers will be provided with PPE as deemed necessary for their position. 

This PPE may include gloves, glasses/goggles, face shields, hand sanitizer, and/or work station disinfectant products. 

Employees are asked to provide their own masks and to follow proper hygiene and social distancing guidelines.  

The City of Audubon has also implemented a policy for informing workers if they have been exposed to a person with 

COVID-19 at their workplace and requiring them to be tested and quarantine until test results have been received. Staff 

attendance records will be kept on file at City Hall. Upon notification to the City Clerk of an employee receiving a positive 

COVID-19 test result, the City Clerk will notify all employees who were exposed to said employee for two (2) weeks prior 

to the date of a positive test result. The positive tested employee will be allowed to return to work after either a 

negative test result, a physician releases them, or 14 days after a positive test providing they are symptom free. In 

ŀŘŘƛǘƛƻƴΣ ŀ ǇƻƭƛŎȅ Ƙŀǎ ōŜŜƴ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ǿƻǊƪŜǊǎΩ health status and health information. All 

employee health status and information is kept in an employee health personnel file in a locked cabinet at City Hall. 

 

Social distancing ς maintaining six (6) feet of physical distancing 
Social distancing of six (6) feet will be implemented and maintained as practical between officer and public through the 

following engineering and administrative protocols:  

¶ City Hall 

o Staff work spaces allow staff to work within their designated work space with a minimum six (6) 

foot distance. 

o Shared spaces will be used by one person at a time. 

o Masks will be worn when six (6) foot distance not practical. 
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¶ When working in the community 

o Officer will wear a mask when interacting outdoors with the public when maintaining a six (6) 

foot distance is not an option. 

o Officer will wear a mask when indoors at non city own buildings. 

o Officer will not be required to wear a mask when alone in patrol vehicle. When another 

passenger is present, officer will wear a mask. 

Worker hygiene and source controls 
Worker hygiene and source controls are being implemented at our workplaces at all times. Hand sanitizer has been 

provided at each work station. Staff are encouraged to wash their hands regularly, especially after touching the face, 

blowing the nose, coughing or using the restroom. Staff are required to wear masks when unable to maintain six foot 

distance. Gloves and disinfectants are provided to employees for use as deemed necessary. Training is provided on the 

proper use of all personal protective gear. Cover your cough and hand washing signs will be placed throughout the 

building within staff view. Garbage cans will be placed within view of restroom doors for staff and guests to dispose of 

paper towels after opening and closing bathroom doors. 

Workplace building and ventilation protocols 
Safe operation of the workplace includes necessary sanitation, assessment and maintenance of building systems 

including water, plumbing, electrical and HVAC systems. Maintenance on all heating and cooling systems in all buildings 

is performed on a routine basis. Windows and doors are periodically opened to allow for fresh air into the buildings. 

Workplace cleaning and disinfection protocols 
Regular housekeeping practices are being implemented by City Hall staff, including routine sanitizing of the workplace 

and frequent sanitizing of high-touch areas. Officer is responsible for sanitizing locked office and evidence room. 

Drop-off, pick-up and delivery practices and protocols 
Items being picked up from officer will be placed in an envelope and left on a table in the foyer at City Hall. Any item 

that needs to be picked up after hours will be either mailed or placed in a black box near the front door. 

Items being dropped off for officer will be placed in either of the drop boxes near the front door or on the table in the 

foyer at City Hall. 

In both instances, the person picking up/dropping off the item will be the only one at the box or in the foyer at the time 

of pick up/drop off. A staff member will place or pick up the item when the customer is not in the vicinity. 

Communications, training and supervision practices and protocols 
This COVID-19 Preparedness Plan was communicated through email and in person to all workers June 9, 2020 & June 17, 

2020 and necessary training was provided. The updated version was communicated through email August 11, 2020. 

The COVID-19 Preparedness Plan will be posted at all staff sign-in locations and a copy will be posted to each employee. 

The Plan will be read to and reviewed with each employee. Upon completion of the review, each employee will be 

required to sign a form recognizing the receipt of the Plan. Any questions or concerns will be answered at this time, and 

any time thereafter. 

Customers will be educated on proper standing placement and sanitization. Staff will be trained to instruct any customer 

who appears to be sick will be advised to leave the facility until they are no longer ill. 

Managers and supervisors are to monitor how effective the program has been implemented by asking employees for 

feedback, following up on training and watching first hand to ensure proper steps are being followed from the plan. 

Management and workers are to work through this new program together and update the training as necessary. This 

COVID-19 Preparedness Plan has been certified by the City of Audubon management and was posted throughout the 

workplace June 9, 2020. This policy was updated August 10, 2020. 

Additional protections and protocols for managing occupancy 
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Visitors will be limited to one party inside the Police Department at a time. Additional visitors will be asked to wait in 

their vehicle until they are called. Visitors are asked to call and set an appointment for topics that must be discussed in 

person. There will be no waiting area available to visitors. Social distancing guidelines will be posted inside and outside 

the building for education purposes for customers. Guidelines will be updated as they change. Extra COVID-19 guidelines 

and rules will also be posted on social media and our website for visitors to educate themselves on or before arrival of 

their appointment. Any person who appears to be sick or suspected of being sick will be advised to leave the facility. 

Additional protections and protocols to limit face-to-face interactions 
People will be strongly encouraged to maintain a six (6) feet distance and wear a mask while talking with officer. 

 

 

FIRE DEPARTMENT/RESCUE SQUAD 

Policies and procedures that assist in the identification of sick workers and ensure sick workers stay 

home 
Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The following 

ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŀǊŜ ōŜƛƴƎ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ŀǎǎŜǎǎ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘǳǎ ǇǊƛƻǊ ǘƻ ŜƴǘŜǊƛƴƎ ǘƘŜ ǿƻǊƪǇƭŀŎŜ ŀƴŘ ŦƻǊ 

workers to report when they are sick or experiencing symptoms. 

Employees are to evaluate themselves using the Health Screening Checklist each time they arrive to work. Workers 

displaying any of the symptoms will be sent home immediately and asked to contact their health care provider. If a 

worker becomes ill at home, they will call the City Clerk with notification of their illness to maintain privacy. If a worker 

becomes ill while at work and is not able to leave immediately, they will be asked to quarantine as listed: Fire Fighter on 

a call ς in a truck designated by the Fire Chief or highest ranking official on scene; Rescue Member on a call ς in the 

Rescue Rig; Fire Fighter or Rescue Member at the Fire Hall ς ƛƴ ǘƘŜ CƛǊŜ /ƘƛŜŦΩǎ ƻŦŦƛŎŜΦ 

The City of Audubon has implemented leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when they are required to isolate or quarantine themselves or a member of their 

household. AŦǘŜǊ ŀƴ ŀōǎŜƴŎŜΣ ŀ ǇƘȅǎƛŎƛŀƴΩǎ ǎǘŀǘŜƳŜƴǘ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ƻƴ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŦƛǊǎǘ Řŀȅ ōŀŎƪ ǘƻ ǿƻǊƪΣ 

ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ƛƭƭƴŜǎǎ ƻǊ ƳŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴ ŀƴŘ ŀǘǘŜǎǘƛƴƎ ǘƻ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǘǳǊƴ ǘƻ ǿƻǊƪ ŀƴŘ 

safely perform the essential functions of the job with or without reasonable accommodation. Any work restrictions must 

be stated clearly on the return-to-work form.  Employees who have been asked to provide such a statement may not be 

allowed to return to work until they comply with this provision.  Sick leave may be denied for any employee required to 

ǇǊƻǾƛŘŜ ŀ ŘƻŎǘƻǊΩǎ ǎǘŀǘŜƳŜƴǘ ǳƴǘƛƭ ǎǳŎƘ ǎǘŀǘŜƳŜƴǘ ƛǎ ǇǊƻǾƛŘŜŘΦ ¢ƘŜ /ƛǘȅ Ƙŀǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƻōǘŀƛƴ ŀ ǎŜŎƻƴŘ ƳŜŘƛŎŀƭ ƻǇƛƴƛƻƴ 

ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǾŀƭƛŘƛǘȅ ƻŦ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ǿƻǊƪŜǊΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ƻǊ ǎƛŎƪ ƭŜŀǾŜ ŎƭŀƛƳΣ ƻǊ ǘƻ ƻōǘŀƛƴ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƭŀǘŜŘ 

to restrictioƴǎ ƻǊ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǿƻǊƪΦ  ¢ƘŜ /ƛǘȅ ǿƛƭƭ ŀǊǊŀƴƎŜ ŀƴŘ Ǉŀȅ ŦƻǊ ŀƴ ŀǇǇǊƻǇǊƛŀǘŜ ƳŜŘƛŎŀƭ ŜǾŀƭǳŀǘƛƻƴ 

when it is required by the City. 

Accommodations for workers with underlying medical conditions or who have household members with underlying 

health conditions have been implemented. Workers will be provided with PPE as deemed necessary for their position. 

This PPE may include gloves, glasses/goggles, face shields, hand sanitizer, and/or work station disinfectant products. 

Employees are asked to provide their own masks and to follow proper hygiene and social distancing guidelines.  

The City of Audubon has also implemented a policy for informing workers if they have been exposed to a person with 

COVID-19 at their workplace and requiring them to be tested and quarantine until test results have been received. Staff 

attendance records will be kept on file at City Hall. Upon notification to the City Clerk of an employee receiving a positive 

COVID-19 test result, the City Clerk will notify all employees who were exposed to said employee for two (2) weeks prior 

to the date of a positive test result. The positive tested employee will be allowed to return to work after either a 

negative test result, a physician releases them, or 14 days after a positive test providing they are symptom free. In 

ŀŘŘƛǘƛƻƴΣ ŀ ǇƻƭƛŎȅ Ƙŀǎ ōŜŜƴ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘǳǎ ŀƴŘ ƘŜŀƭǘƘ ƛƴŦƻǊƳŀǘƛƻƴΦ !ƭƭ 

employee health status and information is kept in an employee health personnel file in a locked cabinet at City Hall. 
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Social distancing ς maintaining six (6) feet of physical distancing 
Social distancing of six (6) feet will be implemented and maintained as practical between Fire/Rescue members and 

public through the following engineering and administrative protocols:  

¶ Fire Hall 

o Shared spaces will be used by one person at a time. 

o Masks will be worn when more than one person is in the fire hall and six (6) foot distance is not 

practical. 

o Masks will be worn when moving from one area of the Fire Hall to another when others are in 

the building. 

o Only active Fire/Rescue members are allowed to be in the Fire Hall. No outside vendors or 

people are to be in the Fire Hall at any time unless documented pre-approval has been given by 

either the City Council or City Clerk.  

¶ When working in the community 

o Fire/Rescue member will wear a mask when interacting outdoors with the public when 

maintaining a six (6) foot distance is not an option.  

o Fire/Rescue member will wear a mask when indoors at non city owned buildings. 

o Fire/Rescue member will not be required to wear a mask when alone in a city owned vehicle. 

When another passenger is present, Fire/Rescue member will wear a mask. 

o If wearing complete turnout gear, mask is not required. 

Worker hygiene and source controls 
Worker hygiene and source controls are being implemented at our workplaces at all times. Hand sanitizer has been 

provided at the Fire Hall. Staff are encouraged to wash their hands regularly, especially after touching the face, blowing 

the nose, coughing or using the restroom. Staff are required to wear masks when unable to maintain six (6) foot 

distance. Gloves and disinfectants are provided to employees for use as deemed necessary. Training is provided on the 

proper use of all personal protective gear. Cover your cough and hand washing signs will be placed throughout the 

building within staff view. Garbage cans will be placed within view of restroom doors for staff and guests to dispose of 

paper towels after opening and closing bathroom doors.  

Workplace building and ventilation protocols 
Safe operation of the workplace includes necessary sanitation, assessment and maintenance of building systems 

including water, plumbing, electrical and HVAC systems. Maintenance on all heating and cooling systems in all buildings 

is performed on a routine basis. Windows and doors are periodically opened to allow for fresh air into the buildings. 

Workplace cleaning and disinfection protocols 
Regular housekeeping practices are being implemented by Fire Hall staff, including routine sanitizing of the workplace 

and frequent sanitizing of high-touch areas. Fire Chief and Rescue President will be responsible for assigning cleaning 

and sanitizing duties, maintaining cleaning logs and requisitioning of cleaning/sanitizing supplies. 

Drop-off, pick-up and delivery practices and protocols 
Items being picked up from Fire Department/Rescue Squad will be placed in an envelope and left on a table in the foyer 

at City Hall. Any item that needs to be picked up after hours will be either mailed or placed in a black box near the front 

door. 

Items being dropped off for Fire Department/Rescue Squad will be placed in either of the drop boxes near the front door 

or on the table in the foyer at City Hall. 
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In both instances, the person picking up/dropping off the item will be the only one at the box or in the foyer at the time 

of pick up/drop off. A staff member will place or pick up the item when the customer is not in the vicinity. 

Deliveries made to the Fire Hall will be coordinated and supervised by either the Fire Chief or Rescue President to insure 

safe COVID-19 practices and protocols. 

 

Communications, training and supervision practices and protocols 
This COVID-19 Preparedness Plan was communicated through email and in person to all workers June 9, 2020 & June 17, 

2020 and necessary training was provided. The updated version was communicated through email August 11, 2020. 

The COVID-19 Preparedness Plan will be posted at all staff sign-in locations and a copy will be posted to each employee. 

The Plan will be read to and reviewed with each employee. Upon completion of the review, each employee will be 

required to sign a form recognizing the receipt of the Plan. Any questions or concerns will be answered at this time, and 

any time thereafter. 

Managers and supervisors are to monitor how effective the program has been implemented by asking employees for 

feedback, following up on training and watching first hand to ensure proper steps are being followed from the plan. 

Management and workers are to work through this new program together and update the training as necessary. This 

COVID-19 Preparedness Plan has been certified by the City of Audubon management and was posted throughout the 

workplace June 9, 2020. This policy was updated August 10, 2020. 

Additional protections and protocols for managing occupancy 
Only current Fire/Rescue members are allowed to be in the Fire Hall. No outside vendors or people are to be in the Fire 

Hall at any time unless documented pre-approval has been given by either the City Council or City Clerk. There will be no 

interior waiting area available for those persons that are pre-approved. Persons that have not been pre-approved are 

asked to call and set an appointment to meet Fire/Rescue members at City Hall for topics that must be discussed in 

person. Any person who appears to be sick or suspected of being sick will be advised to leave the facility. 

Additional protections and protocols to limit face-to-face interactions 
People will be strongly encouraged to maintain a six (6) feet distance and wear a mask while talking with Fire/Rescue 

members. 

 

PUBLIC WORKS 

Policies and procedures that assist in the identification of sick workers and ensure sick workers stay 

home 
Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The following 

ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŀǊŜ ōŜƛƴƎ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ŀǎǎŜǎǎ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘǳǎ ǇǊƛƻǊ ǘƻ ŜƴǘŜǊƛƴƎ ǘƘŜ ǿƻǊƪǇƭŀŎŜ ŀƴŘ ŦƻǊ 

workers to report when they are sick or experiencing symptoms. 

Employees are to evaluate themselves using the Health Screening Checklist each time they arrive to work. Workers 

displaying any of the symptoms will be sent home immediately and asked to contact their health care provider. If a 

worker becomes ill at home, they will call the City Clerk with notification of their illness to maintain privacy. If a worker 

becomes ill while at work and is not able to leave immediately, they will be asked to quarantine as listed: Full/Part time 

staff - in the spare office at City Hall. 

The City of Audubon has implemented leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when they are required to isolate or quarantine themselves or a member of their 

household. AŦǘŜǊ ŀƴ ŀōǎŜƴŎŜΣ ŀ ǇƘȅǎƛŎƛŀƴΩǎ ǎǘŀǘŜƳŜƴǘ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ƻƴ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŦƛǊǎǘ Řŀȅ ōŀŎƪ ǘƻ ǿƻǊƪΣ 

ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ƛƭƭƴŜǎǎ ƻǊ ƳŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴ ŀƴŘ ŀǘǘŜǎǘƛƴƎ ǘƻ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǘǳǊƴ ǘƻ ǿƻǊƪ ŀƴŘ 

safely perform the essential functions of the job with or without reasonable accommodation. Any work restrictions must 

be stated clearly on the return-to-work form.  Employees who have been asked to provide such a statement may not be 
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allowed to return to work until they comply with this provision.  Sick leave may be denied for any employee required to 

ǇǊƻǾƛŘŜ ŀ ŘƻŎǘƻǊΩǎ ǎǘŀǘŜƳŜƴǘ ǳƴǘƛƭ ǎǳŎƘ ǎǘŀǘŜƳŜƴǘ ƛǎ ǇǊƻǾƛŘŜŘΦ ¢ƘŜ /ƛǘȅ Ƙŀǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ƻōǘŀƛƴ ŀ ǎŜŎƻƴŘ ƳŜŘƛŎŀƭ ƻǇƛƴƛƻƴ 

ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǾŀƭƛŘƛǘȅ ƻŦ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ǿƻǊƪŜǊΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ƻǊ ǎƛŎƪ leave claim, or to obtain information related 

ǘƻ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻǊ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǿƻǊƪΦ  ¢ƘŜ /ƛǘȅ ǿƛƭƭ ŀǊǊŀƴƎŜ ŀƴŘ Ǉŀȅ ŦƻǊ ŀƴ ŀǇǇǊƻǇǊƛŀǘŜ ƳŜŘƛŎŀƭ ŜǾŀƭǳŀǘƛƻƴ 

when it is required by the City. 

Accommodations for workers with underlying medical conditions or who have household members with underlying 

health conditions have been implemented. Workers will be provided with PPE as deemed necessary for their position. 

This PPE may include gloves, glasses/goggles, face shields, hand sanitizer, and/or work station disinfectant products. 

Employees are asked to provide their own masks and to follow proper hygiene and social distancing guidelines.  

The City of Audubon has also implemented a policy for informing workers if they have been exposed to a person with 

COVID-19 at their workplace and requiring them to be tested and quarantine until test results have been received. Staff 

attendance records will be kept on file at City Hall. Upon notification to the City Clerk of an employee receiving a positive 

COVID-19 test result, the City Clerk will notify all employees who were exposed to said employee for two (2) weeks prior 

to the date of a positive test result. The positive tested employee will be allowed to return to work after either a 

negative test result, a physician releases them, or 14 days after a positive test providing they are symptom free. In 

ŀŘŘƛǘƛƻƴΣ ŀ ǇƻƭƛŎȅ Ƙŀǎ ōŜŜƴ ƛƳǇƭŜƳŜƴǘŜŘ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ǿƻǊƪŜǊǎΩ ƘŜŀƭǘƘ ǎǘŀǘǳǎ ŀƴŘ ƘŜŀƭǘƘ ƛƴŦƻǊƳŀǘƛƻƴΦ !ƭƭ 

employee health status and information is kept in an employee health personnel file in a locked cabinet at City Hall. 

 

Social distancing ς maintaining six (6) feet of physical distancing 
Social distancing of six (6) feet will be implemented and maintained as practical between employee and public through 

the following engineering and administrative protocols:  

¶ Public Works Buildings 

o Staff work spaces allow staff to work within their designated work space with a minimum six (6) 

foot distance. 

o Shared spaces will be used by one person at a time. 

o Masks will be worn when six (6) foot distance not practical. 

 

¶ When working in the community 

o Staff will wear a mask when interacting outdoors with the public when maintaining a six (6) foot 

distance is not an option. 

o Staff will wear a mask when indoors at non city owns buildings. 

o Staff will not be required to wear a mask when alone in city owned vehicles. When another 

passenger is present, staff will wear a mask. 

Worker hygiene and source controls 
Worker hygiene and source controls are being implemented at our workplaces at all times. Hand sanitizer has been 

provided at each work station. Staff are encouraged to wash their hands regularly, especially after touching the face, 

blowing the nose, coughing or using the restroom. Staff are required to wear masks when unable to maintain six foot 

distance. Gloves and disinfectants are provided to employees for use as deemed necessary. Training is provided on the 

proper use of all personal protective gear. Cover your cough and hand washing signs will be placed throughout the 

building within staff view. Garbage cans will be placed within view of restroom doors for staff and guests to dispose of 

paper towels after opening and closing bathroom doors. 

Workplace building and ventilation protocols 
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Safe operation of the workplace includes necessary sanitation, assessment and maintenance of building systems 

including water, plumbing, electrical and HVAC systems. Maintenance on all heating and cooling systems in all buildings 

is performed on a routine basis. Windows and doors are periodically opened to allow for fresh air into the buildings. 

Workplace cleaning and disinfection protocols 
Regular housekeeping practices are being implemented by Public Works staff, including routine sanitizing of the 

workplace and frequent sanitizing of high-touch areas. Public Works department head will be responsible for assigning 

cleaning and sanitizing duties of public works buildings, maintaining cleaning logs and requisitioning/purchasing of 

cleaning/sanitizing supplies. 

Drop-off, pick-up and delivery practices and protocols 
Items being picked up from Public Works will be placed in an envelope and left on a table in the foyer at City Hall. Any 

item that needs to be picked up after hours will be either mailed or placed in a black box near the front door. 

Items being dropped off for Public Works will be placed in either of the drop boxes near the front door or on the table in 

the foyer at City Hall. 

In both instances, the person picking up/dropping off the item will be the only one at the box or in the foyer at the time 

of pick up/drop off. A staff member will place or pick up the item when the customer is not in the vicinity. 

Deliveries made to a Public Works building will be coordinated and supervised by the Public Works Director to insure 

safe COVID-19 practices and protocols. 

Communications, training and supervision practices and protocols 
This COVID-19 Preparedness Plan was communicated through email and in person to all workers June 9, 2020 & June 17, 

2020 and necessary training was provided. The updated version was communicated through email August 11, 2020. 

The COVID-19 Preparedness Plan will be posted at all staff sign-in locations and a copy will be posted to each employee. 

The Plan will be read to and reviewed with each employee. Upon completion of the review, each employee will be 

required to sign a form recognizing the receipt of the Plan. Any questions or concerns will be answered at this time, and 

any time thereafter. 

Customers will be educated on proper standing placement and sanitization. Staff will be trained to instruct any customer 

who appears to be sick will be advised to leave the facility until they are no longer ill. 

Managers and supervisors are to monitor how effective the program has been implemented by asking employees for 

feedback, following up on training and watching first hand to ensure proper steps are being followed from the plan. 

Management and workers are to work through this new program together and update the training as necessary. This 

COVID-19 Preparedness Plan has been certified by the City of Audubon management and was posted throughout the 

workplace June 9, 2020. This policy was updated August 10, 2020. 

Additional protections and protocols for managing occupancy 
Customers and vendors are asked to call and set an appointment at City Hall for topics that must be discussed in person. 

There will be no waiting area available in any Public Works building. Any person who appears to be sick or suspected of 

being sick will be advised to leave the facility. 

Additional protections and protocols to limit face-to-face interactions 
Customers will be strongly encouraged to maintain a six (6) feet distance and wear a mask while talking with staff. 

 

 

 

Certified by: 

 

 

Mayor, City of Audubon 
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New Business 
Bond Refunding ς Pre-Sale Report 
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New Business 
Bond Refunding ς Resolution 2020-20 

 
 
 
 
 

Resolution No.  2020-20 

 

Councilmember _________________ introduced the following resolution and moved its adoption: 

 

Resolution Providing for the Sale of 
$660,000 General Obligation Refunding Bonds, Series 2020A 

 

 

A. WHEREAS, the City Council of the City of Audubon, Minnesota has heretofore determined that it is necessary and 

expedient to issue the City's $660,000 General Obligation Refunding Bonds, Series 2020A (the "Bonds"), to current 

refund the City's outstanding General Obligation Refunding Bonds, Series 2013A for an interest cost savings; and 

 

B. WHEREAS, the City has retained Ehlers & Associates, Inc., in Roseville, Minnesota ("Ehlers"), as its independent 

municipal advisor for the Bonds in accordance with Minnesota Statutes, Section 475.60, Subdivision 2(9); 

 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Audubon, Minnesota, as follows: 

 

1. Authorization; Findings.  The City Council hereby authorizes Ehlers to assist the City for the sale of the Bonds. 

 

2. Meeting; Proposal Opening.  The City Council shall meet at 6:30 p.m. on October 12, 2020, for the purpose of 

considering proposals for and awarding the sale of the Bonds. 

 

3. Official Statement.  In connection with said sale, the officers or employees of the City are hereby authorized to 

cooperate with Ehlers and participate in the preparation of an official statement for the Bonds and to execute and 

deliver it on behalf of the City upon its completion. 

 

 

The motion for the adoption of the foregoing resolution was duly seconded by City Council Member 

_______________________ and, after full discussion thereof and upon a vote being taken thereon, the following City 

Council Members voted in favor thereof: 

 

 

and the following voted against the same: 

Whereupon said resolution was declared duly passed and adopted. 

Dated this 10th day of August, 2020. 

 

 

_____________________________________________ 

City Clerk/Treasurer 
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New Business 
CARES Grant ς Elections 

Agreement 
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New Business 
CARES Grant ς Elections 

Resolution 2020-21 

 

 

 

Resolution 2020-21 
Resolution Accepting CARES Grant for 

Elections 
 

 

 
The City Council of the City of Audubon hereby approves the 2020 CARES Act Grant entitled 2020 CARES ACT BECKER 
COUNTY ς MUNICIPALITY AGREEMENT. 
 

 Adopted by the City Council of the City of Audubon on August 10, 2020. 
 

 

 

 

    ____________________________________ 
    Tony Gordon, Mayor 
 

 

 

 

 

 
 
____________________________________ 
Stephanie Poegel, City Clerk/Treasurer 
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New Business 
Subdivision ς Falcon & 8th Street 
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New Business 
Subdivision ς Main & 4th Street 
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New Business 
CARES Funds 
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