
 

 

AUDUBON CITY COUNCIL AGENDA 

Regular Meeting 
June 8, 2020 ~ 6:30 PM 

Audubon City Hall 
 

Items marked * are Addendum items. 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. APPROVE AGENDA  
 

4. CONSENT AGENDA – These items are considered to be routine and will be approved by one motion, with no separate discussion; unless a 

Council member or citizen so requests. At which point the item will be removed from the Consent Agenda and placed elsewhere on the agenda.  
4.01 Approve proposed Council Minutes: regular meeting 05-11-2020 
4.02 Income Statements 
4.03 Utility Billing Clerk Report 

 

5. DISBURSEMENTS 
5.01 Final Bills & Checks 
5.02 Proposed Bills & Additional Bills* 

   

6. GUESTS: 
 

7. PUBLIC WORKS 
7.01 Maintenance Report 
7.02 2020 Street Project 

7.02.1 Bids* 
7.02.2 Resolution 2020-16 Accepting Bid* 

 

8. RESCUE 
8.01 President’s Report 
8.02 Rig Bid Opening 

 

9. FIRE DEPARTMENT 
9.01 Chief’s Report 

 

10. POLICE DEPARTMENT 
10.01 Monthly Log* 
10.02 PATROL* 

 

11. CLERK/TREASURER 
11.01 Clerk’s Report 

11.01.1 Temporary Expansion Permit Fee Waiver Request 
11.01.2 COVID-19 Preparedness Plan *(TYPO’S CHANGED) 

11.02 Payroll 
 

12. OLD BUSINESS 
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12.01 Industrial Park 
12.02 Zoning Ordinance 
12.03 Fire Hall/Community Center 
12.04 Council Vacancy 

 

13. NEW BUSINESS 
13.01 EDA Update 
13.02 Rezoning* 

13.02.1 Petition* 
13.02.2 Fees* 

 

14.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, July 13, 2020 6:30 PM 
EDA Meeting – Wednesday, July 8, 2020 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2021 
 Truth in Taxation – December 14, 2020 
 

15. ADJOURNMENT 
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Council Minutes 
Regular Meeting 

May 11, 2020 ~ 6:30 PM 
Audubon City Hall 

 
 
 

1. CALL TO ORDER 
1.01 Meeting called to order by Mayor Tony Gordon at 6:43 PM at Audubon City Hall. 

 

2. ROLL CALL 
2.01 Members Present: Brian Beto, Tony Gordon, Tiffaney Holm, Roy Noel 
2.02 Members Absent: None 
2.03 Staff: Stephanie Poegel, Chris Wiedenmeyer, Jake Lorsung (Zoom), Marv Vareberg (Zoom) 
2.04 Contracted Services: None 
2.05 Guests: Charles Barnett 

 

3. APPROVE AGENDA  
M/S: Beto/Noel to approve agenda as presented 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

 

4. CONSENT AGENDA 
15.01 Approve proposed Council Minutes: regular meeting 04-13-20; special meeting 04-28-20 
15.02 April Income Statements 
15.03 Utility Billing Clerk Report 
15.04 Resolution 2020-12 – Resolution Accepting Donations for Fire 
15.05 Resolution 2020-13 – Resolution Accepting Donations for Rescue 
15.06 Resolution 2020-14 – Resolution Accepting Council Member Resignation 

M/S: Noel/Holm to approve consent agenda as presented 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

 

5. DISBURSEMENTS 
5.01 April Final Bills & Checks = $46,026.41 

5.01.1 General - $29,741.22 + 10,895.62 = $40,636.84 
5.01.2 Fire – $1,596.45 
5.01.3 Rescue – $1,670.31 
5.01.4 Water - $1,516.18 
5.01.5 Sewer - $606.63 
5.01.6 Question answered on description of Menards check. 

5.02 May Proposed Bills & Additional Bills = $23,725.39 
5.02.1 General - $14,930.07 
5.02.2 Fire – $1,460.34 + $3,622.28 = $5,082.62 
5.02.3 Rescue – $172.31 
5.02.4 Water - $1,141.14 
5.02.5 Sewer - $2,199.25 + $200.00 = $2,399.25 
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5.02.6 Questions answered regarding Code 4 bill. 
   

6. GUESTS: 
6.01 Chris Wiedenmeyer asked Council to watch the spending and be fiscally responsible. 
6.02 Charles Barnett spoke to the Council regarding the empty Council seat. 
 

7. RESCUE 
7.01 President’s Report 

7.01.1 6 calls 
7.01.2 New Member 

M/S: Holm/Beto to approve Elijah Noel as a Rescue Team Member. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Abstain 
Motion Carried (3-0) 

 

8. FIRE DEPARTMENT 
8.01 Chief’s Report 

8.01.1 3 calls 
8.01.2 Extractor Bids 

8.01.2.1 Rigel’s $1,824.31 we install on our own 
8.01.2.2 Grand Forks Fire $4,700 
8.01.2.3 D&D waiting to receive 

M/S: Holm/Noel to approve purchase of extractor from Rigel’s at a cost of $1,824.31 with option to purchase from D&D 
if bid is lower. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

8.02 Fire Hall 
8.02.1 Boring in old portion are needed. Discussion on proceeding with project. 

 

9. POLICE DEPARTMENT 
9.01 Police Chief’s Report 

M/S: Beto/Holm to approve ordering tires early at a cost up to $800. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 
 

10. PUBLIC WORKS 
10.01 Maintenance Report 

10.01.1 Pre-discharge reports show that alum may need to be applied to the ponds. 
M/S: Noel/Holm to approve alum purchase, if needed. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

10.02 Compost Site 
10.02.1 The compost site will be moved closer to the ponds, the brush site will be left where it is. 

10.03 Mowing has started. 
10.04 Plans are to flush hydrants in about a week. 

 

11. CLERK/TREASURER 
11.01 Clerk’s Report 

11.01.1 Rugs 
M/S: Beto/Noel to approve the purchase of rugs using the route that is least expensive after shipping costs are added in. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
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Motion Carried Unanimously 
11.01.2 2019 Audit 

M/S: Noel/Beto to approve Financial Statements and Journal Entries, and approve Mayor and Clerk to sign the 
Representation Letter. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

11.02 April 2020 Payroll 
 

12. OLD BUSINESS 
12.01 Zoning Ordinance Update – Poegel and Ramstad are working on the changes. 
12.02 Alley Vacation 

12.02.1 Resolution 2020-11 – Resolution Setting a Public Hearing on a Proposed Vacation of a Public 
Street Pursuant to Minn. Stat § 412.851 

M/S: Beto/Noel to approve RESOLUTION 2020-11 – RESOLUTION SETTING A PUBLIC HEARING ON A PROPOSED VACATION OF 

A PUBLIC STREET PURSUANT TO MINN. STAT § 412.851. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

12.03 Industrial Park – Table to June 
 

13. NEW BUSINESS 
13.01 Wren Circle 

M/S: Beto/Noel to approve preliminary engineering report for Wren Circle. 
Roll Call Vote: Beto – Aye; Gordon – Aye; Holm – Aye; Noel – Aye 
Motion Carried Unanimously 

 

14.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, June 8, 6:30 PM 
EDA Meeting – Cancelled until further notice. 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – 2021 
 Truth in Taxation – December 2020 
 

15. ADJOURNMENT 
M/S: Noel/Beto to adjourn at 8:15 PM. 
 
THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE JUNE 8, 2020 REGULAR COUNCIL MEETING. 
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Income Statements 
 

 

 

 

 

 

 

 

 

Fund Monthly 
Revenue 

Monthly 
Expense 

Monthly 
Profit/Loss 

YTD 
Revenue 

YTD 
Expense 

YTD 
Profit/Loss 

General (100) $4,972.04 $32,971.86 ($27,999.82) $111,628.55 $183,119.26 ($71,490.71) 

Fire (201) $58,959.27 $5,615.27 $53,344.00 $64,036.74 $38,239.76 $25,796.98 

Rescue (202) $12,821.07 $387.93 $12,433.14 $13,101.24 $7,612.58 $5,488.66 

Water (601) $11,867.29 $1,412.79 $10,454.50 $69,911.85 $19,888.31 $50,023.54 

Sewer (602) $12,244.15 $3,805.89 $8,438.26 $71,611.12 $57,798.42 $13,812.70 

TOTALS $100,863.82 $44,193.74 $56,670.08 $330,289.50 $306,658.33 $23,631.17 

 
Debt Service  05 – Wat/Sew $0.11 $0.00 $0.22  $0.00  

Debt Service 06 – Roads $0.22 $0.00 $0.22  $6,637.50  

Debt Service (301)  $0.00   $6,637.50  
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Utility Billing Clerk Report 
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DISBURSEMENTS 
Final Bills 
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 DISBURSEMENTS 
Final Checks 
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 DISBURSEMENTS 
Proposed Bills 
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 DISBURSEMENTS 
Additional Bills  
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Public Works 
Maintenance Report 

 

 

 

 

 

• We are currently flushing hydrants 

• We have started working on the baseball field 

• We have finished one discharge, after adding alum, and hoping to dump one more time. 

• We ran a new water service to WSC on the south side of 10 

• Mowing has been going well 
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Public Works 
2020 Street Project 
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Public Works 
2020 Street Project 

 

 

 

 

 

Resolution 2020-16 
Resolution Accepting Bids 

 

WHEREAS,   pursuant to an advertisement for bids for Improvement No. 2020-1, the improvement of 8th Street 

& East Hawk Street, bids were received, opened, and tabulated according to the law, and the 

following bids were received complying with the advertisement: 

   

   Central Specialties, Mark Sand & Gravel, Sellin Brothers, Inc. 

 

AND WHEREAS,  it appears that Central Specialties is the lowest responsible bidder, 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF AUDUBON, MINNESOTA: 

 

1. The mayor and clerk are hereby authorized and directed to enter into an agreement with 

Becker County for the City’s portion of the work in the name of the city of Audubon for the 

improvement of 8th Street & East Hawk Street according to the plans and specifications 

therefor approved by the city council and on file in the office of the city clerk. 

 

2. Becker County will return forthwith to all bidders the deposits made with their bids, except 

that the deposits of the successful bidder and the next lowest bidder shall be retained until a 

contract has been signed. 

 

 
Adopted by the City Council of the City of Audubon on June 8, 2020. 
 

 

 

 

    ____________________________________ 
    Tony Gordon, Mayor 
 
 
____________________________________ 
Stephanie Poegel, City Clerk/Treasurer 
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Rescue 
President’s Report 

 

 

 

 

 

Rescue had call 6 calls for service. 
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 Fire Department 
Chief’s Report 

 
 
 
 

 
No report at the time of printing. 
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 Police Department 
Monthly Log 

 
 
 
 

 
5 calls for service 

 

 

5-8       Request for extra patrol on Jennifer Street 

 

5-9      Report of suspicious activity at Orton’s (stolen vehicle) 

 

5-19     Assist Becker County with a domestic south of Audubon 

 

5-20    Complaint of fraud at Orton’s 

 

5-23     Assist State Patrol with traffic complaint on Highway 10 

 

5-26     Assist Becker County with a domestic in Lake Park 

 

6-4       Request assistance for civil issue on Main 51 
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 Police Department 
PATROL 
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 Clerk’s Office 
Clerk Report – June 8, 2020 

 
 
 
 
 

1. Temporary Expansion Permit Fee Waiver request 
The Audubon Liquor Store/Boppa’s Bar has applied for and been granted a temporary expansion permit to be 
able to serve outside until the COVID-19 pandemic restrictions are lifted. There is typically a $100 fee to obtain 
this permit. Due to the unorthodox nature of the need for this permit, they are requesting the fee be waived. 
 

2. Preparedness Plan 
One of the requirements for reopening to the public is to have a preparedness plan in place. I have created one 
for City Hall. One does still need to be completed for the Community Center. Part of the plan discusses the 
sanitizing of locations prior to the next “user.” This will need to be discussed for the Community Center space. I 
had a call this week from one of the groups wondering if they could have their meeting there yet. 
 

3. IRS Issues 
I have yet to hear from the IRS on the completion of our issue. Our last notice was received on March 17, and it 
stated we would hear in 3-4 weeks. I anticipate that due to COVID-19, it may take a bit longer to hear back from 
them. 
 

4. Out of Office Days 
a. Training/Meeting 
b. Pre-Scheduled Sick/Vacation Out of Office Days 
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 Clerk’s Office 
COVID-19 Preparedness Plan 

 

 

 

COVID-19 Preparedness Plan for the City of Audubon 
The City of Audubon is committed to providing a safe and healthy workplace for all our workers and customers. To 

ensure we have as safe and healthy workplace, we have developed the following COVID-19 Preparedness Plan in 

response to the COVID-19 pandemic. Managers and workers are all responsible for implementing this plan. Our goal is to 

mitigate the potential for transmission of COVID-19 in our workplaces and communities, and that requires full 

cooperation among our workers, management, and customers. Only through this cooperative effort can we establish 

and maintain the safety and health of all persons in our workplaces. 

Management and workers are responsible for implementing and complying with all aspects of this COVID-19 

Preparedness Plan. The City of Audubon managers and supervisors have our full support in enforcing the provisions of 

this policy and we encourage our workers to ask questions, raise safety and health concerns and offer suggestions 

related to the plan and its implementation. 

Our workers are our most important assets. We are serious about safety and health and keeping our workers working at 

the City of Audubon. Worker involvement is essential in developing and implementing a successful COVID-19 

Preparedness Plan. We have involved our workers in this process by discussing their concerns, asking for 

recommendations, and revising procedures as necessary.  Our COVID-19 Preparedness Plan follows State of Minnesota 

Industry Guidance for our business, Centers for Disease Control and Prevention (CDC) Guidelines, federal Occupational 

Safety and Health Administration (OSHA) standards related to safety and health precautions required in response to 

COVID-19 and applicable executive orders. The plan addresses the following: 

1. policies and procedures that assist in the identification of sick workers and ensure sick workers stay home; 

2. implementation of engineering and administrative controls for social distancing; 

3. worker hygiene and source controls; 

4. workplace building and ventilation protocols; 

5. workplace cleaning and disinfecting protocols; 

6. drop-off, pick-up and delivery practices and protocols; and 

7. communications, training and supervision practices and protocols. 

8. what customers and clients can do to minimize transmission; 

9. additional protections and protocols for receiving and exchanging payment; 

10. additional protections and protocols for managing occupancy; 

11. additional protections and protocols to limit face-to-face interactions; and 

12. additional protection and protocols for distancing and barriers. 

1. Policies and procedures that assist in the identification of sick workers and ensure sick workers 

stay home 

Workers have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The following 

policies and procedures are being implemented to assess workers’ health status prior to entering the workplace and for 

workers to report when they are sick or experiencing symptoms. 
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Employees are to evaluate themselves using the Health Screening Checklist each time they arrive to work. Workers 

displaying any of the symptoms will be sent home immediately and asked to contact their health care provider. If a 

worker becomes ill at home, they will call the City Clerk with notification of their illness to maintain privacy. If a worker 

becomes ill while at work and is not able to leave immediately, they will be asked to quarantine as listed: Full/Part time 

staff - in the spare office at City Hall; Fire Fighter on a call – in a truck designated by the Fire Chief or highest ranking 

official on scene; Rescue Member on a call – in the Rescue Rig; Fire Fighter or Rescue Member at the Hall – in the Fire 

Chief’s office.  

The City of Audubon has implemented leave policies that promote workers staying at home when they are sick, when 

household members are sick, or when they are required to isolate or quarantine themselves or a member of their 

household. After an absence, a physician’s statement may be required on the employee’s first day back to work, 

indicating the nature of the illness or medical condition and attesting to the employee’s ability to return to work and 

safely perform the essential functions of the job with or without reasonable accommodation. Any work restrictions must 

be stated clearly on the return-to-work form.  Employees who have been asked to provide such a statement may not be 

allowed to return to work until they comply with this provision.  Sick leave may be denied for any employee required to 

provide a doctor’s statement until such statement is provided. The City has the right to obtain a second medical opinion 

to determine the validity of an employee’s worker’s compensation or sick leave claim, or to obtain information related 

to restrictions or an employee’s ability to work.  The City will arrange and pay for an appropriate medical evaluation 

when it is required by the City. 

Accommodations for workers with underlying medical conditions or who have household members with underlying 

health conditions have been implemented. Workers will be provided with PPE as deemed necessary for their position. 

This PPE may include gloves, glasses/goggles, face shields, hand sanitizer, and/or work station disinfectant products. 

Employees are asked to provide their own masks and to follow proper hygiene and social distancing guidelines.  

The City of Audubon has also implemented a policy for informing workers if they have been exposed to a person with 

COVID-19 at their workplace and requiring them to quarantine for the required amount of time. Staff attendance 

records will be kept on file at City Hall. Upon notification to the City Clerk of an employee receiving a positive COVID-19 

test result, the City Clerk will notify all employees who were exposed to said employee for two (2) weeks from prior to 

the date of a positive test result. The positive tested employee will be allowed to return to work after either a negative 

test result, a physician releases them, or 14 days whichever is greater. In addition, a policy has been implemented to 

protect the privacy of workers’ health status and health information. All employee health status and information is kept 

in an employee health personnel file in a locked cabinet at City Hall. 

2. Social distancing – maintaining six feet of physical distancing 

Social distancing of six feet will be implemented and maintained between workers in the workplace through the 

following engineering and administrative protocols:  

• City Hall 

o Staff work spaces allow staff to work within their designated work space with a minimum 6-foot 

distance. 

o Shared spaces will be used by one person at a time. 

• City Shop & Water Treatment Plant 

o Staff work spaces allow staff to work within their designated work space with a minimum 6-foot 

distance. 

o Shared spaces will be used by one person at a time. 

• Fire Hall 

o Only Fire Fighters and Rescue Team members are allowed within the Fire Hall and office. 
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Social distancing of six feet will be implemented and maintained between workers and customers or clients in the 

workplace through the following engineering and administrative protocols:  

• City Hall 

o A barrier will be installed to create space in front of the front desk. 

o Guests are not allowed past the entrance area (except as required for following Minnesota 

Statutes during open meetings). 

o A record will be kept of all who enter, including the date, name and phone number, for use in 

contact tracing. 

o During open meetings: Chairs are spaced 6 feet apart  

• City Shop & Water Treatment Plant 

o Guests are not allowed at the City Shop or Water Treatment Plant. 

• Fire Hall 

o Guests are not allowed at the Fire Hall. 

 

3. Worker hygiene and source controls 

Worker hygiene and source controls are being implemented at our workplaces at all times. Hand sanitizer has been 

provided at each work station. Staff are encouraged to wash their hands regularly, especially after touching the face, 

blowing the nose, coughing or using the restroom. Staff are encouraged to wear masks. Gloves and disinfectants are 

provided to employees for use as deemed necessary. Training is provided on the proper use of all personal protective 

gear. CoOver your cough and hand washing signs will be placed throughout the building within staff view. Garbage cans 

will be placed within view of restroom doors for staff and guests to dispose of paper towels after opening and closing 

bathroom doors. 

4. Workplace building and ventilation protocols 

Reopening the workplace includes necessary sanitation, assessment and maintenance of building systems including 

water, plumbing, electrical and HVAC systems. Maintenance on all heating and cooling systems in all buildings is 

performed on a routine basis. Windows and doors are periodically opened to allow for fresh air into the buildings. 

5. Workplace cleaning and disinfection protocols 

Regular housekeeping practices are being implemented, including routine sanitizing of the workplace and frequent 

sanitizing of high-touch areas. Workers have been instructed that personal equipment and tools should not be shared 

and, if shared, should be disinfected between users. A daily log will be provided to maintain disinfecting times and 

ensure they are done routinely. This log will include what items to sanitize and the frequency of the sanitization. Each 

time will have to be initialed by staff member on duty at the time it is completed. High contact surfaces will be 

frequently cleaned and sanitized as long as logged and initialed by employee on duty. 

Appropriate and effective cleaning and disinfectant supplies have been purchased and are available for use in 

accordance with product labels, safety data sheets and manufacturer specifications, and are being used with required 

personal protective equipment for the product. Proper cleaning and disinfecting supplies will be provided with training 

on how to use them. 

6. Drop-off, pick-up and delivery practices and protocols 
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Items being picked up at City Hall will be placed in an envelope and left on a table in the foyer. Any item that needs to be 

picked up after hours will be either mailed or placed in a black box near the front door. 

Items being dropped off will be placed in either of the drop boxes near the front door or on the table in the foyer. 

In both instances, the person picking up/dropping off the item will be the only one at the box or in the foyer at the time 

of pick up/drop off. A staff member will place or pick up the item when the customer is not in the vicinity. 

7. Communications, training and supervision practices and protocols 

This COVID-19 Preparedness Plan was communicated through email and in person to all workers June 9, 2020 & June 17, 

2020 and necessary training was provided.  

The COVID-19 Preparedness Plan will be posted at all staff sign-in locations and a copy will be posted to each employee. 

The Plan will be read to and reviewed with each employee. Upon completion of the review, each employee will be 

required to sign a form recognizing the receipt of the Plan. Any questions or concerns will be answered at this time, and 

any time thereafter. 

Customers will be educated on proper standing placement and sanitization. Staff will be trained to instruct any customer 

who appears to be sick will be advised to please leave the facility until they are no longer ill. 

Managers and supervisors are to monitor how effective the program has been implemented by asking employees for 

feedback, following up on training and watching first hand to ensure proper steps are being followed from the plan. 

Management and workers are to work through this new program together and update the training as necessary. This 

COVID-19 Preparedness Plan has been certified by the City of Audubon management and was posted throughout the 

workplace June 9, 2020. It will be updated as necessary. 

 

8. What customers and clients can do to minimize transmission of  

COVID-19 

Visitor Health Screening Checklist will be placed at the entrances of each City owned building where customers enter. 

We will be strongly encouraged to conduct business through email or telephone calls. For customers who must do 

business inside City Hall, we will make appointments with customers. They will be advised to check their temperature 

before their appointment, and should they have a fever call to cancel their appointment. Residents are encouraged to 

participate in open meetings through the Zoom link that is provided. If a resident must attend the meeting in person, 

they will be asked to sit in designated chairs that have been spaced 6 feet apart. Customers will be encouraged to wear 

masks, unless a physical or health ability states otherwise. 

9. Additional protections and protocols for receiving and exchanging payment 

All those making payments are encouraged to deposit payments in the outside drop box. For customers desiring to make 

cash payments, those payments will be accepted in a sealed enveloped to be left on the table in the foyer or the front 

table. Receipts will be mailed to the customer. Customers are encouraged to use their own pen. If a pen is needed, the 

customer will be given a pen to keep. A distance of six (6) feet will be kept at all times in the transaction. 

10. Additional protections and protocols for managing occupancy 

Customers will be limited to one party inside the building at a time. Additional customers will be asked to wait in their 

vehicle until they are called. Customers are asked to call and set an appointment for topics that must be discussed in 

person. There will be no waiting area available to customers. Social distancing guidelines will be posted inside and 
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outside the building for education purposes for customers. Guidelines will be updated as they change. Extra COVID-19 

guidelines and rules will also be posted on social media and our website for customers to educate themselves on or 

before arrival of their appointment. Any customer who appears to be sick or suspected of being sick will be advised to 

leave the facility. 

11. Additional protections and protocols to limit face-to-face interactions 

Employees will stand behind the counter with a minimum of six (6) foot distance between them and the customer. 

Customers will be strongly encouraged to wear a mask while talking with employees. 

12. Additional protection and protocols for distancing and barriers 

Employees will be trained and reminded often both verbally and with visual aids about hand hygiene practices. This will 

include the handwashing procedure and the frequency of that procedure. Customers will not be allowed to congregate 

anywhere in City owned buildings. Customers will be required to maintain a six (6) foot social distance from others. 

Appointments will be required. A log will be accessible to all staff to write down and log any incidents, messages or 

change in guidelines. 

 

Certified by: 

[Signature] 

[Title of management official] 
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Clerk’s Office 
Payroll 

 
 
 
 
 

 

218-439-6582 • Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 
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 Old Business 
Industrial Park 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

218-439-6582 • Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 
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Old Business 
Fire Hall/Community Center 

 

 

 

218-439-6582 • Fax 218-439-3910 
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Steph, 

  

Thank you for the phone conversation the other day regarding the fire department building in Audubon, MN and 

requesting a proposal for structural consulting services from Heyer Engineering.  To our understanding, the City is 

looking for a structural condition assessment of their current fire hall building.  We would be happy to provide those 

services. 

  

Heyer proposes to conduct one visit to the site and perform a visual structural condition assessment of the 

structure.   The assessment would only be visual in nature.  No invasive or destructive methods of investigation or 

testing would be undertaken.  The deliverable to the City would be a written report in the form of a letter that would 

outline our observations, findings, and professional opinions regarding the current structural condition of the building 

and its potential suitability for a remodel and/or any additions as part of a future construction project.     

  

Our Scope of Work would not include: 

• Any design work regarding findings of the observation.  i.e. If major deficient items are observed, structural fixes 
or remediation designs would be additional services. 

• Any design work regarding the potential upcoming building addition and/or remodel.  That would be a separate 
negotiated agreement. 

• Any testing services, including geotechnical explorations.  It is our understanding that a geotechnical evaluation 
is also desired.  Heyer does not perform geotechnical engineering.    

  

Heyer proposes to perform the visual structural condition assessment for the lump sum of $900.  Reimbursable and 

mileage are included in that lump sum.   

  

If you have any questions or comments, please do let me know.   

  

Thank you 

  

  

Eric A. Greiff, PE (MN, ND, SD, NC, CT, ME, RI, IA) 
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Old Business 
Resolution 2020-15 

Resolution Accepting Council Member Resignation 

 
 
 
 

WHEREAS, The Audubon City Council has received the written resignation of the position of City 

Council Member by Keith Malvick, effective on April 14, 2020. 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUDUBON, MINNESOTA AS 

FOLLOWS: 

 

1. To accept Keith Malvick’s resignation as of April 14, 2020. 
2. To declare a vacancy of the office of City Council member. 
3. To accept applications for the position of City Council member until ___________. 

 

 

 Adopted by the City Council of the City of Audubon on June 8, 2020. 
 

 

 

 

 

    ____________________________________ 
    Tony Gordon, Mayor 
 

 

 

 

 

 
 
 ____________________________________ 
 Stephanie Poegel, City Clerk/Treasurer 
  

218-439-6582 • Fax 218-439-3910 
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New Business 
Rezoning – Petition 
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