
 

 
AUDUBON CITY COUNCIL AGENDA 

Regular Meeting 
June 13, 2022 ~ 6:30 PM ~ Audubon City Hall 

ZOOM Link 
Bold* addendum item. 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. PLEDGE OF ALLEGIANCE 
 

4. APPROVE AGENDA  
 

5. AUDIT REVIEW 
 

6. CONSENT AGENDA – These items are considered to be routine and will be approved by one motion, with no separate discussion; unless a 

Council member or citizen so requests. At which point the item will be removed from the Consent Agenda and placed elsewhere on the agenda.  
6.01 Approve proposed Council Minutes: regular meeting 05-09-2022 
6.02 Income Statements 
6.03 Utility Billing Clerk Report 
6.04 Payroll 
6.05 Rescue President’s Report 
6.06 Fire Chief’s Report 
6.07 Police Chief’s Report 
6.08 Public Works/Maintenance Worker's Report 
6.09 Clerk/Treasurer’s Report 
6.10 Mock-OSHA Audit Updates 
6.11 Resolution 2022-15 Resolution Recognizing Nation Pregnancy and Infant Loss Remembrance Day 

 

7. DISBURSEMENTS 
7.01 Final Bills & Checks 
7.02 Journal Entries 
7.03 Proposed Bills & Additional Bills 

   

8. GUESTS: The City of Audubon Welcomes you to this meeting. We have the desire to provide an opportunity to hear from members of the public. 

This portion of the agenda will be limited to a total of not more than 30 minutes, unless otherwise determined by the council. Individual speakers are 
asked to limit their comments to not more than 3 minutes, unless otherwise determined by the council. The council requests that all comments be in 
keeping with, and contribute to, an atmosphere of civil, courteous, thoughtful, and respectful public discourse. The council will not respond to 
comments at the time of the guests spot on the agenda; however, if the council feels there needs to be a discussion, comments, or a decision it will 
be taken up at the New Business part of the agenda with a possibility of future council agenda items. Thank you for attending. 
8.01 Coopet Noise Ordinance Public Comments 

 

218-439-срун ω CŀȄ нму-439-3910 
http://www.audubonmn.govoffice2.com/ 

https://us02web.zoom.us/j/86269133534
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9. RESCUE – No action items 
 

10. FIRE DEPARTMENT 
10.01 WIFI 
10.02 Termination of Joe Suchy 
10.03 Mutual Aid Agreement with Pelican Rapids 

 

11. POLICE DEPARTMENT – No action items 
 

12. PUBLIC WORKS 
12.01 Handheld Meter Device Replacement 

 

13. CLERK/TREASURER 
 

14. ATTORNEY 
14.01 Baer Fire Issue – *This section of the meeting MAY be closed to the public based on Minn. Stat. 

13D.05. 
 

15. OLD BUSINESS 
15.01 Procurement Policy Revisions – Emergency Wording 
15.02 Resolution 2022-16 Resolution Setting a Public Hearing on a Proposed Vacation of a Public Street 

Pursuant to Minn. Stat. 412.851 
15.03 COVID Leave* Tabled in March 2022 

 

16. NEW BUSINESS 
16.01 Resolution 2022-14 – Resolution Approving Judges for the 2022 Election Year 
16.02 Summer Fest Requests 

16.02.1 Noise Ordinance Waiver for Street Dance 
16.02.2 Transient Merchant Application Waiver for the Vendor/Craft Fair & Flea Market 

16.03 MN Association of Small Cities Membership 
16.04 Resignation of Council Member Shane Bakken* 
 

17. AUDUBON 150 
17.01 Monthly Update 

 

18. VISION 
18.01 Monthly Update 

 

19.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, July, 11, 2022 6:30 PM 
EDA Meeting – Wednesday, July, 6, 2022 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2023 
 Truth in Taxation – December 12, 2022 
 

20. ADJOURNMENT 
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!¦5L¢ w9±L9² 
City of Audubon 2021 Audit 
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/hb{9b¢ !D9b5! 
Council Minutes 

May 9, 2022 

1. CALL TO ORDER 
1.01 Meeting called to order by Mayor Tony Gordon at 6:30 PM at Audubon City Hall. 

 

2. ROLL CALL 
2.01 Members Present: Shane Bakken, Brian Beto, Tony Gordon, Tiffaney Holm, Jessica Wiedenmeyer 
2.02 Members Absent: None 
2.03 Staff: Eric Hegna, Rij Koehnen (ZOOM), Jacob Lorsung, Stephanie Poegel, Chris Wiedenmeyer (ZOOM) 
2.04 Contracted Services: Jon Pauna – Moore Engineering (ZOOM); Patrick Bakken – Ramstad, Skoyles & 

Winters P.A. 
2.05 Guests: Marty Wolbaum, Matthew Coopet, Joan Refshaw, Matt (ZOOM), Michael Netland, rebecca 

(ZOOM) 
 

3. PLEDGE OF ALLEGIANCE 
 

4. APPROVE AGENDA  
M/S: Beto/Bakken to approve agenda with addition of 15.05 Street Signs, 14.02 Fire Bill/Audubon Township, 7.04 Brian 
Beto – Power Lines and Trees, and to pull item 5.06 Fire Chief’s Report and add as item 9.01. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

5. CONSENT AGENDA  
20.01 Approve proposed Council Minutes: regular meeting 04-11-2022; special meetings 04-19-2022, 04-26-

2022 
20.02 Income Statements 
20.03 Utility Billing Clerk Report 
20.04 Payroll 
20.05 Rescue President’s Report 
20.06 Fire Chief’s Report – Pulled to item 9.01 
20.07 Police Chief’s Report 
20.08 Public Works/Maintenance Worker's Report 
20.09 Clerk/Treasurer’s Report 

M/S: Bakken/Holm to approve Consent Agenda with pulling item 5.06 and adding as 9.01. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

6. DISBURSEMENTS 
6.01 Final Bills & Checks 

6.01.1 General = $7,995.58 
6.01.2 Fire = $233.17 
6.01.3 Rescue = $121.23 
6.01.4 Water = $150.30 
6.01.5 Sewer = $0.00 
6.01.6 Debt Services 2005 = $0.00 
6.01.7 Debt Services 2006 = $0.00 
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6.02 Journal Entries 

Journal Entries  
 Current Period: May 2022  
 Batch Name 050322JE  
Refer 201934 Skid Steer Tires were budgeted for Equipment and coded to Vehilce  Debit Credit 
 E 100-43000-335 Vehicles-Repair & Maintenance $0.00 $784.00 
 E 100-43000-221 Equipment $784.00 $0.00 
Transaction 5 /5 /2022 Total  $784.00 $784.00 

Fund Summary  
 Debit Credit Difference 
 Refer 201934 100 GENERAL FUND $784.00 $784.00 In Balance 
For each fund the Debits MUST equal Credits to be In  

6.03 Proposed Bills & Additional Bills 
6.03.1 General = $13,552.76 + $4,557.89 = $18,110.65 
6.03.2 Fire = $3,613.62 + $337.48 = $3,951.10 
6.03.3 Rescue = $298.17 + &78.94 
6.03.4 Water = $1,436.40 + $463.06 = $1,899.46 
6.03.5 Sewer = $714.74 + $303.45 = $1,018.19 
6.03.6 Debt Services 2005 = $0.00 + $0.00 = $0.00 
6.03.7 Debt Services = $0.00 + $0.00 = $0.00 

M/S: Holm/Beto to approve disbursements as presented 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
   

7. GUESTS: 
7.01 Marty Wolbaum – Wren/Swan Street Project 

7.01.1 Wolbaum addressed concerns with the Wren/Swan Street project including where lines were dug, 
gouges in the road, driveway replacement; additional concerns included ponding in the ditch on 
Broadway, the church’s driveway, plowing on Swan Street, and the brush pile hours. Engineer 
Pauna stated that many of the Wren/Swan issues addressed are on the punch list, and that Swan 
Street should be added to the seal coating list for this year. 

7.02 Matthew Coopet – Noise Ordinance Waiver Request 
7.02.1 Coopet requested that the noise ordinance be waived for July 9. Council consensus to send a 

letter to residents within a 2-block radius and tell them they can voice concerns at the June 
meeting. They will then make the decision. 

7.03 AFLAC Insurance Agent – not present 
 
 

8. RESCUE – No action items 
 

9. FIRE DEPARTMENT 
9.01 Fire Chief’s Report 

M/S: Beto/Bakken to approve Fire Chief’s report 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
 

10. POLICE DEPARTMENT – No action items 
 

11. PUBLIC WORKS 
11.01 Shop Roof 

M/S: Holm/Bakken to approve DME Exteriors to remove and replace roof for $47,000. 
*Wiedenmeyer requested to make sure that 50-year warranty be placed in contract. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
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Motion Carried Unanimously 
11.02 Grapple 

M/S: Bakken/Holm to approve Swanson’s quote for purchase of grapple at $4,654.20 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

11.03 Asphalt Patch 
M/S: Bakken/Holm to approve hiring Newling Asphalt Services for patch on Eagle and 3rd Street at $9,100. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
 

12. CLERK/TREASURER 
12.01 Barracuda Backup 

M/S: Bakken/Holm to approve Corporate Technologies quote for 3-year term at a cost of $3,786.75. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

12.02 Apartment 
M/S: Beto/Bakken to approve increasing rent for 357 4th Street apartment from $560 to $575 per month. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
 

13. ATTORNEY 
13.01 Curfman Resolution, Settlement Agreement – *This section of the meeting MAY be closed to the 

public based on Minn. Stat. 13D.05. 
M/S: Beto/Bakken to approve Resolution 2022-13, RESOLUTION ADOPTING REASSESSMENT OF 224 WREN CIRCLE FOR 
IMPROVEMENT PROJECT NO. 2022-1. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

13.02 Refshaw Waiver Approval 
M/S: Beto/Bakken to approve and authorize Mayor Gordon to sign the waiver. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

13.03 Netland Easement 
M/S: Bakken/Holm to approve granting an easement to the property identified as PID 47.0139.000 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

14. OLD BUSINESS 
14.01 Wren/Swan Update – Covered during guest section 
14.02 Fire Bill/Audubon Township 

14.02.1 Bakken stated he, Beto, and Wiedenmeyer talked regarding the bill, but he hasn’t had time to 
review the documents received regarding the fire bill. 

 

15. NEW BUSINESS 
15.01 Baseball Field Banner Requirements 

15.01.1 Consensus to allow the Baseball Association/High School Program to proceed with banner 
sponsorships. 

15.02 Assessor Contract 
M/S: Holm/Bakken to approve the assessor contract for 2023-2027 with SLL, Inc. as presented. 
Roll Call Vote: Bakken – Nay; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried (4-1) 
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15.03 Dollars for Scholars Request – No motion 
15.04 Request to Vacate Alley in Block 26 

15.04.1 Consensus to move forward with vacation. 
15.05 Street Signs 

15.05.1 Discussion regarding the process for adding new signs. 
15.06 Township Recycling Fees 

15.06.1 Discussion on getting recycling fee amounts and costs. 
 

16. AUDUBON 150 UPDATE 
16.01 Monthly update reviewed. 
 

17. VISION 
17.01 Monthly update reviewed. 

 

18.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, June 6, 2022 6:30 PM 
EDA Meeting – Wednesday, July 6, 2022 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 2023 
 Truth in Taxation – December 12, 2022 
 

19. ADJOURNMENT 
M/S: Beto/Wiedenmeyer to adjourn meeting at 8:24 PM. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
 

/hb{9b¢ !D9b5! 
Income Statements 
 

Fund Monthly 
Revenue 

Monthly 
Expense 

Monthly 
Profit/Loss 

YTD Revenue YTD Expense YTD 
Profit/Loss 

General (100) $7,835.22 $38,409.32 ($30,574.10) $91,265.53 $355,373.85 ($264,108.32) 

Fire (201) $64,577.00 $5,537.10 $59,039.90 $90,319.74 $32,894.15 $57,425.59 

Rescue (202) $13,338.08 $554.99 $12,783.09 $13,449.86 $15,652.41 ($2,202.55) 

EDA (203) $0.00 $11.65 ($11.65) $200.17 $939.32 ($739.15) 

Water (601) $16,362.88 $2,147.07 $14,215.81 $85,548.29 $24,960.87 $60,587.42 

Sewer (602) $14,676.42 $1,053.60 $13,622.82 $74,674.06 $59,580.14 $15,093.92 

Debt Service 05 – 
Wat/Sew 

$0.09 $0.00 $0.09 $0.43 $0.00 $0.43 

Debt Service 06 – 
Roads 

$1.14 $0.00 $1.14 $25,124.49 $62,243.96 ($37,119.47) 

TOTALS $116,790.83 $47,713.73 $69,077.10 $380,582.57 $551,644.70 ($171,062.13) 
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 *Revenue Summary   
     
    2022 YTD  May 2022 Amt  2022 YTD   % of YTD 
 FUND Description  Budget  Amt  YTD Balance  Budget  
 100 GENERAL FUND $665,620.00 $7,835.22 $91,265.53 $574,354.47 13.71% 
 201 FIRE FUND $116,289.00 $64,577.00 $90,319.74 $25,969.26 77.67% 
 202 RESCUE FUND $24,141.00 $13,338.08 $13,449.86 $10,691.14 55.71% 
 203 ECONOMIC DEVELOPMENT  $6,962.00 $0.00 $200.17 $6,761.83 2.88% 
 301 DEBT SERVICE $78,156.00 $1.23 $25,124.92 $53,031.08 32.15% 
 601 WATER FUND $180,300.00 $16,362.88 $85,548.29 $94,751.71 47.45% 
 602 SEWER FUND $171,400.00 $14,676.42 $74,674.06 $96,725.94 43.57% 
 $1,242,868.00 $116,790.83 $380,582.57 $862,285.43 30.62% 
 

 *Expenditure Summary  
    2022 YTD  May 2022 Amt  2022 YTD   % of YTD 
 FUND Description  Budget  Amt  YTD Balance  Budget  
 100 GENERAL FUND $665,620.00 $38,409.32 $355,373.85 $0.00 $310,246.15 53.39% 
 201 FIRE FUND $116,289.00 $5,537.10 $32,894.15 $0.00 $83,394.85 28.29% 
 202 RESCUE FUND $24,141.00 $554.99 $15,652.41 $0.00 $8,488.59 64.84% 
 203 ECONOMIC DEVELOPMENT  $6,962.00 $11.65 $939.32 $0.00 $6,022.68 13.49% 
 301 DEBT SERVICE $78,156.00 $0.00 $62,243.96 $0.00 $15,912.04 79.64% 
 601 WATER FUND $180,300.00 $2,147.07 $24,960.87 $0.00 $155,339.13 13.84% 
 602 SEWER FUND $171,400.00 $1,053.60 $59,580.14 $0.00 $111,819.86 34.76% 
 $1,242,868.00 $47,713.73 $551,644.70 $0.00 $691,223.30 44.38% 
 

 *Revenue Guideline   
 Current Period: May 2022      
   2022 YTD  May 2022 Amt  2022 YTD   % of YTD 
  Account Descr  Budget  Amt  YTD Balance  Budget  
FUND 100 GENERAL FUND 
  R 100-31010 General Tax Levy $262,609.00 $0.00 $5,224.12 $257,384.88 1.99% 
  R 100-31810 FRANCHISE TAX $19,420.00 $0.00 $0.00 $19,420.00 0.00% 
  R 100-32000 Licenses and Permits $5.00 $0.00 $0.00 $5.00 0.00% 
  R 100-32180 Business  $1,850.00 $0.00 $0.00 $1,850.00 0.00% 
  R 100-32200 Non-Business  $0.00 -$29.55 $151.00 -$151.00 0.00% 
  R 100-32210 Building Permits $4,000.00 $550.50 $2,356.25 $1,643.75 58.91% 
  R 100-32240 Animal Licenses $200.00 $0.00 $0.00 $200.00 0.00% 
  R 100-32280 SALES TAX $5,000.00 $523.41 $2,380.60 $2,619.40 47.61% 
  R 100-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33100 Federal Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33180 FEDERAL GRANTS -  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33401 Local Government Aid $137,893.00 $0.00 $0.00 $137,893.00 0.00% 
  R 100-33402 Market Value Credit $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33404 Fire Training  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33416 Police Training  $550.00 $0.00 $0.00 $550.00 0.00% 
  R 100-33418 Muni State Aid St  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33420 Fire State Aid $28,000.00 $0.00 $31,620.00 -$3,620.00 112.93% 
  R 100-33421 Police State Aid $8,500.00 $0.00 $0.00 $8,500.00 0.00% 
  R 100-33422 PERA Aid $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33465 Small City Assistance $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33600 County Grants $1,750.00 $0.00 $1,752.60 -$2.60 100.15% 
  R 100-34000 Charges for Services $150.00 $0.00 $0.00 $150.00 0.00% 
  R 100-34206 Misc. Police Revenue $0.00 $0.00 $10.39 -$10.39 0.00% 
  R 100-34403 Refuse Collection  $48,000.00 $5,387.86 $24,514.09 $23,485.91 51.07% 
  R 100-34409 Recycling Collection  $1,750.00 $225.00 $1,020.93 $729.07 58.34% 
  R 100-34950 Misc. Revenues $200.00 $0.00 $178.92 $21.08 89.46% 
  R 100-35104 Police Fines $1,000.00 $128.66 $817.95 $182.05 81.80% 
  R 100-35200 Forfeits $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36100 Special Assessments $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36101 Principal Amount  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36102 Penalties and Interest $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36210 Interest Earnings $500.00 $34.58 $170.31 $329.69 34.06% 
  R 100-36220 Rent/Lease Fees $13,345.00 $590.00 $6,702.50 $6,642.50 50.22% 
  R 100-36221 Rental Registration  $2,600.00 $35.00 $2,531.00 $69.00 97.35% 
  R 100-36230 Contributions and  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36270 Insurance Refund &  $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  R 100-36271 General Refund/Rebate $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-37360 Garbage/Recyling  $400.00 $57.86 $229.85 $170.15 57.46% 
  R 100-37400 Storm Sewer Utility Fee $4,150.00 $331.90 $1,605.02 $2,544.98 38.68% 
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  R 100-39101 Sales of Vehicles $3,000.00 $0.00 $5,000.00 -$2,000.00 166.67% 
  R 100-39103 Sales of Buildings $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-39203 Transfer from Other Fund $55,000.00 $0.00 $5,000.00 $50,000.00 9.09% 
  R 100-39204 Water-Salary Revenues $32,974.00 $0.00 $0.00 $32,974.00 0.00% 
  R 100-39205 Sewer-Salary Revenues $26,974.00 $0.00 $0.00 $26,974.00 0.00% 
  R 100-39206 Fire-Admin Fees $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  R 100-39207 Rescue-Admin Fees $800.00 $0.00 $0.00 $800.00 0.00% 
  R 100-39310 Proceeds-Gen  $0.00 $0.00 $0.00 $0.00 0.00%  
FUND 100 GENERAL FUND $665,620.00 $7,835.22 $91,265.53 $574,354.47 13.71% 
FUND 201 FIRE FUND 
  R 201-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-33400 State Grants and Aids $0.00 $0.00 $3,207.33 -$3,207.33 0.00% 
  R 201-33404 Fire Training  $1,428.00 $4,410.00 $6,905.00 -$5,477.00 483.54% 
  R 201-34202 Protection Fees $111,411.00 $60,162.34 $75,053.91 $36,357.09 67.37% 
  R 201-34207 Fire Call Fees $2,500.00 $0.00 $4,159.20 -$1,659.20 166.37% 
  R 201-34950 Misc. Revenues $200.00 $0.00 $68.16 $131.84 34.08% 
  R 201-36210 Interest Earnings $250.00 $4.66 $76.14 $173.86 30.46% 
  R 201-36230 Contributions and  $500.00 $0.00 $850.00 -$350.00 170.00% 
  R 201-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39101 Sales of Vehicles $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 201 FIRE FUND $116,289.00 $64,577.00 $90,319.74 $25,969.26 77.67% 
FUND 202 RESCUE FUND 
  R 202-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-34202 Protection Fees $22,991.00 $13,335.00 $13,335.00 $9,656.00 58.00% 
  R 202-34950 Misc. Revenues $0.00 $0.00 $80.67 -$80.67 0.00% 
  R 202-36210 Interest Earnings $150.00 $3.08 $34.19 $115.81 22.79% 
  R 202-36220 Rent/Lease Fees $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-36230 Contributions and  $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  R 202-39001 Fundraiser $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39002 Grants - Other $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 202 RESCUE FUND $24,141.00 $13,338.08 $13,449.86 $10,691.14 55.71% 
FUND 203 ECONOMIC DEVELOPMENT FUND 
  R 203-31010 General Tax Levy $6,962.00 $0.00 $0.00 $6,962.00 0.00% 
  R 203-31701 Federal Withholding $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-31702 State Withholding $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-31703 FICA Withholding $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-31706 Medical/Life Ins. $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-34950 Misc. Revenues $0.00 $0.00 $0.00 $0.00 0.00% 
  R 203-36210 Interest Earnings $0.00 $0.00 $0.17 -$0.17 0.00% 
  R 203-36220 Rent/Lease Fees $0.00 $0.00 $200.00 -$200.00 0.00% 
FUND 203 ECONOMIC DEVELOPMENT  $6,962.00 $0.00 $200.17 $6,761.83 2.88% 
FUND 301 DEBT SERVICE 
  R 301-36100 Special Assessments $55,105.00 $0.00 $24,679.06 $30,425.94 44.79% 
  R 301-36210 Interest Earnings $0.00 $1.23 $445.86 -$445.86 0.00% 
  R 301-38500 LOAN FROM GENERAL $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-38505 LOAN FROM WATER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-38506 LOAN FROM SEWER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39000 Other Financing Sources $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39310 Proceeds-Gen  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39311 Bond Refunding  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39400 TRANSFER FROM -  $23,051.00 $0.00 $0.00 $23,051.00 0.00% 
  R 301-39405 TRANSFER FROM -  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39406 TRANSFER FROM -  $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 301 DEBT SERVICE $78,156.00 $1.23 $25,124.92 $53,031.08 32.15% 
FUND 601 WATER FUND 
  R 601-32280 SALES TAX $2,000.00 $216.92 $1,147.50 $852.50 57.38% 
  R 601-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-33180 FEDERAL GRANTS -  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-34950 Misc. Revenues $100.00 $25.20 $64.47 $35.53 64.47% 
  R 601-36105 Utility Unbilled  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-36210 Interest Earnings $150.00 $1.65 $23.89 $126.11 15.93% 
  R 601-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37100 Water Sales $176,800.00 $15,973.49 $83,535.29 $93,264.71 47.25% 
  R 601-37150 Water  $100.00 $17.58 $65.17 $34.83 65.17% 
  R 601-37151 New Hook-Up $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37152 New Customer Fee $150.00 $15.00 $75.00 $75.00 50.00% 
  R 601-37155 Equipment Sales $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37160 Water Penalty $1,000.00 $113.04 $636.97 $363.03 63.70% 
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  R 601-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39301 Proceeds - Debt from  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39310 Proceeds-Gen  $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 601 WATER FUND $180,300.00 $16,362.88 $85,548.29 $94,751.71 47.45% 
FUND 602 SEWER FUND 
  R 602-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-34950 Misc. Revenues $200.00 $0.00 $13.26 $186.74 6.63% 
  R 602-36105 Utility Unbilled  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-36210 Interest Earnings $200.00 $69.45 $144.55 $55.45 72.28% 
  R 602-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37151 New Hook-Up $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37200 Sewer Sales $168,000.00 $14,366.24 $73,432.83 $94,567.17 43.71% 
  R 602-37250 Sewer  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37260 Swr Penalty $3,000.00 $240.73 $1,083.42 $1,916.58 36.11% 
  R 602-39201 Transfer from General  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39301 Proceeds - Debt from  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39311 Bond Refunding  $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 602 SEWER FUND $171,400.00 $14,676.42 $74,674.06 $96,725.94 43.57% 
 $1,242,868.00 $116,790.83 $380,582.57 $862,285.43 30.62% 

 
 

 *Expenditure Guideline   
 Current Period: May 2022    
   2022 YTD  May 2022 Amt  2022 YTD  Enc 2022 YTD  % of YTD 
  Account Descr  Budget  Amt  Current  Balance  Budget  
FUND 100 GENERAL FUND 
  E 100-41000-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41100-100 Wages and  $9,500.00 $1,160.00 $4,250.00 $0.00 $5,250.00 44.74% 
  E 100-41100-121 PERA $475.00 $58.00 $212.50 $0.00 $262.50 44.74% 
  E 100-41100-122 FICA $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41100-125 Medicare $138.00 $16.83 $61.68 $0.00 $76.32 44.70% 
  E 100-41100-151 Worker s Comp  $100.00 $0.00 $73.00 $0.00 $27.00 73.00% 
  E 100-41100-233 Election Expenses $1,500.00 $0.00 $0.00 $0.00 $1,500.00 0.00% 
  E 100-41100-301 Auditing and Acct  $12,400.00 $0.00 $230.00 $0.00 $12,170.00 1.85% 
  E 100-41100-304 Legal Fees $8,000.00 $1,143.92 $4,530.53 $0.00 $3,469.47 56.63% 
  E 100-41100-306 Rental/Bldg  $3,200.00 $0.00 $125.25 $0.00 $3,074.75 3.91% 
  E 100-41100-310 Assessor $5,750.00 $3,199.40 $5,699.40 $0.00 $50.60 99.12% 
  E 100-41100-314 Training &  $750.00 $0.00 $618.84 $0.00 $131.16 82.51% 
  E 100-41100-351 Legal Notices  $1,000.00 $0.00 $251.06 $0.00 $748.94 25.11% 
  E 100-41100-495 Misc. Expenses $100.00 $0.00 $84.00 $0.00 $16.00 84.00% 
  E 100-41400-101 Full-Time  $84,365.00 $7,062.72 $34,643.53 $0.00 $49,721.47 41.06% 
  E 100-41400-121 PERA $6,327.00 $529.71 $2,598.26 $0.00 $3,728.74 41.07% 
  E 100-41400-122 FICA $5,231.00 $437.88 $2,147.89 $0.00 $3,083.11 41.06% 
  E 100-41400-125 Medicare $1,223.00 $102.40 $502.32 $0.00 $720.68 41.07% 
  E 100-41400-131 Employer Paid  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41400-151 Worker s Comp  $550.00 $0.00 $492.00 $0.00 $58.00 89.45% 
  E 100-41400-200 Office Supplies $2,000.00 $159.42 $2,877.01 $0.00 -$877.01 143.85% 
  E 100-41400-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41400-230 Postage $500.00 $0.00 $56.40 $0.00 $443.60 11.28% 
  E 100-41400-314 Training &  $2,700.00 $0.00 $1,010.08 $0.00 $1,689.92 37.41% 
  E 100-41400-321 Telephone $2,050.00 $160.94 $818.17 $0.00 $1,231.83 39.91% 
  E 100-41400-331 Travel Expenses $500.00 $0.00 $87.75 $0.00 $412.25 17.55% 
  E 100-41400-433 Dues-Lic-Memb- $2,615.00 $391.00 $1,140.96 $0.00 $1,474.04 43.63% 
  E 100-41400-495 Misc. Expenses $500.00 $27.86 $102.29 $0.00 $397.71 20.46% 
  E 100-41940-127 Property Tax $4,000.00 $0.00 $2,116.00 $0.00 $1,884.00 52.90% 
  E 100-41940-381 Electric Utilities $10,000.00 $647.96 $3,851.69 $0.00 $6,148.31 38.52% 
  E 100-41940-383 Gas Utilities $5,500.00 $513.52 $4,269.28 $0.00 $1,230.72 77.62% 
  E 100-41940-401 Repairs/Maint  $55,000.00 $832.58 $5,349.20 $0.00 $49,650.80 9.73% 
  E 100-41940-500 CO - Capital Outlay $13,625.00 $0.00 $0.00 $0.00 $13,625.00 0.00% 
  E 100-41940-530 Capital  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-42110-101 Full-Time  $55,245.00 $3,328.86 $21,743.82 $0.00 $33,501.18 39.36% 
  E 100-42110-121 PERA $9,778.00 $589.21 $3,848.65 $0.00 $5,929.35 39.36% 
  E 100-42110-125 Medicare $801.00 $43.69 $292.41 $0.00 $508.59 36.51% 
  E 100-42110-131 Employer Paid  $3,558.00 $305.00 $1,525.00 $0.00 $2,033.00 42.86% 
  E 100-42110-151 Worker s Comp  $4,000.00 $0.00 $4,219.00 $0.00 -$219.00 105.48% 
  E 100-42110-200 Office Supplies $500.00 $45.33 $257.35 $0.00 $242.65 51.47% 
  E 100-42110-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-42110-221 Equipment $100.00 $0.00 $0.00 $0.00 $100.00 0.00% 
  E 100-42110-234 Animal Control  $210.00 $0.00 $0.00 $0.00 $210.00 0.00% 
  E 100-42110-314 Training &  $650.00 $0.00 $465.42 $0.00 $184.58 71.60% 
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  E 100-42110-321 Telephone $2,000.00 $149.41 $760.64 $0.00 $1,239.36 38.03% 
  E 100-42110-334 Vehicles - Fuel $3,410.00 $476.27 $1,710.83 $0.00 $1,699.17 50.17% 
  E 100-42110-335 Vehicles-Repair &  $2,000.00 $0.00 $653.27 $0.00 $1,346.73 32.66% 
  E 100-42110-433 Dues-Lic-Memb- $1,300.00 $961.56 $961.56 $0.00 $338.44 73.97% 
  E 100-42110-438 Uniforms $700.00 $0.00 $296.00 $0.00 $404.00 42.29% 
  E 100-42110-495 Misc. Expenses $600.00 $0.00 $0.00 $0.00 $600.00 0.00%  
  E 100-42110-500 CO - Capital Outlay $1,200.00 $0.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-42110-550 CO - Motor  $6,500.00 $0.00 $7,966.45 $0.00 -$1,466.45 122.56% 
  E 100-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-101 Full-Time  $41,204.00 $3,706.50 $17,900.82 $0.00 $23,303.18 43.44% 
  E 100-43000-103 Part-Time  $23,800.00 $2,223.29 $8,957.73 $0.00 $14,842.27 37.64% 
  E 100-43000-121 PERA $4,225.00 $444.73 $2,014.38 $0.00 $2,210.62 47.68% 
  E 100-43000-122 FICA $4,030.00 $367.64 $1,665.21 $0.00 $2,364.79 41.32% 
  E 100-43000-125 Medicare $943.00 $85.98 $389.44 $0.00 $553.56 41.30% 
  E 100-43000-131 Employer Paid  $4,600.00 $0.00 $0.00 $0.00 $4,600.00 0.00% 
  E 100-43000-142 Unemployment  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-151 Worker s Comp  $1,200.00 $0.00 $718.00 $0.00 $482.00 59.83% 
  E 100-43000-200 Office Supplies $500.00 $45.33 $245.37 $0.00 $254.63 49.07% 
  E 100-43000-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-210 Supplies $1,000.00 $150.94 $1,156.89 $0.00 -$156.89 115.69% 
  E 100-43000-221 Equipment $6,000.00 $784.00 $784.00 $0.00 $5,216.00 13.07% 
  E 100-43000-314 Training &  $500.00 $0.00 $287.50 $0.00 $212.50 57.50% 
  E 100-43000-321 Telephone $2,600.00 $160.94 $818.18 $0.00 $1,781.82 31.47% 
  E 100-43000-334 Vehicles - Fuel $4,000.00 $447.80 $3,943.88 $0.00 $56.12 98.60% 
  E 100-43000-335 Vehicles-Repair &  $4,000.00 -$347.84 $2,796.69 $0.00 $1,203.31 69.92% 
  E 100-43000-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-405 Contracted  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-438 Uniforms $500.00 $0.00 $210.00 $0.00 $290.00 42.00% 
  E 100-43000-495 Misc. Expenses $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43000-501 CO - Snow  $2,500.00 $0.00 $0.00 $0.00 $2,500.00 0.00% 
  E 100-43000-584 CO - Equipment $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00% 
  E 100-43100-220 Repair/Maint  $8,000.00 $0.00 $374.18 $0.00 $7,625.82 4.68% 
  E 100-43100-500 CO - Capital Outlay $7,000.00 $0.00 $0.00 $0.00 $7,000.00 0.00% 
  E 100-43100-530 Capital  $0.00 $0.00 $103,916.61 $0.00 -$103,916.61 0.00% 
  E 100-43100-703 Transfer - Debt  $27,081.00 $0.00 $0.00 $0.00 $27,081.00 0.00% 
  E 100-43160-381 Electric Utilities $39,783.00 $1,010.11 $5,821.13 $0.00 $33,961.87 14.63% 
  E 100-43160-495 Misc. Expenses $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43160-500 CO - Capital Outlay $1,200.00 $0.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-43160-530 Capital  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-45200-228 General Repair &  $6,000.00 $320.49 $320.49 $0.00 $5,679.51 5.34% 
  E 100-45200-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-46500-128 Taxes $6,962.00 $0.00 $0.00 $0.00 $6,962.00 0.00% 
  E 100-48000-228 General Repair &  $4,150.00 $0.00 $0.00 $0.00 $4,150.00 0.00% 
  E 100-48000-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-124 Fire Pension  $28,000.00 $0.00 $0.00 $0.00 $28,000.00 0.00% 
  E 100-49000-308 Fire Protection  $14,484.00 $0.00 $31,620.00 $0.00 -$17,136.00 218.31% 
  E 100-49000-309 Rescue Protection  $4,137.00 $0.00 $0.00 $0.00 $4,137.00 0.00% 
  E 100-49000-360 Insurance $13,000.00 $0.00 $12,646.07 $0.00 $353.93 97.28% 
  E 100-49000-405 Contracted  $17,000.00 $1,470.00 $10,838.90 $0.00 $6,161.10 63.76% 
  E 100-49000-495 Misc. Expenses $500.00 $0.00 -$203.60 $0.00 $703.60 -40.72% 
  E 100-49000-500 CO - Capital Outlay $2,920.00 $0.00 $0.00 $0.00 $2,920.00 0.00% 
  E 100-49000-602 Other Long-Term  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-612 Other Long-Term  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-800 Loan - Interfund $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49500-126 MN Sales & Use Tax $5,000.00 $506.00 $2,418.00 $0.00 $2,582.00 48.36% 
  E 100-49500-200 Office Supplies $600.00 $0.00 $598.50 $0.00 $1.50 99.75% 
  E 100-49500-230 Postage $500.00 $0.00 $0.00 $0.00 $500.00 0.00%  
  E 100-49500-384 Refuse/Garbage  $43,000.00 $4,689.94 $22,235.99 $0.00 $20,764.01 51.71% 
  E 100-49500-432 Uncollectable  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49500-433 Dues-Lic-Memb- $450.00 $0.00 $0.00 $0.00 $450.00 0.00% 
  E 100-49990-495 Misc. Expenses $100.00 $0.00 $0.00 $0.00 $100.00 0.00% 
FUND 100 GENERAL FUND $665,620.00 $38,409.32 $355,373.85 $0.00 $310,246.15 53.39% 
FUND 201 FIRE FUND 
  E 201-42220-100 Wages and  $11,500.00 $0.00 $0.00 $0.00 $11,500.00 0.00% 
  E 201-42220-122 FICA $700.00 $0.00 $0.00 $0.00 $700.00 0.00% 
  E 201-42220-124 Fire Pension  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-125 Medicare $200.00 $0.00 $0.00 $0.00 $200.00 0.00% 
  E 201-42220-126 MN Sales & Use Tax $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-142 Unemployment  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-151 Worker s Comp  $6,500.00 $0.00 $6,210.00 $0.00 $290.00 95.54% 
  E 201-42220-152 Worker s Comp  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-200 Office Supplies $600.00 $1,238.27 $1,614.28 $0.00 -$1,014.28 269.05% 
  E 201-42220-211 Cleaning Supplies $150.00 $0.00 $0.00 $0.00 $150.00 0.00% 
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  E 201-42220-214 Medical $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00% 
  E 201-42220-235 Fire Call Expenses $1,000.00 $0.00 $97.33 $0.00 $902.67 9.73% 
  E 201-42220-241 Protective Gear $6,000.00 $123.91 $766.78 $0.00 $5,233.22 12.78% 
  E 201-42220-242 SCBA $2,500.00 $1,661.90 $1,661.90 $0.00 $838.10 66.48% 
  E 201-42220-243 Fire Fighting  $7,500.00 $209.97 $4,317.49 $0.00 $3,182.51 57.57% 
  E 201-42220-304 Legal Fees $750.00 $0.00 $0.00 $0.00 $750.00 0.00% 
  E 201-42220-312 Snow Removal $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-314 Training &  $4,000.00 $1,475.00 $8,158.01 $0.00 -$4,158.01 203.95% 
  E 201-42220-323 Radio Units $2,000.00 $0.00 $1,046.00 $0.00 $954.00 52.30% 
  E 201-42220-334 Vehicles - Fuel $2,000.00 $86.98 $935.61 $0.00 $1,064.39 46.78% 
  E 201-42220-335 Vehicles-Repair &  $14,500.00 $287.59 $823.46 $0.00 $13,676.54 5.68% 
  E 201-42220-360 Insurance $5,000.00 $0.00 $4,073.41 $0.00 $926.59 81.47% 
  E 201-42220-381 Electric Utilities $1,900.00 $141.43 $804.52 $0.00 $1,095.48 42.34% 
  E 201-42220-383 Gas Utilities $3,200.00 $182.19 $1,934.52 $0.00 $1,265.48 60.45% 
  E 201-42220-401 Repairs/Maint  $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 201-42220-406 Repairs/Maint  $750.00 $0.00 $0.00 $0.00 $750.00 0.00% 
  E 201-42220-432 Uncollectable  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-433 Dues-Lic-Memb- $1,250.00 $0.00 $260.00 $0.00 $990.00 20.80% 
  E 201-42220-438 Uniforms $1,250.00 $99.92 $99.92 $0.00 $1,150.08 7.99% 
  E 201-42220-495 Misc. Expenses $1,000.00 $29.94 $90.92 $0.00 $909.08 9.09% 
  E 201-42220-500 CO - Capital Outlay $6,879.00 $0.00 $0.00 $0.00 $6,879.00 0.00% 
  E 201-42220-550 CO - Motor  $24,660.00 $0.00 $0.00 $0.00 $24,660.00 0.00% 
  E 201-42220-581 CO - Radio  $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0.00% 
  E 201-42220-582 CO - SCBA $2,500.00 $0.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-583 CO - Protective  $2,500.00 $0.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-609 Lease Principal $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-700 Transfers  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-702 Transfer - Admin  $2,000.00 $0.00 $0.00 $0.00 $2,000.00 0.00% 
FUND 201 FIRE FUND $116,289.00 $5,537.10 $32,894.15 $0.00 $83,394.85 28.29% 
FUND 202 RESCUE FUND 
  E 202-44440-151 Worker s Comp  $500.00 $0.00 $269.00 $0.00 $231.00 53.80% 
  E 202-44440-200 Office Supplies $500.00 $45.33 $245.37 $0.00 $254.63 49.07% 
  E 202-44440-214 Medical $2,000.00 $0.00 $218.11 $0.00 $1,781.89 10.91% 
  E 202-44440-231 Rescue Call  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-232 Fund Raising  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-241 Protective Gear $1,000.00 $0.00 $228.49 $0.00 $771.51 22.85% 
  E 202-44440-314 Training &  $2,300.00 $0.00 $3,234.64 $0.00 -$934.64 140.64% 
  E 202-44440-321 Telephone $180.00 $0.00 $60.99 $0.00 $119.01 33.88% 
  E 202-44440-323 Radio Units $3,000.00 $0.00 $471.85 $0.00 $2,528.15 15.73% 
  E 202-44440-334 Vehicles - Fuel $750.00 $78.08 $716.73 $0.00 $33.27 95.56% 
  E 202-44440-335 Vehicles-Repair &  $3,000.00 $186.41 $364.85 $0.00 $2,635.15 12.16% 
  E 202-44440-360 Insurance $1,300.00 $0.00 $2,015.00 $0.00 -$715.00 155.00% 
  E 202-44440-380 Utility Services  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-381 Electric Utilities $500.00 $78.94 $470.40 $0.00 $29.60 94.08% 
  E 202-44440-383 Gas Utilities $600.00 $103.61 $820.62 $0.00 -$220.62 136.77% 
  E 202-44440-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-495 Misc. Expenses $1,500.00 $62.62 $207.64 $0.00 $1,292.36 13.84% 
  E 202-44440-500 CO - Capital Outlay $2,070.00 $0.00 $0.00 $0.00 $2,070.00 0.00% 
  E 202-44440-550 CO - Motor  $2,070.00 $0.00 $6,328.72 $0.00 -$4,258.72 305.74% 
  E 202-44440-584 CO - Equipment $2,071.00 $0.00 $0.00 $0.00 $2,071.00 0.00% 
  E 202-44440-702 Transfer - Admin  $800.00 $0.00 $0.00 $0.00 $800.00 0.00% 
FUND 202 RESCUE FUND $24,141.00 $554.99 $15,652.41 $0.00 $8,488.59 64.84% 
FUND 203 ECONOMIC DEVELOPMENT FUND 
  E 203-46500-100 Wages and  $1,500.00 $0.00 $500.00 $0.00 $1,000.00 33.33% 
  E 203-46500-122 FICA $98.00 $0.00 $31.00 $0.00 $67.00 31.63% 
  E 203-46500-125 Medicare $22.00 $0.00 $7.30 $0.00 $14.70 33.18% 
  E 203-46500-127 Property Tax $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-200 Office Supplies $1,000.00 $11.65 $401.02 $0.00 $598.98 40.10% 
  E 203-46500-304 Legal Fees $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-360 Insurance $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-433 Dues-Lic-Memb- $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-491 Grants to Businesses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-492 Grants to Residents $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-493 Loans to  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-494 Loans to Residents $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-603 Short-Term Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 203-46500-609 Lease Principal $4,000.00 $0.00 $0.00 $0.00 $4,000.00 0.00% 
  E 203-46500-610 Interest $342.00 $0.00 $0.00 $0.00 $342.00 0.00% 
  E 203-46500-613 Short-Term Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 203 ECONOMIC DEVELOPMENT  $6,962.00 $11.65 $939.32 $0.00 $6,022.68 13.49% 
FUND 301 DEBT SERVICE 
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  E 301-43100-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-43100-601 Debt Srv Bond  $52,000.00 $0.00 $54,000.00 $0.00 -$2,000.00 103.85% 
  E 301-43100-602 Other Long-Term  $2,680.00 $0.00 $0.00 $0.00 $2,680.00 0.00% 
  E 301-43100-611 Bond Interest $20,796.00 $0.00 $8,243.96 $0.00 $12,552.04 39.64% 
  E 301-43100-620 Fiscal Agent s Fees $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 $0.00 0.00%  
  E 301-49991-602 Other Long-Term  $2,680.00 $0.00 $0.00 $0.00 $2,680.00 0.00% 
  E 301-49991-611 Bond Interest $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-620 Fiscal Agent s Fees $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 301 DEBT SERVICE $78,156.00 $0.00 $62,243.96 $0.00 $15,912.04 79.64% 
FUND 601 WATER FUND 
  E 601-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-126 MN Sales & Use Tax $2,000.00 $227.00 $1,159.00 $0.00 $841.00 57.95% 
  E 601-49440-127 Property Tax $2.00 $0.00 $2.00 $0.00 $0.00 100.00% 
  E 601-49440-142 Unemployment  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-151 Worker s Comp  $1,000.00 $0.00 $584.00 $0.00 $416.00 58.40% 
  E 601-49440-200 Office Supplies $1,500.00 $45.33 $2,518.70 $0.00 -$1,018.70 167.91% 
  E 601-49440-210 Supplies $2,000.00 $665.73 $986.65 $0.00 $1,013.35 49.33% 
  E 601-49440-216 Chemicals and  $3,000.00 $54.19 $564.53 $0.00 $2,435.47 18.82% 
  E 601-49440-217 Samples $700.00 $0.00 $30.00 $0.00 $670.00 4.29% 
  E 601-49440-221 Equipment $3,000.00 $0.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-230 Postage $300.00 $0.00 $101.55 $0.00 $198.45 33.85% 
  E 601-49440-311 MN Dept. of Health $1,840.00 $0.00 $459.00 $0.00 $1,381.00 24.95% 
  E 601-49440-314 Training &  $1,000.00 $0.00 $1,595.20 $0.00 -$595.20 159.52% 
  E 601-49440-321 Telephone $1,500.00 $98.80 $500.02 $0.00 $999.98 33.33% 
  E 601-49440-360 Insurance $2,400.00 $0.00 $3,115.76 $0.00 -$715.76 129.82% 
  E 601-49440-381 Electric Utilities $550.00 $463.06 $2,671.19 $0.00 -$2,121.19 485.67% 
  E 601-49440-383 Gas Utilities $900.00 $137.16 $905.20 $0.00 -$5.20 100.58% 
  E 601-49440-399 Repairs/Maint  $3,000.00 $0.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-403 Repairs/Maint  $6,000.00 $0.00 $0.00 $0.00 $6,000.00 0.00% 
  E 601-49440-404 Repairs/Maint  $10,000.00 $0.00 $0.00 $0.00 $10,000.00 0.00% 
  E 601-49440-405 Contracted  $3,000.00 $0.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-408 Locates $125.00 $10.80 $38.50 $0.00 $86.50 30.80% 
  E 601-49440-420 Depreciation $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-432 Uncollectable  $0.00 $0.00 $23.00 $0.00 -$23.00 0.00% 
  E 601-49440-433 Dues-Lic-Memb- $3,000.00 $445.00 $1,411.57 $0.00 $1,588.43 47.05% 
  E 601-49440-490 Donations to Civic  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-495 Misc. Expenses $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
  E 601-49440-500 CO - Capital Outlay $5,000.00 $0.00 $0.00 $0.00 $5,000.00 0.00% 
  E 601-49440-530 Capital  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-560 CO - Water Tower $13,419.00 $0.00 $0.00 $0.00 $13,419.00 0.00% 
  E 601-49440-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-604 PFA Bond  $65,000.00 $0.00 $0.00 $0.00 $65,000.00 0.00% 
  E 601-49440-611 Bond Interest $16,590.00 $0.00 $8,295.00 $0.00 $8,295.00 50.00% 
  E 601-49440-701 Transfer - Maint  $18,750.00 $0.00 $0.00 $0.00 $18,750.00 0.00% 
  E 601-49440-702 Transfer - Admin  $14,224.00 $0.00 $0.00 $0.00 $14,224.00 0.00% 
  E 601-49440-703 Transfer - Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-800 Loan - Interfund $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 601 WATER FUND $180,300.00 $2,147.07 $24,960.87 $0.00 $155,339.13 13.84% 
FUND 602 SEWER FUND 
  E 602-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-151 Worker s Comp  $627.00 $0.00 $476.00 $0.00 $151.00 75.92% 
  E 602-49490-200 Office Supplies $1,500.00 $45.32 $1,956.17 $0.00 -$456.17 130.41% 
  E 602-49490-216 Chemicals and  $6,500.00 $0.00 $0.00 $0.00 $6,500.00 0.00%  
  E 602-49490-217 Samples $2,000.00 $296.00 $411.00 $0.00 $1,589.00 20.55% 
  E 602-49490-221 Equipment $14,500.00 $0.00 $0.00 $0.00 $14,500.00 0.00% 
  E 602-49490-228 General Repair &  $7,500.00 $0.00 $0.00 $0.00 $7,500.00 0.00% 
  E 602-49490-230 Postage $300.00 $0.00 $96.40 $0.00 $203.60 32.13% 
  E 602-49490-304 Legal Fees $100.00 $0.00 $0.00 $0.00 $100.00 0.00% 
  E 602-49490-314 Training &  $2,000.00 $24.03 $701.53 $0.00 $1,298.47 35.08% 
  E 602-49490-360 Insurance $2,000.00 $0.00 $2,598.76 $0.00 -$598.76 129.94% 
  E 602-49490-381 Electric Utilities $2,500.00 $227.45 $921.61 $0.00 $1,578.39 36.86% 
  E 602-49490-403 Repairs/Maint  $2,000.00 $0.00 $1,056.83 $0.00 $943.17 52.84% 
  E 602-49490-405 Contracted  $3,000.00 $450.00 $450.00 $0.00 $2,550.00 15.00% 
  E 602-49490-407 Repairs/Maint  $5,500.00 $0.00 $0.00 $0.00 $5,500.00 0.00% 
  E 602-49490-408 Locates $125.00 $10.80 $38.50 $0.00 $86.50 30.80% 
  E 602-49490-409 Repairs/Maint Lift  $22,000.00 $0.00 $0.00 $0.00 $22,000.00 0.00% 
  E 602-49490-420 Depreciation $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-432 Uncollectable  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-433 Dues-Lic-Memb- $2,000.00 $0.00 $358.34 $0.00 $1,641.66 17.92% 
  E 602-49490-490 Donations to Civic  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-495 Misc. Expenses $500.00 $0.00 $0.00 $0.00 $500.00 0.00% 
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  E 602-49490-500 CO - Capital Outlay $6,797.00 $0.00 $0.00 $0.00 $6,797.00 0.00% 
  E 602-49490-531 CO - Shrinking  $6,797.00 $0.00 $0.00 $0.00 $6,797.00 0.00% 
  E 602-49490-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-605 Bond Payments $45,000.00 $0.00 $45,000.00 $0.00 $0.00 100.00% 
  E 602-49490-606 Bond Refunding  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-611 Bond Interest $10,580.00 $0.00 $5,515.00 $0.00 $5,065.00 52.13% 
  E 602-49490-620 Fiscal Agent s Fees $600.00 $0.00 $0.00 $0.00 $600.00 0.00% 
  E 602-49490-700 Transfers  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-701 Transfer - Maint  $12,750.00 $0.00 $0.00 $0.00 $12,750.00 0.00% 
  E 602-49490-702 Transfer - Admin  $14,224.00 $0.00 $0.00 $0.00 $14,224.00 0.00% 
  E 602-49490-703 Transfer - Debt  $0.00 $0.00 $0.00 $0.00 $0.00 0.00% 
FUND 602 SEWER FUND $171,400.00 $1,053.60 $59,580.14 $0.00 $111,819.86 34.76% 
 $1,242,868.00 $47,713.73 $551,644.70 $0.00 $691,223.30 44.38% 

 

/hb{9b¢ !D9b5! 
Utility Billing Clerk Report 

As of June 1, 2022 

 

There are 3 accounts 3+ months past due: 1 is a final making small monthly payments; one is shut off and will be levied 

to property taxes if not paid by November 1st; one is an active account that is on a payment plan.  

 

Comparison to 1 month and 1 year ago: 

 Current 1 Period 
Overdue 

2 Periods 
Overdue 

3 Periods 
Overdue 

Payoff Amount 

June 2021 $29,669.10 $1,388.38 $649.45 $2,755.10 $34,462.03 

May 2022 $36,448.15 $3,185.01 $781.14 $1,900.07 $42,314.37 

June 2022 $35,604.40 $3,005.62 $590.41 $2,075.88 $41,276.31 

 

 
 
 
 
 

$35,604.40

$3,005.62
$590.41

$2,075.88

$41,276.31

$0.00

$5,000.00

$10,000.00

$15,000.00

$20,000.00

$25,000.00

$30,000.00

$35,000.00

$40,000.00

$45,000.00

CurCharges 1 PerOverdue 2 PerOverdue 3 PerOverdue PayoffAmt

Accounts Receivable All Accounts



June 13, 2022 Agenda Page 85 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

/hb{9b¢ !D9b5! 
Payroll 
 Employee Pays & Hours Detail NO SSN  
 Pay Pay Pay Control   
 Period Control Description Hours Amount 
Employee Name BAKKEN, SHANE 
 5 12 Council Meetings 1.00 $120.00 
 5 13 Special Meetings 2.00 $100.00 
Employee Name BAKKEN, SHANE $220.00 
Employee Name Beto, Brian N. 
 5 12 Council Meetings 1.00 $120.00 
 5 13 Special Meetings 4.00 $200.00 
Employee Name Beto, Brian N. $320.00 
Employee Name Carlson, Daulton J. 
 9 01 City Hourly 80.00 $1,410.40 
 10 01 City Hourly 96.25 $1,696.89 
Employee Name Carlson, Daulton J. $3,107.29 
Employee Name Gordon, Tony 
 5 12 Council Meetings 1.00 $180.00 
 5 13 Special Meetings 2.00 $100.00 
Employee Name Gordon, Tony $280.00 
Employee Name Hegna, Eric 
 9 17 City Salary 80.00 $2,301.87 
 10 01 City Hourly -48.00 -$1,274.88 
 10 17 City Salary 100.00 $2,301.87 
Employee Name Hegna, Eric $3,328.86 
Employee Name Holm, Tiffaney 
 5 12 Council Meetings 1.00 $120.00 
 5 13 Special Meetings 1.00 $50.00 
Employee Name Holm, Tiffaney $170.00 
Employee Name Koehnen, Rij J. 
 9 01 City Hourly 80.00 $1,680.00 
 10 01 City Hourly 96.50 $2,026.50 
Employee Name Koehnen, Rij J. $3,706.50 
Employee Name Poegel, Stephanie C. 
 9 01 City Hourly 80.00 $1,834.40 
 10 01 City Hourly 92.50 $2,121.03 
Employee Name Poegel, Stephanie C. $3,955.43 
Employee Name Sandberg, Thomas 
 9 01 City Hourly 65.00 $1,049.10 
 10 01 City Hourly 72.75 $1,174.19 
Employee Name Sandberg, Thomas $2,223.29 
Employee Name WIEDENMEYER, JESSICA A. 
 5 12 Council Meetings 1.00 $120.00 
 5 13 Special Meetings 1.00 $50.00 
Employee Name WIEDENMEYER, JESSICA A. $170.00 
 $17,481.37 

/hb{9b¢ !D9b5! 
wŜǎŎǳŜ tǊŜǎƛŘŜƴǘΩǎ wŜǇƻǊǘ 
¶ Rescue had 17 calls for the month of May. 

/hb{9b¢ !D9b5! 
CƛǊŜ /ƘƛŜŦΩǎ wŜǇƻǊǘ 
¶ 7 calls since last report 

¶ Annual driver training of all fireman  will be completed in June 
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¶ Working on hall repairs before winter to attempt to decrease heat loss. Roof leak has not been repaired and 

bathroom has large area of mold on ceiling for past several months that needs repair.  

/hb{9b¢ !D9b5! 
Police /ƘƛŜŦΩǎ wŜǇƻǊǘ 
8 calls for service 

5-10     Report of carbon monoxide detector alarm 

              Parking complaint on Robin Street 

5-17      Request for extra patrol on 4th Street 

5-20      Report of possible crimes against family 

5-25       Complaint of 2 dogs at large at park 

                Complaint of dog at large on Cardinal Street 

5-26      Complaint of dog at large in Audubon Trailer Court 

5-27      Report of a domestic on 5th street 

6-2         Assist Becker County with a suicidal female south of Audubon 

6-3        Assist Becker County with loud explosions in Callaway 

/hb{9b¢ !D9b5! 
tǳōƭƛŎ ²ƻǊƪǎκaŀƛƴǘŜƴŀƴŎŜ ²ƻǊƪŜǊΩǎ wŜǇƻǊǘ 
 

¶ Patched roads 

¶ Put gravel on dirt roads 

¶ The plant pumped 1,034,234 gallons of water 

¶ Took water samples 

¶ Transferred wastewater at the lagoons 

¶ Put new pump in at park 

¶ Johnson Jet Line cleaned out our lift stations 

¶ Had ND Sewage pull a pump and clean it out 

¶ Changed blades 

¶ Changed hydraulic oil on mower 

¶ Planted flowers 

/hb{9b¢ !D9b5! 
/ƭŜǊƪκ¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 

1. ARPA Funds – Water Tower 
Guy Fisher is no longer with Becker County. I was able to get through to someone regarding our application. The 
County has decided to go a different direction with the utilization of their funds and will no longer be awarding 
funds towards individual units of government.  

2. Street Lighting Project 
I spoke with Nate Kunde, our OTP representative. The light poles on the west side of County 11 that were 
outside of city limits were moved to the east side. In addition, poles are being added to the intersections of 
Partridge & Broadway and Swan & Broadway; and two lights are being added along Partridge that were 
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originally added somewhere else. There will be no additional poles with this. If additional poles are 
wanted/needed it would be at a cost of the per pole amount listed at the beginning. 

3. Street Signs 
Because the signs are on city streets only, the Council can make the decision to add them at intersections. If the 
signs are on a county road, then a request for the addition would be made to the county. 

4. Recycling Grant/Costs 
I found out that the funds we receive from the County for the Recycling grant are $750 for the maintenance and 
a percentage of the amount collected from the sale of the recycled items. Each site receives the $750. If 
Audubon Township were to have their own site, they would also receive the $750. The change would be that the 
amount received from the sale of the recycled items would go down to each entity in the County as the total 
amount collected is divided equally among all of the sites. 

5. Calling Tree 
Council requested a phone tree of who to call in any situation. A revised phone listing showing contact 
information for each department head, Council Member and EDA Board Member; as well as who is the liaison 
for each department has been put in each members mailbox. This should help with communication. 

6. Procurement Emergency Clarification 
I flushed out the Emergency section of the Procurement Policy per Council request earlier this year. It is listed 
under Old Business for discussion and/or approval. 

7. Audit 
I met with our auditor in May and reviewed final items. Final documents are enclosed in the packet and Colleen 
will be at the meeting to present her findings. 

8. Phone Bill Taxes 
I heard back from Verizon that the state and federal sales taxes will be removed from our bills; however, there 
may still be applicable non-tax charges, including surcharges or cost recovery fees. 

9. Debt Collection 
Daulton and I are looking into the option of revenue recapture through the State of Minnesota. More 
information will be coming when we get further in the process. 

10. OSHA Audit Updates 
The monthly updates are listed in the consent agenda. I am working on securing a MN OSHA Safety Grant to 
complete the work at the Fire Hall site. Until we hear back from them, no work on this site can be completed, or 
it becomes ineligible for the grant. The grant must be for each specific location, it can not be a citywide grant. 

11. IRS Issues 
I have not called in the last month.  

12. Body Camera Policies 
Hegna has two policies. 

13. Out of Office Days 
a. Training/Meeting  

i. Summer Fest & Audubon 150 Meetings – June 14 
ii. Building Community webinar – June 16 
iii. Wellhead Protection Meeting – June 21 
iv. Summer Fest Week – June 20-26; There will be a lot happening this week. Please be patient 

with any requests during the event week. 
v. Election Machine Testing – July 13 

b. Pre-Scheduled Sick/Vacation Out of Office Days 
i. I will be leaving on various afternoons early and utilizing comp or vacation for sports activities 

for my kids. 
ii. June 27 – All Day 
iii. July 7 – All Day 
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/hb{9b¢ !D9b5! 
!ǘǘƻǊƴŜȅΩǎ wŜǇƻǊǘ 
No items to report. 

/ƻƴǎŜƴǘ !ƎŜƴŘŀ 
Mock OSHA Audit Updates 

CITY WIDE 
1. Fire Extinguishers are not labeled - The final extinguishers were marked on 5/11/2022. 

CITY HALL 
1. Exit doors open in wrong direction 

2. Refuse container had no cover – A new container with a cover was purchased and replaced 4/11/22. 

RECOMMENDATION: For Security Measures, the city should consider installing a 2nd door in the City Hall 

Council Room to allow two means of egress for City Council members in the event of an armed situation. 

STORAGE ROOM 

RECOMMENDATION: A Halon Extinguisher was located in the City Hall Storage Room.  Halon is extremely 

dangerous, and the city should consider disposing of the extinguisher. Fire Bug fixed this on 5/10/22. 

If not replaced, the door to the storage room should have a sign on the outside indicating a HALON 

Extinguisher is present and extreme caution should be used if an employee decides to use the HALON 

extinguisher. 

RECOMMENDATION:  Fluorescent light bulbs are being stored in a haphazard manner.  Due to the bulbs 

containing dangerous gasses, the light bulbs should be kept in a container/manner that prevents the bulbs 

from being broken    

UPSTAIRS APARTMENT 

1. Circuit Breakers Switches not identified as to what they control – aŀǊƪΩǎ 9ƭŜŎǘǊƛŎ fixed this on 4/7/22. 

RECOMMENDATION: Check to ensure the electrical outlets, located in the upstairs apartment bathroom, are 

wired with GFCI {Ground Fault Circuit Interrupters}. 

BASEMENT 

1. Light fixtures need covers over the bulbs 

RECOMMENDATION: Check the NW Wall in the basement level for potential mold. 

POLICE DEPARTMENT 
1. Extension cord being used in lieu of fixed wiring and,  

 Circuit breaker switches not labeled and, 

PUBLIC WORKS SHOP 
Shop Office 

1. Extension cord being used in lieu of fixed wiring 

2. Exit doors open in wrong direction 

3. Unapproved compressor nozzle end  

4. Unapproved gasoline container 

5. (3) Chisels, located in the shop’s toolbox, had mushroomed heads. 



June 13, 2022 Agenda Page 89 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

6. Industrial Air Compressor had not been inspected by a State of Minnesota High Pressure Vessel 
Inspector 

WATER TREATMENT PLANT 
1.  Industrial Air Compressor had not been inspected by a State of Minnesota High Pressure Vessel 
Inspector 

WASTEWATER PONDS 
RECOMMENDATION: The City of Audubon should consider repairing the protective fencing surrounding the 

ponds in an effort to discourage entry / access to the ponds by non-authorized persons. 

FIRE DEPARTMENT 
1. The ceiling above the Fire Hall and facility offices was being used for storage. 

2. Exit doors open in wrong direction 

3. Industrial Air Compressor had not been inspected by a State of Minnesota High Pressure Vessel  
4. Shop wired lighting was noted along the ceiling of the north wall. 

Recommendation: At the time of the Safety Audit, there were several indications that alcoholic beverages 
were being consumed at the Fire Hall.  
Due to potential liability, the City of Audubon should consider prohibiting the consumption of alcoholic 
beverages at the Fire Hall.   

/ƻƴǎŜƴǘ !ƎŜƴŘŀ 
Resolution 2022-15 ς Resolution Recognizing National Pregnancy and Infant Loss Remembrance Day 
 
Whereas, Infants Remembered In Silence, Inc. (IRIS) and many other nonprofit organizations work with thousands of 
parents all over Minnesota and across the United States who have experienced the death of a child during pregnancy 
through early childhood; and 
 
Whereas, Many of these parents live in, deliver in, have a child die in, or a bury a child in our community; and 
 
Whereas, Infants Remembered In Silence (IRIS) a 501(c)(3) nonprofit organization was founded 1987, 35 years ago, to 
offer support for parents whose child/children died from miscarriage, ectopic pregnancy, molar pregnancy, stillbirth, 
neo-natal death, birth defects, sudden unexplained death of a child (SUDC), sudden infant death syndrome (SIDS), 
illness, accidents, and all other types of infants and early childhood death; and 

 
Whereas, Bereaved parents around the world remember their children annually on October 15 with candle lighting at 7 
pm. Some will remember their child/children in their homes while others will remember them in small gatherings 
around the state, across the nation and around the world; and this would unify these parents in tribute to their children; 
and 
 
Whereas, In 1988, President Ronald Reagan proclaimed October as National Pregnancy and Infant Loss Awareness 
month; and 
 
Whereas, In honor of the thousands of children that die each year in Minnesota, Infants Remembered In Silence, Inc. 
(IRIS) respectfully requests that October 15th, 2022 be recognized as Pregnancy and Infant Loss Remembrance Day.  
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUDUBON, MINNESOTA: 

 
Adopted by the City Council of the City of Audubon on June 13, 2022. 
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5L{.¦w{9a9b¢{ 
Final Bills for Prior Month 
 Payments  
 Current Period: May 2022  
Payments Batch MAY22 -03AP $10,194.47 
Refer 0 CAPITAL ONE Ck# 000560E 6/2/2022 
Cash Payment E 201-42220-438 Uniforms Galls - 2 shirts returned -$55.98 
 Invoice 
Cash Payment E 201-42220-241 Protective Gear Forestry Suppliers - Beanie & Gaiters $99.30 
 Invoice 207890-01 
Cash Payment E 100-41400-200 Office Supplies Amazon - Keyboard & Graph Paper $36.98 
 Invoice 
Cash Payment E 100-41400-495 Misc. Expenses Amazon - 3 Name Plates $27.86 
 Invoice 
Cash Payment E 100-41400-200 Office Supplies HR Folders & Office Supplies $77.11 
 Invoice IN3753874 
Cash Payment E 201-42220-200 Office Supplies Best Buy - FD Ipads $1,192.94 
 Invoice 
Cash Payment E 201-42220-438 Uniforms Galls - Two Shirts $61.94 
 Invoice 020945412 4/18/2022 
Cash Payment E 201-42220-438 Uniforms Galls - 3 shirts, 2 returned $93.96 
 Invoice 
Cash Payment E 202-44440-495 Misc. Expenses Galls - 2 shirts $62.62 
 Invoice 0210084438 5/4/2022 
Cash Payment E 100-41400-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 100-42110-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 100-43000-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 201-42220-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 202-44440-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 601-49440-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 602-49490-200 Office Supplies Paper $11.65 
 Invoice IN3780954 5/6/2022 
Cash Payment E 100-43000-335 Vehicles-Repair &  L&M Battery $64.67 
 Invoice 6951764 4/13/2022 
Cash Payment E 602-49490-314 Training & Conferences Lunch - Conference $10.78 
 Invoice 
Cash Payment E 602-49490-314 Training & Conferences Lunch - Conference $13.25 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $1,766.98 
Refer 0 MN DEPT OF REVENUE Ck# 000561E 5/31/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $345.57 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $345.57 
Refer 0 STATE OF MINNESOTA Ck# 000562E 5/31/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $108.65 
Refer 0 INTERNAL REVENUE SERVICE Ck# 000563E 5/31/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $546.21 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $870.30 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $228.72 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $1,645.23 
Refer 0 MN PERA Ck# 000564E 5/31/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,285.57 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $1,285.57 
Refer 0 MINNESOTA ENERGY Ck# 025582  5/19/2022 
Cash Payment E 100-41940-383 Gas Utilities CH, Shop & Jul-Dec 1/2 CC $513.52 
 Invoice 
Cash Payment E 201-42220-383 Gas Utilities 420 Garage & 1/2 CC $182.19 
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 Invoice 
Cash Payment E 202-44440-383 Gas Utilities Jun-June 1/2 of 420 CC $103.61 
 Invoice 
Cash Payment E 601-49440-383 Gas Utilities WTP $137.16 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $936.48 
Refer 0 ARVIG Ck# 025571  5/12/2022 
Cash Payment E 100-41400-321 Telephone Clerk $109.38 
 Invoice 
Cash Payment E 100-42110-321 Telephone PD $109.38 
 Invoice 
Cash Payment E 100-43000-321 Telephone PW $109.38 
 Invoice 
Cash Payment E 601-49440-321 Telephone Water $98.80 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $426.94 
Refer 0 MN PERA Ck# 000565E 5/13/2022 
Cash Payment G 100-21704 PERA Council Retirement $116.00 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $116.00 
Refer 0 MN DEPT OF REVENUE Ck# 000566E 5/13/2022 
Cash Payment G 100-21702 State Withholding Council Withholding $5.00 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $5.00 
Refer 0 INTERNAL REVENUE SERVICE Ck# 000567E 5/13/2022 
Cash Payment G 100-21701 Federal Withholding Council Withholding $5.00 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Council Withholding $0.00 
 Invoice 
Cash Payment G 100-21709 Medicare Council Withholding $33.66 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $38.66 
Refer 0 STATE OF MINNESOTA Ck# 000568E 5/13/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $108.65 
Refer 0 MN PERA Ck# 000569E 5/13/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,515.40 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $1,515.40 
Refer 0 INTERNAL REVENUE SERVICE Ck# 000570E 5/13/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $566.26 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $740.74 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $235.42 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $1,542.42 
Refer 0 MN DEPT OF REVENUE Ck# 000571E 5/13/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $352.92 
 Invoice 
 Transaction  6 /2 /2022 Main Checking 10100 Total  $352.92 
 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $8,147.30 
 201 FIRE FUND $1,586.00 
 202 RESCUE FUND $177.88 
 601 WATER FUND $247.61 
 602 SEWER FUND $35.68 
 $10,194.47 
 Pre-Written Checks $10,194.47 
 Checks to be Generated by the Computer $0.00 
 Total $10,194.47 
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5L{.¦w{9a9b¢{ 
Checks for Prior Month 
 *Check Summary Register©  
 Name Check Date  Check Amt  
10100   Main Checking  
557e MN DEPT OF REVENUE 5/5/2022 $733.00 Sales Tax 
559e COLONIAL LIFE 5/26/2022 $41.66 Insurance 
560e CAPITAL ONE 6/2/2022 $1,766.98 Galls - 2 shirts returned 
561e MN DEPT OF REVENUE 5/31/2022 $345.57 Employee Withholding 
562e STATE OF MINNESOTA 5/31/2022 $108.65 Employee Withholding 
563e INTERNAL REVENUE SERVICE 5/31/2022 $1,645.23 Employee Withholding 
564e MN PERA 5/31/2022 $1,285.57 Employee Retirement 
565e MN PERA 5/13/2022 $116.00 Council Retirement 
566e MN DEPT OF REVENUE 5/13/2022 $5.00 Council Withholding 
567e INTERNAL REVENUE SERVICE 5/13/2022 $38.66 Council Withholding 
568e STATE OF MINNESOTA 5/13/2022 $108.65 Employee Withholding 
569e MN PERA 5/13/2022 $1,515.40 Employee Retirement 
570e INTERNAL REVENUE SERVICE 5/13/2022 $1,542.42 Employee Withholding 
571e MN DEPT OF REVENUE 5/13/2022 $352.92 Employee Withholding 
25539 ALEX AIR APPARATUS INC 5/10/2022 $1,661.90 Annual Service & Parts 
25540 ALL SEASON REPAIR 5/10/2022 $121.48 Repair trucks 
25541 AUDUBON MEATS 5/10/2022 $560.00 Security Deposit 
25542 BECKER COUNTY SHERIFFS  5/10/2022 $961.56 Zuercher Fees 
25543 BMI 5/10/2022 $391.00 Annual Fee 
25544 CENEX FLEET FUELING 5/10/2022 $1,089.13 Police 
25545 CNA SURETY 5/10/2022 $100.00 Utility Permit 
25546 COMMUNITY CO-OPS CENEX 5/10/2022 $116.06 Conc Stand H2O Line Repair 
25547 CORE & MAIN 5/10/2022 $665.73 4 Meters 
25548 CORPORATE TECHNOLOGIES 5/10/2022 $900.00 Monthly Service Contract 
25549 FIRST SYSTEMS TECHNOLOGY  5/10/2022 $450.00 Verify Lift Station 
25550 FORUM COMMUNICATIONS  5/10/2022 $34.55 Refshaw Variance Publishing 
25551 GOPHER STATE ONE CALL 5/10/2022 $21.60 Locates 
25552 GOVOFFICE 5/10/2022 $570.00 Annual Hosting Fee 
25553 L&M SUPPLY INC 5/10/2022 $346.99 Tools, Shop supplies, Keys 
25554 MARKS ELECTRIC INC 5/10/2022 $805.43 Hardwire 3 garage doors openers 
25555 MN FIRE SERVICE  5/10/2022 $360.00 FF II Cert Exam 
25556 MN POLLUTION CONTROL  5/10/2022 $345.00 Water Permit Annual Fees 
25557 MN STATE COMMUNITY TECH  5/10/2022 $1,115.00 FF II Training 
25558 NORSEMAN MOTORS 5/10/2022 $109.95 Rescue 2 Wheel Alignment 
25559 OTTERTAIL POWER COMPANY 5/10/2022 $2,529.56 Street Lights 
25560 RAMSTAD, SKOYLES &  5/10/2022 $1,143.92 iDoc searches though BC 
25561 RDO EQUIPMENT COMPANY 5/10/2022 $194.25 Lawn Mower Repairs 
25562 RMB ENVIRONMENT  5/10/2022 $296.00 1st Qtr Influent 
25563 SLL, INC. 5/10/2022 $3,199.40 2022 Assessment 
25564 STEVES SANITATION INC 5/10/2022 $4,689.94 April Garbage 
25565 TBS EXPRESS 5/10/2022 $253.70 Oil filters for mowers & Gator 
25566 US BANK 5/10/2022 $235.75 Printer Contract 
25567 USABLUEBOOK 5/10/2022 $285.77 Park & Plat 
25568 VERIZON WIRELESS 5/10/2022 $143.15 Clerk 
25569 WILD RICE ELECTRIC 5/10/2022 $39.39 Electric Charges 
25570 WITMER PUBLIC SAFETY  5/10/2022 $234.58 Flashlights 
25571 ARVIG 5/12/2022 $426.94 Clerk 
25572 Carlson, Daulton J. 5/15/2022 $1,049.26 
25573 Hegna, Eric 5/15/2022 $1,532.44 
25574 Koehnen, Rij J. 5/15/2022 $1,139.93 
25575 Poegel, Stephanie C. 5/15/2022 $1,337.13 
25576 Sandberg, Thomas 5/15/2022 $867.84 
25577 BAKKEN, SHANE 5/15/2022 $205.81 
25578 Beto, Brian N. 5/15/2022 $299.36 
25579 Gordon, Tony 5/15/2022 $261.94 
25580 Holm, Tiffaney 5/15/2022 $159.03 
25581 WIEDENMEYER, JESSICA A. 5/15/2022 $149.03 
25582 MINNESOTA ENERGY 5/19/2022 $936.48 CH, Shop & Jul-Dec 1/2 CC 
25583 Carlson, Daulton J. 5/31/2022 $1,245.11 
25584 Hegna, Eric 5/31/2022 $629.35 
25585 Koehnen, Rij J. 5/31/2022 $1,376.50 
25586 Poegel, Stephanie C. 5/31/2022 $1,536.71 
25587 Sandberg, Thomas 5/31/2022 $957.27 
 Total Checks  $47,686.63 
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10103   EDA Checking  
162e CAPITAL ONE 6/2/2022 $11.65 Paper 
 Total Checks  $11.65 

5L{.¦w{9a9b¢{ 
Journal Entries 
 Journal Entries  
 Current Period: June 2022  
Batch Name  JE06-2022-1 
Refer 201935 To correct January property tax receipt Debit Credit 
 R 100-31010 General Tax Levy $365.97 $0.00 
 R 201-31010 General Tax Levy $0.00 $285.28 
 R 202-31010 General Tax Levy $0.00 $80.69 
 Transaction  6 /8 /2022 Total  $365.97 $365.97 

 Fund Summary  
 Debit Credit Difference 
 Refer 201935 100 GENERAL FUND $365.97 $0.00 $365.97 
 201 FIRE FUND $0.00 $285.28 ($285.28) 
 202 RESCUE FUND $0.00 $80.69 ($80.69) 
 For each fund the Debits MUST equal Credits to be In  

5L{.¦w{9a9b¢{ 
Proposed Bills 
 Payments  
 Current Period: June 2022  
Payments Batch JUN22 -01AP $53,629.43 
Refer 0 COLONIAL LIFE   
Cash Payment G 100-21707 Insurance - Colonial Life Insurance $41.66 
 Invoice 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $41.66 
Refer 0 CORPORATE TECHNOLOGIES   
Cash Payment E 100-49000-405 Contracted Services IT Services $900.00 
 Invoice 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $900.00 
Refer 0 ACTIVE 911, INC   
Cash Payment E 201-42220-323 Radio Units Alerting Subscription $345.00 
 Invoice 419222 5/29/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $345.00 
Refer 0 ACTIVE 911, INC   
Cash Payment E 202-44440-323 Radio Units Alerting Subscription $70.00 
 Invoice 407986 4/20/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $70.00 
Refer 0 ARVIG   
Cash Payment E 201-42220-495 Misc. Expenses FD Internet $33.47 
 Invoice 6/1/2022 
Cash Payment E 202-44440-321 Telephone Rescue Internet $33.47 
 Invoice 6/1/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $66.94 
Refer 0 BECKER COUNTY HIGHWAY DEPT   
Cash Payment E 100-43100-220 Repair/Maint Supply  Cold Patch Mix $264.00 
 Invoice 6883 6/2/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $264.00 
Refer 0 CORPORATE TECHNOLOGIES   
Cash Payment E 100-49000-405 Contracted Services Server offline & no internet fix $300.00 
 Invoice 59693 5/31/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $300.00 
Refer 0 CENEX FLEET FUELING   
Cash Payment E 100-42110-334 Vehicles - Fuel Police $456.27 
 Invoice 240004CL 5/31/2022 
Cash Payment E 100-43000-334 Vehicles - Fuel Public Works $444.02 
 Invoice 240004CL 5/31/2022 
Cash Payment E 201-42220-334 Vehicles - Fuel Fire Dept $204.96 
 Invoice 240004CL 5/31/2022 
Cash Payment E 202-44440-334 Vehicles - Fuel Rescue $291.83 
 Invoice 240004CL 5/31/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $1,397.08 
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Refer 0 COMMUNITY CO-OPS CENEX   
Cash Payment E 100-43100-220 Repair/Maint Supply  Propane for Patching Machine $164.00 
 Invoice 330186 5/31/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $164.00 
Refer 0 CORE & MAIN   
Cash Payment E 601-49440-403 Repairs/Maint System MRWA Hydrant Repair $1,131.57 
 Invoice Q910627 5/23/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $1,131.57 
Refer 0 DAULTON CARLSON   
Cash Payment E 100-41400-331 Travel Expenses Mileage Reimbursement $87.75 
 Invoice 6/6/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $87.75 
Refer 0 DEWEYS SEPTIC SERVICE   
Cash Payment E 100-45200-228 General Repair &  Portable Restroom $147.38 
 Invoice 61995 5/9/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $147.38 
Refer 0 FIRE BUG SERVICES LLC   
Cash Payment E 100-41940-401 Repairs/Maint Buildings Extinguiser Maintenance $297.46 
 Invoice 928 5/19/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $297.46 
Refer 0 FREE TO DREAM   
Cash Payment E 100-43000-438 Uniforms T-Shirts $100.00 
 Invoice 3170 6/2/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $100.00 
Refer 0 GOODIN COMPANY   
Cash Payment E 100-45200-228 General Repair &  Sump Pump for Park $333.23 
 Invoice 04652210-00 5/31/2022 
Cash Payment E 100-45200-228 General Repair &  Credit for items previously returned -$186.46 
 Invoice 5/31/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $146.77 
Refer 0 GOPHER STATE ONE CALL   
Cash Payment E 601-49440-408 Locates Locates $23.63 
 Invoice 2050192 5/31/2022 
Cash Payment E 602-49490-408 Locates Locates $23.62 
 Invoice 2050192 5/31/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $47.25 
Refer 0 GRAND FORKS FIRE EQUIPMENT   
Cash Payment E 201-42220-241 Protective Gear 3 sets of gear $7,080.00 
 Invoice 34611 4/7/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $7,080.00 
Refer 0 GRAND FORKS FIRE EQUIPMENT   
Cash Payment E 201-42220-241 Protective Gear Gear Ordered in 2021 $2,360.00 
 Invoice 34962 5/16/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $2,360.00 
Refer 0 GREAT PLAINS FIRE   
Cash Payment E 201-42220-335 Vehicles-Repair &  Eng #12 Repairs $385.00 
 Invoice 6896 5/16/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $385.00 
Refer 0 JOHNSON JET-LINE   
Cash PaymentE 602-49490-409 Repairs/Maint Lift  2022 Sewer Maintenance Program $4,965.92 
 Invoice 3070 5/27/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $4,965.92 
Refer 0 LAKES COUNTRY CONNECTION   
Cash Payment E 601-49440-495 Misc. Expenses Newspaper Ad $27.50 
 Invoice 5/13/2022 
Cash Payment E 602-49490-495 Misc. Expenses Newspaper Ad $27.50 
 Invoice 5/13/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $55.00 
Refer 0 LAKES COUNTRY SERVICE COOP Ck# 000573E 6/9/2022 
Cash Payment G 100-21706 Insurance - Health Health Insurance $610.79 
 Invoice 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $610.79 
Refer 0 M-R SIGN CO., INC.    
Cash Payment E 100-43100-220 Repair/Maint Supply  Signs $139.34 
 Invoice 215919 5/10/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $139.34 
Refer 0 MCFOA   
Cash Payment E 100-41400-433 Dues-Lic-Memb- Membership Renewal $50.00 
 Invoice 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $50.00 
Refer 0 MENARDS DETROIT LAKES   
Cash Payment E 100-41940-401 Repairs/Maint Buildings CH Light Bulbs $13.98 
 Invoice 42793 5/13/2022 
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 Transaction  6 /8 /2022 Main Checking 10100 Total  $13.98 
Refer 0 MIDSTATES WIRELESS   
Cash Payment E 201-42220-323 Radio Units Nylon Carry Case $85.00 
 Invoice 200009969-1 5/25/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $85.00 
Refer 0 MN DEPT OF HEALTH   
Cash Payment E 601-49440-311 MN Dept. of Health Qtrly Service Connection Fee $481.00 
 Invoice 5/19/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $481.00 
Refer 0 MN DEPT OF REVENUE Ck# 000574E 6/6/2022 
Cash Payment E 100-49500-126 MN Sales & Use Tax Sales Tax - Garbage $504.00 
 Invoice 
Cash Payment E 601-49440-126 MN Sales & Use Tax Sales Tax - Water $225.00 
 Invoice 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $729.00 
Refer 0 NORTH DAKOTA SEWAGE PUMP &    
Cash Payment E 602-49490-409 Repairs/Maint Lift  Lift Station Repair $875.00 
 Invoice 881507 1/7/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $875.00 
Refer 0 RAMSTAD, SKOYLES & WINTERS 
Cash PaymentE 100-41100-304 Legal Fees Attend mtg $100.00 
 Invoice 14826 6/1/2022 
Cash Payment E 201-42220-304 Legal Fees Baer Fire/Aud Twsp $490.00 
 Invoice 14826 6/1/2022 
Cash Payment E 100-41100-304 Legal Fees Refshaw Variance & Waiver $66.00 
 Invoice 14826 6/1/2022 
Cash Payment E 100-41100-304 Legal Fees Alley Vacation on 6th $520.00 
 Invoice 14826 6/1/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $1,176.00 
Refer 0 RAMSTAD, SKOYLES & WINTERS   
Cash Payment E 100-41100-304 Legal Fees Curfman Appeal $50.00 
 Invoice 14827 6/1/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $50.00 
Refer 0 RAMSTAD, SKOYLES & WINTERS   
Cash Payment E 100-41100-304 Legal Fees Prosecution Fees $150.00 
 Invoice 14819 6/1/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $150.00 
Refer 0 RDO EQUIPMENT COMPANY   
Cash Payment E 100-43000-335 Vehicles-Repair &  JD Mower $142.44 
 Invoice P1826355 6/6/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $142.44 
Refer 0 STEVE SCHROEDER - DS    
Cash Payment E 100-41100-306 Rental/Bldg Inspector  4 Permits & 74 Rental Inspections $3,849.75 
 Invoice 6/1/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $3,849.75 
Refer 0 STEVES SANITATION INC   
Cash Payment E 100-49500-384 Refuse/Garbage  May Garbage $4,678.98 
 Invoice 5/31/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $4,678.98 
Refer 0 TBS EXPRESS   
Cash Payment E 202-44440-335 Vehicles-Repair &  Rescue Rig #2 Emergency Repair $1,389.43 
 Invoice 220000000273 4/20/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $1,389.43 
Refer 0 TBS EXPRESS   
Cash Payment E 202-44440-335 Vehicles-Repair &  Rescue Rig #2 $438.47 
 Invoice 220000000274 4/20/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $438.47 
Refer 0 US BANK   
Cash Payment E 100-41400-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
Cash Payment E 100-43000-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
Cash Payment E 100-42110-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
Cash Payment E 201-42220-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
Cash PaymentE 202-44440-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
Cash Payment E 601-49440-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
Cash Payment E 602-49490-200 Office Supplies Printer Contract $41.25 
 Invoice 473381002 5/26/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $288.75 
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Refer 0 VERIZON WIRELESS   
Cash Payment E 100-41400-321 Telephone Clerk $51.25 
 Invoice 9907208154 5/23/2022 
Cash Payment E 100-42110-321 Telephone Police $40.05 
 Invoice 9907208154 5/23/2022 
Cash Payment E 100-43000-321 Telephone Public Works $51.25 
 Invoice 9907208154 5/23/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $142.55 
Refer 0 WITMER PUBLIC SAFETY GROUP,    
Cash Payment E 201-42220-241 Protective Gear Beanies $24.61 
 Invoice INV37745 5/17/2022 
 Transaction  6 /8 /2022 Main Checking 10100 Total  $24.61 
Refer 0 OTTERTAIL POWER COMPANY   
Cash Payment E 100-43160-381 Electric Utilities Street Lights $1,089.51 
 Invoice 6/3/2022 
Cash Payment E 100-41940-381 Electric Utilities CH, Shop, BF, Conc $667.15 
 Invoice 6/3/2022 
Cash Payment E 201-42220-381 Electric Utilities 420 Garage & 1/2 CC $131.45 
 Invoice 6/3/2022 
Cash Payment E 202-44440-381 Electric Utilities Jan-Jun 1/2 CC $71.91 
 Invoice 6/3/2022 
Cash Payment E 601-49440-381 Electric Utilities WTP & 5th & Martin $487.11 
 Invoice 6/3/2022 
Cash Payment E 602-49490-381 Electric Utilities Lift Stations - 11/Fal/N/S/E $285.09 
 Invoice 6/3/2022 
 Transaction  6 /9 /2022 Main Checking 10100 Total  $2,732.22 
Refer 0 CHRIS WIEDENMEYER   
Cash Payment E 201-42220-314 Training & Conferences Reimbursement for rgnal mtgs, chiefs mtg, &  $131.63 
 pager pick up 
 Invoice 
Cash Payment E 201-42220-314 Training & Conferences Regional Fire Meeting $30.00 
 Invoice 
 Transaction  6 /9 /2022 Main Checking 10100 Total  $161.63 
Refer 0 HOFFMAN, PHILIP & MARTEL   
Cash Payment E 100-41100-301 Auditing and Acct g  2021 Audit $10,750.00 
 Invoice 6/13/2022 
 Transaction  6 /9 /2022 Main Checking 10100 Total  $10,750.00 
Refer 0 L&M SUPPLY INC   
Cash Payment E 100-42110-314 Training & Conferences Qualifying Ammo $134.94 
 Invoice 0007-7004582 5/31/2022 
Cash PaymentE 201-42220-243 Fire Fighting  Jug & Metal $69.79 
 Invoice 0007-6973399 5/31/2022 
Cash Payment E 201-42220-335 Vehicles-Repair &  Bulb $33.98 
 Invoice 0007-6973744 5/31/2022 
 Transaction  6 /9 /2022 Main Checking 10100 Total  $238.71 
Refer 0 PRO SWEEP INC   
Cash Payment E 100-43100-220 Repair/Maint Supply  Street Sweeping $1,000.00 
 Invoice 18974 5/31/2022 
 Transaction  6 /9 /2022 Main Checking 10100 Total  $1,000.00 
Refer 0 SWANSONS REPAIR   
Cash Payment E 100-43000-221 Equipment Grapple $3,079.00 
 Invoice 01-87382 5/19/2022 
 Transaction  6 /9 /2022 Main Checking 10100 Total  $3,079.00 
 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $31,211.49 
 201 FIRE FUND $11,446.14 
 202 RESCUE FUND $2,336.36 
 601 WATER FUND $2,417.06 
 602 SEWER FUND $6,218.38 
 $53,629.43 
 Pre-Written Checks $1,339.79 
 Checks to be Generated by the Computer $52,289.64 
 Total $53,629.43 
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5L{.¦w{9a9b¢{ 
Additional Bills 
 Payments  
 Current Period: June 2022  
Payments Batch JUN22 -02AP $7,674.19 
Refer 0 ARVIG   
Cash Payment E 100-41400-321 Telephone Clerk $109.43 
 Invoice 6/8/2022 
Cash Payment E 100-42110-321 Telephone PD $109.42 
 Invoice 6/8/2022 
Cash Payment E 100-43000-321 Telephone PW $109.42 
 Invoice 6/8/2022 
Cash Payment E 601-49440-321 Telephone WTP $98.67 
 Invoice 6/8/2022 
 Transaction  6 /13/2022 Main Checking 10100 Total  $426.94 
Refer 0 BOND TRUST SERVICES   
Cash Payment E 602-49490-611 Bond Interest Sewer Rev Refunding Bonds $5,065.00 
 Invoice 70937 6/13/2022 
 Transaction  6 /13/2022 Main Checking 10100 Total  $5,065.00 
Refer 0 CAPITAL ONE Ck# 000575E 6/10/2022 
Cash Payment E 201-42220-200 Office Supplies OtterBox Screen Protectors-Best Buy $57.98 
 Invoice 
Cash Payment E 100-41400-495 Misc. Expenses Bldg Permit Expiration Letter $7.38 
 Invoice 5/13/2022 
Cash Payment E 100-42110-200 Office Supplies Squad Printer Paper $77.26 
 Invoice 136402 5/19/2022 
Cash Payment E 202-44440-495 Misc. Expenses Shirt-Galls $31.34 
 Invoice 021219701 5/20/2022 
Cash Payment E 100-43000-334 Vehicles - Fuel Fuel $58.63 
 Invoice 04420195 5/24/2022 
Cash Payment E 100-43000-334 Vehicles - Fuel Fuel $39.18 
 Invoice 04420174 5/24/2022 
Cash Payment E 100-43000-210 Supplies Safety Glasses-Amazon $16.95 
 Invoice 6/3/2022 
Cash Payment E 202-44440-495 Misc. Expenses Rescue Pens-Amazon $139.99 
 Invoice 6/3/2022 
Cash Payment E 202-44440-495 Misc. Expenses Shirts-Galls $86.94 
 Invoice 6/3/2022 
Cash Payment E 100-43000-210 Supplies Gloves-Amazon $30.99 
 Invoice 6/3/2022 
Cash Payment E 100-49000-495 Misc. Expenses Flags-Amazon $95.88 
 Invoice 6/8/2022 
Cash Payment E 602-49490-314 Training & Conferences Meals fot training $71.57 
 Invoice 
Cash Payment E 100-43000-334 Vehicles - Fuel Fuel-Caseys $116.62 
 Invoice 5/13/2022 
Cash Payment E 100-49000-495 Misc. Expenses Flowers $201.64 
 Invoice 6/1/2022 
Cash Payment E 602-49490-314 Training & Conferences Hoterl for training $576.52 
 Invoice 5/12/2022 
Cash Payment E 601-49440-230 Postage Postage $5.15 
 Invoice 5/31/2022 
Cash Payment E 601-49440-217 Samples Postage $5.15 
 Invoice 6/8/2022 
 Transaction  6 /13/2022 Main Checking 10100 Total  $1,619.17 
Refer 0 JIFFY LUBE # 2614   
Cash Payment E 100-42110-335 Vehicles-Repair &  Squad Oil Change $48.81 
 Invoice 261450158 6/9/2022 
 Transaction  6 /13/2022 Main Checking 10100 Total  $48.81 
Refer 0 WILD RICE ELECTRIC   
Cash Payment E 100-41940-381 Electric Utilities Electric Usage $39.27 
 Invoice 5/31/2022 
 Transaction  6 /13/2022 Main Checking 10100 Total  $39.27 
Refer 0 BOND TRUST SERVICES   
Cash Payment E 602-49490-620 Fiscal Agent s Fees Sewer Rev Refunding Bonds $475.00 
 Invoice 73027 6/13/2022 
 Transaction  6 /13/2022 Main Checking 10100 Total  $475.00 
 Fund Summary 
 10100  Main Checking 
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 100 GENERAL FUND $1,060.88 
 201 FIRE FUND $57.98 
 202 RESCUE FUND $258.27 
 601 WATER FUND $108.97 
 602 SEWER FUND $6,188.09 
 $7,674.19 
 Pre-Written Checks $1,619.17 
 Checks to be Generated by the Computer $6,055.02 
 Total $7,674.19 
 

 

DǳŜǎǘǎ 
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wŜǎŎǳŜ 5ŜǇŀǊǘƳŜƴǘ 
No action items for June. 
 

CƛǊŜ 5ŜǇŀǊǘƳŜƴǘ 
Mutual Aid Agreement with Pelican Rapids 
I have been working to update any mutual aid contracts with other cities and departments over the past several months. 

Included in the packet is an updated mutual aid contract with Pelican Rapids fire department that will need approval. It 

is the same contract as previous one that expires next year.  

 

Fire Departments 
Pelican Rapids 

Joint Cooperative Agreement For Use of Fire Personnel and Equipment 
 

I. Purpose 

This Agreement is made pursuant to Minnesota Statutes 471.59 which authorizes the joint and cooperative 
exercise of powers common to contracting parties. The intent of this agreement is to make equipment, 
personnel and other resources available to political subdivisions from other political subdivisions.  

II. Definitions 

Subdivision 1.  “Party” means a political subdivision.  
Subdivision 2.  “Requesting Official” means the person designated by a Party who is  
   Responsible for requesting Assistance from the other Parties.  
Subdivision 3.  “Requesting Non-Official” means an emergency dispatch operator or a    
 County Sheriff, or his designee.  
Subdivision 4.  “Responding Official” means the person designated by a party who is    
 responsible to determine whether and to what extent that party should    
 provide assistance to a Requesting Party.  
Subdivision 5.  “Responding Party” means a party that provides assistance to a Requesting   
 party.  
Subdivision 6.  “Assistance” means fire and/or emergency medical services personnel and   
 equipment.  
Subdivision 7.  “Specialized Activity” means non-emergency Assistance to include, but    
 not limited to: fire investigators, fire educators, fire instructors, training    
 personnel and associated equipment and facilities.  

III. Parties 

The parties to this Agreement shall consist of the following Departments listed in Appendix A that are located 
in other counties. Upon the adoption of a resolution by it’s governing body, an executed copy of this 
agreement shall be forwarded by the member party to the clerk of each governing body that is listed in 
Appendix A.  

IV. Procedure 
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Subdivision 1. Request for Assistance. Whenever, in the opinion of a Requesting Official or Requesting Non-
Official, there is a need for assistance from the other parties, the Requesting Official, or Requesting Non-
Official, may call upon the Responding Official of any other part to furnish assistance. Specialized activity of a 
non-emergency nature may be requested an/or provided by the parties of this agreement.  
Subdivision 2. Response to Request. Upon the request for assistance from a Requesting Party, the Responding 
Official may authorize and direct his/her party’s personnel to provide assistance to the Requesting Party. This 
decision will be made after considering the needs of the Responding Party and the availability of resources.  
Subdivision 3. Recall of Assistance. The Responding Official may at any time recall such assistance when in his 
or her best judgement or by an order from the governing body of the Responding Party, it is considered to be 
in the best interests of the Responding Party to do so.  
Subdivision 4. Command of Scene. The Requesting Party shall be in command of the mutual aid scene. All 
mutual aid operations will be carried out according to the National Incident Management System (NIMS). The 
personnel and equipment of the Responding Party shall be under the direction and control of the Requesting 
Party until the Responding Official withdraws assistance.  
Subdivision 5. Command of Scene by Requesting Non-Official. In the event that a request is made by a 
Requesting Non-Official due to a Requesting Party’s lack of available personnel, the personnel and equipment 
of the Responding Party shall be under the direction and control of the Responding Party until such time as a 
Requesting Party has personnel able to assume command of the scene under subdivision 4 of section 4 of this 
agreement. All mutual aid operations will be carried out according to the National Incident Management 
System (NIMS).  

V. Worker’s Compensation 

Subdivision 1. Each party shall be responsible for injuries or death of its own personnel. Each party will 
maintain workers’ compensation insurance or self-insurance coverage, coving its own personnel while they 
are providing assistance pursuant to this Agreement. Each party waives the right to sue any other party for 
any workers’ compensation benefits paid to its own employee or volunteer or their dependents, even if the 
injuries were cause wholly or partially by negligence of any other party or its officers, employees, or 
volunteers.  
Subdivision 2. In the event that one of the party’s responds to a call made by a Requesting Non-Official, that 
party shall be responsible for injuries or death of its own personnel. Each party will maintain workers’ 
compensation insurance or self-insurance coverage, covering its own personnel while they are providing 
assistance pursuant to this Agreement. Each party waives the right to sue any other party for any workers’ 
compensation benefits paid to its own employee or volunteer or their dependents, even if the injuries were 
caused wholly or partially by the negligence of any other party or its officers, employees, or volunteers.  

VI. Damage to Equipment 

Each party shall be responsible for damages to or loss of its own equipment. Each party waives the right to sue 
any other party for any damages to or loss of its equipment, even if the damages or losses were caused wholly 
or partially by the negligence of any other party or its officers, employees, or volunteers.  

VII. Liability 

Subdivision 1. For the purposes of the Minnesota Municipal Tort Liability Act (Minn. Stat. 466), the employees 
and officers of the responding party are deemed to be employees (as defined in Minn. Stat. 466.01, 
subdivision 6) of the Requesting Party.  
Subdivision 2. The Requesting Party agrees to defend and indemnify the Responding party against any claims 
brought or actions filed against the Responding Party or any officer, employee, or volunteer of the Responding 
Party or any officer, employee, or volunteer of the Responding Party for injury to, death of, or damage to the 
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property of any third person or persons, arising from the performance and provision of assistance in 
responding to a request for assistance by the Requesting Party pursuant to this Agreement.  
Under no circumstances, however, shall a party be required to pay on behalf of itself and other parties, any 
amounts in excess of the limits on liability established in Minnesota Statutes Chapter 466 applicable to any 
one party. The limits of liability for some or all of the parties may not be added together to determine the 
maximum amount of liability for each party.  
The intent of this subdivision is to impose on each Requesting Party a limited duty to defend and indemnify a 
Responding Party for claims arising within the Requesting Party’s jurisdiction subject to the limits of liability 
under Minnesota Statutes Chapter 466. The purpose of creating this duty to defend and indemnify is to 
simplify the defense of claims be eliminating conflicts among defendants, and to permit liability claims against 
multiple defendants from a single occurrence to be defended by a single attorney.  
Subdivision 3. No party to this Agreement, nor any officer of any Party, shall be liable to any other Party or to 
any other party, or for recalling assistance, both as described in this Agreement.  

VIII. Charges to the Requesting Party 

Subdivision 1. A responding Party to this Agreement will levy no charges for assistance rendered to a 
Requesting Party under the terms of this Agreement unless that assistance continues for a period of more 
than four (4) hours on scene. The Requesting Party shall, regardless of the length of time of assistance, 
reimburse the Responding Party for supplies used. If assistance provided under this Agreement continues for 
more than four (4) hours on scene, the Responding Party will submit to the Requesting Party an itemized bill 
for the actual cost of any assistance provided after the initial four (4) hour period. The responding parties’ 
current bill rate will be used to determine amount to bill for equipment, manpower and supplies and other 
necessary expenses: and the Requesting Party will reimburse the party providing the assistance for that 
amount.  
Subdivision 2. Such charges are not contingent upon the availability of federal or state government funds.  

IX.  Duration.  
This Agreement will be in force from the date of execution and the notification of the clerks of the governing 
agencies. This Agreement will be in force for a period of 15 years from the date of execution. Any party may 
withdraw from this Agreement upon thirty (30) days’ written notice to the other parties to the Agreement.  
 

X. Execution 
Date: _____________ 
 
List of Cities; Appendix A 
Barnesville MN 
Hawley MN 
Lake Park MN 
Audubon MN  
Detroit Lakes MN 
 

 

 

tƻƭƛŎŜ 5ŜǇŀǊǘƳŜƴǘ 
No action items for June. 
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tǳōƭƛŎ ²ƻǊƪǎκaŀƛƴǘŜƴŀƴŎŜ 5ŜǇŀǊǘƳŜƴǘ 
Handheld Meter Device Replacement 
 
Our current Sensus handheld meter reading device is in need of replacement. The current model we have is a Sensus 

AR5501 which is no longer serviceable. If the device fails, Core & Main has devices that we could use temporarily. 

However, these loaner devices could be anywhere at any given time. If the closest loaner device from Core & Main is 6 

hours away in North Dakota and we must read meters that day, it puts us in quite the predicament. Therefore, I believe 

it is best to replace our current device before we put ourselves in this situation. Over the past few months, we as a staff 

have talked with Dean and Chad from Core & Main on what current device is the most suitable for us. They have 

presented us with three quotes for a new reading device. Those devices and their prices have been presented to you in 

the packet. I recommend, based on what Chad has recommended, purchasing the Trimble TDC600 at a cost of 

$1,965.54. Chad has spoken highly of this device and has cited many cities that have had success with this device. This 

device sends and receives all meter reading information via Wi-Fi which will also make the billing process more efficient.  
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/ƭŜǊƪκ¢ǊŜŀǎǳǊŜǊ 5ŜǇŀǊǘƳŜƴǘ 
No action items for June. 

hƭŘ .ǳǎƛƴŜǎǎ 
Procurement Policy ς Emergency Wording 

Procurement Policy 
Version 1: Approved 11-13-2018 

Version 2: Proposed 06-13-2022 
 

 
Section 1. Purchasing Guidelines  
1.1 Purpose  
To provide formalized guidelines to ensure a procurement system of quality and integrity; provide for the fair and 
equitable treatment of all persons or firms involved in purchasing by the City of Audubon (“the City”); ensure that 
supplies and services (including construction) are procured efficiently, effectively, and at the most favorable prices 
available to the City; promote competition in contracting; and assure that the City’s purchasing actions are in full 
compliance with applicable Federal, State, and local laws.  
 
1.2 Definition  
The term “procurement,” as used in this Policy, includes the procuring, purchasing, leasing, or renting of: (1) goods, 
supplies, equipment, and materials, (2) construction and maintenance, (3) Architectural and Engineering (A/E) 
services, (4) consultant services, and (5) other services.  
The standards in this manual are minimum standards to ensure fiscal responsibility. Departments may set more 
restrictive procedures to meet their own budgetary accountability.  
 
1.3 ADA Compliance  
The City of Audubon is subject to the provisions of the Americans with Disabilities Act (ADA). In general, the City 
will consider the needs of people with disabilities as it purchases equipment and configures work and public areas.  
 
1.4 Related Policies  
Additional policies that relate to this purchasing policy and should be referenced in accordance with such, include:  

¶ Travel & Education Policy  

¶ Credit Card Use Policy 
 
1.5 Pre-Approved Expenditures  
The City Council has pre-approved payments that occur in the normal course of business through the budget 
approval process that the City is contractually/legally obligated to pay. Examples include utility related 
expenditures for vendors such as MinnesotaEnergy, OtterTail Power Company, Arvig, Verizon, Detroit Lakes 
Disposal, U.S. Postal Service. Payroll vendor examples include the United States Treasury, State of Minnesota, LCSC, 
PERA, and other similar companies related to salary and benefits. Any payments to these vendors that are outside 
the normal course of business will be presented to the City Council for individual approval or as part of the City 
Council’s consent agenda.  

218-439-6582 Å Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 
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1.6 Capital Projects/Infrastructure Improvements  
Capital projects/infrastructure improvement projects are approved on a project by project basis by City Council 
resolution in the following sequence and are not part of the annual operating and capital expenditure approval 
process:  

¶ RESOLUTION ORDERING PREPARATION OF A FEASIBILITY REPORT  

¶ RESOLUTION RECEIVING FEASIBILITY REPORT  

¶ RESOLUTION ORDERING IMPROVEMENT AND PREPARATION OF PLANS  

¶ RESOLUTION APPROVING PLANS AND SPECIFICATIONS AND ORDERING ADVERTISEMENT FOR BIDS  

¶ RESOLUTION AWARDING CONTRACT  

¶ RESOLUTION PROVIDING FOR THE SALE OF GO BONDS (Amount = contract award, issuance costs and indirect 
costs/contingency)  

¶ RESOLUTION ACCEPTING PROPOSAL ON THE SALE OF G.O. BONDS  

¶ PAY REQUESTS BASED ON PERCENTAGE OF COMPLETION/ENGINEERING ATTESTATION APPEAR ON THE CONSENT AGENDA 
FOR APPROVAL  

 

Professional engineering and legal costs are indirect costs not part of the contract award. These expenditures are 
included in the claims approved at the regular Council meetings. A quarterly report recapping year-to-date 
engineering expenses is provided in the Information/Miscellaneous/Report portion of the City Council agenda 
packet.  
 
Due to the complexity of street and infrastructure improvement projects, contracts are awarded based on 
estimates of linear footage, etc. During the course of the project, estimates can change and are subject to approval 
by the engineer/Public Works Director. Material variances or changes in scope are brought back to the Council for 
approval as an addendum to the contract. 
 
1.7.1 Quick Reference Guide – Assumes normal operating and capital expenditures within budget. 

Procurement 
Method 

Value of 
Purchase 

Quotations 
Needed 

Payment Request 
Options 

Advance Approvals Needed Prior to 
Purchasing 

Mini 
Purchase 

Less than $1,000  Departmental 
Discretion 

Petty Cash ‹ $25 
Credit Card 
Check Request 

Department Head 
City Council 

Yes 
No 

Micro 
Purchase 

$1,000-$4,999 
($3,500 if 
federally funded) 

Two Written 
Quotes or RFP’s 

Credit Card 
Check Request 

Department Head 
City Council 

Yes 
Yes 

Small 
Purchase 

$5,000-$24,999 
($3,500 if 
federally funded) 

Two Written 
Quotes or RFP’s 

Check Request Department Head 
City Council 

Yes 
Yes 

Large 
Purchase 

$25,000-
$174,999 

Three Written 
Quotes or RFP’s 
for capital 
items, RFP’s 
only for 
services (see 
RFP Sec. 4.5) 

Check Request Department Head 
City Council 

Yes 
Yes 

Major 
Purchase 

Greater than 
$175,000 

Sealed Bids, 
solicited by 
public notice 

Check Request Department Head 
City Council 

Yes 
Yes 
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Council 
Resolution 
accepting bid 

 
Joint Purchasing/Cooperative Purchasing Agreements 

(1) If a cooperative purchasing agreement is in place, quotations are not required, but the agreement being 
used should be documented. Examples: State of Minnesota Cooperative Purchasing Venture (CPV), Lakes 
Country Service Cooperative, etc.  

(2) The City has the authority to enter into Joint Purchasing or Cooperative Purchasing Agreements with other 
governmental units as provided for in Minnesota Statutes.  Procurements made through Joint Purchasing or 
Cooperative Purchasing Agreements will satisfy the City’s competitive procurement requirements. 

(3) Formalized contracts or leases for a period exceeding one year must be approved by City Council 
resolution. 

 

1.7.2 Quick Reference Guide - Unbudgeted Capital Expenditure 

Procurement 
Method 

Value of Purchase Quotations 
Needed 

Payment 
Request Options 

Advance Approvals Needed Prior to 
Purchasing 

Small Unbudgeted Capital 
Expenditures 
Greater than $5,000 

Two Written 
Quotes, RFP’s or 
Sealed Bids for 
over $175,000 

Check Request 
Council 
Resolution 

Department Head 
City Council 

Yes 
Yes 

Major Street/Infrastructure 
Improvement 
Contracts 
 
 
Change 
Orders/Material 
Amendments 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Greater than 
$100,000 

Performance 
Bonds required 
to equal contract 
price 
 
All increases 
above $50,000 or 
10% of the 
cumulative 
contract amount, 
whichever is less, 
via change order 
or otherwise, 
must be 
approved by a 
contract 
amendment 
approved by 
resolution and a 
vote taken to 
require or waive 
additional bond 
amounts 
 

Sealed Bids, 
solicited by 
public notice 

Council 
Resolution 
 
 
 
 
Council 
Resolution 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Check Request 

City Council 
 
 
 
 
City Council 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Department 
Head 
City Council 

Yes 
 
 
 
 
Yes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Yes 
Yes 
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Council 
Resolution 
accepting bid 

 

Section 2. Purchasing Practices  
2.1 Ethics / Relations with Vendors  
The City of Audubon holds its employees to the highest ethical standards. Purchases shall be conducted so they 
foster public confidence in the integrity of the City’s procurement system, and open and free competition among 
prospective suppliers. In keeping with this value, employees should avoid the following practices when making 
purchases on behalf of the City:  

1. Circumventing competitive bidding requirements.  

¶ Examples of this include:  
o Splitting purchases so that they can be made through several small purchases. 
o Using the emergency procedure process when no true emergency exists. 
o Using a ‘sole source’ exemption when competition is available.  

2. Denying one or more vendors the opportunity to bid on a contract  

¶ Examples of this include:  
o Using unnecessarily restrictive specifications.  
o Pre-qualifying bidders on a discriminatory basis.  
o Removing companies from a bidders list without just cause.  
o Requiring unnecessarily high bonding.  

3. Giving favored vendors an unfair advantage.  

¶ Example of this include:  
o Providing vendors with information regarding their competition’s offers in advance of a bid 

opening. 
o Making information available to favored vendors and not to others.  
o Giving un-favored vendors inaccurate or misleading information.  

4. Accepting gifts from vendors.  

¶ Minnesota Statutes §471.895 prohibits government employees from receiving gifts except where 
they are included as part of the cost of a product, good, or service provided (such as a meal 
provided as part of a conference). A trinket or memento costing $5 or less is not considered a gift. 

 
2.2 Conflicts of Interest  
No employee, officer, Council/Board member, or agent of the City of Audubon or Audubon EDA shall participate 
directly or indirectly in the selection, award, or administration of any contract if a conflict of interest, either real or 
perceived, would be involved. This type of conflict would be when one of the persons listed below has a financial or 
any other type of interest in a firm competing for the award: 

¶ An employee, officer, Council/Board member, or agent involved in making the award;  

¶ His/her relative (including father, mother, son, daughter, brother, sister, grandparents, uncle, aunt, 
first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-
law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, 
stepsister, half-brother, or half-sister);  

¶ His/her partner;  

¶ A person residing in the same household; or  

¶ An organization which employs or is negotiating to employ, or has an arrangement concerning 
prospective employment of any of the above.  
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Officers, employees, Council/Board members and agents are required to disclose any potential conflicts of interest 
and abide by the requirements as set forth in Minnesota Statutes 469.009,471.87, 471.88, and 471.89. Note: non-
decision-making employees may not do business with the City that is not part of their regular duties/payroll 
compensation, election judges excluded because they are governed by state statute.  

 
Section 3. Authorization  
The City of Audubon has a decentralized purchasing program where individual departments are responsible for 
making their own purchases.  
Payment Authorization Process  

1. Determine the need for commodities and services.  
2. Research the cost of the purchase and determine proper purchasing alternative.  
3. Determine the appropriate fund/expense account and whether there are sufficient funds available. 
4. Forward request to Department Head or Supervisor for approval. If purchase exceeds $1,000, pre-approval 

is needed by City Council. Exceptions: 
a. Capital expenditure itemized on the capital budget approved as part of the annual budget process 
b. Public works materials that are a standard part of operations 
c. Emergency repairs to equipment 
d. Utilities or other contracted services where an agreement is effective and in place (engineering, 

network/software maintenance.) 
5. Department Head or Supervisor forwards request for payment with invoice to the Clerk-Treasurer for input 

into financial accounting system.  
6. Clerk-Treasurer produces check register/claims report that is included in the City Council agenda packet for 

approval by the City Council.  
7. Checks are cut and mailed after City Council approval. 

 

Section 4. Purchasing Alternatives  
4.1 Sealed Bids  

¶ A formal sealed bid procedure is required for all purchases in excess of $175,000 except professional 
services (engineering/architecture) and those on the State of Minnesota Cooperative Purchasing Venture 
(CPV) for things like heavy equipment.  

¶ A published notice of bid is required in the official City newspaper at least ten (10) days in advance of bid 
opening. The published notice must state where the plans and specifications can be obtained by bidders 
and specifically, where the bid opening will be held. The notice may also be published on the City’s official 
website, and/or industry specific publications/websites; however, this publication is in addition to the 
official newspaper publication.  

¶ All bid openings are to be administered by originating department.  

¶ The preparation of all specifications is to be the responsibility of the originating department.  

¶ Required authorization for plans and specifications is the responsibility of the originating department.  

¶ The City Council must formally approve the bid contract.  

¶ The originating department then provides an electronic copy of the signed contract with the Clerk.  
 
4.2 State, County and Other Cooperative Purchasing Contracts  
State Cooperative Purchasing Contracts — The City of Audubon participates in the State of Minnesota Cooperative 
Purchasing Venture (CPV). This enables participants to buy goods and services at a reduced cost under the terms of 
contracts already negotiated by the State of Minnesota.  

¶ The clerk’s office has access to the releases and listings of products/services that can be purchased on state 
contract.  
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¶ If it is determined that a product/service is on a state contract, vendors should be told that the purchase 
will be made using that contract. When completing the purchasing paperwork, note that the purchase is 
per state contract and indicate the contract number.  

Lakes Country Service Cooperative Purchasing Contracts — The City of Audubon participates in the Lakes Country 
Service Cooperative (LCSC) Purchasing Venture (eXpress). This enables participants to buy goods and services at a 
reduced cost under the terms of contracts already negotiated by LCSC.  

¶ The clerk’s office has access to the releases and listings of products/services that can be purchased on 
eXpress.  

¶ If it is determined that a product/service is on a LCSC contract, vendors should be told that the purchase 
will be made using that contract. When completing the purchasing paperwork, note that the purchase is 
per LCSC contract and indicate the contract number.  

 
4.3 Quotes  
If a purchase is estimated to exceed $5,000 but not to exceed $175,000, the purchase may be made either by 

obtaining two written quotes or issuing a Request for Proposal (RFP). Either the quote or response to the RFP 

should clearly identify the vendor, services being provided and cost. All such quotes/RFP responses must be 

forwarded to the clerk-treasurer with the purchasing documents and will be retained based on the General 

Records Retention Schedule for Minnesota Cities. 

 
4.4 Emergency  
Emergency situations may arise where the normal purchasing process cannot be followed for the procurement of 

goods and services. There are two types of emergencies: 1. Natural Disaster 2. Non-Natural Disaster.  

1. Natural Disaster Emergency: 
Å The City Council must adopt a resolution declaring the emergency. 
Å All expenses arising out of a Natural Disaster Emergency will be kept in a separate file. 
Å Department Heads will use their best judgement in selecting vendors. Depending on 

timing, the vendor selected may not be a lowest bid vendor. 
Å All expenses will be reported to the Council as the next possible meeting. 

2. Non-Natural Disaster Emergency 
Å A Non-Natural Disaster Emergency must be a situation arising suddenly and unexpectedly 

which requires speedy action essential to the health, safety, and welfare of the 
community, and not just an inconvenience.  

Å Non-Natural Disaster Emergencies examples include, but are not limited to: 
1. Lift Station Failures or Breaks 
2. Water Tower, or Water, Sewer, or Storm Sewer Line Breaks 
3. Vehicle Break-Downs 
4. Water Treatment Plant or Pond Failures 
5. Building Failures (Holes in Roofs/Doors/Windows) 

Å All expenses arising out of a Non-Natural Disaster Emergency will be kept in a separate 
file. 

Å Department Heads will evaluate the situation and if possible, utilize a low-cost fix until the 
bidding process for a full repair can happen. 

 
4.5 Request for Proposals (RFP)  
RFPs are typically used to solicit proposals for professional services. Typical information to address in RFPs includes:  

¶ Background and scope of the project. 
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¶ Proposal requirements should include adequate information to allow for proper review and evaluation 
including: 

o Description of firm and qualifications, including any specialized experience related to the project. 
o A list of similar projects the firm has completed.  
o Project timetables including: estimate of hours, breakdown of hours by phase, and the City’s 

expectation for a completion date.  
o Designation of a firm principal who will be in charge of the project.  
o Resumés for management and lead staff who will work on the project. 
o Statement that either no subcontractors are allowed or that all subcontractors will be identified and 
are subject to the City’s approval. 

o Estimate of cost to provide the service, outline of fee schedule and payment schedule. 
o Description of City’s selection process.  
o City’s evaluation criteria, which typically may include:  

Á Quality and thoroughness of the proposal. 
Á Similar past experience and/or expertise. 
Á References 
Á Cost estimate 

o The following statement must be included: “The City reserves the right to reject any and all 
proposals, waive all technicalities and accept any proposal deemed to be in the City’s best interest.” 

o Submittal deadline: date, time, project name, and addressee. 
o Statement: “Proposers are solely responsible for delivery of their proposals to the City before the 
deadline. Any proposal received after the deadline will not be considered.”  

o Information about where questions should be directed.  
Note: Staff should make sure that all proposers are given the same information.  

If the City drafts the agreement, attach a copy of the agreement proposed to be used for the project. The 

agreement includes provisions to which the firm must agree, so it is important that they see the agreement up 

front. It is suggested that the RFP be submitted to the City Attorney and LMC Attorney for review prior to 

distribution.  

 
4.6 Leases/Contracts  
All lease and contractual agreements need advance approval by the City Council resolution. Lease/Contract 
documents shall not contain auto-renewal language unless deemed to be in the City's favor.  
 
4.7 On-Line Purchases  
The following guidelines are recommended for purchasing products over the Internet:  

¶ Only purchase from vendors that use secure servers for e-commerce. Most sites will have a disclaimer, but 
some do not have the disclaimer language. If in doubt, either send an e-mail to the vendor or call them.  

¶ When using a credit card, follow the standard purchasing guidelines that are used when paying by credit 
card on the telephone. It is generally safe to use a credit card on the Internet, but be cautious - see the first 
item in this subsection.  

 
Section 5. Payment  
The City of Audubon uses various processes in making payments for goods and services.  
 
5.1 Standard Purchase Orders  
Purchase orders are used when required by the vendor to acknowledge the City’s request for goods and services. A 
copy of the purchase order will be sent to the vendor when requested.  
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¶ Obtain purchase order/number from clerk-treasurer along with necessary approvals.  

¶ Once invoice is received and purchase order complete, return completed purchase order with invoice 
attached and authorization for payment to the clerk-treasurer.  

Purchase orders are also required to be approved in advance by the City Council for purchases between $5,000 and 
$100,000.  
 
5.2 Invoices / Check requests  

¶ Vendor payments are made only off of original invoices to avoid duplicate payment. Invoices must be 
included with the proper authorization(s) and purchase order, written quotes, etc.  

¶ Official Payment Request Forms are used for claims that do not have an invoice, often to reimburse or 
refund a customer.  

 
5.3 Immediate Payment  
The clerk-treasurer policy is for bills to be paid on the disbursement list and the checks cut after Council approval 
has been received. For certain exceptions, immediate pay, also referred to as a "manual batch", may be used under 
the following guidelines:  

¶ Immediate pay is for payments that need to be made prior to disbursement list. Such items include getting 
discounts, avoiding late charges (i.e.: credit card payments), purchases requiring payment with delivery, 
etc.  

¶ Checks will be issued, mailed, or returned to the appropriate department. All of the regular documentation 
must accompany requests for immediate pay (purchase order, check request, invoice or expense voucher).  

 
5.4 Blanket Purchase Orders, Charge Accounts, and House Accounts  
The City uses blanket purchase orders, charge accounts, and house accounts for frequently used vendors. This 
process requires submission of receipt with an account code and the appropriate approvals. All new open accounts 
must be authorized by the requesting department head (example: Menards, L&M Fleet Supply, and Ortons).  
 
5.5 Statements  

¶ The clerk-treasurer tracks all statements—reviewing for old invoices or credits. For vendors where the City 
has open accounts, the clerk-treasurer only pays once a month after matching invoices to the statement.  

¶ All statements are to be mailed directly to the clerk-treasurer.  
 
5.6 Account Coding  
All requests for payment including check request, purchase order, or expense voucher must have an eleven-digit 
code to process payment. Refer to department budget for reference of line item code.  
Helpful hints for completing payment process:  

¶ Eleven-digit code — 101 (fund) 41500 (department or project) 210 (expense line item - office supplies)  

¶ Description - specific description of up to 30 characters. 

¶ Vendor information and address.  

¶ Invoice Number — important to prevent duplicate payment.  

¶ Computer generated material preferred. Handwritten is acceptable if legible.  
 
5.7 Petty Cash  

¶ Used for incidental items $25 or less for expenditures made on behalf of the City.  

¶ An expense voucher must be completed, with a receipt attached, with proper departmental authorization 
obtained to reimburse petty cash from departmental funds.  

¶ Vouchers must be approved by a Department Head.  
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5.8 Guidelines for Payment Processing  

¶ Invoices must be attached to the payment request, purchase order, or expense voucher.  

¶ Processing of payments on claims - invoices are due by noon on the Thursday before a City Council 
meeting, which are held the second Monday of the month. Payments are mailed by the Wednesday after 
the meeting.  

¶ Immediate pays are due to the clerk-treasurer, with checks issued no later than the following day.  

¶ All requests for payments must have eleven-digit code to process payment. Refer to department budget 
line item codes for proper coding.  

 
5.9 Credit Cards  
The City Clerk-Treasurer is issued a City credit card to allow for more efficient purchasing and to make purchases at 
businesses that no longer allow open accounts. Credit cards should not be used for vendors who are typically paid 
by check from the City.  
 
5.10 Electronic Funds Transfer  
Electronic Funds Transfer may be required in some cases to complete a business transaction. The funds are 

transferred electronically from the party’s bank accounts. Some instances may include transactions with the State 

of Minnesota, a federal agency, another local government, bond payment agent or a closing agent in the purchase 

or sale of real estate. These transactions need to follow the same guidelines for payment processing in Section 5.9. 

 

5.11 Expense Reimbursement  
Expense vouchers are required for reimbursement to employees of City-related expenses on a monthly basis. If 
larger expenses are incurred, more than one voucher may be reimbursed in one month. All expense vouchers must 
contain proper account codes, department approval, and receipts must be attached where applicable. 
Reimbursement requests in excess of 45 days from the date the expense is incurred may be denied.  

 
Section 6. Agreement Processing  
6.1 Agreement Forms  
Agreements need to be reviewed by the City attorney unless they follow a previously used format. However, if 
attachments to the agreement modify the agreement or provide new terms, the agreement should be reviewed by 
the City attorney. The City attorney’s review must occur prior to submission for a Council agenda and/or signature.  

¶ The City attorney must review an agreement if it is written on the other party’s form, or if a special 
agreement is being drafted.  

¶ Please note: These provisions apply to ALL agreements, including maintenance agreements, service 
contracts, lease agreements, etc.  

¶ Authorization Levels 
o The Mayor and/or City Clerk-Treasurer are authorized to sign agreements with City Council 

approval. 

¶ Signatures/Official Records 
o Once the agreement is approved, the other party should submit the original of the agreement 

for signatures (as many original copies can be submitted as required, but the City requires one 
original copy for the responsible department). The agreement packet must include the 
agreement, any required bonds, and the certificate of insurance.  

o The clerk’s office will maintain originals and a database of fully executed agreements.  
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o The clerk’s office will maintain a master list of service contracts, including the effective dates, 
date the insurance expires, and any special conditions, for instance, if the agreement calls for 
performance by a specific date. 

 

6.2 Contacts for Services - Social Services and Other Non-profits  
An expenditure of public funds must have both a public purpose and specific or implied statutory authority. 
Although charities and other non-profit entities may benefit their communities, government entities may not 
donate to them without specific statutory or charter authority. For example, while the Red Cross works to benefit 
the public, a local unit of government is not specifically authorized to donate funds to it.  
Public entities may contract with a non-profit entity for a particular service that the public entity is authorized to 
provide. To avoid allegations that an impermissible donation has been made, the public entity should enter into a 
written agreement with the non-profit entity, documenting what the public entity is receiving in exchange for the 
payment.  
Exhibit A of this policy includes the State of Minnesota Office of the State Auditor Statement of Position on Public 
Expenditures: Donations and Dues for further reference.  

 
Section 7. Capital Outlay and Capital Assets  
7.1 Capitalization Threshold  
Capital outlay purchases are for items costing more than $5,000, are a tangible asset, and have a life expectancy of 
more than one year. These items must be included in each department budget and become a recorded capital 
asset. It should be noted that delivery charges must be included as a cost of the item purchased when determining 
if the purchase is a capital outlay item.  
The amount to record for that capital asset would be any charge “to place the asset in its intended location and 
condition for use.” For example, if the City were to purchase a street vehicle, all of the following would be 
considered part of that asset: the vehicle, warning lights, decals, delivery charges, licensing, and any other costs to 
put the asset into its usable condition. Like items that are used together, for example – meeting room chairs, that 
are used together can also be bundled and considered a capital asset if the total value exceeds $5,000.  
 
7.2 Acquisition  
All acquisitions should follow the City’s capital replacement schedule when applicable.  
 
7.3 Tracking and Transfer  
Once the asset is recorded on the City’s financial accounting system, it is the responsibility of the assigned 

department to notify the clerk-treasurer of any assets that have been transferred to a different department. In 

addition, at the end of the year, a physical count of all capital assets will need to be done by each department 

assigned assets. This count will be done at or near the end of the calendar year. Each department will be provided 

a list of assigned assets by the clerk-treasurer. The count will then be made by the department with any 

discrepancies noted on the list provided.  

 
7.5 Deletion or Disposal of Capital Assets  
When an asset is sold or disposed of the assigned department must complete a capital asset disposal form with the 
required information in order for the clerk-treasurer to remove the asset from the financial accounting system. This 
includes items that are disposed of with no sale or trade value. Once again disposals should follow the capital 
replacement policy of the City.  

 
Section 8. Disposal of Surplus Property  
8.1 Auction or Trade In  
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The City has the option to sell surplus items at a public auction, or by sealed bid. The auction house will forward a 
tabulation of the bids received along with payment. The information is reviewed by the department head and then 
the payment is forwarded to the clerk-treasurer.  
A department may also trade in a vehicle when purchasing a replacement as long as the trade in value 
approximates fair market value. Any proceeds from a trade in are treated as a gain or loss on the sale of capital 
assets and are never used to reduce the basis of the replacement item.  
A capital asset disposal form must be filled out when an item is sold at auction or traded in.  
 
8.2 Computer Equipment  
When a piece of computer equipment has reached the end of its useful life with the City, the hard drive must be 

removed and shredded and hardware disposed of by a computer recycling vendor. 

 

8.3 Sales to Political Subdivisions 
Sales of surplus property is allowable without complying with the competitive bidding requirements provided that 

the requirements of Minn. Stat. § 471.64 are followed. 

 

 

Adopted by the City Council of the City of Audubon, County of Becker, State of Minnesota this _________ day of 

___________, 20_____.  

 

hƭŘ .ǳǎƛƴŜǎǎ 
Resolution 2022-16 ς Resolution Setting a Public Hearing on a Proposed Vacation of A Public Street 

Pursuant to Minn. Stat. 412.851 
 

STATE OF MINNESOTA  

 

CITY OF AUDUBON  

 

RESOLUTION SETTING A PUBLIC HEARING ON A PROPOSED VACATION OF A PUBLIC STREET 

PURSUANT TO MINN. ST AT. § 412.851  

 

The City Council of the City of Audubon, Minnesota does hereby Resolve as follows:  

 

RECITALS  

 

WHEREAS:  The City Council desires to consider the vacation of the following  described dedicated 

alley in the Plat of the Original Townsite of Audubon, pursuant to Minn. Stat. 412.851:  

 

The alley dedicated to the public by the Plat of the Original Townsite of Audubon, 

Minnesota, according to the certified Plat thereof on file and of record in the Office 

of the County Recorder in and for Becker County, Minnesota located southerly of Lot 

Numbered Three  (3)  and northerly of Lots Numbered Four (4) and Five (5) of Block 

Numbered 26, westerly of the west right of way line of Sixth Street , in the said 

Townsite of Audubon, Minnesota.  
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NOW THEREFORE, IT IS RESOLVED THAT:  

 

1)  The City Council will consider the vacation of the herein described street and a 

public hearing shall be held on such proposed vacation on the 11th day of July, 2022 

at 6:30 o'clock p.m. before the City Council at the City.  

 

2)  The City Clerk is hereby directed to give published notice once each week for two 

successive weeks in the legal newspaper of the City, posted notice upon the City 

bulletin board for two successi ve weeks and notice by U.S. Mail to each property 

owner affected by the proposed vacation at least ten (10) days before the hearing.  

Mailed notice must contain, at minimum, a copy of the  Notice of Hearing to Vacate 

Public Alley pursuant to Minn. Stat. § 4 12.851  as well as the time, place and date of 

hearing.  

 

Adopted this 13 th  day of June, 2022  by the City Council of the City of Audubon, Minnesota  

 

hƭŘ .ǳǎƛƴŜǎǎ 
COVID Leave 
Original Request: 

In 2020, the government announced that anyone who contracted COVID was allowed up to 2 weeks of paid leave 

without using sick leave. That ended on 12/31/2021. Area communities have extended that on their own. It has been 

asked if the City of Audubon is willing to extend that also. 

 

Updated information: 

Workers Comp is covering anyone who misses time IF it is determined that COVID was contracted at work for specific 

lines of work. They cover 2/3 of the time missed. For those who contract COVID outside of work or for the remaining 1/3 

of the time missed not covered by worker comp, personal sick time would be utilized to cover the hours. We do have 

employees who do not have enough time to cover being gone for the full recommended quarantine time. These 

employees would have to take no pay to complete their quarantine. At this point, Lake Park is still the only community 

giving employees a 2-week COVID leave in the event they contract the illness. 

 

bŜǿ .ǳǎƛƴŜǎǎ 
Resolution 2022-14 ς Resolution Approving Judges for the 2022 Election Year 
 

BE IT RESOLVED, by the Audubon City Council that the following persons are appointed as 2022 election judges 

for the 2022 election year contingent upon receiving necessary training hours as required by 

the Minnesota Secretary of State. Their hourly rate of pay will be $____________, and meals 

shall be provided by the City. 

 

¶ Carol Bergerson 

¶ Lavonne Hanson 
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¶ Edith Huseby 

¶ Patsy Holmgren 

¶ Deb Marweg 

¶ Marie Nelson 

¶ Marla Branden 

¶ Laura Beckner 

¶ Daulton Carlson 

¶ Stephanie Poegel 
 

BE IT FURTHER RESOLVED,  that Head Judge duties will be performed by Stephanie Poegel, City Clerk/Treasurer and that 

Daulton Carlson, will serve as the alternate Head Judge in the event Poegel is unable to fulfill 

the duties for some unforeseen circumstance. The active Head Judge shall have the authority 

to designate additional election judges should an emergency arise. 

 

Adopted this 13th day of June, 2022 by the City Council of the City of Audubon, Minnesota. 

 

 

bŜǿ .ǳǎƛƴŜǎǎ 
MN Association of Small Cities Membership 
 

 

Minnesota Association of Small Cities  

July 2022 - June 2023 Membership  

 

 

Please verify / complete the following information and mail this form, along with 

a check to: MN Association of Small Cities  

145 University Ave W Saint Paul, MN 55103   
  

 

 

 

 

MN Small Cities Membership Dues are based on a POPULATION Formula (Base + .45 x pp = Total). We've pre -calculated 

this for you below, using the most recent data from the State Demographers office. ** Note: the line marked óTOTAL 

2022-2023 Membership Dues ô is the amount to pay.   

 

 

City of : Audubon  

Population : # 560  

Your City is located in MAOSC Region #  R3  

 

2022-2023 Membership Dues Calculation :  

Base Dues = $120.00 [pop. 1-1,000=$120; pop. 1,001-2,000=$150; pop. 2,001-5,000=$200]  

+ City Population of # 560 x 0.45 = $252.00  

 

= TOTAL 2022-2023 Membership Dues : $372.00  
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bŜǿ .ǳǎƛƴŜǎǎ 
Resignation of Council Member Shane Bakken 

 
 

 

 

 

!ǳŘǳōƻƴ мрлǘƘ 
Monthly Update 
¶ Monthly Event 

1. The event for June is Summer Fest. There will be a lot of activity going on in town June 24-26. The 

committee would love for Council Members to be a part of the festivities in any way. Our next 

meeting is June 14 at 3 pm at City Hall. If unable to attend in person, talk with Steph about either 

calling or ZOOMing in. 

2. The July event is a Baseball Spectacular on July 23. Landon Schultz, LPA Activities Director, and Justin 

Hoskins, LPA Baseball Coach are working to have one or more baseball games happening that day in 

honor of the baseball heritage in Audubon. 

¶ Street Pole Banners 

1. The Committee is soliciting banner sponsors for the new street light poles. An anniversary banner 

has been designed and is available for $125 per banner. Each banner sponsor will be given their 

banner once it is taken down in the summer of 2023. 

¶ Anniversary Collectibles 

1. The Committee has ornaments and pins available for $5 each. 
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±ƛǎƛƻƴ 
Monthly Update 
2022 Goals 

1. Fire/Community Hall 
a. The Congressional Spending application was submitted on April 15. We were moved forward by both 

Senators Smith (#3) and Klobuchar (#4) on their lists. We will hear more on if we are approved and if so, 
how much later this summer. 

b. Even if we are approved for congressional funds, it will not cover 100% of the project. The committee 
needs to meet. I have sent emails a couple of times trying to set up a meeting with little to no response. 
How does the Council want this committee to proceed if meeting isn’t possible? 

2. Industrial Park 
a. I misunderstood the geotechnical team completing the work. They have made 2 attempts at getting into 

the field and it was too wet both times. The latest was that they were going to attempt to complete the 
borings on June 6, no information on if that has been completed or not. 

3. Aging Infrastructure 

 


