
 

 
AUDUBON CITY COUNCIL AGENDA 

Regular Meeting 
August 15, 2022 ~ 6:30 PM ~ Audubon City Hall 

ZOOM Link 
*Items in italics are addendum items. 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. PLEDGE OF ALLEGIANCE 
 

4. APPROVE AGENDA  
 

5. PUBLIC HEARING REGARDING VACATING A PUBLIC STREET 
5.01 Open Public Hearing 
5.02 Hear Public Comments 
5.03 Close Public Hearing 
5.04 Resolution 2022-19 – Resolution Pursuant to Minn. Stat. 412.851 to Vacate Public Alley 

 

6. FILLING COUNCIL MEMBER VACANCY 
6.01 Interviews of potential candidates 
6.02 Resolution 2022-17 Resolution Declaring a Vacancy & Appointing a Council Member 
 

7. CONSENT AGENDA – These items are considered to be routine and will be approved by one motion, with no separate discussion; unless a 

Council member or citizen so requests. At which point the item will be removed from the Consent Agenda and placed elsewhere on the agenda.  
7.01 Approve proposed Council Minutes: regular meeting 07-11-2022 
7.02 Income Statements 
7.03 Utility Billing Clerk Report 
7.04 Payroll 
7.05 Rescue President’s Report 
7.06 Fire Chief’s Report 
7.07 Police Chief’s Report 
7.08 Public Works/Maintenance Worker's Report 
7.09 Clerk/Treasurer’s Report 

 

8. DISBURSEMENTS 
8.01 Final Bills & Checks 
8.02 Journal Entries 
8.03 Proposed Bills & Additional Bills 

   

9. GUESTS: The City of Audubon Welcomes you to this meeting. We have the desire to provide an opportunity to hear from members of the public. 

This portion of the agenda will be limited to a total of not more than 30 minutes, unless otherwise determined by the council. Individual speakers are 

218-439-6582 • Fax 218-439-3910 
http://www.audubonmn.govoffice2.com/ 

https://us02web.zoom.us/j/84827232891
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asked to limit their comments to not more than 3 minutes, unless otherwise determined by the council. The council requests that all comments be in 
keeping with, and contribute to, an atmosphere of civil, courteous, thoughtful, and respectful public discourse. The council will not respond to 
comments at the time of the guests spot on the agenda; however, if the council feels there needs to be a discussion, comments, or a decision it will 
be taken up at the New Business part of the agenda with a possibility of future council agenda items. Thank you for attending. 
 

10. RESCUE 
 

11. FIRE DEPARTMENT 
11.01 2022 Mid-Year Budget Review 

 

12. POLICE DEPARTMENT 
 

13. PUBLIC WORKS 
 

14. CLERK/TREASURER 
14.01 Employee Evaluation & Budget Meetings dates 

 

15. ATTORNEY 
 

16. OLD BUSINESS 
16.01 Park Upgrades – Gordon 
16.02 Approve 2021 Financial Audit Report 

 

17. NEW BUSINESS 
17.01 Legalized Cannabis Issues 

17.01.1 Zoning 
17.01.2 Licensing 
17.01.3 Employee Use 

17.02 EDA Terms Ending & Resignation 
17.03 Request for Quotes for Phone & Internet Services 
17.04 *New Liquor License Approval 
 

18. AUDUBON 150 
18.01 Monthly Updates 
 

19. VISION 
19.01 Monthly Updates 

 

20.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, September 12, 2022 6:30 PM 
EDA Meeting – Wednesday, October 5, 2022 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2023 
 Truth in Taxation – December 12, 2022 
 

21. ADJOURNMENT 
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PUBLIC HEARING REGARDING VACATING A 
PUBLIC STREET 
Resolution 2022-19 – Resolution pursuant to Minn. Stat. 412.851 to Vacate Public Alley 
 

Pursuant to motion duly made and seconded at the regular meeting of the Council of the City of Audubon, Minnesota on 
July 11, 2022: 
IT IS HEREBY RESOLVED: 

RECITALS 
WHEREAS:  The City Council previously resolved to consider the vacation of the following described dedicated public alley 
in the Plat of the Original Townsite of Audubon, pursuant to Minn. Stat. § 412.851: 
 

The alley dedicated to the public by the Plat of the Original Townsite of Audubon, Minnesota, according 
to the certified Plat thereof on file and of record in the Office of the County Recorder in and for Becker 
County, Minnesota located southerly of Lot Numbered Three (3) and northerly of Lots Numbered Four (4) 
and Five (5) of Block Numbered 26, westerly of the west right of way line of Sixth Street, in the said 
Townsite of Audubon, Minnesota. 

 
and setting a public hearing to consider the vacation of such alley; and 
 
WHEREAS:  A public hearing to consider the vacation of such alley was held on August 15, 2022 at 6:30 p.m. before the 
City Council at the City Audubon after due published, posted and mailed notice to affected property owners, and all 
interested persons and affected property owners were given an opportunity to be heard and voice their concerns; and  
WHEREAS:  The Plat of the Original Townsite of Audubon dedicates as a public right of way an alley located southerly of 
Lot Numbered Three (3) and northerly of Lots Numbered Four (4) and Five (5) of Block Numbered 26, westerly of the west 
right of way line of Sixth Street, in the said Townsite of Audubon, Minnesota; and 
 
WHEREAS:  The portion of said public alley lying on Block 26 westerly of the west right of way line of Sixth Street does not 
connect any other Blocks within said Plat; and  
 
WHEREAS:  The City of Audubon has never used or maintained as a public alley any portion of said public alley lying on 
Block 26 westerly of the west right of way line of Sixth Street; and 
 
WHEREAS:  The City of Audubon has no plans whatsoever to construct or build a road on the above described dedicated 
alley; and 
 
WHEREAS:  The above described dedicated alley is useless for the purpose for which it was laid out; and 
 
WHEREAS:  No physical evidence of said public alley exists and it has not been in use for at least fifteen years and the 
premises over which said alley is dedicated is occupied and used by various landowners as their private property, excluding 
all others therefrom; and 
 
WHEREAS:  The private landowners adjoining the portion of said public alley lying on Block 26 westerly of the west right 
of way line of Sixth Street have constructed structures and improvements upon the dedicated right of way; and 
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WHEREAS:  Tyler A. Overstreet, Deon Softing, Darcy Softing, and Dustin Softing are the sole owners of land abutting the 
public alley described above to be vacated on both sides, because the alley divides their property, with Tyler A. Overstreet 
owning the platted Lot Three (3) of said Block 26, and Deon Softing, Darcy Softing, and Dustin Softing owning the platted 
Lots Four (4) and Five (5) of said Block 26; and 
 
WHEREAS:  The owners of all of the lots in the plat of the Town of Audubon and the public in general use the existing and 
improved roadway known as Sixth Street lying westerly of the above described tract for ingress and egress to said lots; 
and 
 
WHEREAS:  It is in the interests of the public to vacate the described portion of said dedicated Alley; and 
 
WHEREAS:  The City Council in its discretion determined that it is in the interest of the public and the City to vacate the 
portion of the dedicated public alley which exists or may have existed over the above described property because the 
portion of said alley lying on Block 26 westerly of the west right of way line of Sixth Street is useless for the purposes for 
which it was dedicated. 
 
WHEREAS:  At least four fifths of the City Council concur in this Resolution. 
 
NOW THEREFORE, IT IS RESOLVED THAT the dedicated right of way and any public alley or public right of way which exists 
or may have existed as dedicated to the public by the Plat of the Townsite of Audubon, Minnesota, according to the 
certified Plat thereof on file and of record in the Office of the County Recorder in and for Becker County, Minnesota located 
southerly of Lot 
Numbered Three (3) and northerly of Lots Numbered Four (4) and Five (5) of Block Numbered 26, westerly of the west 
right of way line of Sixth Street, in the said Townsite of Audubon, Minnesota is hereby and forever VACATED effective July 
11, 2022 and the Mayor and City Clerk are hereby authorized to execute all documents necessary to effectuate this 
Resolution. 
 
The fee title to the Vacated dedicated alley is assigned to the following adjoining landowner: 
Tyler A. Overstreet, a single person: 
 

All of the North Half of the alley dedicated to the public by the Plat of the Original Townsite of Audubon, 
Minnesota, according to the certified Plat thereof on file and of record in the Office of the County Recorder 
in and for Becker County, Minnesota located southerly of Lot Numbered Three (3) and northerly of Lots 
Numbered Four (4) and Five (5) of Block Numbered 26, westerly of the west right of way line of Sixth 
Street, in the said Townsite of Audubon, Minnesota. 

 
Deon Softing, Darcy Softing, and Dustin Softing, as joint tenants: 
 

All of the South Half of the alley dedicated to the public by the Plat of the Original Townsite of Audubon, 
Minnesota, according to the certified Plat thereof on file and of record in the Office of the County Recorder 
in and for Becker County, Minnesota located southerly of Lot Numbered Three (3) and northerly of Lots 
Numbered Four (4) and Five (5) of Block Numbered 26, westerly of the west right of way line of Sixth 
Street, in the said Townsite of Audubon, Minnesota. 

 
Adopted this 15th day of August, 2022 by the vote of _____ of the 5 members of the City Council of the City of Audubon, 
Minnesota after public hearing thereon after notice made and given pursuant to statute.  
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FILLING COUNCIL MEMBER VACANCY 
Resolution 2022-17 Resolution Declaring a Vacancy & Appointing a Council Member 

WHEREAS, The Audubon City Council has received the written resignation of the position of City 

Council Member by Shane Bakken, effective on June 15, 2022; and the written 

resignation of the position of Council Member by Tiffaney Holm, effective on July 31, 

2022. 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUDUBON, MINNESOTA AS 

FOLLOWS: 

 

1. The council accepted Shane Bakken’s resignation at the June 13, 2022 Council 
meeting. 

2. The council declares that ____________________________________________, 
who is eligible for election to this office, shall be appointed to said office until an 
election is held to fill the remaining four-year term. 

3. The council accepted Tiffaney Holm’s resignation at the July 11, 2022 Council 
meeting. 

4. The council declares that ____________________________________________, 
who is eligible for election to this office, shall be appointed to said office until 
December 31, 2022. 

Passed by the City Council of Audubon, Minnesota on August 15, 2022. 

CONSENT AGENDA 
Council Minutes 

July 11, 2022 

1. CALL TO ORDER 
1.01 Meeting called to order by mayor Tony Gordon at 6:30 PM at Audubon City Hall. 

 

2. ROLL CALL 
2.01 Members Present: Tony Gordon, Tiffaney Holm, Jessica Wiedenmeyer 
2.02 Members Absent: Brian Beto 
2.03 Staff: Eric Hegna, Rij Koehnen (ZOOM), Jacob Lorsung, Stephanie Poegel, Chris Wiedenmeyer (ZOOM) 
2.04 Contracted Services: Patrick Bakken – Ramstad, Skoyles & Winters P.A.; Colleen Hoffman – Hoffman, 

Philip & Martel 
2.05 Guests: Galaxy S6 

 

3. PLEDGE OF ALLEGIANCE 
 

4. APPROVE AGENDA  
M/S: Holm/Wiedenmeyer to approve agenda as presented. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

5. FILLING COUNCIL MEMBER VACANCY 
5.01 Interviews of potential candidates – no candidates to interview 
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6. CONSENT AGENDA  
21.01 Approve proposed Council Minutes: regular meeting 06-13-2022 
21.02 Income Statements 
21.03 Utility Billing Clerk Report 
21.04 Payroll 
21.05 Rescue President’s Report 
21.06 Fire Chief’s Report 
21.07 Police Chief’s Report 
21.08 Public Works/Maintenance Worker's Report 
21.09 Clerk/Treasurer’s Report 

M/S: Holm/Gordon to approve consent agenda as presented 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

7. DISBURSEMENTS 
7.01 Final Bills & Checks 

7.01.1 General = $54,450.41 
7.01.2 Fire = $11,560.21 
7.01.3 Rescue = $2,630.44 
7.01.4 Water = $2,630.57 
7.01.5 Sewer = $12,406.47 
7.01.6  Debt Services = $0.00 
7.01.7 EDA =  $74.92 

7.02 Journal Entries 

Journal Entries 
 Current Period: July 2022 
Batch Name JE07-2022-1 
Refer 201936 To correct coding error Debit Credit 
 E 100-49000-308 Fire Protection Services $0.00 $31,620.00 
 E 100-49000-124 Fire Pension Contributions $2,810.00 $0.00 
 E 100-49000-124 Fire Pension Contributions $5,002.03 $0.00 
 E 100-49000-124 Fire Pension Contributions $23,807.97 $0.00 
 Transaction  6 /14/2022 Total $31,620.00 $31,620.00 
Refer 201937 To correct coding error - K. Hammernik golf cart permit Debit Credit 
 R 100-32200 Non-Business Licenses/Permits $5.00 $0.00 
 R 100-32000 Licenses and Permits $0.00 $5.00 
 Transaction  7 /8 /2022 Total $5.00 $5.00 

 Fund Summary 
 Debit Credit Difference 
 Refer 201936 100 GENERAL FUND $31,620.00 $31,620.00 In Balance 
 Refer 201937 100 GENERAL FUND $5.00 $5.00 In Balance 
 For each fund the Debits MUST equal Credits to be In  

7.03 Proposed Bills & Additional Bills 
7.03.1 General = $22,525.80 + $1,619.30 = $24,145.10 
7.03.2 Fire = $532.01 + $1,079.18 = $1,611.19 
7.03.3 Rescue = $275.79 + $0.00 = $275.79 
7.03.4 Water = $2,676.68 + $73,991.93 = $76,668.61 
7.03.5 Sewer = $1,958.07 + $73.33 = $2,031.40 
7.03.6  Debt Services = $9,535.00 + $0.00 = $9,535.00 

M/S: Gordon/Holm to approve disbursements as presented 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously   

8. GUESTS: 
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8.01 Colleen Hoffman – Fire Department Revenue Discussion 
 

9. RESCUE 
9.01 Resignation Approval 

M/S: Holm/Wiedenmeyer to approve resignation of Amanda Felt/Munson. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  

9.02 Mid-Year Budget Revisions 
M/S: Holm/Gordon to approve mid-year budget revisions as presented. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  
 

10. FIRE DEPARTMENT 
10.01 Salary Increase Request 

M/S: Holm/Gordon to approve salary increase to $15 per call and training effective January 1, 2023. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Abstain 
Motion Passed 2-0 

10.02 Mid-Year Budget Review 
M/S: Wiedenmeyer/Holm to table Fire Department mid-year budget review to August 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  
 

11. POLICE DEPARTMENT – No action items 
 

12. PUBLIC WORKS 
12.01 Mid-Year Water & Sewer Budget Revisions 

M/S: Holm/Wiedenmeyer to approve mid-year water and sewer budget revisions as presented 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  
 

13. CLERK/TREASURER – No action items 
 

14. ATTORNEY – No action items 
 

15. OLD BUSINESS 
15.01 Resolution 2022-18 – Resolution Setting a Public Hearing on a Proposed Vacation of A Public Street 

Pursuant to Minn. Stat. 412.851 
M/S: Holm/Gordon to approve RESOLUTION 2022-18 – RESOLUTION SETTING A PUBLIC HEARING ON A PROPOSED 
VACATION OF A STREET PURSUANT TO MINN. STAT. 412-851 with date change to August 15, 2022 at 6:30 PM 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  

 

16. NEW BUSINESS 
16.01 Mid-Year Budget Revisions 

M/S: Holm/Wiedenmeyer to accept mid-year budget revisions as presented 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  

16.02 Resignation of Council Member Tiffaney Holm 
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M/S: Gordon/Wiedenmeyer to regretfully accept the resignation of Council Member Tiffaney Holm effective July 31, 
2022. 
Roll Call Vote: Gordon – Aye; Holm – Abstain; Wiedenmeyer – Aye 
Motion Carried 2-0 

16.03 August Regular Meeting 
M/S: Wiedenmeyer/Holm to reschedule the August regular meeting to August 15, 2022 at 6:30 PM. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  

16.04 Council Member Vacancy 
M/S: Wiedenmeyer/Holm to keep the vacancy open for individuals to apply for the Council vacancy until August 15, 
2022. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  
 

17. AUDUBON 150TH ANNIVERSARY 
17.01 Monthly Updates 

M/S: Gordon/Holm to purchase a banner for $125 out of the water fund. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously  

 

18. VISION 
18.01 Monthly Updates 

18.01.1 Fire/Community Hall 
18.01.1.1 Council consensus for committee to proceed with fact finding on possible sales tax to 

fund the project. 
18.01.2 Industrial Park 

18.01.2.1 Council consensus to wait to August to appoint new Council Member representatives. 
 

19.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, August 8, 2022 6:30 PM 
EDA Meeting – Wednesday, October 5, 2022 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2023 
 Truth in Taxation – December 12, 2022 
 

20. ADJOURNMENT 
 
M/S: Holm/Wiedenmeyer to adjourn at 7:41 PM. 
Roll Call Vote: Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
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CONSENT AGENDA 
Income Statements 
 

Fund Monthly 
Revenue 

Monthly 
Expense 

Monthly 
Profit/Loss 

YTD Revenue YTD Expense YTD Profit/Loss 

General (100) $78,799.67 $44,110.35 $34,689.32 $348,045.12 $453,934.61 ($105,889.49) 

Fire (201) $18,200.64 $2,647.80 $15,552.84 $117,972.58 $47,102.16 $70,870.42 

Rescue (202) $6,636.88 $449.19 $6,187.69 $22,639.10 $18,732.04 $3,907.06 

Water (601) $14,246.33 $76,728.80 ($62,482.47) $116,398.21 $104,320.24 $12,077.97 

Sewer (602) $12,663.40 $2,044.14 $10,619.26 $101,842.94 $74,030.75 $27,812.19 

Debt Service 05 – 
Wat/Sew 

$0.26 $0.00 $0.26 $1,108.46 $0.00 $1,108.46 

Debt Service 06 – 
Roads 

$4.23 $9,535.00 ($9,530.77) $61,828.99 $71,778.96 ($9,949.97) 

EDA $0.33 $312.20 ($311.87) $4,432.17 $1,326.44 $3,105.73 

TOTALS $130,551.74 $135,827.48 ($5,275.74) $774,267.57 $771,225.20 $3,042.37 

 

 *Revenue Summary   
 2022 YTD  July 2022 Amt 2022 YTD   % of YTD 
 FUND Description Budget Amt YTD Balance Budget 
 100 GENERAL FUND $699,585.00 $78,799.67 $348,045.12 $351,539.88 49.75% 
 201 FIRE FUND $116,289.00 $18,200.64 $117,972.58 -$1,683.58 101.45% 
 202 RESCUE FUND $24,241.00 $6,636.88 $22,639.10 $1,601.90 93.39% 
 203 ECONOMIC DEVELOPMENT  $6,962.00 $0.33 $4,432.17 $2,529.83 63.66% 
 301 DEBT SERVICE $78,156.00 $4.49 $62,937.45 $15,218.55 80.53% 
 601 WATER FUND $184,025.00 $14,246.33 $116,398.21 $67,626.79 63.25% 
 602 SEWER FUND $172,873.00 $12,663.40 $101,842.94 $71,030.06 58.91% 

 $1,282,131.00 $130,551.74 $774,267.57 $507,863.43 60.39% 

 
 *Expenditure Summary  
 2022 YTD  July 2022 Amt 2022 YTD   % of YTD 
 FUND Description Budget Amt YTD Balance Budget 
 100 GENERAL FUND $677,286.00 $44,110.35 $453,934.61 $0.00 $223,351.39 67.02% 
 201 FIRE FUND $116,289.00 $2,647.80 $47,102.16 $0.00 $69,186.84 40.50% 
 202 RESCUE FUND $28,871.00 $449.19 $18,732.04 $0.00 $10,138.96 64.88% 
 203 ECONOMIC DEVELOPMENT  $6,962.00 $312.20 $1,326.44 $0.00 $5,635.56 19.05% 
 301 DEBT SERVICE $78,156.00 $9,535.00 $71,778.96 $0.00 $6,377.04 91.84% 
 601 WATER FUND $184,025.00 $76,728.80 $104,320.24 $0.00 $79,704.76 56.69% 
 602 SEWER FUND $172,873.00 $2,044.14 $74,030.75 $0.00 $98,842.25 42.82% 

 $1,264,462.00 $135,827.48 $771,225.20 $0.00 $493,236.80 60.99% 

 
 *Revenue Guideline 

Current Period: July 2022 
   2022 YTD  July 2022 Amt 2022 YTD   % of YTD 
  Account Descr Budget Amt YTD Balance Budget 
FUND 100 GENERAL FUND 
  R 100-31010 General Tax Levy $237,026.00 $0.00 $145,943.00 $91,083.00 61.57% 
  R 100-31810 FRANCHISE TAX $19,420.00 $0.00 $0.57 $19,419.43 0.00% 
  R 100-32000 Licenses and Permits $5.00 $5.00 $5.00 $0.00 100.00% 
  R 100-32180 Business  $1,850.00 $0.00 $0.00 $1,850.00 0.00% 
  R 100-32200 Non-Business  $150.00 -$5.00 $146.00 $4.00 97.33% 
  R 100-32210 Building Permits $4,000.00 $3,464.25 $8,173.92 -$4,173.92 204.35% 
  R 100-32240 Animal Licenses $200.00 $72.00 $191.00 $9.00 95.50% 
  R 100-32280 SALES TAX $5,000.00 $438.37 $3,310.77 $1,689.23 66.22% 
  R 100-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33100 Federal Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
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  R 100-33180 FEDERAL GRANTS -  $28,413.00 $0.00 $28,413.37 -$0.37 100.00% 
  R 100-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33401 Local Government Aid $137,893.00 $68,946.50 $68,946.50 $68,946.50 50.00% 
  R 100-33402 Market Value Credit $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33404 Fire Training  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33416 Police Training  $550.00 $0.00 $0.00 $550.00 0.00% 
  R 100-33418 Muni State Aid St  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33420 Fire State Aid $59,620.00 $0.00 $31,620.00 $28,000.00 53.04% 
  R 100-33421 Police State Aid $8,500.00 $0.00 $0.00 $8,500.00 0.00% 
  R 100-33422 PERA Aid $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33465 Small City Assistance $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33600 County Grants $1,750.00 $0.00 $1,752.60 -$2.60 100.15% 
  R 100-34000 Charges for Services $150.00 $0.00 $0.00 $150.00 0.00% 
  R 100-34206 Misc. Police Revenue $10.00 $0.00 $10.39 -$0.39 103.90% 
  R 100-34403 Refuse Collection  $48,000.00 $4,515.43 $34,115.46 $13,884.54 71.07% 
  R 100-34409 Recycling Collection  $1,750.00 $219.08 $1,476.69 $273.31 84.38% 
  R 100-34950 Misc. Revenues $200.00 $1.75 $181.67 $18.33 90.84% 
  R 100-35104 Police Fines $1,000.00 $150.00 $967.95 $32.05 96.80% 
  R 100-35200 Forfeits $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36100 Special Assessments $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36101 Principal Amount  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36102 Penalties and Interest $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36210 Interest Earnings $500.00 $49.19 $378.14 $121.86 75.63% 
  R 100-36220 Rent/Lease Fees $10,700.00 $575.00 $7,277.50 $3,422.50 68.01% 
  R 100-36221 Rental Registration  $2,600.00 $0.00 $2,531.00 $69.00 97.35% 
  R 100-36230 Contributions and  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36270 Insurance Refund &  $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  R 100-36271 General Refund/Rebate $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-37360 Garbage/Recyling  $400.00 $29.51 $301.30 $98.70 75.33% 
  R 100-37400 Storm Sewer Utility Fee $4,150.00 $338.59 $2,302.29 $1,847.71 55.48% 
  R 100-39101 Sales of Vehicles $5,000.00 $0.00 $5,000.00 $0.00 100.00% 
  R 100-39103 Sales of Buildings $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-39203 Transfer from Other Fund $55,000.00 $0.00 $5,000.00 $50,000.00 9.09% 
  R 100-39204 Water-Salary Revenues $32,974.00 $0.00 $0.00 $32,974.00 0.00% 
  R 100-39205 Sewer-Salary Revenues $26,974.00 $0.00 $0.00 $26,974.00 0.00% 
  R 100-39206 Fire-Admin Fees $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  R 100-39207 Rescue-Admin Fees $800.00 $0.00 $0.00 $800.00 0.00% 
  R 100-39310 Proceeds-Gen  $0.00 $0.00 $0.00 $0.00 0.00%  
FUND 100 GENERAL FUND $699,585.00 $78,799.67 $348,045.12 $351,539.88 49.75% 

FUND 201 FIRE FUND 
  R 201-31010 General Tax Levy $0.00 $0.00 $8,885.65 -$8,885.65 0.00% 
  R 201-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-33400 State Grants and Aids $0.00 $0.00 $3,207.33 -$3,207.33 0.00% 
  R 201-33404 Fire Training  $1,428.00 $950.00 $7,855.00 -$6,427.00 550.07% 
  R 201-34202 Protection Fees $111,411.00 $15,040.69 $90,094.60 $21,316.40 80.87% 
  R 201-34207 Fire Call Fees $2,500.00 $2,200.00 $6,859.20 -$4,359.20 274.37% 
  R 201-34950 Misc. Revenues $200.00 $0.00 $68.16 $131.84 34.08% 
  R 201-36210 Interest Earnings $250.00 $9.95 $152.64 $97.36 61.06% 
  R 201-36230 Contributions and  $500.00 $0.00 $850.00 -$350.00 170.00% 
  R 201-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39101 Sales of Vehicles $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 201 FIRE FUND $116,289.00 $18,200.64 $117,972.58 -$1,683.58 101.45% 

FUND 202 RESCUE FUND 
  R 202-31010 General Tax Levy $4,137.00 $0.00 $2,536.00 $1,601.00 61.30% 
  R 202-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-34202 Protection Fees $18,854.00 $6,623.00 $19,958.00 -$1,104.00 105.86% 
  R 202-34950 Misc. Revenues $100.00 $0.00 $80.67 $19.33 80.67% 
  R 202-36210 Interest Earnings $150.00 $13.88 $64.43 $85.57 42.95% 
  R 202-36220 Rent/Lease Fees $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-36230 Contributions and  $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  R 202-39001 Fundraiser $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39002 Grants - Other $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 202 RESCUE FUND $24,241.00 $6,636.88 $22,639.10 $1,601.90 93.39% 
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FUND 203 ECONOMIC DEVELOPMENT FUND 
  R 203-31010 General Tax Levy $6,962.00 $0.00 $4,131.39 $2,830.61 59.34% 
  R 203-31701 Federal Withholding $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-31702 State Withholding $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-31703 FICA Withholding $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-31706 Medical/Life Ins. $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-34950 Misc. Revenues $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-36210 Interest Earnings $0.00 $0.33 $0.78 -$0.78 0.00% 
  R 203-36220 Rent/Lease Fees $0.00 $0.00 $300.00 -$300.00 0.00% 

FUND 203 ECONOMIC DEVELOPMENT  $6,962.00 $0.33 $4,432.17 $2,529.83 63.66% 

FUND 301 DEBT SERVICE 
  R 301-36100 Special Assessments $55,105.00 $0.00 $62,484.67 -$7,379.67 113.39% 
  R 301-36210 Interest Earnings $0.00 $4.49 $452.78 -$452.78 0.00% 
  R 301-38500 LOAN FROM GENERAL $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-38505 LOAN FROM WATER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-38506 LOAN FROM SEWER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39000 Other Financing Sources $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39310 Proceeds-Gen  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39311 Bond Refunding  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39400 TRANSFER FROM -  $23,051.00 $0.00 $0.00 $23,051.00 0.00% 
  R 301-39405 TRANSFER FROM -  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39406 TRANSFER FROM -  $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 301 DEBT SERVICE $78,156.00 $4.49 $62,937.45 $15,218.55 80.53% 

FUND 601 WATER FUND 
  R 601-32280 SALES TAX $2,000.00 $233.73 $1,610.14 $389.86 80.51% 
  R 601-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-33180 FEDERAL GRANTS -  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-34950 Misc. Revenues $100.00 $0.00 $64.47 $35.53 64.47% 
  R 601-36105 Utility Unbilled  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-36210 Interest Earnings $150.00 $3.06 $63.29 $86.71 42.19% 
  R 601-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37100 Water Sales $180,525.00 $13,870.61 $113,626.59 $66,898.41 62.94% 
  R 601-37150 Water  $100.00 $0.00 $66.62 $33.38 66.62% 
  R 601-37151 New Hook-Up $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37152 New Customer Fee $150.00 $0.00 $75.00 $75.00 50.00% 
  R 601-37155 Equipment Sales $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37160 Water Penalty $1,000.00 $138.93 $892.10 $107.90 89.21% 
  R 601-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39301 Proceeds - Debt from  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39310 Proceeds-Gen  $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 601 WATER FUND $184,025.00 $14,246.33 $116,398.21 $67,626.79 63.25% 

FUND 602 SEWER FUND 
  R 602-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-34950 Misc. Revenues $200.00 $0.00 $13.26 $186.74 6.63% 
  R 602-36105 Utility Unbilled  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-36210 Interest Earnings $200.00 $0.89 $157.46 $42.54 78.73% 
  R 602-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37151 New Hook-Up $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37200 Sewer Sales $169,473.00 $12,433.93 $100,170.22 $69,302.78 59.11% 
  R 602-37250 Sewer  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37260 Swr Penalty $3,000.00 $228.58 $1,502.00 $1,498.00 50.07% 
  R 602-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39301 Proceeds - Debt from  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39311 Bond Refunding  $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 602 SEWER FUND $172,873.00 $12,663.40 $101,842.94 $71,030.06 58.91% 

 $1,282,131.00 $130,551.74 $774,267.57 $507,863.43 60.39% 

 *Expenditure Guideline 
 Current Period: July 2022   
   2022 YTD  July 2022 Amt 2022 YTD  Enc 2022 YTD  % of YTD 
  Account Descr Budget Amt Current Balance Budget 
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FUND 100 GENERAL FUND 
  E 100-41000-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41100-100 Wages and  $9,500.00 $420.00 $5,150.00 $0.00 $4,350.00 54.21% 
  E 100-41100-121 PERA $475.00 $21.00 $257.50 $0.00 $217.50 54.21% 
  E 100-41100-122 FICA $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41100-125 Medicare $138.00 $6.09 $74.73 $0.00 $63.27 54.15% 
  E 100-41100-151 Worker s Comp  $100.00 $0.00 $73.00 $0.00 $27.00 73.00% 
  E 100-41100-233 Election Expenses $3,000.00 $0.00 $0.00 $0.00 $3,000.00 0.00% 
  E 100-41100-301 Auditing and Acct  $10,980.00 $0.00 $10,980.00 $0.00 $0.00 100.00% 
  E 100-41100-304 Legal Fees $8,000.00 $431.42 $5,847.95 $0.00 $2,152.05 73.10% 
  E 100-41100-306 Rental/Bldg  $7,000.00 $122.29 $4,097.29 $0.00 $2,902.71 58.53% 
  E 100-41100-310 Assessor $5,699.00 $0.00 $5,699.40 $0.00 -$0.40 100.01% 
  E 100-41100-314 Training &  $750.00 $0.00 $618.84 $0.00 $131.16 82.51% 
  E 100-41100-351 Legal Notices  $1,000.00 $27.04 $278.10 $0.00 $721.90 27.81% 
  E 100-41100-495 Misc. Expenses $100.00 $0.00 $84.00 $0.00 $16.00 84.00% 
  E 100-41400-101 Full-Time  $84,365.00 $6,810.57 $48,672.03 $0.00 $35,692.97 57.69% 
  E 100-41400-121 PERA $6,327.00 $510.80 $3,650.40 $0.00 $2,676.60 57.70% 
  E 100-41400-122 FICA $5,231.00 $422.25 $3,017.65 $0.00 $2,213.35 57.69% 
  E 100-41400-125 Medicare $1,223.00 $98.75 $705.73 $0.00 $517.27 57.70% 
  E 100-41400-131 Employer Paid  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41400-151 Worker s Comp  $550.00 $0.00 $492.00 $0.00 $58.00 89.45% 
  E 100-41400-200 Office Supplies $5,000.00 $56.05 $2,974.31 $0.00 $2,025.69 59.49% 
  E 100-41400-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41400-230 Postage $500.00 $0.00 $56.40 $0.00 $443.60 11.28% 
  E 100-41400-314 Training &  $1,500.00 $0.00 $1,010.08 $0.00 $489.92 67.34% 
  E 100-41400-321 Telephone $2,050.00 $163.28 $1,142.13 $0.00 $907.87 55.71% 
  E 100-41400-331 Travel Expenses $500.00 $0.00 $175.50 $0.00 $324.50 35.10% 
  E 100-41400-433 Dues-Lic-Memb- $2,615.00 $0.00 $1,562.96 $0.00 $1,052.04 59.77% 
  E 100-41400-495 Misc. Expenses $500.00 $3.59 $113.26 $0.00 $386.74 22.65% 
  E 100-41940-127 Property Tax $4,000.00 $0.00 $2,116.00 $0.00 $1,884.00 52.90% 
  E 100-41940-381 Electric Utilities $10,000.00 $801.55 $5,359.66 $0.00 $4,640.34 53.60% 
  E 100-41940-383 Gas Utilities $5,500.00 $121.89 $4,499.30 $0.00 $1,000.70 81.81% 
  E 100-41940-401 Repairs/Maint  $55,000.00 $798.69 $6,459.33 $0.00 $48,540.67 11.74% 
  E 100-41940-500 CO - Capital Outlay $13,625.00 $0.00 $0.00 $0.00 $13,625.00 0.00% 
  E 100-41940-530 Capital  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-42110-101 Full-Time  $55,245.00 $4,603.74 $30,951.30 $0.00 $24,293.70 56.03% 
  E 100-42110-121 PERA $9,778.00 $814.86 $5,478.37 $0.00 $4,299.63 56.03% 
  E 100-42110-125 Medicare $801.00 $62.18 $416.77 $0.00 $384.23 52.03% 
  E 100-42110-131 Employer Paid  $3,558.00 $305.00 $2,135.00 $0.00 $1,423.00 60.01% 
  E 100-42110-151 Worker s Comp  $4,000.00 $0.00 $4,219.00 $0.00 -$219.00 105.48% 
  E 100-42110-200 Office Supplies $500.00 $43.06 $418.92 $0.00 $81.08 83.78% 
  E 100-42110-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-42110-221 Equipment $100.00 $0.00 $0.00 $0.00 $100.00 0.00% 
  E 100-42110-234 Animal Control  $210.00 $0.00 $0.00 $0.00 $210.00 0.00% 
  E 100-42110-314 Training &  $650.00 $0.00 $600.36 $0.00 $49.64 92.36% 
  E 100-42110-321 Telephone $2,000.00 $152.09 $1,062.20 $0.00 $937.80 53.11% 
  E 100-42110-334 Vehicles - Fuel $3,410.00 $565.93 $2,733.03 $0.00 $676.97 80.15% 
  E 100-42110-335 Vehicles-Repair &  $2,000.00 $20.00 $722.08 $0.00 $1,277.92 36.10% 
  E 100-42110-433 Dues-Lic-Memb- $1,300.00 $0.00 $961.56 $0.00 $338.44 73.97% 
  E 100-42110-438 Uniforms $700.00 $0.00 $296.00 $0.00 $404.00 42.29% 
  E 100-42110-495 Misc. Expenses $600.00 $0.00 $0.00 $0.00 $600.00 0.00% 
  E 100-42110-500 CO - Capital Outlay $1,200.00 $0.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-42110-550 CO - Motor  $6,500.00 $0.00 $7,966.45 $0.00 -$1,466.45 122.56% 
  E 100-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-101 Full-Time  $41,204.00 $3,559.50 $25,460.82 $0.00 $15,743.18 61.79% 
  E 100-43000-103 Part-Time  $23,800.00 $1,771.37 $13,351.85 $0.00 $10,448.15 56.10% 
  E 100-43000-121 PERA $4,225.00 $399.82 $2,910.94 $0.00 $1,314.06 68.90% 
  E 100-43000-122 FICA $4,030.00 $330.52 $2,406.38 $0.00 $1,623.62 59.71% 
  E 100-43000-125 Medicare $943.00 $77.30 $562.78 $0.00 $380.22 59.68% 
  E 100-43000-131 Employer Paid  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-142 Unemployment  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-151 Worker s Comp  $1,200.00 $0.00 $718.00 $0.00 $482.00 59.83% 
  E 100-43000-200 Office Supplies $500.00 $43.05 $329.67 $0.00 $170.33 65.93% 
  E 100-43000-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-210 Supplies $1,000.00 $264.43 $1,469.26 $0.00 -$469.26 146.93% 
  E 100-43000-221 Equipment $6,000.00 $73.33 $3,936.33 $0.00 $2,063.67 65.61% 
  E 100-43000-314 Training &  $500.00 $0.00 $287.50 $0.00 $212.50 57.50% 
  E 100-43000-321 Telephone $2,600.00 $163.29 $1,142.14 $0.00 $1,457.86 43.93% 
  E 100-43000-334 Vehicles - Fuel $8,600.00 $1,103.41 $5,705.74 $0.00 $2,894.26 66.35% 
  E 100-43000-335 Vehicles-Repair &  $4,000.00 $416.85 $3,355.98 $0.00 $644.02 83.90% 
  E 100-43000-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
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  E 100-43000-405 Contracted  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-438 Uniforms $500.00 $0.00 $310.00 $0.00 $190.00 62.00% 
  E 100-43000-495 Misc. Expenses $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43000-501 CO - Snow  $2,500.00 $0.00 $0.00 $0.00 $2,500.00 0.00% 
  E 100-43000-584 CO - Equipment $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00% 
  E 100-43100-220 Repair/Maint  $8,000.00 $0.00 $1,941.52 $0.00 $6,058.48 24.27% 
  E 100-43100-500 CO - Capital Outlay $7,000.00 $0.00 $0.00 $0.00 $7,000.00 0.00% 
  E 100-43100-530 Capital  $0.00 $7,190.00 $111,106.61 $0.00 -$111,106.61 0.00% 
  E 100-43100-703 Transfer - Debt  $27,081.00 $0.00 $0.00 $0.00 $27,081.00 0.00% 
  E 100-43160-381 Electric Utilities $39,783.00 $1,094.85 $8,005.49 $0.00 $31,777.51 20.12% 
  E 100-43160-495 Misc. Expenses $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43160-500 CO - Capital Outlay $1,200.00 $0.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-43160-530 Capital  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-45200-228 General Repair &  $6,000.00 $380.71 $995.35 $0.00 $5,004.65 16.59% 
  E 100-45200-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-46500-128 Taxes $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-48000-228 General Repair &  $4,150.00 $0.00 $0.00 $0.00 $4,150.00 0.00% 
  E 100-48000-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-124 Fire Pension  $59,620.00 $31,620.00 $31,620.00 $0.00 $28,000.00 53.04% 
  E 100-49000-308 Fire Protection  $0.00 -$31,620.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-309 Rescue Protection  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-360 Insurance $13,000.00 $0.00 $12,646.07 $0.00 $353.93 97.28% 
  E 100-49000-405 Contracted  $17,000.00 $4,744.50 $16,898.90 $0.00 $101.10 99.41% 
  E 100-49000-495 Misc. Expenses $500.00 $0.00 $93.92 $0.00 $406.08 18.78% 
  E 100-49000-500 CO - Capital Outlay $2,920.00 $0.00 $0.00 $0.00 $2,920.00 0.00% 
  E 100-49000-602 Other Long-Term  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-612 Other Long-Term  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-800 Loan - Interfund $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49500-126 MN Sales & Use Tax $5,000.00 $501.00 $3,423.00 $0.00 $1,577.00 68.46% 
  E 100-49500-200 Office Supplies $600.00 $0.00 $598.50 $0.00 $1.50 99.75% 
  E 100-49500-230 Postage $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 100-49500-384 Refuse/Garbage  $43,000.00 $4,643.43 $31,558.40 $0.00 $11,441.60 73.39% 
  E 100-49500-432 Uncollectable  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49500-433 Dues-Lic-Memb- $450.00 $0.00 $0.00 $0.00 $450.00 0.00% 
  E 100-49990-495 Misc. Expenses $100.00 -$29.13 -$29.13 $0.00 $129.13 -29.13% 

FUND 100 GENERAL FUND $677,286.00 $44,110.35 $453,934.61 $0.00 $223,351.39 67.02% 

FUND 201 FIRE FUND 
  E 201-42220-100 Wages and  $11,500.00 $0.00 $0.00 $0.00 $11,500.00 0.00% 
  E 201-42220-122 FICA $700.00 $0.00 $0.00 $0.00 $700.00 0.00% 
  E 201-42220-124 Fire Pension  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-125 Medicare $200.00 $0.00 $0.00 $0.00 $200.00 0.00% 
  E 201-42220-126 MN Sales & Use Tax $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-142 Unemployment  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-151 Worker s Comp  $6,500.00 $0.00 $6,210.00 $0.00 $290.00 95.54% 
  E 201-42220-152 Worker s Comp  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-200 Office Supplies $600.00 $43.05 $1,756.56 $0.00 -$1,156.56 292.76% 
  E 201-42220-211 Cleaning Supplies $150.00 $0.00 $0.00 $0.00 $150.00 0.00% 
  E 201-42220-214 Medical $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00% 
  E 201-42220-235 Fire Call Expenses $1,000.00 $875.52 $972.85 $0.00 $27.15 97.29% 
  E 201-42220-241 Protective Gear $6,000.00 $0.00 $10,231.39 $0.00 -$4,231.39 170.52% 
  E 201-42220-242 SCBA $2,500.00 $0.00 $1,661.90 $0.00 $838.10 66.48% 
  E 201-42220-243 Fire Fighting  $7,500.00 $0.00 $4,387.28 $0.00 $3,112.72 58.50% 
  E 201-42220-304 Legal Fees $750.00 $0.00 $490.00 $0.00 $260.00 65.33% 
  E 201-42220-312 Snow Removal $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-314 Training &  $4,000.00 $950.00 $9,269.64 $0.00 -$5,269.64 231.74% 
  E 201-42220-323 Radio Units $2,000.00 $0.00 $1,476.00 $0.00 $524.00 73.80% 
  E 201-42220-334 Vehicles - Fuel $2,000.00 $226.76 $1,367.33 $0.00 $632.67 68.37% 
  E 201-42220-335 Vehicles-Repair &  $14,500.00 $233.90 $1,476.34 $0.00 $13,023.66 10.18% 
  E 201-42220-360 Insurance $5,000.00 $0.00 $4,073.41 $0.00 $926.59 81.47% 
  E 201-42220-381 Electric Utilities $1,900.00 $168.13 $1,104.10 $0.00 $795.90 58.11% 
  E 201-42220-383 Gas Utilities $3,200.00 $43.63 $2,034.24 $0.00 $1,165.76 63.57% 
  E 201-42220-401 Repairs/Maint  $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 201-42220-406 Repairs/Maint  $750.00 $0.00 $0.00 $0.00 $750.00 0.00% 
  E 201-42220-432 Uncollectable  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-433 Dues-Lic-Memb- $1,250.00 $0.00 $260.00 $0.00 $990.00 20.80% 
  E 201-42220-438 Uniforms $1,250.00 $0.00 $99.92 $0.00 $1,150.08 7.99% 
  E 201-42220-495 Misc. Expenses $1,000.00 $106.81 $231.20 $0.00 $768.80 23.12% 
  E 201-42220-500 CO - Capital Outlay $6,879.00 $0.00 $0.00 $0.00 $6,879.00 0.00% 
  E 201-42220-550 CO - Motor  $24,660.00 $0.00 $0.00 $0.00 $24,660.00 0.00% 
  E 201-42220-581 CO - Radio  $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00% 
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  E 201-42220-582 CO - SCBA $2,500.00 $0.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-583 CO - Protective  $2,500.00 $0.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-609 Lease Principal $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-700 Transfers  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-702 Transfer - Admin  $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00% 

FUND 201 FIRE FUND $116,289.00 $2,647.80 $47,102.16 $0.00 $69,186.84 40.50% 

FUND 202 RESCUE FUND 
  E 202-44440-151 Worker s Comp  $500.00 $0.00 $269.00 $0.00 $231.00 53.80% 
  E 202-44440-200 Office Supplies $500.00 $43.05 $329.67 $0.00 $170.33 65.93% 
  E 202-44440-214 Medical $2,000.00 $0.00 $218.11 $0.00 $1,781.89 10.91% 
  E 202-44440-231 Rescue Call  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-232 Fund Raising  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-241 Protective Gear $1,000.00 $0.00 $228.49 $0.00 $771.51 22.85% 
  E 202-44440-314 Training &  $3,000.00 $0.00 $3,234.64 $0.00 -$234.64 107.82% 
  E 202-44440-321 Telephone $180.00 $16.73 $111.19 $0.00 $68.81 61.77% 
  E 202-44440-323 Radio Units $550.00 $67.35 $609.20 $0.00 -$59.20 110.76% 
  E 202-44440-334 Vehicles - Fuel $2,000.00 $175.98 $1,184.54 $0.00 $815.46 59.23% 
  E 202-44440-335 Vehicles-Repair &  $3,000.00 $93.31 $2,286.06 $0.00 $713.94 76.20% 
  E 202-44440-360 Insurance $2,000.00 $0.00 $2,015.00 $0.00 -$15.00 100.75% 
  E 202-44440-380 Utility Services  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-381 Electric Utilities $550.00 $0.00 $542.31 $0.00 $7.69 98.60% 
  E 202-44440-383 Gas Utilities $850.00 $0.00 $856.43 $0.00 -$6.43 100.76% 
  E 202-44440-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-495 Misc. Expenses $1,500.00 $52.77 $518.68 $0.00 $981.32 34.58% 
  E 202-44440-500 CO - Capital Outlay $2,070.00 $0.00 $0.00 $0.00 $2,070.00 0.00% 
  E 202-44440-550 CO - Motor  $6,300.00 $0.00 $6,328.72 $0.00 -$28.72 100.46% 
  E 202-44440-584 CO - Equipment $2,071.00 $0.00 $0.00 $0.00 $2,071.00 0.00% 
  E 202-44440-702 Transfer - Admin  $800.00 $0.00 $0.00 $0.00 $800.00 0.00% 

FUND 202 RESCUE FUND $28,871.00 $449.19 $18,732.04 $0.00 $10,138.96 64.88% 

FUND 203 ECONOMIC DEVELOPMENT FUND 
  E 203-46500-100 Wages and  $1,500.00 $250.00 $750.00 $0.00 $750.00 50.00% 
  E 203-46500-122 FICA $98.00 $15.50 $46.50 $0.00 $51.50 47.45% 
  E 203-46500-125 Medicare $22.00 $3.65 $10.95 $0.00 $11.05 49.77% 
  E 203-46500-127 Property Tax $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-200 Office Supplies $1,000.00 $43.05 $518.99 $0.00 $481.01 51.90% 
  E 203-46500-304 Legal Fees $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-360 Insurance $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-433 Dues-Lic-Memb- $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-491 Grants to Businesses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-492 Grants to Residents $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-493 Loans to  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-494 Loans to Residents $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-603 Short-Term Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-609 Lease Principal $4,000.00 $0.00 $0.00 $0.00 $4,000.00 0.00% 
  E 203-46500-610 Interest $342.00 $0.00 $0.00 $0.00 $342.00 0.00% 
  E 203-46500-613 Short-Term Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 203 ECONOMIC DEVELOPMENT  $6,962.00 $312.20 $1,326.44 $0.00 $5,635.56 19.05% 

FUND 301 DEBT SERVICE 
  E 301-43100-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-43100-601 Debt Srv Bond  $52,000.00 $0.00 $54,000.00 $0.00 -$2,000.00 103.85% 
  E 301-43100-602 Other Long-Term  $2,680.00 $0.00 $0.00 $0.00 $2,680.00 0.00% 
  E 301-43100-611 Bond Interest $20,796.00 $9,535.00 $17,778.96 $0.00 $3,017.04 85.49% 
  E 301-43100-620 Fiscal Agent s Fees $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-602 Other Long-Term  $2,680.00 $0.00 $0.00 $0.00 $2,680.00 0.00% 
  E 301-49991-611 Bond Interest $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-620 Fiscal Agent s Fees $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 301 DEBT SERVICE $78,156.00 $9,535.00 $71,778.96 $0.00 $6,377.04 91.84% 

FUND 601 WATER FUND 
  E 601-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-126 MN Sales & Use Tax $2,000.00 $227.00 $1,611.00 $0.00 $389.00 80.55% 
  E 601-49440-127 Property Tax $2.00 $0.00 $2.00 $0.00 $0.00 100.00% 
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  E 601-49440-142 Unemployment  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-151 Worker s Comp  $750.00 $0.00 $584.00 $0.00 $166.00 77.87% 
  E 601-49440-200 Office Supplies $3,000.00 $43.06 $2,603.01 $0.00 $396.99 86.77% 
  E 601-49440-210 Supplies $2,000.00 $1,947.31 $2,933.96 $0.00 -$933.96 146.70% 
  E 601-49440-216 Chemicals and  $3,000.00 $0.00 $564.53 $0.00 $2,435.47 18.82% 
  E 601-49440-217 Samples $700.00 $0.00 $35.15 $0.00 $664.85 5.02% 
  E 601-49440-221 Equipment $3,000.00 $0.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-230 Postage $300.00 $0.00 $106.70 $0.00 $193.30 35.57% 
  E 601-49440-311 MN Dept. of Health $1,840.00 $0.00 $940.00 $0.00 $900.00 51.09% 
  E 601-49440-314 Training &  $1,600.00 $0.00 $1,595.20 $0.00 $4.80 99.70% 
  E 601-49440-321 Telephone $1,500.00 $99.93 $698.62 $0.00 $801.38 46.57% 
  E 601-49440-360 Insurance $3,200.00 $0.00 $3,115.76 $0.00 $84.24 97.37% 
  E 601-49440-381 Electric Utilities $5,500.00 $490.48 $3,648.78 $0.00 $1,851.22 66.34% 
  E 601-49440-383 Gas Utilities $2,000.00 $47.45 $1,057.19 $0.00 $942.81 52.86% 
  E 601-49440-399 Repairs/Maint  $3,000.00 $370.00 $370.00 $0.00 $2,630.00 12.33% 
  E 601-49440-403 Repairs/Maint  $6,000.00 $0.00 $1,131.57 $0.00 $4,868.43 18.86% 
  E 601-49440-404 Repairs/Maint  $10,000.00 $0.00 $0.00 $0.00 $10,000.00 0.00% 
  E 601-49440-405 Contracted  $3,000.00 $0.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-408 Locates $125.00 $19.57 $81.70 $0.00 $43.30 65.36% 
  E 601-49440-420 Depreciation $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-432 Uncollectable  $25.00 $0.00 $23.00 $0.00 $2.00 92.00% 
  E 601-49440-433 Dues-Lic-Memb- $3,000.00 $0.00 $1,411.57 $0.00 $1,588.43 47.05% 
  E 601-49440-490 Donations to Civic  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-495 Misc. Expenses $500.00 $189.00 $216.50 $0.00 $283.50 43.30% 
  E 601-49440-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-530 Capital  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-560 CO - Water Tower $13,419.00 $0.00 $0.00 $0.00 $13,419.00 0.00% 
  E 601-49440-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-604 PFA Bond  $65,000.00 $65,000.00 $65,000.00 $0.00 $0.00 100.00% 
  E 601-49440-611 Bond Interest $16,590.00 $8,295.00 $16,590.00 $0.00 $0.00 100.00% 
  E 601-49440-701 Transfer - Maint  $18,750.00 $0.00 $0.00 $0.00 $18,750.00 0.00% 
  E 601-49440-702 Transfer - Admin  $14,224.00 $0.00 $0.00 $0.00 $14,224.00 0.00% 
  E 601-49440-703 Transfer - Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-800 Loan - Interfund $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 601 WATER FUND $184,025.00 $76,728.80 $104,320.24 $0.00 $79,704.76 56.69% 

FUND 602 SEWER FUND 
  E 602-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-151 Worker s Comp  $500.00 $0.00 $476.00 $0.00 $24.00 95.20% 
  E 602-49490-200 Office Supplies $3,000.00 $43.06 $2,040.48 $0.00 $959.52 68.02% 
  E 602-49490-216 Chemicals and  $6,500.00 $862.50 $862.50 $0.00 $5,637.50 13.27% 
  E 602-49490-217 Samples $2,000.00 $0.00 $411.00 $0.00 $1,589.00 20.55% 
  E 602-49490-221 Equipment $14,500.00 $0.00 $0.00 $0.00 $14,500.00 0.00% 
  E 602-49490-228 General Repair &  $7,500.00 $0.00 $0.00 $0.00 $7,500.00 0.00% 
  E 602-49490-230 Postage $300.00 $0.00 $96.40 $0.00 $203.60 32.13% 
  E 602-49490-304 Legal Fees $100.00 $0.00 $0.00 $0.00 $100.00 0.00% 
  E 602-49490-314 Training &  $1,500.00 $0.00 $1,349.62 $0.00 $150.38 89.97% 
  E 602-49490-360 Insurance $2,600.00 $0.00 $2,598.76 $0.00 $1.24 99.95% 
  E 602-49490-381 Electric Utilities $2,500.00 $195.67 $1,402.37 $0.00 $1,097.63 56.09% 
  E 602-49490-403 Repairs/Maint  $2,000.00 $0.00 $1,056.83 $0.00 $943.17 52.84% 
  E 602-49490-405 Contracted  $3,000.00 $0.00 $450.00 $0.00 $2,550.00 15.00% 
  E 602-49490-407 Repairs/Maint  $5,500.00 $73.33 $73.33 $0.00 $5,426.67 1.33% 
  E 602-49490-408 Locates $125.00 $19.58 $81.70 $0.00 $43.30 65.36% 
  E 602-49490-409 Repairs/Maint Lift  $22,000.00 $850.00 $6,690.92 $0.00 $15,309.08 30.41% 
  E 602-49490-420 Depreciation $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-432 Uncollectable  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-433 Dues-Lic-Memb- $2,000.00 $0.00 $358.34 $0.00 $1,641.66 17.92% 
  E 602-49490-490 Donations to Civic  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-495 Misc. Expenses $500.00 $0.00 $27.50 $0.00 $472.50 5.50% 
  E 602-49490-500 CO - Capital Outlay $6,797.00 $0.00 $0.00 $0.00 $6,797.00 0.00% 
  E 602-49490-531 CO - Shrinking  $6,797.00 $0.00 $0.00 $0.00 $6,797.00 0.00% 
  E 602-49490-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-605 Bond Payments $45,000.00 $0.00 $45,000.00 $0.00 $0.00 100.00% 
  E 602-49490-606 Bond Refunding  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-611 Bond Interest $10,580.00 $0.00 $10,580.00 $0.00 $0.00 100.00% 
  E 602-49490-620 Fiscal Agent s Fees $600.00 $0.00 $475.00 $0.00 $125.00 79.17% 
  E 602-49490-700 Transfers  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-701 Transfer - Maint  $12,750.00 $0.00 $0.00 $0.00 $12,750.00 0.00% 
  E 602-49490-702 Transfer - Admin  $14,224.00 $0.00 $0.00 $0.00 $14,224.00 0.00% 
  E 602-49490-703 Transfer - Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 

FUND 602 SEWER FUND $172,873.00 $2,044.14 $74,030.75 $0.00 $98,842.25 42.82% 
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 $1,264,462.00 $135,827.48 $771,225.20 $0.00 $493,236.80 60.99% 
 

CONSENT AGENDA 
Utility Billing Clerk Report – as of August 1, 2022 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There are 4 accounts 3+ months past due: 2 are finals that we are awaiting payment from; one is shut off and will be 

levied to property taxes if not paid by November 1st; one is an active account that is on a payment plan.  

 

Comparison to 1 month and 1 year ago: 

 Current 1 Period 
Overdue 

2 Periods 
Overdue 

3 Periods 
Overdue 

Payoff Amount 

July 2021 $27,060.67 $884.35 $390.11 $2,817.60 $31,212.73 

July 2022 $35,731.09 $3,550.10 $389.70 $1,970.61 $41,641.50 

August 2022 $35,813.02 $8,109.05 $493.86 $2,323.42 $46,739.35 

 

CONSENT AGENDA 
Payroll 
 Employee Pays & Hours Detail NO SSN 

 Pay Pay Pay Control   
 Period Control Description Hours Amount 

Employee Name BERGERSON, CAROL 
 3 14 EDA Meetings 1.00 $50.00 
Employee Name BERGERSON, CAROL $50.00 

Employee Name Carlson, Daulton J. 
 13 01 City Hourly 86.50 $1,525.00 
 14 01 City Hourly 80.00 $1,410.40 
Employee Name Carlson, Daulton J. $2,935.40 

$35,813.02

$8,109.05

$493.86
$2,323.42

$46,739.35

$0.00
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CurCharges 1 PerOverdue 2 PerOverdue 3 PerOverdue PayoffAmt

Accounts Receivable All Accounts
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Employee Name Carlson, Kristopher 
 3 14 EDA Meetings 1.00 $50.00 
Employee Name Carlson, Kristopher $50.00 

Employee Name Gordon, Tony 
 7 12 Council Meetings 1.00 $180.00 
Employee Name Gordon, Tony $180.00 

Employee Name GORDON, TONY A. 
 3 14 EDA Meetings 1.00 $50.00 
Employee Name GORDON, TONY A. $50.00 

Employee Name HANSON, LAVONNE 
 3 14 EDA Meetings 1.00 $50.00 
Employee Name HANSON, LAVONNE $50.00 

Employee Name Hegna, Eric 
 13 17 City Salary 80.00 $2,301.87 
 14 17 City Salary 90.00 $2,301.87 
Employee Name Hegna, Eric $4,603.74 

Employee Name Holm, Tiffaney 
 7 12 Council Meetings 1.00 $120.00 
Employee Name Holm, Tiffaney $120.00 

Employee Name Koehnen, Rij J. 
 13 01 City Hourly 89.50 $1,879.50 
 14 01 City Hourly 80.00 $1,680.00 
Employee Name Koehnen, Rij J. $3,559.50 

Employee Name Poegel, Stephanie 
 3 14 EDA Meetings 1.00 $50.00 
Employee Name Poegel, Stephanie $50.00 

Employee Name Poegel, Stephanie C. 
 13 01 City Hourly 89.00 $2,040.77 
 14 01 City Hourly 80.00 $1,834.40 
Employee Name Poegel, Stephanie C. $3,875.17 

Employee Name Sandberg, Thomas 
 13 01 City Hourly 52.50 $847.35 
 14 01 City Hourly 57.25 $924.02 
Employee Name Sandberg, Thomas $1,771.37 

Employee Name WIEDENMEYER, JESSICA A. 
 7 12 Council Meetings 1.00 $120.00 
Employee Name WIEDENMEYER, JESSICA A. $120.00 
 Pay Pay Pay Control   
 Period Control Description Hours Amount 

 $17,415.18 

CONSENT AGENDA 
Rescue President’s Report 
Rescue had 31 calls for the month of July. Currently sitting at 140 calls for the year.  

 

CONSENT AGENDA 
Fire Chief’s Report 
No report at time of printing. 
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CONSENT AGENDA 
Police Chief’s Report 
7 CALLS FOR SERVICE 

 

7-8      Report of a domestic 5th street 

 

7-11     Civil complaint Audubon Trailer Court 

 

7-19      Request for assistance Eagle Street 

 

7-26      Report of missing child Audubon Trailer Court 

 

7-28      Received complaint on neighbor's dog 

 

8-3      Assist Becker County with alarm at Cenex in Lake Park 

 

8-5       Civil complaint Audubon trailer court 

 

8-11     Complaint of trespassing Audubon Trailer Court 

 

CONSENT AGENDA 
Public Works/Maintenance Worker’s Report 

• 997,578 gallons of water was pumped  
 

• 1.68 inches of rain was recorded for July 
 

• Church and parsonage got hooked up to city water 
 

• Air compressor at treatment plant got fixed and did maintenance on it 
 

• Sprayed dikes at lagoons with some aquatic friendly weed killer 
 

• City shop got new tin on it now just waiting for gutters and front doors to get fixed 
 

• Put new water meter in at school 

CONSENT AGENDA 
Clerk/Treasurer’s Report 

1. Community Hall Rent & WIFI 
I sent a request to the list serv and received 5 answers; 3 charge for meetings - 1 is $35 and 2 are $50 and 2 
communities do not charge for meetings to be held. I also spoke with an Arvig representative and was informed 
that allowing others to use our WIFI would not affect our donation request. 
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2. ARPA Funds – Water Tower 
Our second half of ARPA funds has arrived. A letter was submitted to PFA for fiscal year 2024 funding. Funding 
announcements will be made in the fall.  

3. Street Lighting Project 
Arvig is almost done with running the electrical to each base. Once that is completed, the poles should be up 
within a couple months – barring any major issues. 
Brian had asked about a “Grand Lighting” ceremony; I have made an inquiry to OTP and am waiting for 
information on if this is a possibility. 

4. Primary Election 
We had the primary on August 9 – everything went well and there were no major issues. We had 47 residents 
come in to vote. 

5. Debt Collection 
No progress in July due to vacations. 

6. IRS Issues 
I have not called in the last month.  

7. Body Camera Policies 
Hegna has two policies. 

8. Out of Office Days 
a. Training/Meeting  

i. September 29 – Regional Clerk’s Meeting 
b. Pre-Scheduled Sick/Vacation Out of Office Days 

i. August 16 – Appts 
ii. August 17 – PM Appts 

iii. August 29-Sept 2 – Vacation 
iv. September 8 – AM Appts 

CONSENT AGENDA 
Attorney’s Report 
No report at time of printing 

Consent Agenda 
Mock OSHA Audit Updates 

CITY HALL 
1. Exit doors open in wrong direction 

RECOMMENDATION: For Security Measures, the city should consider installing a 2nd door in the City Hall 

Council Room to allow two means of egress for City Council members in the event of an armed situation. 

STORAGE ROOM 

RECOMMENDATION:  Fluorescent light bulbs are being stored in a haphazard manner.  Due to the bulbs 

containing dangerous gasses, the light bulbs should be kept in a container/manner that prevents the bulbs 

from being broken    

UPSTAIRS APARTMENT 

RECOMMENDATION: Check to ensure the electrical outlets, located in the upstairs apartment bathroom, are 

wired with GFCI {Ground Fault Circuit Interrupters}. 

BASEMENT 
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1. Light fixtures need covers over the bulbs 

RECOMMENDATION: Check the NW Wall in the basement level for potential mold. 

POLICE DEPARTMENT 
1. Extension cord being used in lieu of fixed wiring and,  

 Circuit breaker switches not labeled and, 

PUBLIC WORKS SHOP 
Shop Office 

1. Extension cord being used in lieu of fixed wiring – Wiring was completed this spring. 

2. Exit doors open in wrong direction 

3. Unapproved compressor nozzle end – New one was purchased. 

4. Unapproved gasoline container 

5. (3) Chisels, located in the shop’s toolbox, had mushroomed heads. – These were thrown away. 

6. Industrial Air Compressor had not been inspected by a State of Minnesota High Pressure Vessel 
Inspector 

WATER TREATMENT PLANT 
1.  Industrial Air Compressor had not been inspected by a State of Minnesota High Pressure Vessel 
Inspector 

WASTEWATER PONDS 
RECOMMENDATION: The City of Audubon should consider repairing the protective fencing surrounding the 

ponds in an effort to discourage entry / access to the ponds by non-authorized persons. 

FIRE DEPARTMENT 
1. The ceiling above the Fire Hall and facility offices was being used for storage. 

2. Exit doors open in wrong direction 

3. Industrial Air Compressor had not been inspected by a State of Minnesota High Pressure Vessel  
4. Shop wired lighting was noted along the ceiling of the north wall. 

Recommendation: At the time of the Safety Audit, there were several indications that alcoholic beverages 
were being consumed at the Fire Hall.  
Due to potential liability, the City of Audubon should consider prohibiting the consumption of alcoholic 
beverages at the Fire Hall.   
 

DISBURSEMENTS 
Final Bills for Prior Month 
 Payments 
 Current Period: July 2022 
Payments Batch JUL22-03AP $7,859.39 
Refer 0 STATE OF MINNESOTA Ck# 000590E 7/29/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $108.65 

Refer 0 MN PERA Ck# 000591E 7/29/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,497.89 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $1,497.89 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000592E 7/29/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $558.17 
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 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $725.24 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $231.80 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $1,515.21 

Refer 0 MN DEPT OF REVENUE Ck# 000593E 7/29/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $346.66 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $346.66 

Refer 0 STATE OF MINNESOTA Ck# 000594E 7/15/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $108.65 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000595E 7/15/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $616.58 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $780.30 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $244.66 
 Invoice 
 Transaction  8 /4 /2022 Main Checking 10100 Total $1,641.54 

Refer 0 MN PERA Ck# 000596E 7/15/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,560.04 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $1,560.04 

Refer 0 MN DEPT OF REVENUE Ck# 000597E 7/15/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $372.84 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $372.84 

Refer 0 MINNESOTA ENERGY Ck# 025683  7/19/2022 
Cash Payment E 100-41940-383 Gas Utilities CH, Shop & July-Dec 1/2 CC $121.89 
 Invoice 
Cash Payment E 201-42220-383 Gas Utilities 420 Garage & 1/2 of CC $43.63 
 Invoice 
Cash Payment E 601-49440-383 Gas Utilities WTP $47.45 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $212.97 

Refer 0 CAPITAL ONE Ck# 000598E 7/15/2022 
Cash Payment E 100-41400-200 Office Supplies Paper $12.75 
 Invoice 
Cash Payment E 100-42110-200 Office Supplies Paper $12.75 
 Invoice 
Cash Payment E 100-43000-200 Office Supplies Paper $12.74 
 Invoice 
Cash Payment E 201-42220-200 Office Supplies Paper $12.74 
 Invoice 
Cash Payment E 202-44440-200 Office Supplies Paper $12.74 
 Invoice 
Cash Payment E 601-49440-200 Office Supplies Paper $12.74 
 Invoice 
Cash Payment E 602-49490-200 Office Supplies Paper $12.74 
 Invoice 
Cash Payment E 201-42220-335 Vehicles-Repair &  SGT KNOTS-Rope $30.24 
 Invoice 
Cash Payment E 100-43000-334 Vehicles - Fuel Fuel $44.87 
 Invoice 04630130 
Cash Payment E 100-43000-334 Vehicles - Fuel Fuel $43.78 
 Invoice 04640312 
Cash Payment E 202-44440-323 Radio Units Radio Programmer $67.35 
 Invoice INV/2022/05977 
Cash Payment E 202-44440-335 Vehicles-Repair &  LED Flasher $93.31 
 Invoice 
Cash Payment E 100-41400-495 Misc. Expenses Paper Plates $3.59 
 Invoice IN3846350 
Cash Payment E 100-41940-401 Repairs/Maint Buildings Soap $6.29 
 Invoice IN3846350 
Cash Payment E 100-41400-200 Office Supplies Dog License Paper $12.99 
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 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $391.62 

Refer 0 WILD RICE ELECTRIC Ck# 025677  7/15/2022 
Cash Payment E 100-41940-381 Electric Utilities Electric Usage $39.14 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $39.14 

Refer 0 MN DEPT OF REVENUE Ck# 000599E 7/15/2022 
Cash Payment G 100-21702 State Withholding Council Withholding $5.00 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $5.00 

Refer 0 MN PERA Ck# 000600E 7/15/2022 
Cash Payment G 100-21704 PERA Council Retirement $42.00 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $42.00 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000601E 7/15/2022 
Cash Payment G 100-21701 Federal Withholding Council Withholding $5.00 
 Invoice 
Cash Payment G 100-21709 Medicare Council Withholding $12.18 
 Invoice 
 Transaction  8 /1 /2022 Main Checking 10100 Total $17.18 

 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $7,526.45 
 201 FIRE FUND $86.61 
 202 RESCUE FUND $173.40 
 601 WATER FUND $60.19 
 602 SEWER FUND $12.74 
 $7,859.39 

 Pre-Written Checks $7,859.39 
 Checks to be Generated by the Computer $0.00 
 Total $7,859.39 

Payments 
Current Period: July 2022 

Payments Batch JUL2022-04AP $1,080.66 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000602E 7/21/2022 
Cash Payment E 100-49990-495 Misc. Expenses PCORI Fees $8.37 
 Invoice 
 Transaction  8 /4 /2022 Main Checking 10100 Total $8.37 

Refer 0 MN DEPT OF LABOR AND INDUSTRY Ck# 000603E 7/13/2022 
Cash Payment E 100-41100-306 Rental/Bldg Inspector  Quarterly Bldg Permit Surcharge $122.29 
 Invoice 
 Transaction  8 /4 /2022 Main Checking 10100 Total $122.29 

Refer 0 F.I.R.E. Ck# 025639  6/29/2022 
Cash Payment E 201-42220-314 Training & Conferences Forcible Entry Trilaer Hands on Skills Training $950.00 
 Invoice 
 Transaction  8 /4 /2022 Main Checking 10100 Total $950.00 

 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $130.66 
 201 FIRE FUND $950.00 
 $1,080.66 

 Pre-Written Checks $1,080.66 
 Checks to be Generated by the Computer $0.00 
 Total $1,080.66 

Payments 
Current Period: June 2022 

Payments Batch EDAAP01JUL2022-1 $93.85 

Refer 0 US BANK Ck# 001478  7/11/2022 
Cash Payment E 203-46500-200 Office Supplies Printer Contract $30.31 
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 Invoice 
 Transaction  7 /1 /2022 EDA Checking 10103 Total $30.31 

Refer 0 MN DEPT OF REVENUE Ck# 000163E 7/15/2022 
Cash Payment G 203-21702 State Withholding Board Withholding $6.25 
 Invoice 
 Transaction  7 /14/2022 EDA Checking 10103 Total $6.25 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000164E 7/15/2022 
Cash Payment G 203-21701 Federal Withholding Board Withholding $6.25 
 Invoice 
Cash Payment G 203-21703 FICA Tax Withholding Board Withholding $31.00 
 Invoice 
Cash Payment G 203-21709 Medicare Board Withholding $7.30 
 Invoice 
 Transaction  7 /14/2022 EDA Checking 10103 Total $44.55 

Refer 0 CAPITAL ONE Ck# 000165E 7/15/2022 
Cash Payment E 203-46500-200 Office Supplies Paper $12.74 
 Invoice 
 Transaction  7 /15/2022 EDA Checking 10103 Total $12.74 

 Fund Summary 
 10103  EDA Checking 
 203 ECONOMIC DEVELOPMENT FUND $93.85 
 $93.85 

 Pre-Written Checks $93.85 
 Checks to be Generated by the Computer $0.00 
 Total $93.85 

DISBURSEMENTS 
Checks for Prior Month 

*Check Summary Register© 
 Name Check Date Check Amt 
10100   Main Checking 
587e LAKES COUNTRY SERVICE COOP 7/1/2022 $610.79 July Health Insurance 
588e COLONIAL LIFE 7/22/2022 $41.66 Employee Insurances 
589e MN DEPT OF REVENUE 7/11/2022 $728.00 Sales Tax 
590e STATE OF MINNESOTA 7/29/2022 $108.65 Employee Withholding 
591e MN PERA 7/29/2022 $1,497.89 Employee Retirement 
592e INTERNAL REVENUE SERVICE 7/29/2022 $1,515.21 Employee Withholding 
593e MN DEPT OF REVENUE 7/29/2022 $346.66 Employee Withholding 
594e STATE OF MINNESOTA 7/15/2022 $108.65 Employee Withholding 
595e INTERNAL REVENUE SERVICE 7/15/2022 $1,641.54 Employee Withholding 
596e MN PERA 7/15/2022 $1,560.04 Employee Retirement 
597e MN DEPT OF REVENUE 7/15/2022 $372.84 Employee Withholding 
598e CAPITAL ONE 7/15/2022 $391.62 Paper 
599e MN DEPT OF REVENUE 7/15/2022 $5.00 Council Withholding 
600e MN PERA 7/15/2022 $42.00 Council Retirement 
601e INTERNAL REVENUE SERVICE 7/15/2022 $17.18 Council Withholding 
25647 ALL STAR CLEANING SERVICES 7/12/2022 $792.40 Carpet Cleaning @ City Hall & Apt. 
25648 ARVIG 7/12/2022 $336.11 Clerk 
25649 ARVIG 7/12/2022 $33.47 Internet 
25650 ARVIG 7/12/2022 $99.93 WTP 
25651 CENEX FLEET FUELING 7/12/2022 $2,073.50 Police Fuel 
25652 CORE & MAIN 7/12/2022 $1,947.31 Meter 
25653 CORPORATE TECHNOLOGIES 7/12/2022 $4,744.50 Back-up services for 3 years 
25654 DEWEYS SEPTIC SERVICE 7/12/2022 $307.38 June Portable Restroom Rental & Services 
25655 FORUM COMMUNICATIONS  7/12/2022 $27.04 Notice of Filing Dates 
25656 GOPHER STATE ONE CALL 7/12/2022 $39.15 29 Locates 
25657 GRAND FORKS FIRE  7/12/2022 $875.52 Chemguard FX Extreme Class 
25658 INDEPENDENT TESTING  7/12/2022 $7,190.00 Geotechnical work for Industrial Park 
25659 L&M SUPPLY INC 7/12/2022 $627.76 Towels, car care items 
25660 MENARDS DETROIT LAKES 7/12/2022 $113.09 Parade Candy 
25661 MN PFA 7/12/2022 $73,295.00 Bond Repayment 
25662 MOUNTAIN MOTORS 7/12/2022 $20.00 Tire Repair 
25663 NAPA Central 7/12/2022 $192.77 Alternator Return 
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25664 NORTH DAKOTA SEWAGE PUMP 7/12/2022 $850.00 Lift Station #4 Work 
25665 OTTERTAIL POWER COMPANY 7/12/2022 $2,711.54 Street Lights 
25666 RAMSTAD, SKOYLES &  7/12/2022 $431.42 Attend mtg 
25667 STEVES SANITATION INC 7/12/2022 $4,643.43 June 2022 Services 
25668 SWEENEY CONTROLS  7/12/2022 $189.00 WTP Auto-Dialer Problems 
25669 TBS EXPRESS 7/12/2022 $224.08 Towels & Battery 
25670 TEAM LABORATORY CHEMICAL, 7/12/2022 $862.50 Mega Bugs 
25671 THEIN WELL 7/12/2022 $370.00 Annual Inspection 
25672 US BANK 7/12/2022 $212.19 Copier Monthly Service 
25673 VERIZON WIRELESS 7/12/2022 $142.55 Cell Phone & Jet Pack 
25674 Gordon, Tony 7/15/2022 $168.39 
25675 Holm, Tiffaney 7/15/2022 $112.26 
25676 WIEDENMEYER, JESSICA A. 7/15/2022 $102.26 
25677 WILD RICE ELECTRIC 7/15/2022 $39.14 Electric Usage 
25678 Carlson, Daulton J. 7/15/2022 $1,127.76 
25679 Hegna, Eric 7/15/2022 $1,532.44 
25680 Koehnen, Rij J. 7/15/2022 $1,276.13 
25681 Poegel, Stephanie C. 7/15/2022 $1,480.82 
25682 Sandberg, Thomas 7/15/2022 $712.81 
25683 MINNESOTA ENERGY 7/19/2022 $212.97 CH, Shop & July-Dec 1/2 CC 
25684 Carlson, Daulton J. 7/29/2022 $1,049.26 
25685 Hegna, Eric 7/29/2022 $1,532.44 
25686 Koehnen, Rij J. 7/29/2022 $1,139.93 
25687 Poegel, Stephanie C. 7/29/2022 $1,337.13 
25688 Sandberg, Thomas 7/29/2022 $774.80 
 Total Checks $124,937.91 
10102   2006A Checking 
177 FIRST INDEPENDANT BANK 7/11/2022 $4,651.00 8th/East Hawk 
178 FIRST INDEPENDANT BANK 7/11/2022 $4,884.00 Robin/Martin 
 Total Checks $9,535.00 
10103   EDA Checking 
1479 BERGERSON, CAROL 7/15/2022 $46.17 
1480 Carlson, Kristopher 7/15/2022 $46.17 
1481 GORDON, TONY A. 7/15/2022 $46.17 
1482 HANSON, LAVONNE 7/15/2022 $46.17 
1483 Poegel, Stephanie 7/15/2022 $33.67 
 Total Checks $218.35 

DISBURSEMENTS 
Journal Entries 
No journal entries for August 2022. 

DISBURSEMENTS 
Proposed Bills 
 Payments 
 Current Period: August 2022 
Payments Batch AUG22-01AP $116,652.74 

Refer 0 COLONIAL LIFE Ck# 000604E 8/26/2022 
Cash Payment G 100-21707 Insurance - Colonial Life Insurance $41.66 
 Invoice 
 Transaction  8 /8 /2022 Main Checking 10100 Total $41.66 

Refer 0 CORPORATE TECHNOLOGIES   
Cash Payment E 100-49000-405 Contracted Services IT Services $966.00 
 Invoice 
 Transaction  8 /8 /2022 Main Checking 10100 Total $966.00 

Refer 0 AUDUBON SUMMER FEST   
Cash Payment E 100-49990-495 Misc. Expenses SF funds paid to City in error $37.50 
 Invoice 
 Transaction  8 /8 /2022 Main Checking 10100 Total $37.50 

Refer 0 BECKER COUNTY HIGHWAY DEPT   
Cash Payment E 100-43100-530 Capital Improvements 8th/East Hawk St Project - FINAL PAYMENT $43,523.25 
 Invoice 7/22/2022 Project 19-02 
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 Transaction  8 /8 /2022 Main Checking 10100 Total $43,523.25 

Refer 0 BERKLEY RISK   
Cash Payment E 202-44440-151 Worker s Comp  2021 Worker Comp Audit Adjustments $248.00 
 Invoice 8/5/2022 
Cash Payment E 601-49440-151 Worker s Comp  2021 Worker Comp Audit Adjustments -$231.00 
 Invoice 8/5/2022 
Cash Payment E 602-49490-151 Worker s Comp  2021 Worker Comp Audit Adjustments -$599.00 
 Invoice 8/5/2022 
Cash Payment E 201-42220-151 Worker s Comp  2021 Worker Comp Audit Adjustments $661.00 
 Invoice 8/5/2022 
Cash Payment E 100-42110-151 Worker s Comp  2021 Worker Comp Audit Adjustments -$9.00 
 Invoice 8/5/2022 
Cash Payment E 100-41400-151 Worker s Comp  2021 Worker Comp Audit Adjustments -$79.00 
 Invoice 8/5/2022 
Cash Payment E 100-41100-151 Worker s Comp  2021 Worker Comp Audit Adjustments -$19.00 
 Invoice 8/5/2022 
Cash Payment E 100-43000-151 Worker s Comp  2021 Worker Comp Audit Adjustments $1,173.00 
 Invoice 8/5/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $1,145.00 

Refer 0 CORE & MAIN   
Cash Payment E 100-49500-200 Office Supplies Service $837.53 
 Invoice R179817 7/13/2022 
Cash Payment E 601-49440-433 Dues-Lic-Memb- Service $837.52 
 Invoice R179817 7/13/2022 
Cash Payment E 602-49490-433 Dues-Lic-Memb- Service $837.53 
 Invoice R179817 7/13/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $2,512.58 

Refer 0 CORPORATE TECHNOLOGIES   
Cash Payment E 100-49000-405 Contracted Services Microsoft 365-July $8.25 
 Invoice 63706B 7/15/2022 
       Transaction  8 /8 /2022 Main Checking 10100 Total $8.25 

Refer 0 DEWEYS SEPTIC SERVICE   
Cash Payment E 100-45200-228 General Repair &  Portable Handicap $227.38 
 Invoice 63614 7/1/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $227.38 

Refer 0 FORUM COMMUNICATIONS    
Cash Payment E 100-41100-351 Legal Notices  PH Vacating Alley in Block 26 $87.11 
 Invoice 7/25/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $87.11 

Refer 0 GOPHER STATE ONE CALL   
Cash Payment E 601-49440-408 Locates Locates $24.30 
 Invoice 2070194 7/31/2022 
Cash Payment E 602-49490-408 Locates Locates $24.30 
 Invoice 2070194 7/31/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $48.60 

Refer 0 J.D. OLCHEFSKI   
Cash Payment E 100-41400-433 Dues-Lic-Memb- Service Contract $299.50 
 Invoice 8/1/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $299.50 

Refer 0 JW WINCO   
Cash Payment E 201-42220-335 Vehicles-Repair &  FD Supplies $57.31 
 Invoice 1807036 6/17/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $57.31 

Refer 0 L&M SUPPLY INC   
Cash Payment E 201-42220-335 Vehicles-Repair &  FD Supplies $143.69 
 Invoice 6/30/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $143.69 

Refer 0 LAKES COUNTRY SERVICE COOP Ck# 000605E 8/1/2022 
Cash Payment G 100-21706 Insurance - Health Health Insurance $610.79 
 Invoice 
 Transaction  8 /8 /2022 Main Checking 10100 Total $610.79 

Refer 0 MCFOA   
Cash Payment E 100-41400-314 Training & Conferences Region 1 Meeting Fees $20.00 
 Invoice 
 Transaction  8 /8 /2022 Main Checking 10100 Total $20.00 
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Refer 0 MN DEPT OF REVENUE Ck# 000606E 8/3/2022 
Cash Payment E 100-49500-126 MN Sales & Use Tax Sales Tax $502.00 
 Invoice 
Cash Payment E 601-49440-126 MN Sales & Use Tax Sales Tax $227.00 
 Invoice 
 Transaction  8 /8 /2022 Main Checking 10100 Total $729.00 

Refer 0 OTTERTAIL POWER COMPANY   
Cash Payment E 100-41940-381 Electric Utilities CH, Shop, BF, Conc, Jul-Dec 1/2 CC $180.05 
 Invoice 44272 
Cash Payment E 201-42220-381 Electric Utilities 420 Garage & 1/2 CC $19.49 
 Invoice 44272 
Cash Payment E 601-49440-381 Electric Utilities WTP/5th/Martin $30.16 
 Invoice 44272 
Cash Payment E 602-49490-381 Electric Utilities Lift Stations-Co Hwy 11/Fal/N/S/E $13.10 
 Invoice 44272 
 Transaction  8 /8 /2022 Main Checking 10100 Total $242.80 

Refer 0 STEVES SANITATION INC   
Cash Payment E 100-49500-384 Refuse/Garbage  July Garbage $4,647.83 
 Invoice 7/31/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $4,647.83 

Refer 0 US BANK   
Cash Payment E 100-41400-200 Office Supplies Printer Contract $33.68 
 Invoice 478513203 
Cash Payment E 100-43000-200 Office Supplies Printer Contract $33.68 
 Invoice 478513203 
Cash Payment E 100-42110-200 Office Supplies Printer Contract $33.68 
 Invoice 478513203 
Cash Payment E 201-42220-200 Office Supplies Printer Contract $33.68 
 Invoice 478513203 
Cash Payment E 202-44440-200 Office Supplies Printer Contract $33.68 
 Invoice 478513203 
Cash Payment E 601-49440-200 Office Supplies Printer Contract $33.67 
 Invoice 478513203 
Cash Payment E 602-49490-200 Office Supplies Printer Contract $33.68 
 Invoice 478513203 
 Transaction  8 /8 /2022 Main Checking 10100 Total $235.75 

Refer 0 VERIZON WIRELESS   
Cash Payment E 100-41400-321 Telephone Clerk $51.35 
 Invoice 9911845321 7/23/2022 
Cash Payment E 100-42110-321 Telephone Police $40.03 
 Invoice 9911845321 7/23/2022 
Cash Payment E 100-43000-321 Telephone Public Works $51.35 
 Invoice 9911845321 7/23/2022 
 Transaction  8 /8 /2022 Main Checking 10100 Total $142.73 

Refer 0 AUDUBON CO-OP ELEVATOR   
Cash Payment E 602-49490-216 Chemicals and Chem  Spraying Ponds $156.25 
 Invoice 35313 7/28/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $156.25 

Refer 0 CORE & MAIN   
Cash Payment E 601-49440-403 Repairs/Maint System Ball Curb Pjips $266.54 
 Invoice R198906 7/13/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $266.54 

Refer 0 CORE & MAIN   
Cash Payment E 601-49440-403 Repairs/Maint System TBS & FM Rec $228.22 
 Invoice R198928 7/13/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $228.22 

Refer 0 CORE & MAIN   
Cash Payment E 601-49440-403 Repairs/Maint System Gasket Skirt $76.24 
 Invoice R198907 7/13/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $76.24 

Refer 0 CORE & MAIN   
Cash Payment E 601-49440-403 Repairs/Maint System TBS & FM Rec $1,628.94 
 Invoice R289523 7/27/2022 
Cash Payment E 601-49440-221 Equipment Shut off wrench $51.46 
 Invoice R289523 7/27/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $1,680.40 

Refer 0 CORE & MAIN   
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Cash Payment E 601-49440-403 Repairs/Maint System TBS & FM Rec -$89.13 
 Invoice R291284 7/27/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total -$89.13 

Refer 0 CORE & MAIN   
Cash Payment E 601-49440-403 Repairs/Maint System Fire Hydrant on Front St E $98.98 
 Invoice R304494 7/29/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $98.98 

Refer 0 DAULTON CARLSON   
Cash Payment E 100-41400-331 Travel Expenses Mileage Reimbursement $89.06 
 Invoice 8/11/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $89.06 

Refer 0 DME EXTERIORS   
Cash Payment E 100-41940-530 Capital Improvements Shop Gutters $4,000.00 
 Invoice 
Cash Payment E 100-41940-530 Capital Improvements Shop Garage Door $5,000.00 
 Invoice 
Cash Payment E 100-41940-530 Capital Improvements Final Roof $3,000.00 
 Invoice 
 Transaction  8 /11/2022 Main Checking 10100 Total $12,000.00 

Refer 0 DME EXTERIORS   
Cash Payment E 100-41940-530 Capital Improvements Shop Roof $40,000.00 
 Invoice 
 Transaction  8 /11/2022 Main Checking 10100 Total $40,000.00 

Refer 0 HAWKINS INC   
Cash Payment E 601-49440-217 Samples Pumps $1,775.00 
 Invoice 6180686 5/10/2022 
Cash Payment E 601-49440-217 Samples Chemicals $528.70 
 Invoice 6180686 5/10/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $2,303.70 

Refer 0 NORTH DAKOTA SEWAGE PUMP &    
Cash Payment E 602-49490-409 Repairs/Maint Lift  Lift #4 Guide Rails $3,500.00 
 Invoice 7/13/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $3,500.00 

Refer 0 RAMSTAD, SKOYLES & WINTERS   

Cash PaymentE 100-41100-304 Legal Fees Attend Mtg $100.00 
 Invoice 14871 8/8/2022 
Cash Payment E 100-41100-304 Legal Fees Refshaw Waiver $50.00 
 Invoice 14871 8/8/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $150.00 

Refer 0 RAMSTAD, SKOYLES & WINTERS   
Cash Payment E 100-41100-304 Legal Fees Prosecution Fees $150.00 
 Invoice 14865 8/8/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $150.00 

Refer 0 STEPHANIE POEGEL   
Cash Payment E 100-41400-314 Training & Conferences St Cloud Clerks Conference $167.31 
 Invoice 8/11/2022 
Cash Payment E 100-41400-314 Training & Conferences DL Clerks Conference $9.01 
 Invoice 8/11/2022 
Cash Payment E 100-41100-233 Election Expenses Election Reimbursement $26.68 
 Invoice 8/11/2022 
Cash Payment E 100-41100-233 Election Expenses Fruit/Veggie Trays $41.37 
 Invoice 8/11/2022 
Cash Payment E 100-41100-233 Election Expenses Donuts $21.00 
 Invoice 8/11/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $265.37 

Refer 0 JIFFY LUBE # 2614   
Cash Payment E 100-42110-335 Vehicles-Repair &  Oil Change-PD Squad $50.38 
 Invoice 261452193 8/11/2022 
 Transaction  8 /11/2022 Main Checking 10100 Total $50.38 

 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $106,003.43 
 201 FIRE FUND $915.17 
 202 RESCUE FUND $281.68 
 601 WATER FUND $5,486.60 
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 602 SEWER FUND $3,965.86 
 $116,652.74 

 Pre-Written Checks $1,381.45 
 Checks to be Generated by the Computer $115,271.29 
 Total $116,652.74 

DISBURSEMENTS 
Additional Bills 

Payments 
Current Period: August 2022 

Payments Batch AUG22-02AP $11,694.26 

Refer 0 LAURA BECKNER   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $9.50 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $9.50 

Refer 0 CAROL BERGERSON   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $9.75 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $9.75 

Refer 0 MARLA BRANDEN   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $15.88 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $15.88 

Refer 0 LAVONNE HANSON   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $10.00 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $10.00 

Refer 0 EDITH HUSEBY   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $10.00 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $10.00 

Refer 0 DEBORAH MARWEG   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $9.88 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $9.88 

Refer 0 MARIE NELSON   
Cash Payment E 100-41100-233 Election Expenses Mileage Reimbursement $21.13 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $21.13 

Refer 0 MN DEPT OF REVENUE Ck# 000607E 8/15/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $379.88 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $379.88 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000608E 8/15/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $618.82 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $799.16 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $249.10 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $1,667.08 

Refer 0 MN PERA Ck# 000609E 8/15/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,581.34 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $1,581.34 

Refer 0 STATE OF MINNESOTA Ck# 000610E 8/15/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $108.65 
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Refer 0 MN DEPT OF REVENUE Ck# 000611E 8/15/2022 
Cash Payment G 100-21702 State Withholding Council Withholding $5.00 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $5.00 

Refer 0 INTERNAL REVENUE SERVICE Ck# 000612E 8/15/2022 
Cash Payment G 100-21701 Federal Withholding Council Withholding $5.00 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Council Withholding $0.00 
 Invoice 
Cash Payment G 100-21709 Medicare Council Withholding $12.18 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $17.18 

Refer 0 MN PERA Ck# 000613E 8/15/2022 
Cash Payment G 100-21704 PERA Council Retirement $42.00 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $42.00 

Refer 0 WILD RICE ELECTRIC   
Cash Payment E 100-41940-381 Electric Utilities Electric Usage $39.02 
 Invoice 7/31/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $39.02 

Refer 0 ARVIG   
Cash Payment E 100-41400-321 Telephone Clerk $112.00 
 Invoice 8/8/2022 
Cash Payment E 100-42110-321 Telephone PD $112.01 
 Invoice 8/8/2022 
Cash Payment E 100-43000-321 Telephone PW $112.00 
 Invoice 8/8/2022 
Cash Payment E 601-49440-321 Telephone WTP $99.91 
 Invoice 8/8/2022 
Cash Payment E 201-42220-495 Misc. Expenses FD $16.73 
 Invoice 8/8/2022 
Cash Payment E 202-44440-321 Telephone Rescue $16.74 
 Invoice 8/8/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $469.39 

Refer 0 CAPITAL ONE Ck# 000614E 8/15/2022 
Cash Payment E 202-44440-214 Medical Bound Tree - Epi Pens $91.98 
 Invoice 64827960 7/21/2022 
Cash Payment E 601-49440-221 Equipment Amazon - Water Tester $13.98 
 Invoice 7/26/2022 
Cash Payment E 100-41400-200 Office Supplies Amazon - White Out $8.97 
 Invoice 7/26/2022 
Cash PaymentE 100-41400-200 Office Supplies Amazon - 3 Hole Punch $21.69 
 Invoice 7/26/2022 
Cash Payment E 201-42220-242 SCBA Amazon - File Folders $18.70 
 Invoice 7/26/2022 
Cash Payment E 100-41400-200 Office Supplies Amazon - File Folders $7.13 
 Invoice 7/26/2022 
Cash Payment E 100-41940-401 Repairs/Maint Buildings Amazon - Flags $79.96 
 Invoice 7/26/2022 
Cash Payment E 100-41100-233 Election Expenses Election Meal - Pit 611 $78.40 
 Invoice 8/9/2022 
Cash Payment E 601-49440-230 Postage Postage $8.90 
 Invoice 7/12/2022 
Cash Payment E 601-49440-405 Contracted Services WTP Compressor $800.00 
 Invoice 12099072122 7/21/2022 
Cash Payment E 100-41100-233 Election Expenses Election Meal - Subway $57.34 
 Invoice 8/9/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $1,187.05 

Refer 0 CENEX FLEET FUELING   
Cash Payment E 100-42110-334 Vehicles - Fuel Police $479.67 
 Invoice 244250CL 7/31/2022 
Cash Payment E 100-43000-334 Vehicles - Fuel PW $632.77 
 Invoice 244250CL 7/31/2022 
Cash Payment E 201-42220-334 Vehicles - Fuel FD $477.23 
 Invoice 244250CL 7/31/2022 
Cash Payment E 202-44440-334 Vehicles - Fuel Rescue $242.27 
 Invoice 244250CL 7/31/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $1,831.94 
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Refer 0 L&M SUPPLY INC   
Cash Payment E 100-42110-495 Misc. Expenses Battery $3.99 
 Invoice 0007-7051442 7/31/2022 
Cash Payment E 201-42220-243 Fire Fighting  July Statement $16.00 
 Invoice 0007-7053768 7/31/2022 
Cash Payment E 201-42220-335 Vehicles-Repair &  July Statement $46.99 
 Invoice 0007-7053768 7/31/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $66.98 

Refer 0 MN FIRE SERVICE CERTIFICATION   
Cash Payment E 201-42220-433 Dues-Lic-Memb- Recertifications $200.00 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $200.00 

Refer 0 NW REGIONAL FIREFIGHTERS    
Cash Payment E 201-42220-433 Dues-Lic-Memb- 2022 Fiscal Year Dues $50.00 
 Invoice 
 Transaction  8 /15/2022 Main Checking 10100 Total $50.00 

Refer 0 SKOGEN TRUCK & TRACTOR   
Cash Payment E 201-42220-335 Vehicles-Repair &  Engine 11 Repairs $704.02 
 Invoice 1676 8/3/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $704.02 

Refer 0SKOGEN TRUCK & TRACTOR   
Cash Payment E 201-42220-335 Vehicles-Repair &  Tanker 12 Repairs $811.30 
 Invoice 1677 8/3/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $811.30 

Refer 0 SKOGEN TRUCK & TRACTOR   
Cash Payment E 201-42220-335 Vehicles-Repair &  Engine 12 Repairs $644.37 
 Invoice 1678 8/3/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $644.37 

Refer 0 SKOGEN TRUCK & TRACTOR   
Cash Payment E 201-42220-335 Vehicles-Repair &  Tanker 11 $1,802.92 
 Invoice 1679 8/3/2022 
 Transaction  8 /15/2022 Main Checking 10100 Total $1,802.92 

 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $5,632.22 
 201 FIRE FUND $4,788.26 
 202 RESCUE FUND $350.99 
 601 WATER FUND $922.79 
 $11,694.26 

 Pre-Written Checks $4,988.18 
 Checks to be Generated by the Computer $6,706.08 
 Total $11,694.26 

 

 

Guests 
No guest information. 
 
 

Rescue Department 
No action items. 
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Fire Department 
2022 Mid-Year Budget Review 

FIRE FUND 
 Revenue  Original Budget Revised Budget YTD 6/30/22 Notes 

Active R 201-31010 General Tax Levy $0.00 $14,483.53 $8,885.65 
Amt. levied on city 
residents 

Active R 201-33000 Intergovernmental Revenues $0.00 $0.00 $0.00  

Active R 201-33400 State Grants and Aids $0.00 $3,207.33 $3,207.33   

Active R 201-33404 Fire Training Reimbursement $1,428.00 $7,000.00 $6,905.00   

Active R 201-34202 Protection Fees $111,411.00 $96,928.21 $75,053.91 
Township 
contracts 

Active R 201-34207 Fire Call Fees $2,500.00 $5,500.00 $4,659.20   

Active R 201-34950 Misc. Revenues $200.00 $200.00 $68.16  

Active R 201-36210 Interest Earnings $250.00 $250.00 $142.69  

Active R 201-36230 Contributions and Donations $500.00 $850.00 $850.00  

Active R 201-36270 Insurance Refund & Dividend $0.00 $0.00 $0.00  

Active R 201-39101 Sales of Vehicles $0.00 $0.00 $0.00  

Active R 201-39201 Transfer from General Fund $0.00 $0.00 $0.00  

Active R 201-39203 Transfer from Other Fund $0.00 $0.00 $0.00  

  $116,289.00 $128,419.07 $99,771.94  
 Expenditure 

Active E 201-42220-100 Wages and Salaries (GENERAL) $11,500.00 $11,500.00 $0.00  

Active E 201-42220-122 FICA $700.00 $700.00 $0.00  

Active E 201-42220-124 Fire Pension Contributions $0.00 $0.00 $0.00  

Active E 201-42220-125 Medicare $200.00 $200.00 $0.00  

Active E 201-42220-126 MN Sales & Use Tax $0.00 $0.00 $0.00  

Active E 201-42220-142 Unemployment Benefit Payments $0.00 $0.00 $0.00  

Active E 201-42220-151 Worker s Comp Insurance Prem $6,500.00 $6,210.00 $6,210.00   

Active 
E 201-42220-152 Worker s Comp Benefit 
Payments $0.00 $0.00 $0.00  

Active E 201-42220-200 Office Supplies $600.00 $2,000.00 $1,713.51   

Active E 201-42220-211 Cleaning Supplies $150.00 $0.00 $0.00  

Active E 201-42220-214 Medical $2,000.00 $0.00 $0.00  

Active E 201-42220-235 Fire Call Expenses $1,000.00 $1,000.00 $97.33  

Active E 201-42220-241 Protective Gear $6,000.00 $11,000.00 $10,231.39   

Active E 201-42220-242 SCBA $2,500.00 $2,000.00 $1,661.90   

Active E 201-42220-243 Fire Fighting Equipment $7,500.00 $7,500.00 $4,387.28  

Active E 201-42220-304 Legal Fees $750.00 $750.00 $490.00  

In-Active E 201-42220-312 Snow Removal $0.00 $0.00 $0.00  

Active E 201-42220-314 Training & Conferences $4,000.00 $10,000.00 $8,319.64   

Active E 201-42220-323 Radio Units $2,000.00 $2,000.00 $1,476.00  

Active E 201-42220-334 Vehicles - Fuel $2,000.00 $2,250.00 $1,140.57   

Active E 201-42220-335 Vehicles-Repair & Maintenance $14,500.00 $14,500.00 $1,242.44  

Active E 201-42220-360 Insurance $5,000.00 $4,073.41 $4,073.41   

Active E 201-42220-381 Electric Utilities $1,900.00 $1,900.00 $935.97  

Active E 201-42220-383 Gas Utilities $3,200.00 $3,200.00 $1,990.61  

Active E 201-42220-401 Repairs/Maint Buildings $500.00 $500.00 $0.00  

Active E 201-42220-406 Repairs/Maint Equipment $750.00 $750.00 $0.00  

Active E 201-42220-432 Uncollectable Checks $0.00 $0.00 $0.00  

Active E 201-42220-433 Dues-Lic-Memb-Subscriptions $1,250.00 $500.00 $260.00   

Active E 201-42220-438 Uniforms $1,250.00 $1,250.00 $99.92  
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Active E 201-42220-495 Misc. Expenses $1,000.00 $1,000.00 $124.39  

Active E 201-42220-500 CO - Capital Outlay $6,879.00 $6,879.00 $0.00  

Active E 201-42220-550 CO - Motor Vehicles $24,660.00 $26,750.00 $0.00   

Active E 201-42220-581 CO - Radio Equipment $1,000.00   $0.00   

Active E 201-42220-582 CO - SCBA $2,500.00 $2,500.00 $0.00  

Active E 201-42220-583 CO - Protective Gear $2,500.00 $2,500.00 $0.00  

Active E 201-42220-609 Lease Principal $0.00 $0.00 $0.00  

Active E 201-42220-700 Transfers (GENERAL) $0.00 $0.00 $0.00  

Active E 201-42220-702 Transfer - Admin Salary/Fee $2,000.00 $2,000.00 $0.00  

  $116,289.00 $125,412.41 $44,454.36  

      

 Revenue over Expenses $0.00  $3,006.66  $55,317.58   

Police Department 
No action items 
 

Public Works/Maintenance Department 
No action items 
 

Clerk/Treasurer Department 
Employee Evaluation & Budget Meeting Dates 
Meetings need to be set up regarding the 2023 budget and employee evaluations. 
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Old Business 
Park Upgrades – Gordon 
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New Business 
Legal Cannabis Issues 15.01.3 Employee Use 
Existing Employee Handbook wordage for all employees (DOR & Non-DOT) 

ARTICLE XXIX 

DRUG FREE WORK PLACE 

 

In accordance with Federal Law, the City of Audubon has adopted the following policy on drugs in the workplace: 

 

A.  Employees are expected and required to report to work on time and in appropriate mental and physical 
condition.  It is the City’s intent and obligation to provide a drug-free, safe, and secure work environment. 
 

B. The unlawful manufacture, distribution, possession, or use of a controlled substance on City property or while 
conducting City business is absolutely prohibited.  Violations of this policy will result in disciplinary action, up to 
and including termination, and may have legal consequences. 
 

C. The City recognizes drug abuse as a potential health, safety, and security problem.  Employees needing help in 
dealing with such problems are encouraged to use their health insurance plans, as appropriate. 
 

D. Employees must, as a condition of employment, abide by the terms of this policy and must report any conviction 
under a criminal drug statute for violations occurring on or off work premises while conducting City business.  A 
report of conviction must be made within five (5) days after the conviction as required by the Drug-Free 
Workplace Act of 1988. 

 

 

League Model Policy for Non-DOT Employees 

 

 

City of Audubon, Minnesota 

Drug and Alcohol Testing and Drug-Free Workplace Act Policy for Non-

Commercial Drivers (Non-DOT) 
 

Purpose and Objectives 
The city of Audubon (“city”) has a vital interest in maintaining safe, healthful, and efficient working conditions for 

employees, and recognizes that individuals who are impaired because of drugs and/or alcohol jeopardize the safety and 

health of other workers as well as themselves. The city of Audubondoes not intend to intrude into the private lives of its 

employees, but strongly believes that a drug- and alcohol-free workplace is in the best interest of employees and the 

public alike. Alcohol and drug abuse can cause unsatisfactory job performance, increased tardiness and absenteeism, 

increased accidents and workers’ compensation claims, higher insurance rates, and an increase in theft of city property. 

The city of Audubon’s Drug and Alcohol Testing Non-DOT policy has been established for the purpose of providing a safe 

workplace for all. 
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City employees and applicants required to hold a commercial driver’s license by the United States Department of 

Transportation (“DOT”) for their job will be tested under the city’s Policy on Controlled Substance and Alcohol Testing 

for Commercial Drivers (the “DOT Policy”). All other employees and job applicants offered employment with the city 

must undergo testing as described by this policy. 

 

To ensure the policy is clearly communicated to all employees and applicants to whom offers of employment have been 

made, and to comply with state law, employees and applicants are required to review this policy and sign the “policy 

acknowledgement.” A job applicant will also acknowledge in this form that he/she understands that passing the drug 

test is a requirement of the job.  

 

Persons Subject to Testing and Circumstances Under Which Testing May Be Required 
Under this policy, the city may test any applicant to whom an offer of employment has been made and may test any 

employee for alcohol and/or drugs under any of the following circumstances with a properly accredited or licensed 

testing laboratory, in accordance with Minn. Stat. § 181.953, subd. 1. 
 

The city will choose which types of testing to incorporate into this policy. Choose any or all the five testing types 

below. 

 

(1) Pre-Employment Testing:  
Every job applicant offered employment with the city receives the offer conditioned upon successful completion of an 

alcohol and/or drug test, among other conditions. If the job offer is withdrawn based on alcohol and/or drug test results, 

the city will inform the applicant of the reasons for the withdrawal. A failure of the alcohol and/or drug test, a refusal to 

take the test, or failure to meet other conditions of the offer will result in a withdrawal of the offer of employment even 

if the applicant’s provisional employment has begun. A negative or positive dilute test result (following a second 

collection), which has been confirmed, will also result in immediate withdrawal of an offer of employment to an 

applicant. 

 

The Minnesota Drug and Alcohol Testing in the Workplace Act (DATWA) does not bar termination for reasons 

other than a positive test result. See Belde v. Ferguson Enterprises, 460 F.3d 976 (8th Cir. Minn. 2006). Thus, a 

city may terminate or withdraw an offer based on an adulterated sample. 

 

City may want to address temporary and seasonal employees as well. 

 

Temporary and seasonal employees are not subject to this policy except for those designated by the hiring department 

as safety-sensitive positions. OR Temporary and seasonal employees are also subject to this policy. May want to address 

when testing will be conducted for temporary and seasonal rehires. 

 

Perhaps require a new drug test if it’s been at least one year from the date of their last drug screen. 

 

(2) Reasonable Suspicion Testing:  
Consistent with Minn. Stat. § 181.951, subd. 3, employees will be subject to alcohol and/or drug ctesting when 

reasonable suspicion exists to believe that the employee: 

• Is under the influence of alcohol or a drug; or 

• Has violated written work rules prohibiting the use, possession, sale or transfer of drugs or alcohol while 
working, while on city property, or while operating city vehicles, machinery or any other type of equipment; or 

http://scholar.google.com/scholar_case?case=14372224226880006462&q=460+F.3d+976+&hl=en&as_sdt=3,24
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• Has sustained a personal injury as defined in Minn. Stat. § 176.011, subd. 16 or has caused another employee to 
sustain an injury or; 

• Has caused a work-related accident or was operating or helping to operate machinery, equipment, or vehicles 
involved in a work-related accident. 

 

Reasonable suspicion may be based upon, but is not limited to, facts regarding appearance, behavior, speech, breath, 

odor, possession, proximity to or use of alcohol or drugs or containers or paraphernalia, poor safety record, excessive 

absenteeism, impairment of job performance, or any other circumstances that would cause a reasonable employer to 

believe that a violation of the city’s policies concerning alcohol or drugs may have occurred. These observations will be 

reflected in writing on a Reasonable Suspicion Record Form. 

 

For off-site collection, employees will be driven to the employer-approved medical facility by their supervisor or a 

designee. For an on-site collection service, the employee will remain on site and be observed by the supervisor or 

designee. The medical facility or on-site collection service will take the urine or blood sample and will forward the 

sample to an approved laboratory for testing. 

 

Pursuant to the requirements of the Drug-Free Workplace Act of 1988, all city employees, as a condition of continued 

employment, will agree to abide by the terms of this policy and must notify [Human Resources/the City Administrator] 

of any criminal drug statute conviction for a violation occurring in the workplace not later than five days after such 

conviction. If required by law or government contract, the city will notify the appropriate federal agency of such 

conviction within 10 days of receiving notice from the employee. 

 

(3) Treatment Program Testing:  
In accordance with Minn. Stat. § 181.951, subd. 6., the city may request or require an employee to undergo drug and 

alcohol testing if the employee has been referred by the city for chemical dependency treatment or evaluation or is 

participating in a chemical dependency treatment program under an employee benefit plan. In such a case, the 

employee may be requested or required to undergo drug or alcohol testing without prior notice during the evaluation or 

treatment period and for a period of up to two years following completion of any prescribed chemical dependency 

treatment program. 

 

(4) Routine Physical Examination Testing:  
The city may request or require an employee to undergo drug and/or alcohol testing as part of a routine physical 

examination. The city, in accordance with Minn. Stat. § 181.951, subd. 3, will request or require this type of testing no 

more than once annually, and the employee will be provided with at least two weeks’ written notice that the test will be 

required as part of the physical examination. 

 

(5) Random Testing:  
In accordance with Minn. Stat. § 181.951, subd. 4, the city may require an employee to submit to random testing if the 

employee is in a safety-sensitive position. 

 

Right of Refusal: 

Employees and job applicants have the right to refuse to submit to an alcohol and/or drug test under this policy. 

However, such a refusal will subject an employee to immediate termination. If an applicant refuses to submit to 

applicant testing, any conditional offer of employment will be withdrawn. 
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Any intentional act or omission by the employee or applicant that prevents the completion of the testing process 

constitutes a refusal to test. 

 

An applicant or employee who substitutes, or attempts to substitute, or alters, or attempts to alter a testing sample is 

considered to have refused to take a drug and/or alcohol test. In such a case, the employee is subject to immediate 

termination of employment, and in the case of an applicant, the job offer will be immediately withdrawn. 

 

Refusal on Religious Grounds: 

An employee or job applicant who, on religious grounds, refuses to undergo drug and/or alcohol testing of a blood 

sample will not be considered to have refused testing, unless the employee or job applicant also refuses to undergo drug 

and/or alcohol testing of a urine sample. 

 

Cost of Required Testing:  

The city will pay for the cost of all drug and/or alcohol testing requested or required of all job applicants and employees, 

except for confirmatory retests. Job applicants and employees are responsible for paying for all costs associated with 

any requested confirmatory retests. 

 

Prohibition against Drugs and Alcohol 
Use and Possession of Alcohol or Drug(s):  
Employees are prohibited from the use, possession, transfer, transportation, manufacture, distribution, sale, purchase, 

solicitation to sell or purchase, or dispensation of alcohol, drugs, or drug paraphernalia while on duty; is on city 

premises; while operating any city vehicle, machinery, or equipment; or when performing any city business, except (1) 

pursuant to a valid medical prescription used as properly instructed; (2) the use of over-the-counter drugs used as 

intended by the manufacturer; or (3) when necessary for approved law enforcement activity. 

 

Besides having a zero-tolerance policy for the use or possession of alcohol, illegal drugs, or misused prescription drugs 

on the worksite, we also prohibit the use, possession of, impairment by any cannabis or medical cannabis products (e.g., 

hash oils, edibles or beverages containing cannabinoids, or pills) on the worksite by a person working as an employee at 

the city or while “on call” and subject to return to work.  Having a medical marijuana card, patient registry number, 

and/or cannabis prescription from a physician does not allow anyone to use, possess, or be impaired by that drug here. 

Likewise, the fact that cannabinoids may be lawfully purchased and consumed in some circumstances does not permit 

anyone to use, possess, or be impaired by them here. The federal government still classifies cannabis as an illegal drug, 

even though some states, including Minnesota, have decriminalized its possession and use in certain circumstances. 

There is no acceptable concentration of marijuana metabolites in the blood or urine of an employee who operates our 

equipment or vehicles or who is on one of our worksites. Applicants and employees are still subject to being tested 

under our drug and alcohol testing policy. And employees are subject to being disciplined, suspended, or terminated 

after testing positive for cannabis if the employee used, possessed, or was impaired by cannabis, including medical 

cannabis, while on the premises of the place of employment or during the hours of employment. 

 

While Impaired of Alcohol or Drug(s): 

Employees are prohibited from being under the influence of alcohol or drugs or having a detectable amount of an illegal 

drug in the blood or urine when reporting for work; while on duty; is on the city’s premises; while operating any city 

vehicle, machinery, or equipment; or when performing any City business, except (1) pursuant to a valid medical 

prescription used as properly instructed; or (2) the use of over-the-counter drug used as intended by the manufacturer. 
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The City should partner with its testing laboratory before establishing percentage levels. 

 

 

Driving While Impaired: 

A conviction of driving while impaired in a city-owned vehicle at any time during business or non-business hours, or in an 

employee-owned vehicle while conducting city business, may result in discipline, up to and including discharge. 

 

Criminal Drug Convictions:  

Any employee convicted of any criminal drug statute must notify his or her supervisor [and the city’s Human Resources 

Division/City Administrator] in writing of such conviction no later than five days after such conviction. Within 30 days 

after receiving notice from an employee of a drug-related conviction, the city will take appropriate personnel action 

against the employee up to and including discharge or require the employee to satisfactorily participate in a drug abuse 

assistance or rehabilitation program as an alternative to termination. In the event notice is not provided to the 

supervisor and the employee is deemed to be incapable of working safely, the employee will not be permitted to work 

and will be subject to disciplinary action, including dismissal from employment. In accordance with the Federal Drug-

Free Workplace Act of 1988, if the city is receiving federal grants or contracts of over $25,000, the city will notify the 

appropriate federal agency of such conviction within 10 days of receiving notice from the employee. 

 

The city will want to double check whether an employee who reports his/her conviction is actually subject to the 

federal contract reporting requirements under the Drug-Free Workplace Act of 1988, prior to reporting it to the 

federal agency. 

 

Failure to Disclose Lawful Drugs: 

Employees taking a lawful drug, including prescription and over-the-counter drugs, which may impair their ability to 

perform their job responsibilities or pose a safety risk to themselves or others, must advise their supervisor of this 

before beginning work. It is the employee’s responsibility to seek out written information from his/her physician or 

pharmacist regarding medication and any job performance impairment and relay that information to his/her supervisor. 

In the event of such a disclosure, the employee will not be authorized to perform safety-sensitive functions. 

 

Review and Notification of Test Results 
Notification of Negative Test Results: 
In the case of job applicants and in accordance with Minn. Stat. § 181.953, (Human Resources) will notify a job applicant 

of a negative drug result within three days of receipt of result by the city, and the hiring process will resume. In 

accordance with Minn. Stat. § 181.953, subd. 3, a laboratory must report results to the city within three working days of 

the confirmatory test result. A “Negative Test Results Notification” form will be sent to the job applicant, and the job 

applicant may request a copy of the test result report from (Human Resources). 

In the case of current employees and in accordance with Minn. Stat. § 181.953, (Human Resources) will notify the 

employee of a negative drug and/or alcohol result within three days of receipt of result by the city. A “Negative Test 

Results Notification” form will be sent to the employee, and he or she may request a copy of the test result report from 

(Human Resources/the City Administrator). 

 

Notification of Positive Test Results: 

In the event of a confirmed positive blood or urine alcohol and/or drug test result, the city will notify the employee of a 

positive drug and/or alcohol result within three days of receipt of the result. (Human Resources/The City Administrator) 

will send to the employee or job applicant a “Positive Test Results Notification” letter containing further instructions. 
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The employee or job applicant may contact Human Resources to request a copy of the test result report if desired. In 

accordance with Minn. Stat. § 181.953, subd. 3, a laboratory must report results to the city within three working days of 

the confirmatory test result. 

 

Right to Provide Information after Receiving Test Results: 

Within three working days after notice of a positive drug or alcohol test result on a confirmatory test, the employee or 

job applicant may submit information to the city to explain the positive result. In accordance with Minn. Stat. § 181.953, 

subd. 10, if an employee submits information either before a test or within three working days after a positive test result 

that explains the positive test result, (such as medications the employee is taking), the city will not take an adverse 

employment action based on that information unless the employee has already been under an affirmative duty to 

provide the information before, upon, or after hire. 

 

Right to Confirmatory Retest: 

A job applicant or employee may request a confirmatory retest of the original sample at the job applicant’s or 

employee’s own expense after notice of a positive test result on a confirmatory test. Within five working days after 

notice of the confirmatory test result, the job applicant or employee must notify the city in writing of the job applicant’s 

or employee’s intention to obtain a confirmatory retest. Within three working days after receipt of the notice, the city 

will notify the original testing laboratory that the job applicant or employee has requested the laboratory to conduct the 

confirmatory retest or transfer the sample to another qualified laboratory licensed to conduct the confirmatory retest. 

The original testing laboratory will ensure the control and custody procedures are followed during transfer of the sample 

to the other laboratory. In accordance with Minn. Stat. § 181.953, subd. 3, the laboratory is required to maintain all 

samples testing positive for a period of six months. The confirmatory retest will use the same drug and/or alcohol 

threshold detection levels as used in the original confirmatory test. 

 

In the case of job applicants, if the confirmatory retest does not confirm the original positive test result, the city’s job 

offer will be reinstated, and the city will reimburse the job applicant for the actual cost of the confirmatory retest. In the 

case of employees, if the confirmatory retest does not confirm the original positive test result, no adverse personnel 

action based on the original confirmatory test will be taken against the employee, the employee will be reinstated with 

any lost wages or salary for time lost pending the outcome of the confirmatory retest result, and the city will reimburse 

the employee for the actual cost of the confirmatory retest. 

 

Access to Reports: 

In accordance with Minn. Stat. § 181.953, subd. 10, an employee will have access to information contained in his or her 

personnel file relating to positive test results and to the testing process, including all information gathered as part of 

that process.   

 

Dilute Specimens:   

A negative or positive dilute test result (following a second collection) which has been confirmed will subject an 

employee to immediate termination. 

 

Consequences for Employees Engaging in Prohibited Conduct 
Job Applicants: 
The city’s conditional offer of employment will be withdrawn from any job applicant who refuses to be tested or tests 

positive for illegal drugs as verified by a confirmatory test.   
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Employees: 

• No Adverse Action without Confirmatory Test.  The city will not discharge, discipline, discriminate against, or 
request or require rehabilitation of an employee based on a positive test result from an initial screening test that 
has not been verified by a confirmatory test. 

• Suspension Pending Test Result.  The city may temporarily suspend a tested employee with or without pay or 
transfer that employee to another position at the same rate of pay pending the outcome of the requested 
confirmatory retest, provided the city believes that it is reasonably necessary to protect the health or safety of 
the employee, co-employees, or the public. The employee will be asked to return home and will be provided 
appropriate arrangements for return transportation to his or her residence. In accordance with Minn. Stat. § 
181.953, subd. 10, an employee who has been suspended without pay will be reinstated with back pay if the 
outcome of the requested confirmatory retest is negative. 

 

Discipline and Discharge: 

Confirmatory Positive Test Result:  

The city will not discharge an employee for a first confirmatory positive test unless the following conditions have been 

met: 

• The city has first given the employee an opportunity to participate in either a drug or alcohol counseling or 
rehabilitation program, whichever is more appropriate, as determined by the city after consultation with a 
certified chemical use counselor or physician trained in the diagnosis and treatment of chemical dependency. 
Participation by the employee in any recommended substance abuse treatment program will be at the 
employee’s own expense or pursuant to the coverage under an employee benefit plan. The certified chemical 
use counselor or physician trained in the diagnoses and treatment of chemical dependency will determine if the 
employee has followed the rehabilitation program as prescribed; and 

• The employee has either refused to participate in the counseling or rehabilitation program or has failed to 
successfully complete the program, as evidenced by withdrawal from the program before its completion or by a 
refusal to test or positive test result on a confirmatory test after completion of the program. 

Other Misconduct: 

Nothing in this policy limits the right of the city to discipline or dismiss an employee on grounds other than a positive 

confirmatory test result, including conviction of any criminal drug statute for a violation occurring in the workplace or 

violation of other city personnel policies. 

 

Emergency Call Back to Work Provisions: 

If an employee is called out for a city emergency and he or she reports to work and is suspected of being under the 

influence of drugs or alcohol, he or she will not be subject to the testing procedures of this policy but may be subject to 

discipline and will not be allowed to work. Appropriate arrangements for return transportation to the employee’s 

residence will be made. It is the sole responsibility of the employee who is under the influence of alcohol and/or drugs 

and who is called out for a city emergency, to notify his or her supervisor of this information and advise if he or she is 

unable to respond to the emergency call back. 

 

Non-Discrimination 
The city of [City Name] policy on work-related substance abuse is non-discriminatory in intent and application; however, 

in accordance with Minn. Stat., ch. 363, disability does not include conditions resulting from alcohol or other drug abuse 

which prevents an employee from performing the essential functions of the job in question or constitutes a direct threat 

to property of the safety of individuals. 
 

Furthermore, the city will not retaliate against any employee for asserting his or her rights under this policy. 
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City’s Employee Assistance Program 
The city has in place a formal employee assistance program (EAP) to assist employees in addressing serious personal or 

work-related problems at any time. The city’s EAP provides confidential, cost-free, short-term counseling to employees 

and their families. Employees who may have an alcohol or other drug abuse problem are encouraged to seek assistance 

before a problem affects their employment status. Employee assistance program services are available by contacting 

Audubon (Insert company name and address or telephone at (XXX) XXX-XXXX). 
 

Policy Contact for Additional Information 

If you have any questions about this policy or the city’s drug and alcohol testing procedures, you may contact your 

immediate supervisor, (Human Resources), or the (City Administrator/City Manager) to obtain additional information. 

 

By this policy, the city of Audubon has established a drug-free awareness program to inform employees about the 

dangers of drug abuse in the workplace and its policy of maintaining a drug-free workplace. Each city employee will 

receive a copy of this policy and will be required to read it. 

 

Definitions 
Alcohol: Means the intoxicating agent in beverage alcohol or any low molecular weight alcohols such as ethyl, methyl, or 

isopropyl alcohol. The term includes but is not limited to beer, wine, spirits, and medications such as cough syrup that 

contain alcohol. 
Alcohol use or usage: Means the consumption of any beverage, mixture, or preparation, including any medication, 

containing alcohol. 

 

Applicant: Means a person applying for a job with the city. 

 

City: Means the city of Audubon. 

 

City premises: Means, but is not limited to, all city job sites and work areas. For the purposes of this policy, city premises 

also includes any other locations or modes of transportation to and from those locations while in the course and scope 

of employment of the city.  

 

City vehicle: Means any vehicle which employees are authorized to use solely for city business when used at any time; 

or any vehicle owned or leased by the city when used for city business. 

 

Collection site: Means a place designated by the city where job applicants and employees present themselves for the 

purpose of providing a specimen of their breath, urine, and/or blood to be analyzed for the presence of drugs and 

alcohol. 

 

Confirmatory test: Means a drug and/or alcohol test on a sample to substantiate the results of a prior drug and/or 

alcohol test on the same sample, and that uses a method of analysis allowed under one of the programs listed in Minn. 

Stat. § 181.953, subd. 1.   

 

Drug: Includes any “controlled substance” as defined in Minn. Stat. § 152.01, subd. 4, and also includes all cannabinoids, 

including those that are lawfully available for public consumption that do not otherwise qualify as being a “controlled 

substance” as defined in Minn. Stat. § 152.01, subd. 4. 
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Drug and/or alcohol testing, and drug and/or alcohol test: Mean analysis of a body component sample according to the 

standards established under one of the programs listed in Minn. Stat. § 181.953, subd.1, for the purpose of measuring 

their presence or absence of drugs, alcohol, or their metabolites in the sample tested. 

 

Drug paraphernalia: Has the meaning set forth in Minn. Stat. § 152.01, subd. 18. 

 

Employee: Means a person who performs services for compensation for the city and includes independent contractors 

except where specifically noted in this policy. 

 

Initial screening test: Means a drug and/or alcohol test that uses a method of analysis under one of the programs listed 

in Minn. Stat. § 181.953, subd. 1. 

 

Job applicant: Means a person who applies to become an employee of the city and includes a person who has received a 

job offer made contingent on the person passing drug testing. 

 

Positive test result: Means a finding of the presence of alcohol, drugs, or their metabolites that exceeds the cutoff levels 

established by the city. Minimum threshold detection levels are subject to change as determined in the city’s sole 

discretion. 

The city should partner with the testing laboratory before establishing cutoff levels. 

 

Random selection basis: Means a mechanism for selection of employees that (1) results in an equal probability that any 

employee from a group of employees subject to the selection mechanism will be selected, and (2) does not give an 

employer discretion to waive the selection of any employee selected under the mechanism. 

 

Reasonable suspicion: Means a basis for forming a belief based on specific facts and rational inferences drawn from 

those facts. 

 

Safety-sensitive position: Means a job, including any supervisory or management position, in which an impairment 

caused by drug and/or alcohol usage would threaten the health or safety of any person. 

 

Under the influence: Means (1) the employee tests positive for alcohol or drugs, or (2) the employee’s actions, 

appearance, speech, and/or bodily odors reasonably cause the city to conclude that the employee is impaired because 

of illegal drug use or alcohol use. 

 

New Business 
EDA Terms Ending & Resignation 
The terms for Carol Bergerson and Lavonne Hanson are ending on 12/31/2022. They are open to continuing on, and 

others have expressed interest in participating on the board. How does Council wish to proceed? 

Stephanie, 

I hate to do this, but I need to step down from the EDA. With my current work and family situation and commitments, I 

need to streamline thing so that I can be more present. I don’t want to put anyone in a hard spot, but I think now would 

be a good time for the board to find a president that can commit the time to moving the City forward. 

Thanks. 

Kris Carlson, PE (MN, ND)  
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New Business 
Request for Quotes of Phone & Internet Services 

I. SUMMARY 
The City of Audubon requests quotes from experienced and well-qualified consultants to provide phone 

and internet services beginning January 1, 2023. Generally, the City seeks a cost-effective and responsive 

consultant to achieve each of these areas as described in the Proposal Goals below.  

 

Please note that the ability to provide these services for fixed and predictable costs and fees will be 

paramount in the proposal evaluation process.  

 
II. GENERAL INFORMATION  

The City of Audubon is located in Becker County, 7 miles west of Detroit lakes.  The City encompasses 
approximately one half square mile and serves 560 residents. 

 
The City of Audubon is a Statutory Plan “A” City, consisting of a Mayor and four Councilmembers.  The 
City Council meets the second Monday of the month at 6:30 p.m. 

 
The City provides a range of services including; Water, Sewer, Fire, Rescue, Law Enforcement, Parks and 

a Community Hall. In total, the City maintains 4 full-time employees, 1 part-time employee, 

approximately 20 paid on call fire fighters, 5 rescue team volunteer members, and 3 regular consultants. 

(e.g., City Attorney, City Engineer). 

 

Currently, the City maintains the following hours of operation: Monday through Friday 8:00 a.m. – 4:30 

p.m. 

 

The City is currently receiving office phone and internet services from Arvig, and cell phone and jet pack 

services from Verizon Wireless.  

 
III. CONTENT OF PROPOSAL 

The purpose of this section is to identify the information that should be submitted: 
 

A. Title Page: 

Show the proposal subject, the name of the proposer's firm, address, telephone number, name of 

the contact person, and the date. 

 

B. Table of Contents: 

Include a clear identification of the material by section and by page number. 
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C. Proposed Goals: 

1. For the purposes of the services as outlined in this RFQ, the City established the following 

goals for the selected vendor, including, but not limited to: 

a. To maintain consistent and quality services through a positive and proactive approach. 

b. To perform maintenance, updates, upgrades, and other necessary improvements in a 

timely, cost-effective manner and ensure use of security best practices. 

c. To maintain productive and quality interpersonal relationships with City elected officials, 

staff and vendors. 

d. Attend events and/or meetings either on-site or remotely, as needed or requested. 

e. Provide end-user training on-site or remotely, as needed or requested. 

  

D. List of References and Potential Conflicts: 

1. A list of all public entity references. 
2. Potential conflicts of interest must be disclosed. 
 

E. Disclosures and Assurances: 

1. Applicant Authority - Assurance that the signatory making representations in the proposal on 

behalf of the proposer has the authority to do so. 

2. Insurance Coverage - Documentation of current insurance coverage and limits, including 

professional liability insurance shall be provided with the proposal. 

 

IV. Current Phone and Internet Infrastructure 

➢ Telephone System 

o 4 PBX Polycom Telephones – 2 for main office, 1 for police department, 1 for maintenance 

shop 

o Voicemail 

o Caller ID 

o 1 Analog Telephone – for water treatment plant **MUST NOT BE CONNECTED TO 

INTERNET!** 

o 2 Cell Phones with shared minutes and unlimited text and data 

➢ Internet System 

o Router located at City Hall providing service to City Hall and City Shop 

o Dedicated Internet for Water Treatment Plan 

o Dedicated Internet for Fire Hall *Currently receiving donation toward services for fire 

fighter training purposes. 

o JetPack with unlimited public safety package 

 

V. Minimum Quote Requirements 

Responses to this RFQ must include, at minimum, the following information: 

A. Statement of qualification to accomplish the services, in a managed service model, as described 

above, including: 
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1. Description of the company or organization, including experience with local governments and 

their information technology service/needs. 

2. Qualifications of key personnel, including outside consultant or vendors. 

3. Two (2) recommendations of current or past clients with similar size. 

4. Proposed approach and methods to provide the services, including; 

a. Required support from City staff and other City consultants or vendors. 

5. Estimated cost of the services as described, including: 

a. Delineated cost for each individual service program, which the City may select individually 

without selecting the entire proposal. 

b. Detailed SLA –Service Level Agreement with established response times and incident 

escalation process. 

6. Security items: such as the company’s Vendor Security Statement, Information Security Policy 

or Operational Security Policies. 

B. Any recommendations to modify the Project Goals to improve the services as provided and 

ensure a predictive budget. 

C. Any additional information the vendor considers necessary.  

 

VI. Proposal Criteria 

For the purposes of this project, the RFQ shall be evaluated on several criteria, including, but not limited 

to: 

A. Quality and thoroughness of the written proposal. 

B. Quality and thoroughness of the interview of finalists, if applicable. 

C. Past experiences, expertise and demonstrated ability related to information technology 

infrastructure and networking demands of local government to provide the best value. 

D. References and recommendations of current or past clients: 

1. A list of all public entity references. 

2. Potential conflicts of interest must be disclosed. 

E. Cost Estimates, of both individual services and the total proposal. 

 

VII. Submission Process and Deadline 

For interested vendors, please provide a response for this RFQ no later than 4:00 pm on Friday, October 

21, 2022.  

Based on this deadline, the City will proceed under the following schedule: 

Possible interview of finalists, November 7-9,2022; 

Recommendation to City Council for authorization to execute an agreement with the preferred 

consultant, November 14, 2022. 

All interested consultants or vendors shall submit three (3) written and one (1) electronic, preferably in 

Word format, (flash drive) copies of their response to this RFQ by the abovementioned submission 

deadline. Responses should be delivered to or mailed (must be received by 4:00 pm Friday, October 21, 

2022) to the following address: 
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City of Audubon 

Attn: Stephanie Poegel 

PO Box 263  

Audubon MN 56511 

Late and incomplete proposals will not be considered. 

Proposal must be submitted in a sealed mailing envelope, or package, with the responder’s name and 
address written on the outside.  The envelope, or package, must be clearly identified with “Phone and 
Internet Services RFQ” on the outside.  Each copy of the proposal must be signed in ink by an authorized 
member of the firm.  Submission by telephone facsimile or electronic mail is not acceptable.  Prices and 
terms of the proposal as stated must be valid for the length of any resulting contract. 
 

VIII. Additional Information 

The City reserves the following rights: 

A. To waive any informalities or irregularities in any, and all, of the proposals concerning this RFQ; 

B. To request additional or follow-up information or clarification from consultants or vendors 

under consideration; 

C. To modify the abovementioned Submission Process and Deadline section at the City’s sole 

discretion; and 

D. To reject any, and all proposals, to compare the relative merits of the respective responses, and 

to select a consultant or vendor, which, in the opinion of the City, would best serve the 

interests of the City and public; and 

E. To accept outright or negotiated in-part or whole any responses to this RFQ in awarding the any 

contract determined to best serve the interests of the City and public. 

F. Please note that the City is subject to the Minnesota Government Data Practices Act and cannot 

assure confidentiality of responses or other information provided by any consultant or vendor 

responding to this RFQ. 

G. The contractor or vendor selected for this project may be required to enter into a professional 

services agreement with the City as drafted by the City Attorney. The City may accept 

modifications to the agreement upon negotiation with the selected consultant or vendor.  

 

 

Any questions or comments regarding this RFQ may be directed to Audubon City Hall at (218)439-7524 

or cityofaudubon@loretel.net. 

 

 

 

 

 

 

 

mailto:cityofaudubon@loretel.net
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Audubon 150th 
Monthly Update 

• Monthly Event 

1. August 13th’s event was an outdoor movie and community picnic. The outdoor movie, The Goonies 

was sponsored by Midco and the community picnic is sponsored by TEAM. 

2. September 11th, is the Super Soakers Softball Championship. Mayor Gordon is the lead on this event. 

We are looking forward to a great game! 

• Street Pole Banners 

1. A sample banner will be coming in the next month. The goal is to have all 65 banners sold by the 

time the sample banner arrives. Letters have been sent to area businesses. Currently, about 1/3 of 

the banners have been spoken for. 

• Anniversary Collectibles 

1. The Committee has ornaments and pins available for $5 each. The committee has determined that a 

button raffle CAN happen – so if you already purchased a button, you’re in! If you still need one, we 

have them available. 

• Audubon Community Club 

1. We had a great turnout for our first meeting of the new Audubon Community Club. The group is 
working on setting up bylaws and getting organizational details taken care of, while still providing 
community events, activities, and support. 

 

Vision 
Monthly Update 
2022 Goals 

1. Fire/Community Hall 
Staff are working to gather information regarding a sales tax. We received notification that our project 
was not one of the 5 out of 55 projects moving forward for funding. A committee meeting will be 
happening in September to review the next steps of funding. 

2. Industrial Park 
a. Committee is waiting for Council representatives to be appointed to the committee. 

3. Aging Infrastructure 

 


