
 

 
AUDUBON CITY COUNCIL AGENDA 

Regular Meeting 
02-14-2022 ~ 6:30 PM ~ Audubon City Hall 

ZOOM Link 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. PLEDGE OF ALLEGIANCE 
 

4. APPROVE AGENDA  
 

5. CONSENT AGENDA – These items are considered to be routine and will be approved by one motion, with no separate discussion; unless a 

Council member or citizen so requests. At which point the item will be removed from the Consent Agenda and placed elsewhere on the agenda.  
5.01 Approve proposed Council Minutes: regular meeting 01-10-2022 
5.02 Income Statements 
5.03 Utility Billing Clerk Report 
5.04 Payroll 
5.05 Rescue President’s Report 
5.06 Fire Chief’s Report 
5.07 Police Chief’s Report 
5.08 Public Works/Maintenance Worker's Report 
5.09 Clerk/Treasurer’s Report 
5.10 Resolution 2022-08 – Resolution Accepting Donations for Fire Department 

 

6. DISBURSEMENTS 
6.01 Final Bills & Checks 
6.02 Journal Entries 
6.03 Proposed Bills & Additional Bills 

   

7. GUESTS: The City of Audubon Welcomes you to this meeting. We have the desire to provide an opportunity to hear from members of the public. 

This portion of the agenda will be limited to a total of not more than 30 minutes, unless otherwise determined by the council. Individual speakers are 
asked to limit their comments to not more than 3 minutes, unless otherwise determined by the council. The council requests that all comments be in 
keeping with, and contribute to, an atmosphere of civil, courteous, thoughtful, and respectful public discourse. The council will not respond to 
comments at the time of the guests spot on the agenda; however, if the council feels there needs to be a discussion, comments, or a decision it will 
be taken up at the New Business part of the agenda with a possibility of future council agenda items. Thank you for attending. 
 

8. RESCUE 
 

9. FIRE DEPARTMENT 
9.01 2023-2025 Fire Contracts 

 

218-439-6582 • Fax 218-439-3910 
http://www.audubonmn.govoffice2.com/ 
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10. POLICE DEPARTMENT 
 

11. PUBLIC WORKS 
11.01 Maintenance Assistant Wage 
11.02 Public Works/Maintenance Worker Classification and Salary 

 

12. CLERK/TREASURER 
 

13. ATTORNEY 
13.01 Curfman Appeal – *This section of the meeting MAY be closed to the public based on Minn. Stat. 

13D.05. 
 

14. OLD BUSINESS 
 

15. NEW BUSINESS 
15.01 Training Update/Summary - Gordon 
 

16. VISION 
16.01 Industrial Park Committee Report 

 

17.  ANNOUNCEMENTS 
REGULAR MEETINGS 
City Council Meeting – Monday, March 14, 2022 6:30 PM 
EDA Meeting – Wednesday, April 6, 2022 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 26, 2022 1:00 PM 
 Truth in Taxation – December 12, 2022 6:30 PM 
 

18. ADJOURNMENT 
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CONSENT AGENDA 
Council Minutes 

January 10, 2022 

1. CALL TO ORDER 
1.01 Meeting called to order by Mayor Tony Gordon at 6:30 PM at Audubon City Hall. 

 

2. ROLL CALL 
2.01 Members Present: Shane Bakken, Brian Beto, Tony Gordon, Tiffaney Holm, Jessica Wiedenmeyer 
2.02 Member Absent: None 
2.03 Staff: Rij Koehnen (ZOOM), Jacob Lorsung, Stephanie Poegel 
2.04 Contracted Services: Patrick Bakken – Ramstad, Skoyles & Winters 
2.05 Guests: Galaxy S9 (ZOOM); Mlors (ZOOM) 

 

3. PLEDGE OF ALLEGIANCE 
 

4. APPROVE AGENDA  
4.01 Change date to January 10, 2022. 

M/S: Holm/Beto to approve with change presented. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

5. CONSENT AGENDA  
18.01 Approve proposed Council Minutes: regular meeting 12-13-2021; special meeting 01-03-2022 
18.02 Income Statements 
18.03 Utility Billing Clerk Report 
18.04 Payroll 
18.05 Rescue President’s Report 
18.06 Fire Chief’s Report 
18.07 Police Chief’s Report 
18.08 Public Works/Maintenance Worker's Report 
18.09 Clerk/Treasurer’s Report 
18.10 Resolution 2022-01 Resolution Designating Depositories and Corporate Authorization 
18.11 Resolution 2022-02 Resolution Designating Legal Newspaper 
18.12 Resolution 2022-03 Resolution for Pre-Authorized Payment by Clerk-Treasurer 
18.13 Resolution 2022-04 Resolution Designating Official Appointments 
18.14 Resolution 2022-05 Resolution Accepting Donations for Rescue 
18.15 Resolution 2022-06 Resolution Accepting Donations for Fire 
18.16 Resolution 2022-07 Resolution Accepting the Coronavirus Local Fiscal Recovery Fund Established 

Under the American Rescue Plan Act 
M/S: TH/SB to approve Consent agenda with removal of Fire Department officers from Fire Chief’s report 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

6. DISBURSEMENTS 
6.01 Final Bills 

6.01.1.1 Final Bills 
6.01.1.1.1 General Fund = $52,282.54 
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6.01.1.1.2 Fire Fund = $60,844.70 
6.01.1.1.3 Rescue Fund = $9,164.00 
6.01.1.1.4 Water Fund = $16,686.08 
6.01.1.1.5 Sewer Fund = $20,440.00 
6.01.1.1.6 Debt Services 2005A = $0.00 
6.01.1.1.7 Debt Services 2006A = $0.00 

6.02 Journal Entries - None 
6.03 Proposed Bills & Additional Bills 

6.03.1.1 General Fund = $20,771.08 + $5,326.93 = $26,098.01 
6.03.1.2 Fire Fund = $344.48 + $2,034.64 = $2,379.12 
6.03.1.3 Rescue Fund = $33.68 + $156.02 = $189.70 
6.03.1.4 Water Fund = $51,605.50 + $9,120.92 = $60,726.42 
6.03.1.5 Sewer Fund = $72,822.09 + $225.29 = $73,047.38 
6.03.1.6 Debt Services 2005A = $0.00 + $0.00 = $0.00 
6.03.1.7 Debt Services 2006A = $62,243.96 + $0.00 = $62,243.96 

M/S: Holm/Bakken to approve disbursements with pulling Code 4 billing until supported. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
   

7. GUESTS - None 
 

8. RESCUE 
8.01 Approve new member 

M/S: Wiedenmeyer/Holm to approve M. Olds as a Rescue member. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

8.02 Approve purchase of new rig 
M/S: Bakken/Beto to approve purchase of rig from police department for Rescue 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Nay; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried 4-1 

 

9. FIRE DEPARTMENT 
9.01 Fire Department Officers 

M/S: Holm/Beto to approve fire department officers as:  Chief – Chris Wiedenmeyer; Assistant Chief – James Kohler; 1st 
Captain – Shane Bakken; 2nd Captain – Sean Osse; 3rd Captain – Phil Kinney; Engineer – Michael Krieger; Secretary – 
Donavon Strandberg 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
 

10. POLICE DEPARTMENT 
10.01 No action items 

 

11. PUBLIC WORKS 
11.01 No action items 

 

12. CLERK/TREASURER 
12.01 No action items 

 

13. ATTORNEY 
13.01 No action items 
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14. OLD BUSINESS 
14.01 Snow Removal Policy 

M/S: Beto/Holm to approve Snow Removal Policy as presented. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

14.02 Ordinance No. 175 Electric Utility Franchise Fee 
M/S: Wiedenmeyer/Holm to approve Ordinance 175 Electric Franchise Fee Ordinance as presented: 
Roll Call Vote: Bakken – Nay; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried 4-1 

14.03 Industrial Park – Holm 
M/S: Wiedenmeyer/Beto to start Industrial Park Committee with appointing Holm/Bakken as Council Member 
representatives along with staff members. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

14.04 WTP Computer – Poegel 
M/S: Bakken/Beto to ask Corporate Technologies to sell computer for no less than $800. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

 

15. NEW BUSINESS 
15.01 Audit Engagement Letter 

M/S: Beto/Bakken to approve Audit Engagement letter and authorize Mayor and City Clerk/Treasurer to sign. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 

15.02 WTP Computer Emergency Purchase 
15.02.1 Poegel to work on wording for emergency purchases in the Procurement Policy 

15.03 Trailer 
15.03.1 Consensus to hold sale of trailer 
15.03.2 Water Issue 

15.03.2.1 Discussion on contacts, Gordon apologized to Wiedenmeyer regarding not contacting 
her as the liaison during the issue. 

 

16. VISION 
16.01 New/Revised Goals 

16.01.1 Bakken – Industrial Park (remove inform self); add Park Path 
16.01.2 Beto – continue with Fire/Community Hall; add Industrial Park; add West side of lake developed 

for water recreation/park 
16.01.3 Holm – add Industrial Park; add Collaborations to sell residential lots; remove existing goals as 

completed 
16.01.4 Wiedenmeyer – continue Aging Infrastructure; continue For Council to work as a cohesive and 

transparent unit to address the needs of the City of Audubon and its residents; to have council 
and employees, both paid and volunteer, to work within the City’s budgets to achieve the needs of 
the City and residents in a conducive manner while respecting everyone’s opinions, people’s 
rights, and ability to ask questions; the ability to disagree respectfully and to have transparency 
throughout the entire government body; add Park; remove Inflow & Infiltration (issues resolved) 

16.01.5 Gordon – continue Fire Hall; continue Industrial Park; remove Water & Sewer Rates (to be 
reviewed in 2023) 

 

17.  ANNOUNCEMENTS 
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REGULAR MEETINGS 
City Council Meeting – Monday February 14, 2022 6:30 PM 
EDA Meeting – Wednesday, April 6, 2022 5:00 PM 
SPECIAL MEETINGS 

 Board of Appeal & Equalization – April 26. 2022 1:00 PM 
 Truth in Taxation – December 12, 2022 6:30 PM 
 

18. ADJOURNMENT 
M/S: Beto/Wiedenmeyer to adjourn at 8:27 PM. 
Roll Call Vote: Bakken – Aye; Beto – Aye; Gordon – Aye; Holm – Aye; Wiedenmeyer – Aye 
Motion Carried Unanimously 
 

 

THESE MINUTES ARE SCHEDULED TO BE OFFICIALLY APPROVED AT THE FEBRUARY 14, 2022 REGULAR COUNCIL 
MEETING. 
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CONSENT AGENDA 
Income Statements 
 

Fund Monthly 
Revenue 

Monthly 
Expense 

Monthly 
Profit/Loss 

YTD 
Revenue 

YTD 
Expense 

YTD Profit/Loss 

General (100) $11,017.85 $38,055.28 ($27,037.40) $11,017.85 $38,055.28 ($27,037.40) 

Fire (201) $22,216.74 $4,874.45 ($17,342.29) $22,216.74 $4,874.45 ($17,342.29) 

Rescue (202) $7.80 $911.45 ($903.65) $7.80 $911.45 ($903.65) 

Water (601) $16,232.24 $9,899.86 $6,332.38 $16,232.24 $9,899.86 $6,332.38 

Sewer (602) $13,929.49 $51,830.79 ($37,901.30) $13,929.49 $51,830.79 ($37,901.30) 

Debt Service 05 – 
Wat/Sew 

$0.09 $0.00 $0.09 $0.09 $0.00 $0.09 

Debt Service 06 – 
Roads 

$13,545.77 $62,243.96 ($48,698.19) $13,545.77 $62,243.96 ($48,698.19) 

TOTALS $76,949.98 $167,815.79 ($90,865.81) $76,949.98 $167,815.79 ($90,865.81) 

 

CITY REVENUE SUMMARY 
 January 2022 
   2022 YTD January 2022 2022 YTD 
 FUND Description Budget 2022 Amt YTD Amt Balance 
 100 GENERAL FUND $665,620.00 $11,017.85 $11,017.85 $654,602.15 
 201 FIRE FUND $116,289.00 $22,216.74 $22,216.74 $94,072.26 
 202 RESCUE FUND $24,141.00 $7.80 $7.80 $24,133.20 
 301 DEBT SERVICE $78,156.00 $13,545.86 $13,545.86 $64,610.14 
 601 WATER FUND $180,300.00 $16,232.24 $16,232.24 $164,067.76 
 602 SEWER FUND $171,400.00 $13,929.49 $13,929.49 $157,470.51 
 $1,235,906.00 $76,949.98 $76,949.98 $1,158,956.02 
 

CITY EXPENSE SUMMARY 
 January 2022 
   2022 YTD January 2022 2022 YTD 
 FUND Description Budget 2022 Amt YTD Amt Balance 
 100 GENERAL FUND $665,620.00 $38,055.28 $38,055.28 $627,564.72 
 201 FIRE FUND $116,289.00 $4,874.45 $4,874.45 $111,414.55 
 202 RESCUE FUND $24,141.00 $911.45 $911.45 $23,229.55 
 301 DEBT SERVICE $78,156.00 $62,243.96 $62,243.96 $15,912.04 
 601 WATER FUND $180,300.00 $9,899.86 $9,899.86 $170,400.14 
 602 SEWER FUND $171,400.00 $51,830.79 $51,830.79 $119,569.21 
 $1,235,906.00 $167,815.79 $167,815.79 $1,068,090.21 
 

CITY REVENUE REPORT 
 January 2022 
   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
FUND 100 GENERAL FUND 
 Dept   
  R 100-31010 General Tax Levy $262,609.00 $5,224.12 $5,224.12 $257,384.88 1.99% 
  R 100-31810 FRANCHISE TAX $19,420.00 $0.00 $0.00 $19,420.00 0.00% 
  R 100-32000 Licenses and Permits $5.00 $0.00 $0.00 $5.00 0.00% 
  R 100-32180 Business Licenses/Permits $1,850.00 $0.00 $0.00 $1,850.00 0.00% 
  R 100-32200 Non-Business  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-32210 Building Permits $4,000.00 $15.25 $15.25 $3,984.75 0.38% 
  R 100-32240 Animal Licenses $200.00 $0.00 $0.00 $200.00 0.00% 
  R 100-32280 SALES TAX $5,000.00 $309.76 $309.76 $4,690.24 6.20% 
  R 100-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33100 Federal Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33180 FEDERAL GRANTS - COVID $0.00 $0.00 $0.00 $0.00 0.00% 
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  R 100-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33401 Local Government Aid $137,893.00 $0.00 $0.00 $137,893.00 0.00% 
  R 100-33402 Market Value Credit $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33404 Fire Training  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33416 Police Training  $550.00 $0.00 $0.00 $550.00 0.00% 
  R 100-33418 Muni State Aid St  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33420 Fire State Aid $28,000.00 $0.00 $0.00 $28,000.00 0.00% 
  R 100-33421 Police State Aid $8,500.00 $0.00 $0.00 $8,500.00 0.00% 
  R 100-33422 PERA Aid $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33465 Small City Assistance $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-33600 County Grants $1,750.00 $1,752.60 $1,752.60 -$2.60 100.15% 
  R 100-34000 Charges for Services $150.00 $0.00 $0.00 $150.00 0.00% 
  R 100-34206 Misc. Police Revenue $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-34403 Refuse Collection Charges $48,000.00 $3,195.90 $3,195.90 $44,804.10 6.66% 
  R 100-34409 Recycling Collection  $1,750.00 $145.30 $145.30 $1,604.70 8.30% 
  R 100-34950 Misc. Revenues $200.00 $10.27 $10.27 $189.73 5.14% 
  R 100-35104 Police Fines $1,000.00 $23.32 $23.32 $976.68 2.33% 
  R 100-35200 Forfeits $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36100 Special Assessments $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36101 Principal Amount Revenue $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36102 Penalties and Interest $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36210 Interest Earnings $500.00 $18.51 $18.51 $481.49 3.70% 
  R 100-36220 Rent/Lease Fees $13,345.00 $0.00 $0.00 $13,345.00 0.00% 
  R 100-36221 Rental Registration Fees $2,600.00 $0.00 $0.00 $2,600.00 0.00% 
  R 100-36230 Contributions and  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-36270 Insurance Refund &  $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  R 100-36271 General Refund/Rebate $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-37360 Garbage/Recyling Penalty $400.00 $25.40 $25.40 $374.60 6.35% 
  R 100-37400 Storm Sewer Utility Fee $4,150.00 $297.42 $297.42 $3,852.58 7.17% 
  R 100-39101 Sales of Vehicles $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  R 100-39103 Sales of Buildings $0.00 $0.00 $0.00 $0.00 0.00% 
  R 100-39203 Transfer from Other Fund $55,000.00 $0.00 $0.00 $55,000.00 0.00% 
  R 100-39204 Water-Salary Revenues $32,974.00 $0.00 $0.00 $32,974.00 0.00% 
  R 100-39205 Sewer-Salary Revenues $26,974.00 $0.00 $0.00 $26,974.00 0.00% 
  R 100-39206 Fire-Admin Fees $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  R 100-39207 Rescue-Admin Fees $800.00 $0.00 $0.00 $800.00 0.00% 
  R 100-39310 Proceeds-Gen Obligation  $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept   $665,620.00 $11,017.85 $11,017.85 $654,602.15 
FUND 100 GENERAL FUND $665,620.00 $11,017.85 $11,017.85 $654,602.15 
FUND 201 FIRE FUND 
 Dept   
  R 201-33000 Intergovernmental  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-33400 State Grants and Aids $0.00 $3,207.33 $3,207.33 -$3,207.33 0.00% 
  R 201-33404 Fire Training  $1,428.00 $1,500.00 $1,500.00 -$72.00 105.04% 
  R 201-34202 Protection Fees $111,411.00 $14,891.57 $14,891.57 $96,519.43 13.37% 
  R 201-34207 Fire Call Fees $2,500.00 $2,014.20 $2,014.20 $485.80 80.57% 
  R 201-34950 Misc. Revenues $200.00 $0.00 $0.00 $200.00 0.00% 
  R 201-36210 Interest Earnings $250.00 $3.64 $3.64 $246.36 1.46% 
  R 201-36230 Contributions and  $500.00 $600.00 $600.00 -$100.00 120.00% 
  R 201-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39101 Sales of Vehicles $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39201 Transfer from General Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 201-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept   $116,289.00 $22,216.74 $22,216.74 $94,072.26 
FUND 201 FIRE FUND $116,289.00 $22,216.74 $22,216.74 $94,072.26 
FUND 202 RESCUE FUND 
 Dept   
  R 202-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-34202 Protection Fees $22,991.00 $0.00 $0.00 $22,991.00 0.00% 
  R 202-34950 Misc. Revenues $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-36210 Interest Earnings $150.00 $7.80 $7.80 $142.20 5.20% 
  R 202-36220 Rent/Lease Fees $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-36230 Contributions and  $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  R 202-39001 Fundraiser $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39002 Grants - Other $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39201 Transfer from General Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 202-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept   $24,141.00 $7.80 $7.80 $24,133.20 
FUND 202 RESCUE FUND $24,141.00 $7.80 $7.80 $24,133.20 
FUND 301 DEBT SERVICE 
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   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
Dept   
  R 301-36100 Special Assessments $55,105.00 $13,544.40 $13,544.40 $41,560.60 24.58% 
  R 301-36210 Interest Earnings $0.00 $1.46 $1.46 -$1.46 0.00% 
  R 301-38500 LOAN FROM GENERAL $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-38505 LOAN FROM WATER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-38506 LOAN FROM SEWER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39000 Other Financing Sources $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39310 Proceeds-Gen Obligation  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39311 Bond Refunding Revenue $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39400 TRANSFER FROM -  $23,051.00 $0.00 $0.00 $23,051.00 0.00% 
  R 301-39405 TRANSFER FROM - WATER $0.00 $0.00 $0.00 $0.00 0.00% 
  R 301-39406 TRANSFER FROM - SEWER $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept   $78,156.00 $13,545.86 $13,545.86 $64,610.14 
FUND 301 DEBT SERVICE $78,156.00 $13,545.86 $13,545.86 $64,610.14 
FUND 601 WATER FUND 
 Dept   
  R 601-32280 SALES TAX $2,000.00 $250.53 $250.53 $1,749.47 12.53% 
  R 601-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-33180 FEDERAL GRANTS - COVID $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-34950 Misc. Revenues $100.00 $0.00 $0.00 $100.00 0.00% 
  R 601-36105 Utility Unbilled Revenue $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-36210 Interest Earnings $150.00 $0.82 $0.82 $149.18 0.55% 
  R 601-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37100 Water Sales $176,800.00 $15,854.46 $15,854.46 $160,945.54 8.97% 
  R 601-37150 Water Connect/Reconnect $100.00 $45.00 $45.00 $55.00 45.00% 
  R 601-37151 New Hook-Up $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37152 New Customer Fee $150.00 $30.00 $30.00 $120.00 20.00% 
  R 601-37155 Equipment Sales $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-37160 Water Penalty $1,000.00 $51.43 $51.43 $948.57 5.14% 
  R 601-39201 Transfer from General Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 601-39301 Proceeds - Debt from oth  $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept   $180,300.00 $16,232.24 $16,232.24 $164,067.76 
FUND 601 WATER FUND $180,300.00 $16,232.24 $16,232.24 $164,067.76 
FUND 602 SEWER FUND 
 Dept   
  R 602-33101 COVID-19 Funds $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-34950 Misc. Revenues $200.00 $0.00 $0.00 $200.00 0.00% 
  R 602-36105 Utility Unbilled Revenue $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-36210 Interest Earnings $200.00 $0.24 $0.24 $199.76 0.12% 
  R 602-36270 Insurance Refund &  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37151 New Hook-Up $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37200 Sewer Sales $168,000.00 $13,813.43 $13,813.43 $154,186.57 8.22% 
  R 602-37250 Sewer Connect/Reconnect $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-37260 Swr Penalty $3,000.00 $115.82 $115.82 $2,884.18 3.86% 
  R 602-39201 Transfer from General Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39301 Proceeds - Debt from oth  $0.00 $0.00 $0.00 $0.00 0.00% 
  R 602-39311 Bond Refunding Revenue $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept   $171,400.00 $13,929.49 $13,929.49 $157,470.51 
FUND 602 SEWER FUND $171,400.00 $13,929.49 $13,929.49 $157,470.51 
 $1,235,906.00 $76,949.98 $76,949.98 $1,158,956.02 
 

CITY EXPENSE REPORT 
 January 2022 
   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
FUND 100 GENERAL FUND 
 Dept 41000 ARPA Funds 
  E 100-41000-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 41000 ARPA Funds $0.00 $0.00 $0.00 $0.00 
 Dept 41100 Mayor & Council 
  E 100-41100-100 Wages and Salaries  $9,500.00 $910.00 $910.00 $8,590.00 9.58% 
  E 100-41100-121 PERA $475.00 $45.50 $45.50 $429.50 9.58% 
  E 100-41100-122 FICA $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41100-125 Medicare $138.00 $13.22 $13.22 $124.78 9.58% 
  E 100-41100-151 Worker s Comp  $100.00 $0.00 $0.00 $100.00 0.00% 
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   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
  E 100-41100-233 Election Expenses $1,500.00 $0.00 $0.00 $1,500.00 0.00% 
  E 100-41100-301 Auditing and Acct g  $12,400.00 $0.00 $0.00 $12,400.00 0.00% 
  E 100-41100-304 Legal Fees $8,000.00 $625.00 $625.00 $7,375.00 7.81% 
  E 100-41100-306 Rental/Bldg Inspector  $3,200.00 $0.00 $0.00 $3,200.00 0.00% 
  E 100-41100-310 Assessor $5,750.00 $2,500.00 $2,500.00 $3,250.00 43.48% 
  E 100-41100-314 Training & Conferences $750.00 $0.00 $0.00 $750.00 0.00% 
  E 100-41100-351 Legal Notices Publishing $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  E 100-41100-495 Misc. Expenses $100.00 $0.00 $0.00 $100.00 0.00% 
 Dept 41100 Mayor & Council $42,913.00 $4,093.72 $4,093.72 $38,819.28 
 Dept 41400 City Clerk 
  E 100-41400-101 Full-Time Employees  $84,365.00 $6,818.49 $6,818.49 $77,546.51 8.08% 
  E 100-41400-121 PERA $6,327.00 $511.39 $511.39 $5,815.61 8.08% 
  E 100-41400-122 FICA $5,231.00 $422.74 $422.74 $4,808.26 8.08% 
  E 100-41400-125 Medicare $1,223.00 $98.87 $98.87 $1,124.13 8.08% 
  E 100-41400-131 Employer Paid Health $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41400-151 Worker s Comp  $550.00 $0.00 $0.00 $550.00 0.00% 
  E 100-41400-200 Office Supplies $2,000.00 $33.68 $33.68 $1,966.32 1.68% 
  E 100-41400-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-41400-230 Postage $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-41400-314 Training & Conferences $2,700.00 $0.00 $0.00 $2,700.00 0.00% 
  E 100-41400-321 Telephone $2,050.00 $167.26 $167.26 $1,882.74 8.16% 
  E 100-41400-331 Travel Expenses $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-41400-433  $2,615.00 $390.00 $390.00 $2,225.00 14.91% 
  E 100-41400-495 Misc. Expenses $500.00 $6.43 $6.43 $493.57 1.29% 
 Dept 41400 City Clerk $108,561.00 $8,448.86 $8,448.86 $100,112.14 
 Dept 41940 City Buildings 
  E 100-41940-127 Property Tax $4,000.00 $0.00 $0.00 $4,000.00 0.00% 
  E 100-41940-381 Electric Utilities $10,000.00 $813.47 $813.47 $9,186.53 8.13% 
  E 100-41940-383 Gas Utilities $5,500.00 $1,052.56 $1,052.56 $4,447.44 19.14% 
  E 100-41940-401 Repairs/Maint  $55,000.00 $4,109.95 $4,109.95 $50,890.05 7.47% 
  E 100-41940-500 CO - Capital Outlay $13,625.00 $0.00 $0.00 $13,625.00 0.00% 
  E 100-41940-530 Capital Improvements $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 41940 City Buildings $88,125.00 $5,975.98 $5,975.98 $82,149.02 
 Dept 42110 Police Department 
  E 100-42110-101 Full-Time Employees  $55,245.00 $4,603.74 $4,603.74 $50,641.26 8.33% 
  E 100-42110-121 PERA $9,778.00 $814.86 $814.86 $8,963.14 8.33% 
  E 100-42110-125 Medicare $801.00 $62.18 $62.18 $738.82 7.76% 
  E 100-42110-131 Employer Paid Health $3,558.00 $305.00 $305.00 $3,253.00 8.57% 
  E 100-42110-151 Worker s Comp  $4,000.00 $0.00 $0.00 $4,000.00 0.00% 
  E 100-42110-200 Office Supplies $500.00 $45.66 $45.66 $454.34 9.13% 
  E 100-42110-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-42110-221 Equipment $100.00 $0.00 $0.00 $100.00 0.00% 
  E 100-42110-234 Animal Control  $210.00 $0.00 $0.00 $210.00 0.00% 
  E 100-42110-314 Training & Conferences $650.00 $187.92 $187.92 $462.08 28.91% 
  E 100-42110-321 Telephone $2,000.00 $155.76 $155.76 $1,844.24 7.79% 
  E 100-42110-334 Vehicles - Fuel $3,410.00 $330.16 $330.16 $3,079.84 9.68% 
  E 100-42110-335 Vehicles-Repair &  $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 100-42110-433  $1,300.00 $0.00 $0.00 $1,300.00 0.00% 
  E 100-42110-438 Uniforms $700.00 $0.00 $0.00 $700.00 0.00% 
  E 100-42110-495 Misc. Expenses $600.00 $0.00 $0.00 $600.00 0.00% 
  E 100-42110-500 CO - Capital Outlay $1,200.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-42110-550 CO - Motor Vehicles $6,500.00 $0.00 $0.00 $6,500.00 0.00% 
 Dept 42110 Police Department $92,552.00 $6,505.28 $6,505.28 $86,046.72 
 Dept 42600 Public Health 
  E 100-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 42600 Public Health $0.00 $0.00 $0.00 $0.00 
 Dept 43000 Public Works 
  E 100-43000-101 Full-Time Employees  $41,204.00 $3,328.08 $3,328.08 $37,875.92 8.08% 
  E 100-43000-103 Part-Time Employees $23,800.00 $1,365.10 $1,365.10 $22,434.90 5.74% 
  E 100-43000-121 PERA $4,225.00 $351.98 $351.98 $3,873.02 8.33% 
  E 100-43000-122 FICA $4,030.00 $290.97 $290.97 $3,739.03 7.22% 
  E 100-43000-125 Medicare $943.00 $68.05 $68.05 $874.95 7.22% 
  E 100-43000-131 Employer Paid Health $4,600.00 $0.00 $0.00 $4,600.00 0.00% 
  E 100-43000-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-151 Worker s Comp  $1,200.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-43000-200 Office Supplies $500.00 $33.68 $33.68 $466.32 6.74% 
  E 100-43000-208 Office Equip Maint $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-210 Supplies $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
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   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
  E 100-43000-221 Equipment $6,000.00 $0.00 $0.00 $6,000.00 0.00% 
  E 100-43000-314 Training & Conferences $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43000-321 Telephone $2,600.00 $167.27 $167.27 $2,432.73 6.43% 
  E 100-43000-334 Vehicles - Fuel $4,000.00 $935.41 $935.41 $3,064.59 23.39% 
  E 100-43000-335 Vehicles-Repair &  $4,000.00 $0.00 $0.00 $4,000.00 0.00% 
  E 100-43000-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-405 Contracted Services $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43000-438 Uniforms $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43000-495 Misc. Expenses $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43000-501 CO - Snow Removal  $2,500.00 $0.00 $0.00 $2,500.00 0.00% 
  E 100-43000-584 CO - Equipment $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
 Dept 43000 Public Works $103,102.00 $6,540.54 $6,540.54 $96,561.46 
 Dept 43100 Hwys, Streets, & Roads 
  E 100-43100-220 Repair/Maint Supply  $8,000.00 $0.00 $0.00 $8,000.00 0.00% 
  E 100-43100-500 CO - Capital Outlay $7,000.00 $0.00 $0.00 $7,000.00 0.00% 
  E 100-43100-530 Capital Improvements $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-43100-703 Transfer - Debt  $27,081.00 $0.00 $0.00 $27,081.00 0.00% 
 Dept 43100 Hwys, Streets, & Roads $42,081.00 $0.00 $0.00 $42,081.00 
 Dept 43160 Street Lighting 
  E 100-43160-381 Electric Utilities $39,783.00 $1,648.97 $1,648.97 $38,134.03 4.14% 
  E 100-43160-495 Misc. Expenses $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-43160-500 CO - Capital Outlay $1,200.00 $0.00 $0.00 $1,200.00 0.00% 
  E 100-43160-530 Capital Improvements $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 43160 Street Lighting $41,483.00 $1,648.97 $1,648.97 $39,834.03 
 Dept 45200 Parks (GENERAL) 
  E 100-45200-228 General Repair &  $6,000.00 $0.00 $0.00 $6,000.00 0.00% 
  E 100-45200-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 45200 Parks (GENERAL) $6,000.00 $0.00 $0.00 $6,000.00 
 Dept 46500 Economic Develop mt (GENERAL) 
  E 100-46500-128 Taxes $6,962.00 $0.00 $0.00 $6,962.00 0.00% 
 Dept 46500 Economic Develop mt  $6,962.00 $0.00 $0.00 $6,962.00 
 Dept 48000 Storm Sewer 
  E 100-48000-228 General Repair &  $4,150.00 $0.00 $0.00 $4,150.00 0.00% 
  E 100-48000-500 CO - Capital Outlay $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 48000 Storm Sewer $4,150.00 $0.00 $0.00 $4,150.00 
 Dept 49000 Miscellaneous (GENERAL) 
  E 100-49000-124 Fire Pension  $28,000.00 $0.00 $0.00 $28,000.00 0.00% 
  E 100-49000-308 Fire Protection Services $14,484.00 $0.00 $0.00 $14,484.00 0.00% 
  E 100-49000-309 Rescue Protection  $4,137.00 $0.00 $0.00 $4,137.00 0.00% 
  E 100-49000-360 Insurance $13,000.00 $0.00 $0.00 $13,000.00 0.00% 
  E 100-49000-405 Contracted Services $17,000.00 $1,157.43 $1,157.43 $15,842.57 6.81% 
  E 100-49000-495 Misc. Expenses $500.00 -$256.60 -$256.60 $756.60 -51.32% 
  E 100-49000-500 CO - Capital Outlay $2,920.00 $0.00 $0.00 $2,920.00 0.00% 
  E 100-49000-602 Other Long-Term  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-612 Other Long-Term  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49000-800 Loan - Interfund  $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 49000 Miscellaneous (GENERAL) $80,041.00 $900.83 $900.83 $79,140.17 
 Dept 49500 Refuse/Garbage (GENERAL) 
  E 100-49500-126 MN Sales & Use Tax $5,000.00 $399.00 $399.00 $4,601.00 7.98% 
  E 100-49500-200 Office Supplies $600.00 $0.00 $0.00 $600.00 0.00% 
  E 100-49500-230 Postage $500.00 $0.00 $0.00 $500.00 0.00% 
  E 100-49500-384 Refuse/Garbage  $43,000.00 $3,542.10 $3,542.10 $39,457.90 8.24% 
  E 100-49500-432 Uncollectable Checks $0.00 $0.00 $0.00 $0.00 0.00% 
  E 100-49500-433  $450.00 $0.00 $0.00 $450.00 0.00% 
 Dept 49500 Refuse/Garbage  $49,550.00 $3,941.10 $3,941.10 $45,608.90 
 Dept 49990 Other Expense (GENERAL) 
  E 100-49990-495 Misc. Expenses $100.00 $0.00 $0.00 $100.00 0.00% 
 Dept 49990 Other Expense  $100.00 $0.00 $0.00 $100.00 
FUND 100 GENERAL FUND $665,620.00 $38,055.28 $38,055.28 $627,564.72 
FUND 201 FIRE FUND 
 Dept 42220 Fire Department 
  E 201-42220-100 Wages and Salaries  $11,500.00 $0.00 $0.00 $11,500.00 0.00% 
  E 201-42220-122 FICA $700.00 $0.00 $0.00 $700.00 0.00% 
  E 201-42220-124 Fire Pension  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-125 Medicare $200.00 $0.00 $0.00 $200.00 0.00% 
  E 201-42220-126 MN Sales & Use Tax $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-151 Worker s Comp  $6,500.00 $0.00 $0.00 $6,500.00 0.00% 
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   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
  E 201-42220-152 Worker s Comp  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-200 Office Supplies $600.00 $33.68 $33.68 $566.32 5.61% 
  E 201-42220-211 Cleaning Supplies $150.00 $0.00 $0.00 $150.00 0.00% 
  E 201-42220-214 Medical $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 201-42220-235 Fire Call Expenses $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  E 201-42220-241 Protective Gear $6,000.00 $368.65 $368.65 $5,631.35 6.14% 
  E 201-42220-242 SCBA $2,500.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-243 Fire Fighting  $7,500.00 $2,000.84 $2,000.84 $5,499.16 26.68% 
  E 201-42220-304 Legal Fees $750.00 $0.00 $0.00 $750.00 0.00% 
  E 201-42220-312 Snow Removal $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-314 Training & Conferences $4,000.00 $1,500.00 $1,500.00 $2,500.00 37.50% 
  E 201-42220-323 Radio Units $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 201-42220-334 Vehicles - Fuel $2,000.00 $56.94 $56.94 $1,943.06 2.85% 
  E 201-42220-335 Vehicles-Repair &  $14,500.00 $88.06 $88.06 $14,411.94 0.61% 
  E 201-42220-360 Insurance $5,000.00 $0.00 $0.00 $5,000.00 0.00% 
  E 201-42220-381 Electric Utilities $1,900.00 $186.89 $186.89 $1,713.11 9.84% 
  E 201-42220-383 Gas Utilities $3,200.00 $524.64 $524.64 $2,675.36 16.40% 
  E 201-42220-401 Repairs/Maint  $500.00 $0.00 $0.00 $500.00 0.00% 
  E 201-42220-406 Repairs/Maint  $750.00 $0.00 $0.00 $750.00 0.00% 
  E 201-42220-432 Uncollectable Checks $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-433  $1,250.00 $100.00 $100.00 $1,150.00 8.00% 
  E 201-42220-438 Uniforms $1,250.00 $0.00 $0.00 $1,250.00 0.00% 
  E 201-42220-495 Misc. Expenses $1,000.00 $14.75 $14.75 $985.25 1.48% 
  E 201-42220-500 CO - Capital Outlay $6,879.00 $0.00 $0.00 $6,879.00 0.00% 
  E 201-42220-550 CO - Motor Vehicles $24,660.00 $0.00 $0.00 $24,660.00 0.00% 
  E 201-42220-581 CO - Radio Equipment $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  E 201-42220-582 CO - SCBA $2,500.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-583 CO - Protective Gear $2,500.00 $0.00 $0.00 $2,500.00 0.00% 
  E 201-42220-609 Lease Principal $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-700 Transfers (GENERAL) $0.00 $0.00 $0.00 $0.00 0.00% 
  E 201-42220-702 Transfer - Admin  $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
 Dept 42220 Fire Department $116,289.00 $4,874.45 $4,874.45 $111,414.55 
FUND 201 FIRE FUND $116,289.00 $4,874.45 $4,874.45 $111,414.55 
FUND 202 RESCUE FUND 
 Dept 44440 Rescue Squad 
  E 202-44440-151 Worker s Comp  $500.00 $0.00 $0.00 $500.00 0.00% 
  E 202-44440-200 Office Supplies $500.00 $33.68 $33.68 $466.32 6.74% 
  E 202-44440-214 Medical $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 202-44440-231 Rescue Call Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-232 Fund Raising Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-241 Protective Gear $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  E 202-44440-314 Training & Conferences $2,300.00 $520.00 $520.00 $1,780.00 22.61% 
  E 202-44440-321 Telephone $180.00 $14.75 $14.75 $165.25 8.19% 
  E 202-44440-323 Radio Units $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 202-44440-334 Vehicles - Fuel $750.00 $27.66 $27.66 $722.34 3.69% 
  E 202-44440-335 Vehicles-Repair &  $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 202-44440-360 Insurance $1,300.00 $0.00 $0.00 $1,300.00 0.00% 
  E 202-44440-380 Utility Services  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-381 Electric Utilities $500.00 $113.61 $113.61 $386.39 22.72% 
  E 202-44440-383 Gas Utilities $600.00 $201.75 $201.75 $398.25 33.63% 
  E 202-44440-401 Repairs/Maint  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 202-44440-495 Misc. Expenses $1,500.00 $0.00 $0.00 $1,500.00 0.00% 
  E 202-44440-500 CO - Capital Outlay $2,070.00 $0.00 $0.00 $2,070.00 0.00% 
  E 202-44440-550 CO - Motor Vehicles $2,070.00 $0.00 $0.00 $2,070.00 0.00% 
  E 202-44440-584 CO - Equipment $2,071.00 $0.00 $0.00 $2,071.00 0.00% 
  E 202-44440-702 Transfer - Admin  $800.00 $0.00 $0.00 $800.00 0.00% 
 Dept 44440 Rescue Squad $24,141.00 $911.45 $911.45 $23,229.55 
FUND 202 RESCUE FUND $24,141.00 $911.45 $911.45 $23,229.55 
FUND 301 DEBT SERVICE 
 Dept 43100 Hwys, Streets, & Roads 
  E 301-43100-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-43100-601 Debt Srv Bond  $52,000.00 $54,000.00 $54,000.00 -$2,000.00 103.85% 
  E 301-43100-602 Other Long-Term  $2,680.00 $0.00 $0.00 $2,680.00 0.00% 
  E 301-43100-611 Bond Interest $20,796.00 $8,243.96 $8,243.96 $12,552.04 39.64% 
  E 301-43100-620 Fiscal Agent s Fees $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 43100 Hwys, Streets, & Roads $75,476.00 $62,243.96 $62,243.96 $13,232.04 
 Dept 49991 Water & Sewer Improvements 
  E 301-49991-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
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  E 301-49991-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-602 Other Long-Term  $2,680.00 $0.00 $0.00 $2,680.00 0.00% 
  E 301-49991-611 Bond Interest $0.00 $0.00 $0.00 $0.00 0.00% 
  E 301-49991-620 Fiscal Agent s Fees $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 49991 Water & Sewer  $2,680.00 $0.00 $0.00 $2,680.00 
FUND 301 DEBT SERVICE $78,156.00 $62,243.96 $62,243.96 $15,912.04 
FUND 601 WATER FUND 
 Dept 42600 Public Health 
  E 601-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 42600 Public Health $0.00 $0.00 $0.00 $0.00 
 Dept 49440 Water Administration 
  E 601-49440-126 MN Sales & Use Tax $2,000.00 $256.00 $256.00 $1,744.00 12.80% 
  E 601-49440-127 Property Tax $2.00 $0.00 $0.00 $2.00 0.00% 
  E 601-49440-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-151 Worker s Comp  $1,000.00 $0.00 $0.00 $1,000.00 0.00% 
  E 601-49440-200 Office Supplies $1,500.00 $33.68 $33.68 $1,466.32 2.25% 
  E 601-49440-210 Supplies $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 601-49440-216 Chemicals and Chem  $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-217 Samples $700.00 $30.00 $30.00 $670.00 4.29% 
  E 601-49440-221 Equipment $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-230 Postage $300.00 $0.00 $0.00 $300.00 0.00% 
  E 601-49440-311 MN Dept. of Health $1,840.00 $0.00 $0.00 $1,840.00 0.00% 
  E 601-49440-314 Training & Conferences $1,000.00 $432.58 $432.58 $567.42 43.26% 
  E 601-49440-321 Telephone $1,500.00 $101.72 $101.72 $1,398.28 6.78% 
  E 601-49440-360 Insurance $2,400.00 $0.00 $0.00 $2,400.00 0.00% 
  E 601-49440-381 Electric Utilities $550.00 $539.92 $539.92 $10.08 98.17% 
  E 601-49440-383 Gas Utilities $900.00 $210.96 $210.96 $689.04 23.44% 
  E 601-49440-399 Repairs/Maint Wells $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-403 Repairs/Maint System $6,000.00 $0.00 $0.00 $6,000.00 0.00% 
  E 601-49440-404 Repairs/Maint Tower $10,000.00 $0.00 $0.00 $10,000.00 0.00% 
  E 601-49440-405 Contracted Services $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-408 Locates $125.00 $0.00 $0.00 $125.00 0.00% 
  E 601-49440-420 Depreciation $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-432 Uncollectable Checks $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-433  $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 601-49440-490 Donations to Civic  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-495 Misc. Expenses $500.00 $0.00 $0.00 $500.00 0.00% 
  E 601-49440-500 CO - Capital Outlay $5,000.00 $0.00 $0.00 $5,000.00 0.00% 
  E 601-49440-530 Capital Improvements $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-560 CO - Water Tower $13,419.00 $0.00 $0.00 $13,419.00 0.00% 
  E 601-49440-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-604 PFA Bond Principal $65,000.00 $0.00 $0.00 $65,000.00 0.00% 
  E 601-49440-611 Bond Interest $16,590.00 $8,295.00 $8,295.00 $8,295.00 50.00% 
  E 601-49440-701 Transfer - Maint  $18,750.00 $0.00 $0.00 $18,750.00 0.00% 
  E 601-49440-702 Transfer - Admin  $14,224.00 $0.00 $0.00 $14,224.00 0.00% 
  E 601-49440-703 Transfer - Debt  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 601-49440-800 Loan - Interfund  $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 49440 Water Administration $180,300.00 $9,899.86 $9,899.86 $170,400.14 
FUND 601 WATER FUND $180,300.00 $9,899.86 $9,899.86 $170,400.14 
FUND 602 SEWER FUND 
 Dept 42600 Public Health 
  E 602-42600-495 Misc. Expenses $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 42600 Public Health $0.00 $0.00 $0.00 $0.00 
 Dept 49490 Sewer Administration 
  E 602-49490-151 Worker s Comp  $627.00 $0.00 $0.00 $627.00 0.00% 
  E 602-49490-200 Office Supplies $1,500.00 $33.67 $33.67 $1,466.33 2.24% 
  E 602-49490-216 Chemicals and Chem  $6,500.00 $0.00 $0.00 $6,500.00 0.00% 
  E 602-49490-217 Samples $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 602-49490-221 Equipment $14,500.00 $0.00 $0.00 $14,500.00 0.00% 
  E 602-49490-228 General Repair &  $7,500.00 $0.00 $0.00 $7,500.00 0.00% 
  E 602-49490-230 Postage $300.00 $0.00 $0.00 $300.00 0.00% 
  E 602-49490-304 Legal Fees $100.00 $0.00 $0.00 $100.00 0.00% 
  E 602-49490-314 Training & Conferences $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 602-49490-360 Insurance $2,000.00 $0.00 $0.00 $2,000.00 0.00% 
  E 602-49490-381 Electric Utilities $2,500.00 $180.29 $180.29 $2,319.71 7.21% 
  E 602-49490-403 Repairs/Maint System $2,000.00 $1,056.83 $1,056.83 $943.17 52.84% 
  E 602-49490-405 Contracted Services $3,000.00 $0.00 $0.00 $3,000.00 0.00% 
  E 602-49490-407 Repairs/Maint Ponds $5,500.00 $0.00 $0.00 $5,500.00 0.00% 
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   2022 YTD January 2022 2022 YTD %YTD 
  Account Descr Budget 2022 Amt YTD Amt Balance Budget 
  E 602-49490-408 Locates $125.00 $0.00 $0.00 $125.00 0.00% 
  E 602-49490-409 Repairs/Maint Lift  $22,000.00 $0.00 $0.00 $22,000.00 0.00% 
  E 602-49490-420 Depreciation $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-432 Uncollectable Checks $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-433  $2,000.00 $45.00 $45.00 $1,955.00 2.25% 
  E 602-49490-490 Donations to Civic  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-495 Misc. Expenses $500.00 $0.00 $0.00 $500.00 0.00% 
  E 602-49490-500 CO - Capital Outlay $6,797.00 $0.00 $0.00 $6,797.00 0.00% 
  E 602-49490-531 CO - Shrinking Fund $6,797.00 $0.00 $0.00 $6,797.00 0.00% 
  E 602-49490-601 Debt Srv Bond  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-605 Bond Payments $45,000.00 $45,000.00 $45,000.00 $0.00 100.00% 
  E 602-49490-606 Bond Refunding  $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-611 Bond Interest $10,580.00 $5,515.00 $5,515.00 $5,065.00 52.13% 
  E 602-49490-620 Fiscal Agent s Fees $600.00 $0.00 $0.00 $600.00 0.00% 
  E 602-49490-700 Transfers (GENERAL) $0.00 $0.00 $0.00 $0.00 0.00% 
  E 602-49490-701 Transfer - Maint  $12,750.00 $0.00 $0.00 $12,750.00 0.00% 
  E 602-49490-702 Transfer - Admin  $14,224.00 $0.00 $0.00 $14,224.00 0.00% 
  E 602-49490-703 Transfer - Debt  $0.00 $0.00 $0.00 $0.00 0.00% 
 Dept 49490 Sewer Administration $171,400.00 $51,830.79 $51,830.79 $119,569.21 
FUND 602 SEWER FUND $171,400.00 $51,830.79 $51,830.79 $119,569.21 
 $1,235,906.00 $167,815.79 $167,815.79 $1,068,090.21 
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CONSENT AGENDA 
Utility Billing Clerk Report 
 
 

As of February 1, 2022 

 

 
 

 

There are 2 accounts 3+ months past due: 1 is a final making small monthly payments and the other is shut off and will 

be levied to property taxes if not paid by November 1st.  

 

Comparison to 1 month and 1 year ago: 

 Current 1 Period 
Overdue 

2 Periods 
Overdue 

3 Periods 
Overdue 

Payoff Amount 

February 2021 $29,941.32 $1,692.17 $719.94 $1,741.37 $34,094.80 

January 2022 $38,011.41 $1,648.72 $659.32 $2,420.55 $42,740.00 

February 2022 $37,299.95 $8,064.64 $271.80 $1,250.53 $46,886.92 
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CONSENT AGENDA 
Payroll 
 Employee Pays & Hours Detail NO SSN 

 Pay Pay Pay Control   
 Period Control Description Hours Amount 

Employee Name BAKKEN, SHANE 
 1 12 Council Meetings 1.00 $120.00 
 1 13 Special Meetings 1.00 $50.00 
Employee Name BAKKEN, SHANE $170.00 
Employee Name BERGERSON, CAROL $50.00 

Employee Name Beto, Brian N. 
 1 12 Council Meetings 1.00 $120.00 
 1 13 Special Meetings 1.00 $50.00 
Employee Name Beto, Brian N. $170.00 

Employee Name Carlson, Daulton J. 
 1 01 City Hourly 80.00 $1,410.40 
 2 01 City Hourly 88.25 $1,555.85 
Employee Name Carlson, Daulton J. $2,966.25 

Employee Name Gordon, Tony 
 1 12 Council Meetings 1.00 $180.00 
 1 13 Special Meetings 1.00 $50.00 
Employee Name Gordon, Tony $230.00 

Employee Name Hegna, Eric 
 1 17 City Salary 90.00 $2,301.87 
 2 17 City Salary 80.00 $2,301.87 
Employee Name Hegna, Eric $4,603.74 

Employee Name Holm, Tiffaney 
 1 12 Council Meetings 1.00 $120.00 
 1 13 Special Meetings 1.00 $50.00 
Employee Name Holm, Tiffaney $170.00 

Employee Name Koehnen, Rij J. 
 1 01 City Hourly 80.00 $1,584.80 
 2 01 City Hourly 88.00 $1,743.28 
Employee Name Koehnen, Rij J. $3,328.08 

Employee Name Poegel, Stephanie C. 
 1 01 City Hourly 80.00 $1,834.40 
 2 01 City Hourly 88.00 $2,017.84 
Employee Name Poegel, Stephanie C. $3,852.24 

Employee Name Sandberg, Thomas 
 1 01 City Hourly 40.50 $616.01 
 2 01 City Hourly 49.25 $749.09 
Employee Name Sandberg, Thomas $1,365.10 

Employee Name WIEDENMEYER, JESSICA A. 
 1 12 Council Meetings 1.00 $120.00 
 1 13 Special Meetings 1.00 $50.00 
Employee Name WIEDENMEYER, JESSICA A. $170.00 

 $17,275.41 
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CONSENT AGENDA 
Rescue President’s Report 
 
 

Audubon                                                                                      

 Rescue          
 

Rescue had 20 calls for the month of January. 

Officer elections held positions are as follows, 

      -President/Training-Jake 

      -Vice President- Chris 

      -Secretary- Amanda  

      -Treasurer- Dustin 

2nd Rig has been in service for the last couple weeks and has been working out well.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Audubon Rescue Squad  

Chief Jake Lorsung  
P.O. Box 263 Audubon, MN 56511 
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CONSENT AGENDA 
Fire Chief’s Report 
 

 
 

 

COUNCIL REPORT February 2022 

 

 

 

¶ 6 calls since last council meeting  

¶ Council discussion on what is going on with firehall project.   

¶ I would like whoever is in charge of the IT for city to get quotes on 2 tablets, Microsoft surface pro 7 

(including a tough cover of some sort on each, keyboard, all Microsoft programs used (Excel, Word, etc.) 

and 1 tablet to have all files on current fire computer transferred to it).  Current fire computer is the 

same model council used to have and had issues with.   
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CONSENT AGENDA 
Police Chief’s Report 
 

5 calls for service 

 

1-10     Request by other agency for death notification 

 

1-11     Return M16 in Minneapolis 

 

1-14    Report of disturbance at basketball game in Audubon 

 

1-16     Report of civil standby on 5th street 

 

2-4     Vehicle lock out Audubon Elementary 

 

2-6      Report of threats at Orton’s gas station 

 

Below is an explanation of the changes in the CODE4 bills. 

 

Invoice 6815:  This work was never estimated at all and was for removing the equipment from the old vehicle. 

 

Invoice 6808:  The overage from this invoice compared to Estimate 4820 is due to the following.  

 

We were able to source a better used rear lightbar than what was on the estimate.   This lightbar was compatible with a 

new shroud kit to mount it properly and this kit cost an additional $150.   

 

TES 800COIL: We replaced the radio antenna since the old one was left on the vehicle to protect the antenna connector 

on the roof. 

 

TES NMORG58: We use a new radio antenna cable on every build and this was missed on the estimate. 

 

TES MUHF-M: This is an antenna connector that was missed on the estimate. 

 

AB2 14.0553.000: This is a 3-Outlet box that was missed on the estimate. 

 

MAG MAGMIC: These were missed on the estimate. 

 

NEW 10'USBEXT: This was needed to install the magnetic card reader. 

 

GAM 3130-0030:  This was needed to mount the rear radar antenna and was unforeseen. 

 

NEW USBHUB4P: This was added to cut down on how many cords need to be plugged into the computer when it is 

installed and removed from the vehicle. 

 

C4S ECK: Missed on the estimate. 
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CONSENT AGENDA 
Public Works/Maintenance Worker’s Report 
 

1,128,237 gallons of water were pumped 

 

Passed class D water exam 

 

Changed tires and battery on skid steer  

 

Training from March 1st through the 3rd in St. Cloud 
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CONSENT AGENDA 
Clerk/Treasurer’s Report 
 

1. ARPA Funds – Water Tower 
I attended the County EDA meeting via TEAMS on January 20, to provide any clarification and answer any 
questions regarding our ARPA request from the County. Our request was one of seven that was approved to be 
moved forward by the Becker County EDA to the Finance Committee. From there, if approved, it will go to a 
review committee prior to final approval by the County Commissioners. I completed and submitted the 
necessary items to submit to the Finance Committee for review. Hopefully, we have a final result in March. 
 

2. Audit 
Documents have been sent to the auditor. Work is being done to complete the audit. 
 

3. Water Treatment Plant Computer 
After discussion with Corporate Technologies, they did not charge us for the device itself; however, there was 
work put in to get it ready for us. Due to this, some of our hours for January went towards this. 
 

4. Server 
I am still working on getting information from Marco. At this point, it is possible for our server to be out of lease 
before we have a new device here and in place. Once I have info from Marco, then I can obtain information from 
Corporate Technologies that will compare apples to apples. 
 

5. 150th Anniversary 
The February event is the Audubon Winter Olympics 4-6 pm on Saturday, February 19 at the Liquor Store  
 

6. Main Street Economic Revitalization Program 
MN DEED is relaunching its Main Street Economic Revitalization Program. We have 4 businesses in town looking 
to either make updates, complete renovations or additions, or put up a new building. These businesses were 
given to West Central Initiative to be included in their funding application. Hopefully they are all granted the 
funds they need! 
 

7. Safe Routes to School Application 
The application was submitted by Jon Pauna, Moore Engineering. Final project selection is slated for March 4, 
2022. 
 

8. Body Camera Policies 
Hegna has two policies. 
 

9. IRS Issues 
I have not called in the last month. 
 

10. Out of Office Days 
a. Training/Meeting  
b. Pre-Scheduled Sick/Vacation Out of Office Days 

i. February 16 – Sick appt. 
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CONSENT AGENDA 
Attorney’s Report 
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CONSENT AGENDA 
Resolution 2022-08 – Resolution Accepting Donations for Fire Department 

 

WHEREAS, The City of Audubon is generally authorized to accept donations of real and personal property 

pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically 

authorized to accept gifts and bequests for the benefit of recreational services pursuant to 

Minnesota Statutes Section 471.17; and 
 

 WHEREAS, The following persons have offered to contribute the cash amounts set forth below to the city: 
 

 Name of Donor   Amount 

 Lake Region Electric Trust      $500.00 

 New Dimensions Tile and Masonry LLC     $150.00 
     

WHEREAS, All such donations have been contributed to assist the operations of the Audubon Fire 

Department. 
 

 WHEREAS, The City Council finds that it is appropriate to accept the donations offered. 
 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF AUDUBON, MINNESOTA, AS FOLLOWS: 
 

1. The donations described above are accepted and shall be used in the operations of the Audubon Fire 
Department. 
 

2. The city clerk is hereby directed to issue receipts to each donor acknowledging the city’s receipt of the 
donor’s donation. 

 

 Adopted by the City Council of the City of Audubon on February 14, 2022. 
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DISBURSEMENTS 
Final Bills for Prior Month 

Payments 
 Current Period: January 2022 
Payments Batch JAN22-03AP $13,232.06 
Refer 0 CAPITAL ONE Ck# 000499E 1/27/2022 
Cash Payment E 201-42220-243 Fire Fighting  Home Depot $2,000.84 
 Invoice 
Cash Payment E 201-42220-241 Protective Gear Amazon $280.65 
 Invoice 
Cash Payment E 202-44440-314 Training & Conferences Arrowhead Emergency $520.00 
 Invoice 
Cash Payment E 100-41400-495 Misc. Expenses Bottled Water $6.43 
 Invoice 
Cash Payment E 601-49440-314 Training & Conferences Water Conf Exp $432.58 
 Invoice 
Cash Payment E 100-43000-334 Vehicles - Fuel Gas $27.49 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $3,267.99 
Refer 0 STATE OF MINNESOTA Ck# 000500E 1/15/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $108.65 
Refer 0 MN PERA Ck# 000501E 1/15/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,441.44 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $1,441.44 
Refer 0 INTERNAL REVENUE SERVICE Ck# 000502E 1/15/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $546.99 
 Invoice 
Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $675.24 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $220.10 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $1,442.33 
Refer 0 MN DEPT OF REVENUE Ck# 000503E 1/15/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $325.19 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $325.19 
Refer 0 MN DEPT OF HEALTH Ck# 025325  1/10/2022 
Cash Payment E 601-49440-314 Training & Conferences License Test Fee $32.00 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $32.00 
Refer 0 MN DEPT OF HEALTH Ck# 025326  1/10/2022 
Cash Payment E 601-49440-311 MN Dept. of Health Feb, June, Sept, Dec $459.00 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $459.00 
Refer 0 MN PERA Ck# 000504E 1/15/2022 
Cash Payment G 100-21704 PERA Council Retirement $91.00 
 Invoice 
Transaction  2 /2 /2022 Main Checking 10100 Total
 $91.00 
Refer 0 INTERNAL REVENUE SERVICE Ck# 000505E 1/15/2022 
Cash Payment G 100-21701 Federal Withholding Council Withholding $5.00 
 Invoice 
Cash Payment G 100-21709 Medicare Council Withholding $26.44 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $31.44 
Refer 0 MN DEPT OF REVENUE Ck# 000506E 1/15/2022 
Cash Payment G 100-21702 State Withholding Council Withholding $5.00 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $5.00 
Refer 0 MN PERA Ck# 000507E 1/31/2022 
Cash Payment G 100-21704 PERA Employee Retirement $1,528.29 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $1,528.29 
Refer 0 INTERNAL REVENUE SERVICE Ck# 000508E 1/31/2022 
Cash Payment G 100-21701 Federal Withholding Employee Withholding $602.18 
 Invoice 
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Cash Payment G 100-21703 FICA Tax Withholding Employee Withholding $752.18 
 Invoice 
Cash Payment G 100-21709 Medicare Employee Withholding $238.10 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $1,592.46 
Refer 0 STATE OF MINNESOTA Ck# 000509E 1/31/2022 
Cash Payment G 100-21705 Voluntary Deductions Employee Withholding $108.65 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $108.65 
Refer 0 MN DEPT OF REVENUE Ck# 000510E 1/31/2022 
Cash Payment G 100-21702 State Withholding Employee Withholding $360.08 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $360.08 
Refer 0 MINNESOTA ENERGY Ck# 025362  1/20/2022 
Cash Payment E 100-41940-383 Gas Utilities CH, Shop, July-Dec 1/2 of CC $1,052.56 
 Invoice 
Cash Payment E 201-42220-383 Gas Utilities 420 Garage & 1/2 of CC $524.64 
 Invoice 
Cash Payment E 202-44440-383 Gas Utilities Jan-June - 1/2 of 420 CC $201.75 
 Invoice 
Cash Payment E 601-49440-383 Gas Utilities WTP $210.96 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $1,989.91 
Refer 0 ARVIG Ck# 025361  1/19/2022 
Cash Payment E 100-41400-321 Telephone Clerk $115.63 
 Invoice 
Cash Payment E 100-42110-321 Telephone PD $115.64 
 Invoice 
Cash Payment E 100-43000-321 Telephone PW $115.64 
 Invoice 
Cash Payment E 601-49440-321 Telephone WTP $101.72 
 Invoice 
 Transaction  2 /2 /2022 Main Checking 10100 Total $448.63 
 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $8,467.92 
 201 FIRE FUND $2,806.13 
 202 RESCUE FUND $721.75 
 601 WATER FUND $1,236.26 
 $13,232.06 
 Pre-Written Checks $13,232.06 
 Checks to be Generated by the Computer $0.00 
 Total $13,232.06 
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DISBURSEMENTS 
Checks for Prior Month 
 *Check Summary Register© 
 Name Check Date Check Amt 
10100   Main Checking 
496e COLONIAL LIFE 1/25/2022 $41.66 Insurance 
497e LAKES COUNTRY SERVICE COOP 1/1/2022 $1,221.58 Health Insurance 
498e MN DEPT OF REVENUE 1/10/2022 $655.00 Sales Tax 
499e CAPITAL ONE 1/27/2022 $3,267.99 Home Depot 
500e STATE OF MINNESOTA 1/15/2022 $108.65 Employee Withholding 
501e MN PERA 1/15/2022 $1,441.44 Employee Retirement 
502e INTERNAL REVENUE SERVICE 1/15/2022 $1,442.33 Employee Withholding 
503e MN DEPT OF REVENUE 1/15/2022 $325.19 Employee Withholding 
504e MN PERA 1/15/2022 $91.00 Council Retirement 
505e INTERNAL REVENUE SERVICE 1/15/2022 $31.44 Council Withholding 
506e MN DEPT OF REVENUE 1/15/2022 $5.00 Council Withholding 
507e MN PERA 1/31/2022 $1,528.29 Employee Retirement 
508e INTERNAL REVENUE SERVICE 1/31/2022 $1,592.46 Employee Withholding 
509e STATE OF MINNESOTA 1/31/2022 $108.65 Employee Withholding 
510e MN DEPT OF REVENUE 1/31/2022 $360.08 Employee Withholding 
25325 MN DEPT OF HEALTH 1/10/2022 $32.00 License Test Fee 
25326 MN DEPT OF HEALTH 1/10/2022 $459.00 Feb, June, Sept, Dec 
25327 ALEX AIR APPARATUS INC 1/11/2022 $88.00 Yeti 3-Fingered Mitt 
25328 ARVIG 1/11/2022 $29.50 Fire Dept 
25329 ASCAP 1/11/2022 $390.00 Licensing 
25330 BECKER COUNTY HIGHWAY DEPT 1/11/2022 $503.76 Annual Electric Billing 
25331 BOND TRUST SERVICES 1/11/2022 $50,515.00 Sewer Bond 2020B 
25332 CENEX FLEET FUELING 1/11/2022 $1,322.68 Police - Card #2 
25333 CORE & MAIN 1/11/2022 $1,056.83 Creamery Building 
25334 CORPORATE TECHNOLOGIES 1/11/2022 $674.50 IT Services 
25335 F.I.R.E. 1/11/2022 $1,500.00 Live Burn Training 
25336 L&M SUPPLY INC 1/11/2022 $287.96 December Statement 
25337 MARCO DALLAS TX 1/11/2022 $482.93 Server 
25338 MN PFA 1/11/2022 $8,295.00 Bond Interest 
25339 MN POLLUTION CONTROL  1/11/2022 $45.00 Certification Fee 
25340 MN STATE FIRE CHIEFS ASSOC 1/11/2022 $100.00 Membership Renewal 
25341 OTTERTAIL POWER COMPANY 1/11/2022 $2,942.40 Street Lights 
25342 RAMSTAD, SKOYLES &  1/11/2022 $625.00 Appeal of Richard Curfman 
25343 RCB COLLECTIONS 1/11/2022 $310.80 Kvamme Fire Bill 
25344 RMB ENVIRONMENT  1/11/2022 $30.00 Water Outage 
25345 SLL, INC. 1/11/2022 $2,500.00 2022 Assessment 
25346 STEVES SANITATION INC 1/11/2022 $3,542.10 December Garbage 
25347 US BANK 1/11/2022 $235.75 Copier Contract 
25348 VERIZON WIRELESS 1/11/2022 $143.38 Clerk 
25349 WARNER GARAGE DOOR, INC.  1/11/2022 $4,109.95 Shop Garage Doors 
25350 WILD RICE ELECTRIC 1/11/2022 $36.99 December Statement 
25351 Carlson, Daulton J. 1/14/2022 $1,049.51 
25352 Hegna, Eric 1/14/2022 $1,532.44 
25353 Koehnen, Rij J. 1/14/2022 $1,075.19 
25354 Poegel, Stephanie C. 1/14/2022 $1,337.13 
25355 Sandberg, Thomas 1/14/2022 $525.79 
25356 BAKKEN, SHANE 1/14/2022 $159.03 
25357 Beto, Brian N. 1/14/2022 $159.03 
25358 Gordon, Tony 1/14/2022 $215.16 
25359 Holm, Tiffaney 1/14/2022 $159.03 
25360 WIEDENMEYER, JESSICA A. 1/14/2022 $149.03 
25361 ARVIG 1/19/2022 $448.63 Clerk 
25362 MINNESOTA ENERGY 1/20/2022 $1,989.91 CH, Shop, July-Dec 1/2 of CC 
25363 Carlson, Daulton J. 1/31/2022 $1,148.83 
25364 Hegna, Eric 1/31/2022 $1,532.44 
25365 Koehnen, Rij J. 1/31/2022 $1,183.14 
25366 Poegel, Stephanie C. 1/31/2022 $1,464.85 
25367 Sandberg, Thomas 1/31/2022 $633.38 
 Total Checks $107,241.81 
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 *Check Summary Register© 
 Name Check Date Check Amt 
10102   2006A Checking 
175 FIRST INDEPENDANT BANK 1/11/2022 $29,895.00 8th/East Hawk 
176 FIRST INDEPENDANT BANK 1/11/2022 $32,348.96 Robin/Martin 
 Total Checks $62,243.96 
 

DISBURSEMENTS 
Journal Entries 
 

 

No Journal Entries for February 2022. 
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DISBURSEMENTS 
Proposed Bills 
 CITY OF AUDUBON 02/11/22 3:54 PM 
 Page 1 

 Payments 
 Current Period: February 2022 
Payments Batch FEB22-01AP $160,680.59 
Refer 0 ARVIG   
Cash Payment E 201-42220-495 Misc. Expenses Internet $14.75 
 Invoice 
Cash Payment E 202-44440-321 Telephone Internet $14.75 
 Invoice 
 Transaction  2 /9 /2022 Main Checking 10100 Total $29.50 
Refer 0 BAD BOYZ TOWING   
Cash Payment E 100-43000-335 Vehicles-Repair &  Plowtruck $214.75 
 Invoice 21-0227 1/25/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $214.75 
Refer 0 BRUSHMARKS SIGNS   
Cash Payment E 100-42110-335 Vehicles-Repair &  Squad Lettering $618.64 
 Invoice 13666 1/13/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $618.64 
Refer 0 BRUSHMARKS SIGNS   
Cash Payment E 202-44440-550 CO - Motor Vehicles Rescue Squad $610.72 
 Invoice 13664 1/12/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $610.72 
Refer 0 CODE 4 SERVICES INC   
Cash Payment E 202-44440-550 CO - Motor Vehicles Rescue Squad $718.00 
 Invoice 6851 1/12/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $718.00 
Refer 0 CODE 4 SERVICES INC   
Cash Payment E 100-42110-550 CO - Motor Vehicles Police Squad $222.93 
 Invoice 6815 12/31/202 
 Transaction  2 /9 /2022 Main Checking 10100 Total $222.93 
Refer 0 CODE 4 SERVICES INC   
Cash Payment E 100-42110-550 CO - Motor Vehicles Police Squad $7,743.52 
 Invoice 6808 12/31/202 
 Transaction  2 /9 /2022 Main Checking 10100 Total $7,743.52 
Refer 0 CORE & MAIN   
Cash Payment E 601-49440-210 Supplies Iperl $320.92 
 Invoice Q054002 1/28/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $320.92 
Refer 0 CORPORATE TECHNOLOGIES   
Cash Payment E 601-49440-200 Office Supplies WT $562.50 
 Invoice 48610 1/31/2022 
Cash Payment E 100-41400-200 Office Supplies Clerk $687.50 
 Invoice 48610 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $1,250.00 
Refer 0 MN DEPT OF PUBLIC SAFETY   
Cash Payment E 100-43000-335 Vehicles-Repair &  DVS Renewal $19.25 
 Invoice 1/8/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $19.25 
Refer 0 MN DEPT OF PUBLIC SAFETY   
Cash Payment E 100-43000-335 Vehicles-Repair &  DVS Renewal $19.25 
 Invoice 1/8/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $19.25 
Refer 0 EIDE BAILEY   
Cash Payment E 100-41100-301 Auditing and Acct g  Correspondence & Transition $230.00 
 Invoice E101260397 1/28/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $230.00 
Refer 0 F.I.R.E.   
Cash Payment E 201-42220-314 Training & Conferences MN Basic FF Training $570.00 
 Invoice 5387 1/18/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $570.00 
Refer 0 FORUM COMMUNICATIONS    
Cash Payment E 100-41100-351 Legal Notices  DL Tribune Legals $251.06 
 Invoice MP695260122 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $251.06 
Refer 0 GOPHER STATE ONE CALL   
Cash Payment E 601-49440-408 Locates Locates $25.00 
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 Invoice 2000191 1/31/2022 
Cash Payment E 602-49490-408 Locates Locates $25.00 
 Invoice 2000191 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $50.00 
Refer 0 GOPHER STATE ONE CALL   
Cash Payment E 601-49440-408 Locates Locates $1.35 
 Invoice 2010192 1/31/2022 
Cash Payment E 602-49490-408 Locates Locates $1.35 
 Invoice 2010192 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $2.70 
Refer 0 LAKES COUNTRY SERVICE COOP   
Cash Payment E 100-41400-433  Membership Fee $136.00 
 Invoice 94963 1/12/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $136.00 
Refer 0 LEAGUE OF MN CITIES   
Cash Payment E 100-41400-314 Training & Conferences Regional Saftey Group Training $100.00 
 Invoice 359065 1/25/2022 
Cash Payment E 100-43000-314 Training & Conferences Regional Saftey Group Training $100.00 
 Invoice 359065 1/25/2022 
Cash Payment E 601-49440-314 Training & Conferences Regional Saftey Group Training $100.00 
 Invoice 359065 1/25/2022 
Cash Payment E 602-49490-314 Training & Conferences Regional Saftey Group Training $100.00 
 Invoice 359065 1/25/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $400.00 
Refer 0 LEAGUE OF MN CITIES   
Cash Payment E 100-42110-314 Training & Conferences Patrol $90.00 
 Invoice 355924 1/1/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $90.00 
Refer 0 LEAGUE OF MN CITIES   
Cash Payment E 100-41100-314 Training & Conferences Elected Leaders Institute $275.00 
 Invoice 358790 1/18/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $275.00 
Refer 0 MARSH AUTO BODY   
Cash Payment E 100-43000-335 Vehicles-Repair &  Windshield Replacement $430.25 
 Invoice 
 Transaction  2 /9 /2022 Main Checking 10100 Total $430.25 
Refer 0 MENARDS DETROIT LAKES   
Cash Payment E 100-41940-401 Repairs/Maint Buildings Cleaning Supplies $20.31 
 Invoice 36594 1/14/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $20.31 
Refer 0 MN MUNICIPAL UTILITIES ASSOC   
Cash Payment E 601-49440-433  2022 Water Utility Member Dues $174.00 
 Invoice 58774 1/6/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $174.00 
Refer 0 MN STATE COMMUNITY TECH    
Cash Payment E 201-42220-314 Training & Conferences Fire School - Alex Molacek $140.00 
 Invoice 1/29/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $140.00 
Refer 0 MN STATE FIRE CHIEFS ASSOC   
Cash Payment E 201-42220-314 Training & Conferences Dustin Matson - Officer School $285.00 
 Invoice 3214 12/15/202 
 Transaction  2 /9 /2022 Main Checking 10100 Total $285.00 
Refer 0 MN STATE FIRE CHIEFS ASSOC   
Cash Payment E 201-42220-314 Training & Conferences Sean Osse - Officer School $285.00 
 Invoice 3213 12/15/202 
 Transaction  2 /9 /2022 Main Checking 10100 Total $285.00 
Refer 0 NAPA CENTRAL   
Cash Payment E 100-43000-335 Vehicles-Repair &  January Statement $295.02 
 Invoice 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $295.02 
Refer 0 OTTERTAIL POWER COMPANY   
Cash Payment E 100-43160-381 Electric Utilities Street Lights $1,008.95 
 Invoice 
Cash Payment E 100-41940-381 Electric Utilities July-Dec 1/2 of CC $736.31 
 Invoice 
Cash Payment E 201-42220-381 Electric Utilities 1/2 of CC $172.87 
 Invoice 
Cash Payment E 202-44440-381 Electric Utilities Jan-June $98.19 
 Invoice 
Cash Payment E 601-49440-381 Electric Utilities Martin $570.38 
 Invoice 
Cash Payment E 602-49490-381 Electric Utilities Lift Stations $159.48 
 Invoice 
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 Transaction  2 /9 /2022 Main Checking 10100 Total $2,746.18 
Refer 0 POSTMASTER   
Cash Payment E 100-41100-495 Misc. Expenses Yearly Box Fee $84.00 
 Invoice 
 Transaction  2 /9 /2022 Main Checking 10100 Total $84.00 
Refer 0 RAMSTAD, SKOYLES & WINTERS   
Cash Payment E 100-41100-304 Legal Fees Attend City Council $100.00 
 Invoice 14764 1/31/2022 
Cash Payment E 100-41100-304 Legal Fees 480 Eagle Closing $100.00 
 Invoice 14764 1/31/2022 
Cash Payment E 100-41100-304 Legal Fees 480 Eagle Record Fee $185.19 
 Invoice 14764 1/31/2022 
Cash Payment E 100-41100-304 Legal Fees MIDCO Email $50.00 
 Invoice 14764 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $435.19 
Refer 0 RAMSTAD, SKOYLES & WINTERS   
Cash Payment E 100-41100-304 Legal Fees Curfman Appeal $80.00 
 Invoice 14765 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $80.00 
Refer 0 RAMSTAD, SKOYLES & WINTERS   
Cash Payment E 100-41100-304 Legal Fees Prosecution Fees $150.00 
 Invoice 14763 1/31/2022 
Cash Payment E 100-41100-304 Legal Fees BCA Access Fee $21.42 
 Invoice 14763 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $171.42 
Refer 0 STEVES SANITATION INC   
Cash Payment E 100-49500-384 Refuse/Garbage  January Garbage $4,658.05 
 Invoice 1/31/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $4,658.05 
Refer 0 TBS EXPRESS   
Cash Payment E 100-43000-335 Vehicles-Repair &  Skidsteer Tires $784.00 
 Invoice 465 1/25/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $784.00 
Refer 0 THE VILLAGE   
Cash Payment E 100-41100-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 100-41400-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 100-42110-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 100-43000-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 201-42220-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 202-44440-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 601-49440-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
Cash Payment E 602-49490-314 Training & Conferences EAP Contract $187.50 
 Invoice 6175 12/31/202 
 Transaction  2 /9 /2022 Main Checking 10100 Total $1,500.00 
Refer 0 TONY GORDON   
Cash Payment E 100-41100-314 Training & Conferences Reimbursement $32.55 
 Invoice 2/7/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $32.55 
Refer 0 US BANK   
Cash Payment E 100-41400-200 Office Supplies Printer Contract $33.68 
 Invoice 463663781 1/26/2022 
Cash Payment E 100-43000-200 Office Supplies Printer Contract $33.68 
 Invoice 463663781 1/26/2022 
Cash Payment E 100-42110-200 Office Supplies Printer Contract $33.68 
 Invoice 463663781 1/26/2022 
Cash Payment E 201-42220-200 Office Supplies Printer Contract $33.68 
 Invoice 463663781 1/26/2022 
Cash Payment E 202-44440-200 Office Supplies Printer Contract $33.67 
 Invoice 463663781 1/26/2022 
Cash Payment E 601-49440-200 Office Supplies Printer Contract $33.67 
 Invoice 463663781 1/26/2022 
Cash Payment E 602-49490-200 Office Supplies Printer Contract $33.68 
 Invoice 463663781 1/26/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $235.74 
Refer 0 VERIZON WIRELESS   
Cash Payment E 100-41400-321 Telephone Clerk $51.58 



February 14, 2022 Agenda Page 31 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

 Invoice 9897990204 2/15/2022 
Cash Payment E 100-42110-321 Telephone Police $40.05 
 Invoice 9897990204 2/15/2022 
Cash Payment E 100-43000-321 Telephone PW $51.58 
 Invoice 9897990204 2/15/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $143.21 
Refer 0 WILD RICE ELECTRIC Ck# 025368  2/4/2022 
Cash Payment E 100-41940-381 Electric Utilities Electric Bill $36.99 
 Invoice 
 Transaction  2 /9 /2022 Main Checking 10100 Total $36.99 
Refer 0 WITMER PUBLIC SAFETY GROUP,    
Cash Payment E 201-42220-243 Fire Fighting  Fire Gear $324.81 
 Invoice E2153234 2/7/2022 
 Transaction  2 /9 /2022 Main Checking 10100 Total $324.81 
Refer 0 SHANE BAKKEN   
Cash Payment E 201-42220-314 Training & Conferences Reimbursement $150.52 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $150.52 
Refer 0 JACOB LORSUNG   
Cash PaymentE 201-42220-314 Training & Conferences Reimbursement $130.00 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $130.00 
Refer 0 TBS EXPRESS   
Cash Payment E 100-43000-335 Vehicles-Repair &  Skidsteer Brake Light $3.78 
 Invoice 512 2/10/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $3.78 
Refer 0 TBS EXPRESS   
Cash Payment E 100-43000-335 Vehicles-Repair &  Skidsteer Battery $135.99 
 Invoice 505 2/8/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $135.99 
Refer 0 MN DEPT OF REVENUE Ck# 000511E 2/10/2022 
Cash Payment E 100-49500-126 MN Sales & Use Tax Sales Tax-Garbage $503.00 
 Invoice 
Cash Payment E 601-49440-126 MN Sales & Use Tax Sales Tax-Water $228.00 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $731.00 
Refer 0 VOLUNTEER FIREFIGHTERS    
Cash Payment E 201-42220-433  Annual Renewal $160.00 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $160.00 
Refer 0 L&M SUPPLY INC   
Cash Payment E 100-43000-210 Supplies January Statement $68.14 
 Invoice 1/31/2022 
Cash Payment E 201-42220-235 Fire Call Expenses January Statement $19.99 
 Invoice 1/31/2022 
Cash Payment E 201-42220-335 Vehicles-Repair &  January Statement $12.26 
 Invoice 1/31/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $100.39 
Refer 0 CENEX FLEET FUELING   
Cash Payment E 100-42110-334 Vehicles - Fuel Police - Card #2 $208.29 
 Invoice 228392CL 1/31/2022 
Cash Payment E 100-43000-334 Vehicles - Fuel PW - Card #1 $778.24 
 Invoice 228392CL 1/31/2022 
Cash Payment E 201-42220-334 Vehicles - Fuel FD - Card #3 $402.29 
 Invoice 228392CL 1/31/2022 
Cash Payment E 202-44440-334 Vehicles - Fuel Rescue - Card #6 $170.91 
 Invoice 228392CL 1/31/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $1,559.73 
Refer 0 CAPITAL ONE Ck# 000512E 2/11/2022 
Cash Payment E 202-44440-241 Protective Gear PK Safety $228.49 
 Invoice 
Cash Payment E 202-44440-335 Vehicles-Repair &  Amazon $51.90 
 Invoice 
Cash Payment E 202-44440-335 Vehicles-Repair &  Rescue Plates $24.35 
 Invoice 
Cash Payment E 202-44440-323 Radio Units Magnum Electronics $232.71 
 Invoice 
Cash Payment E 202-44440-323 Radio Units Magnum Electronics -$15.98 
 Invoice 
Cash Payment E 202-44440-214 Medical Bound Tree $9.10 
 Invoice 64516393 
Cash Payment E 202-44440-214 Medical Bound Tree $112.20 
 Invoice 64514993 
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Cash Payment E 202-44440-214 Medical Bound Tree $46.32 
 Invoice 64517109 
Cash Payment E 100-41400-200 Office Supplies Innovative $35.88 
 Invoice IN3641439 
Cash Payment E 100-42110-200 Office Supplies Innovative $8.93 
 Invoice IN3641439 
Cash Payment E 100-43000-200 Office Supplies Innovative $8.93 
 Invoice IN3641439 
Cash Payment E 201-42220-200 Office Supplies Innovative $8.93 
 Invoice IN3641439 
Cash Payment E 202-44440-200 Office Supplies Innovative $8.93 
 Invoice IN3641439 
Cash Payment E 601-49440-200 Office Supplies Innovative $8.93 
 Invoice IN3641439 
Cash Payment E 602-49490-200 Office Supplies Innovative $8.93 
 Invoice IN3641439 
Cash Payment E 100-49990-495 Misc. Expenses Innovative $8.92 
 Invoice IN3641439 
Cash Payment E 100-41400-200 Office Supplies Innovative $118.33 
 Invoice IN3643278 
Cash Payment E 201-42220-335 Vehicles-Repair &  FireLine Equip $122.95 
 Invoice 46760 1/31/2022 
Cash Payment E 100-41400-200 Office Supplies Innovative $48.01 
 Invoice IN3645224 
Cash Payment E 201-42220-243 Fire Fighting  Tow Ropes $650.00 
 Invoice 
Cash Payment E 202-44440-314 Training & Conferences Hotel - Osse $317.42 
 Invoice 
Cash Payment E 202-44440-314 Training & Conferences Hotel - Mattson $317.42 
 Invoice 
Cash Payment E 202-44440-314 Training & Conferences Hotel $283.66 
 Invoice 
Cash Payment E 202-44440-314 Training & Conferences Hotel $283.66 
 Invoice 
Cash Payment E 601-49440-314 Training & Conferences Green Mill $19.00 
 Invoice 
Cash Payment E 601-49440-314 Training & Conferences Pickled Loon $18.20 
 Invoice 
Cash Payment E 601-49440-314 Training & Conferences Dairy Queen $8.90 
 Invoice 
Cash Payment E 601-49440-314 Training & Conferences Kelly Inn $227.50 
 Invoice 
Cash Payment E 100-42110-438 Uniforms Galls $296.00 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $3,498.52 
Refer 0 TONY GORDON   
Cash Payment E 100-41100-314 Training & Conferences Reimbursement $123.79 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $123.79 
Refer 0 ALEX MOLACEK   
Cash Payment E 201-42220-314 Training & Conferences Reimbursement $40.25 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $40.25 
Refer 0 MN STATE COMMUNITY TECH    
Cash Payment E 201-42220-314 Training & Conferences FF I Training-SB $1,085.00 
 Invoice 1/27/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $1,085.00 
Refer 0 SEAN OSSE   
Cash Payment E 201-42220-314 Training & Conferences Reimbursement $233.38 
 Invoice 2/9/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $233.38 
Refer 0 MN STATE FIRE CHIEFS ASSOC   
Cash Payment E 201-42220-314 Training & Conferences FOTOS Attendee $285.00 
 Invoice 3974 2/8/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $285.00 
Refer 0 MN DEPT OF HEALTH   
Cash Payment E 601-49440-432 Uncollectable Checks Water Certificatoin $23.00 
 Invoice 1/24/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $23.00 
Refer 0 LMNC INSURANCE TRUST P&C   
Cash Payment E 100-49000-360 Insurance Property Coverage Premium $12,646.07 
 Invoice 1/31/2022 
Cash Payment E 201-42220-360 Insurance Property Coverage Premium $4,073.41 
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 Invoice 1/31/2022 
Cash Payment E 202-44440-360 Insurance Property Coverage Premium $2,015.00 
 Invoice 1/31/2022 
Cash Payment E 601-49440-360 Insurance Property Coverage Premium $3,115.76 
 Invoice 1/31/2022 
Cash Payment E 602-49490-360 Insurance Property Coverage Premium $2,598.76 
 Invoice 1/31/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $24,449.00 
Refer 0 HOUGH INCORPORATED   
Cash Payment E 100-43100-530 Capital Improvements Partial Pmt #2 $98,916.61 
 Invoice 2/8/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $98,916.61 
Refer 0 MARCO DALLAS TX   
Cash Payment E 100-49000-405 Contracted Services Server $482.93 
 Invoice 30968348 1/31/2022 
 Transaction  2 /11/2022 Main Checking 10100 Total $482.93 
Refer 0 LAKES COUNTRY SERVICE COOP Ck# 000513E  
Cash Payment G 100-21706 Insurance - Health Health Insurance $1,221.58 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $1,221.58 
Refer 0 CORPORATE TECHNOLOGIES   
Cash Payment E 100-49000-405 Contracted Services IT Services $674.50 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $674.50 
Refer 0 COLONIAL LIFE Ck# 000514E 2/25/2022 
Cash Payment G 100-21707 Insurance - Colonial Life Insurance $41.66 
 Invoice 
 Transaction  2 /11/2022 Main Checking 10100 Total $41.66 
 Fund Summary 
 10100  Main Checking 
 100 GENERAL FUND $136,804.77 
 201 FIRE FUND $9,387.59 
 202 RESCUE FUND $5,748.92 
 601 WATER FUND $5,624.61 
 602 SEWER FUND $3,114.70 
 $160,680.59 
 Pre-Written Checks $5,529.75 
 Checks to be Generated by the Computer $155,150.84 
 Total $160,680.59 
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DISBURSEMENTS 
Additional Bills 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



February 14, 2022 Agenda Page 35 
 

The City of Audubon is an Equal Opportunity Lender, Provider and Employer. 

Guests 
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Rescue Department 
 
No action items 
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Fire Department 
Fire Contracts 

FIRE SERVICE CONTRACT AGREEMENT BETWEEN CITY OF AUDUBON AND LAKE EUNICE 

TOWNSHIP 

Contract Years:  2023-2025 
 

This contract is made and entered into in April 2019 (“Anniversary Date”) between the City of Audubon, Becker County, 

Minnesota, 357 4th Street PO Box 263, a public corporation (“City”), and Lake Eunice Township, Becker County, 

Minnesota, a public corporation (“Town”). 

 

In consideration of the mutual promises and agreements hereinafter set forth the parties do hereby agree as follows: 

 

1. Fire Service.  Town agrees to purchase from City, and City agrees to provide Town, the following fire-related 
services: 

 

 •Structural Firefighting      •Emergency Medical Services 

  □External Structural Firefighting    □ Fire Scenes 

  □ Interior Structural Firefighting    □ Rescue Scenes 

  

•Grass/Forest Firefighting    •Disaster Response    

 

•General Firefighting      •Hazardous Materials Response     

□ Vehicles & Equipment     □ Level of Hazardous Materials Response 

□ Carbon Monoxide Calls     »First Responder, Awareness  

 

•Rescue       •Technician 

  □ Vehicle & Equipment Extrication   □ Other Non-Structural Firefighting 

 □ General Search & Rescue 

□ Confined Space Rescue 

□ High Level Rescue   

  □ Water Rescue   

         

 The services indicated above are further explained, or limited, as follows: 

 

a. Allocation of Resources.  The parties understand the fire department officer in charge of the particular 
scene shall exercise judgment to determine, in consideration of all the established policies, guidelines, 
procedures, and practices, how best to allocate the available resources of the fire department under the 
circumstances of a given situation.  Failure to provide fire services because of poor weather conditions or 
other conditions beyond the control of City shall not be deemed a breach of this contract. 

 

b. No Guarantee.  The parties understand and agree City will endeavor to reasonably provide the services 
indicated above given the circumstances, but City makes no guarantees that the services it actually provides 
in a given situation will meet any particular criteria or standard.  The City and it officers, employees and 
volunteer shall not be liable to the City or any other person for failure to furnish assistance under this 
agreement or for recalling assistance. 
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2. Payment.  Town agrees to pay City annually during the term of this contract the Payment Amount determined 
annually according to the following formula: 

 

The following percentages relate specifically to Town in relation to the entire territory to which Fire Department 

provides fire services as the primary service provider (e.g., the entire City, Town’s Service Territory, and all or any 

portions of other cities, towns, or unorganized territories included in the City’s primary service area). 

 

Number of fire service calls to Town averaged over last 

three years (not including recalled calls):    41.07% 

 

 Market value of all taxable and non-taxable structures:   66.25% 

 

Population:        54.94% 

 

Total:           162.26%  

 

Town Cost Allocation:      162.26% ÷ 3 =  54% 

 

Total Fire Department Annual Operational Budget for 2023: $119,370.00 

  $119,370.00   x   54%  =       $64,565.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2024: $127,380.00 

  $127,380.00   x   54%  =       $68,898.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2025: $135,480.00 

  $135,480.00   x   54%  =       $73,279.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

 

For the purposes of this formula, population shall be determined by the most current state demographer’s estimate 

available at the time the Payment Amount is determined. 

 

City shall provide Town a written claim for the Payment Amount by the following date, or for each partial payment 

of the Payment Amount according to the following schedule: 

 

A bill will be sent in May with the bill payable no later than July 31 of each year. 

 

In addition, below is the fee structure that will be billed to the claimant for each fire/emergency services call ONCE 

CONTRACT IS APPROVED, SIGNED AND RETURNED TO THE AUDUBON CITY CLERK’S OFFICE: 

 

Structure Fire - $700 for the first hour/$400 per hour after 

 

Motor Vehicle Accident - $500 first hour/$300 per hour after 
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Grass Fire - $350 first hour/$300 per hour after. 

 

Tanker Services - $125 per load 

 

Carbon Monoxide no charge at first, standard call per officer at site if billing needs to be done 

 

Controlled Burn – Wildland - $500 + $10 per acre after 10 acres 

 

Controlled Burn – Standard Structure - $500 minimum 

 

Ice Water Rescue - $300 first hour/$200 per hour after 

 

False Alarm/Fire Alarm – No charge until 3rd callback $300 first hour/$200 per hour after 

 

Nuisance calls - $300/$200 

 

Non-Permitted burning $300 

 

Foam - $125 per pail – In the event that the cost of foam increases prior to the renewal of this contract, that increase 

will be passed on to the property owner. 

 

a. Annual Meeting of Parties.  Town and City shall hold at least one joint meeting annually during term of this 
contract at least 60 days before its anniversary date to discuss the Payment Amount for the upcoming year, 
discuss Town’s satisfaction with the service provided during the year, and to discuss such other issues as 
either party deems relevant to this contract. The meeting shall be held separately from any regular Town or 
City meeting and shall be attended by at least a quorum of each party’s governing body. 

 

3. Emergency Service Charge.  Town, in its sole discretion, may exercise its authority to impose and collect an 
emergency service charge on those receiving emergency services, including fire services, within Town.  City shall 
have no right to, or interest in, any service fees collected by Town.  If Town imposes an emergency service charge it 
shall provide City a list of the specific types of information it determines it needs collected in order to successfully 
impose and collect the charge.  City shall make a good faith effort to collect the requested information for each 
service call to the Service Territory and promptly provide Town with the information it collected. 

 

 

4. Term.  This contract shall commence on the effective date indicated above and shall expire 3 years from that date 
unless terminated earlier as provided herein. 

 

5. Ownership.  City owns the buildings and equipment associated with the fire department and the amounts paid by 
Town do not give rise to any ownership interest in, or responsibility toward, those items. 

 

6. City’s Responsibilities.  In addition to any other obligations described herein, City shall: 
 

a. Authorize and direct the City fire department to provide the fire services described herein to Town’s Service 
Territory; 

b. Develop a detailed annual operational budget for the fire department for each year during the term of this 
contract by the Anniversary Date and present it to Town along with sufficient information to explain the 
items included in the budget figures; 
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c. Upon Town’s request, provide City access to financial and cost data related to the fire department for five 
years prior to the current service year; 

d. Disclose to Town any proposed action City or the fire department intends to take that can reasonably be 
expected to effect the Insurance Services Office Fire Protection Grade in the Service Territory or City’s ability 
to provide the fire services indicated above; and 

e. Promptly disclose to Town any information City can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

7. Town’s Responsibilities.  In addition to any other obligations described herein, Town shall: 
 

a. Promptly pay City the Payment Amount as indicated above for the year of service, or a prorated share of the 
Payment Amount for the length of service actually provided if the contract is terminated early; 

b. Present a budget and levy proposal to the Town electors at each annual Town meeting during the term of 
this contract seeking authority to levy funds as needed to pay the “Payment Amount;” and 

c. Promptly disclose to City any information Town can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

It is understood and agreed Town shall have no responsibility whatsoever toward the firefighters or other 

emergency personnel including any employment related issues such as training, supervision, performance 

reviews, discipline, compensation, benefits, insurance coverages, compliance with any employment related 

federal, state, and local laws and rules such as OSHA, ERISA, RLSA, FMLA, or any other employment related 

issues.  It is further agreed Town has no responsibility, beyond paying the agreed upon Payment Amount, for 

acquiring, operating, maintaining, housing, or replacing equipment as needed to provide the fire services 

described herein. 

 

8. Insurance Requirements.  City shall maintain general liability insurance for its services and shall include Town as an 
additional insured for the term of this contract and any extensions thereof.  The City shall maintain insurance equal 
to or greater than the maximum liability applicable to municipalities as set forth in Minnesota Statutes, Section 
466.04, subd. 1, as amended.  City shall also maintain inland marine, automobile, and property insurance coverages.  
City shall provide Town proof of such insurance coverages and the additional insured endorsement naming the 
Town annually by the anniversary date of this contract.  City shall also maintain workers’ compensation coverage as 
required by law. 

 

9. Indemnification.  City agrees to defend and indemnify Town against any claims brought or actions filed against Town 
or any officer, employee, or volunteer of Town for injury to, death of, or damage to the property of any third person 
or persons, arising from City’s performance under this contract for services. Under no circumstances, however, 
shall City be required to pay on behalf of itself and Town, any amounts in excess of the limits on liability established 
in Minnesota Statutes, Chapter 466 applicable to any one party. The limits of liability for Town and City may not be 
added together to determine the maximum amount of liability for City.  The intent of this subdivision is to impose 
on City a limited duty to defend and indemnify Town for claims arising out of the performance of this contract 
subject to the limits of liability under Minnesota Statutes, Chapter 466. The purpose of creating this duty to defend 
and indemnify is to simplify the defense of claims by eliminating conflicts between the parties and to permit liability 
claims against both parties from a single occurrence to be defended by a single attorney. 

 

10. No Waiver.  Nothing herein shall be construed to waive or limit any immunity from, or limitation on, liability 
available to either party, whether set forth in Minnesota Statutes, Chapter 466 or otherwise. 
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11. Modification.  This writing contains the entire agreement between the parties and no alterations, variations, 
modifications, or waivers of the provisions of this agreement are valid unless recorded in writing, signed by both City 
and Town, and attached hereto. 

 

12. Subcontracting & Assignment.  City shall not subcontract or assign any portion of this contract to another without 
prior written permission from Town.  Services provided to Town pursuant to a mutual aid agreement City has, or 
may enter into, with another entity does not constitute a subcontract or assignment requiring prior approval of 
Town so long as City remains primarily responsible for providing fire services to Town’s Service Territory.  

 

13. Termination.  This contract may be terminated at any time during its term by mutual agreement of the parties.  
Either party may terminate this agreement by personally serving a 120 day written notice of termination on the 
other party.  This agreement shall terminate 120 days from the date of personal service of the written termination 
notice unless the party serving the notice withdraws the notice in writing before it is effective.  If Town fails to pay 
for the service according to the schedule established herein, City may terminate this agreement 60 days from the 
date of personal service of written termination notice.  Notice to City shall be served on the City administrator or 
City clerk if there is no City administrator, and notice to Town shall be served on the Town clerk. 

 

14. Service Contract.  This is a service contract.  The parties do not intend to undertake or create, and nothing herein 
shall be construed as creating, a joint powers agreement, joint venture, or joint enterprise between the parties. 

 

15. Minnesota Law Governs.  This contract shall be governed by and construed in accordance with the internal laws of 
the State of Minnesota.  All proceedings related to this contract shall be venued in the State of Minnesota. 

 

16. Severability.  The provisions of this contract shall be deemed severable.  If any part of this contract is rendered void, 
invalid, or otherwise unenforceable, such rendering shall not affect the validity and enforceability of the remainder 
of this contract. 

 

IN WITNESS WHEREOF, the parties have executed this contract effective on the date indicated above. 
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FIRE SERVICE CONTRACT AGREEMENT BETWEEN CITY OF AUDUBON AND HAMDEN 

TOWNSHIP 

Contract Years:  2023-2025 
 

This contract is made and entered into in January 2022 (“Anniversary Date”) between the City of Audubon, Becker 

County, Minnesota, 357 4th Street PO Box 263, a public corporation (“City”), and Hamden Township, Becker County, 

Minnesota, a public corporation (“Town”). 

 

In consideration of the mutual promises and agreements hereinafter set forth the parties do hereby agree as follows: 

 

1. Fire Service.  Town agrees to purchase from City, and City agrees to provide Town, the following fire-related 
services: 

 

 •Structural Firefighting      •Emergency Medical Services 

  □External Structural Firefighting    □ Fire Scenes 

  □ Interior Structural Firefighting    □ Rescue Scenes 

  

•Grass/Forest Firefighting    •Disaster Response    

 

•General Firefighting      •Hazardous Materials Response     

□ Vehicles & Equipment     □ Level of Hazardous Materials Response 

□ Carbon Monoxide Calls     »First Responder, Awareness  

 

•Rescue       •Technician 

  □ Vehicle & Equipment Extrication   □ Other Non-Structural Firefighting 

 □ General Search & Rescue 

□ Confined Space Rescue 

□ High Level Rescue   

  □ Water Rescue   

         

 The services indicated above are further explained, or limited, as follows: 

 

a. Allocation of Resources.  The parties understand the fire department officer in charge of the particular 
scene shall exercise judgment to determine, in consideration of all the established policies, guidelines, 
procedures, and practices, how best to allocate the available resources of the fire department under the 
circumstances of a given situation.  Failure to provide fire services because of poor weather conditions 
or other conditions beyond the control of City shall not be deemed a breach of this contract. 

 

b. No Guarantee.  The parties understand and agree City will endeavor to reasonably provide the services 
indicated above given the circumstances, but City makes no guarantees that the services it actually 
provides in a given situation will meet any particular criteria or standard.  The City and it officers, 
employees and volunteer shall not be liable to the City or any other person for failure to furnish 
assistance under this agreement or for recalling assistance. 

  

2. Payment.  Town agrees to pay City annually during the term of this contract the Payment Amount determined 
annually according to the following formula: 
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The following percentages relate specifically to Town in relation to the entire territory to which Fire Department 

provides fire services as the primary service provider (e.g., the entire City, Town’s Service Territory, and all or any 

portions of other cities, towns, or unorganized territories included in the City’s primary service area). 

 

Number of fire service calls to Town averaged over last 

three years (not including recalled calls):    7.14% 

 

 Market value of all taxable and non-taxable structures:   9.42% 

 

Population:        6.74% 

 

Total:           23.30%  

 

Town Cost Allocation:      23.30% ÷ 3 =  7% 

 

Total Fire Department Annual Operational Budget for 2023: $119,370.00 

  $119,370.00   x   7%  =       $9,273.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2024: $127,380.00 

  $127,380.00   x   7%  =       $9,895.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2025: $135,480.00 

  $135,480.00   x   7%  =       $10,524.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

 

For the purposes of this formula, population shall be determined by the most current state demographer’s estimate 

available at the time the Payment Amount is determined. 

 

City shall provide Town a written claim for the Payment Amount by the following date, or for each partial payment 

of the Payment Amount according to the following schedule: 

 

A bill will be sent in May with the bill payable no later than July 31 of each year. 

 

In addition, below is the fee structure that will be billed to the claimant for each fire/emergency services call ONCE 

CONTRACT IS APPROVED, SIGNED AND RETURNED TO THE AUDUBON CITY CLERK’S OFFICE: 

 

Structure Fire - $700 for the first hour/$400 per hour after 

 

Motor Vehicle Accident - $500 first hour/$300 per hour after 

 

Grass Fire - $350 first hour/$300 per hour after. 

 

Tanker Services - $125 per load 
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Carbon Monoxide no charge at first, standard call per officer at site if billing needs to be done 

 

Controlled Burn – Wildland - $500 + $10 per acre after 10 acres 

 

Controlled Burn – Standard Structure - $500 minimum 

 

Ice Water Rescue - $300 first hour/$200 per hour after 

 

False Alarm/Fire Alarm – No charge until 3rd callback $300 first hour/$200 per hour after 

 

Nuisance calls - $300/$200 

 

Non Permitted burning $300 

 

Foam - $125 per pail – In the event that the cost of foam increases prior to the renewal of this contract, that increase 

will be passed on to the property owner. 

 

a. Annual Meeting of Parties.  Town and City shall hold at least one joint meeting annually during term of 
this contract at least 60 days before its anniversary date to discuss the Payment Amount for the 
upcoming year, discuss Town’s satisfaction with the service provided during the year, and to discuss 
such other issues as either party deems relevant to this contract. The meeting shall be held separately 
from any regular Town or City meeting and shall be attended by at least a quorum of each party’s 
governing body. 

 

3. Emergency Service Charge.  Town, in its sole discretion, may exercise its authority to impose and collect an 
emergency service charge on those receiving emergency services, including fire services, within Town.  City shall 
have no right to, or interest in, any service fees collected by Town.  If Town imposes an emergency service charge it 
shall provide City a list of the specific types of information it determines it needs collected in order to successfully 
impose and collect the charge.  City shall make a good faith effort to collect the requested information for each 
service call to the Service Territory and promptly provide Town with the information it collected. 

 

 

4. Term.  This contract shall commence on the effective date indicated above and shall expire 3 years from that date 
unless terminated earlier as provided herein. 

 

5. Ownership.  City owns the buildings and equipment associated with the fire department and the amounts paid by 
Town do not give rise to any ownership interest in, or responsibility toward, those items. 

 

6. City’s Responsibilities.  In addition to any other obligations described herein, City shall: 
 

a. Authorize and direct the City fire department to provide the fire services described herein to Town’s 
Service Territory; 

b. Develop a detailed annual operational budget for the fire department for each year during the term of 
this contract by the Anniversary Date and present it to Town along with sufficient information to explain 
the items included in the budget figures; 

c. Upon Town’s request, provide Town access to financial and cost data related to the fire department for 
five years prior to the current service year; 
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d. Disclose to Town any proposed action City or the fire department intends to take that can reasonably be 
expected to effect the Insurance Services Office Fire Protection Grade in the Service Territory or City’s 
ability to provide the fire services indicated above; and 

e. Promptly disclose to Town any information City can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

7. Town’s Responsibilities.  In addition to any other obligations described herein, Town shall: 
 

a. Promptly pay City the Payment Amount as indicated above for the year of service, or a prorated share of 
the Payment Amount for the length of service actually provided if the contract is terminated early; 

b. Present a budget and levy proposal to the Town electors at each annual Town meeting during the term 
of this contract seeking authority to levy funds as needed to pay the “Payment Amount;” and 

c. Promptly disclose to City any information Town can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

It is understood and agreed Town shall have no responsibility whatsoever toward the firefighters or other 

emergency personnel including any employment related issues such as training, supervision, performance 

reviews, discipline, compensation, benefits, insurance coverages, compliance with any employment related 

federal, state, and local laws and rules such as OSHA, ERISA, RLSA, FMLA, or any other employment related 

issues.  It is further agreed Town has no responsibility, beyond paying the agreed upon Payment Amount, for 

acquiring, operating, maintaining, housing, or replacing equipment as needed to provide the fire services 

described herein. 

 

8. Insurance Requirements.  City shall maintain general liability insurance for its services and shall include Town as an 
additional insured for the term of this contract and any extensions thereof.  The City shall maintain insurance equal 
to or greater than the maximum liability applicable to municipalities as set forth in Minnesota Statutes, Section 
466.04, subd. 1, as amended.  City shall also maintain inland marine, automobile, and property insurance coverages.  
City shall provide Town proof of such insurance coverages and the additional insured endorsement naming the 
Town annually by the anniversary date of this contract.  City shall also maintain workers’ compensation coverage as 
required by law. 

 

9. Indemnification.  City agrees to defend and indemnify Town against any claims brought or actions filed against Town 
or any officer, employee, or volunteer of Town for injury to, death of, or damage to the property of any third person 
or persons, arising from City’s performance under this contract for services. Under no circumstances, however, 
shall City be required to pay on behalf of itself and Town, any amounts in excess of the limits on liability established 
in Minnesota Statutes, Chapter 466 applicable to any one party. The limits of liability for Town and City may not be 
added together to determine the maximum amount of liability for City.  The intent of this subdivision is to impose 
on City a limited duty to defend and indemnify Town for claims arising out of the performance of this contract 
subject to the limits of liability under Minnesota Statutes, Chapter 466. The purpose of creating this duty to defend 
and indemnify is to simplify the defense of claims by eliminating conflicts between the parties and to permit liability 
claims against both parties from a single occurrence to be defended by a single attorney. 

 

10. No Waiver.  Nothing herein shall be construed to waive or limit any immunity from, or limitation on, liability 
available to either party, whether set forth in Minnesota Statutes, Chapter 466 or otherwise. 

 

11. Modification.  This writing contains the entire agreement between the parties and no alterations, variations, 
modifications, or waivers of the provisions of this agreement are valid unless recorded in writing, signed by both City 
and Town, and attached hereto. 
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12. Subcontracting & Assignment.  City shall not subcontract or assign any portion of this contract to another without 
prior written permission from Town.  Services provided to Town pursuant to a mutual aid agreement City has, or 
may enter into, with another entity does not constitute a subcontract or assignment requiring prior approval of 
Town so long as City remains primarily responsible for providing fire services to Town’s Service Territory.  

 

13. Termination.  This contract may be terminated at any time during its term by mutual agreement of the parties.  
Either party may terminate this agreement by personally serving a 120 day written notice of termination on the 
other party.  This agreement shall terminate 120 days from the date of personal service of the written termination 
notice unless the party serving the notice withdraws the notice in writing before it is effective.  If Town fails to pay 
for the service according to the schedule established herein, City may terminate this agreement 60 days from the 
date of personal service of written termination notice.  Notice to City shall be served on the City administrator or 
City clerk if there is no City administrator, and notice to Town shall be served on the Town clerk. 

 

14. Service Contract.  This is a service contract.  The parties do not intend to undertake or create, and nothing herein 
shall be construed as creating, a joint powers agreement, joint venture, or joint enterprise between the parties. 

 

15. Minnesota Law Governs.  This contract shall be governed by and construed in accordance with the internal laws of 
the State of Minnesota.  All proceedings related to this contract shall be venued in the State of Minnesota. 

 

16. Severability.  The provisions of this contract shall be deemed severable.  If any part of this contract is rendered void, 
invalid, or otherwise unenforceable, such rendering shall not affect the validity and enforceability of the remainder 
of this contract. 

 

IN WITNESS WHEREOF, the parties have executed this contract effective on the date indicated above. 
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FIRE SERVICE CONTRACT AGREEMENT BETWEEN CITY OF AUDUBON AND AUDUBON 

TOWNSHIP 

Contract Years:  2023-2025 
 

This contract is made and entered into in April 2019 (“Anniversary Date”) between the City of Audubon, Becker County, 

Minnesota, 357 4th Street PO Box 263, a public corporation (“City”), and Audubon Township, Becker County, Minnesota, 

a public corporation (“Town”). 

 

In consideration of the mutual promises and agreements hereinafter set forth the parties do hereby agree as follows: 

 

1. Fire Service.  Town agrees to purchase from City, and City agrees to provide Town, the following fire-related 
services: 

 

 •Structural Firefighting      •Emergency Medical Services 

  □External Structural Firefighting    □ Fire Scenes 

  □ Interior Structural Firefighting    □ Rescue Scenes 

  

•Grass/Forest Firefighting    •Disaster Response    

 

•General Firefighting      •Hazardous Materials Response     

□ Vehicles & Equipment     □ Level of Hazardous Materials Response 

□ Carbon Monoxide Calls     »First Responder, Awareness  

 

•Rescue       •Technician 

  □ Vehicle & Equipment Extrication   □ Other Non-Structural Firefighting 

 □ General Search & Rescue 

□ Confined Space Rescue 

□ High Level Rescue   

  □ Water Rescue   

         

 The services indicated above are further explained, or limited, as follows: 

 

a. Allocation of Resources.  The parties understand the fire department officer in charge of the particular 
scene shall exercise judgment to determine, in consideration of all the established policies, guidelines, 
procedures, and practices, how best to allocate the available resources of the fire department under the 
circumstances of a given situation.  Failure to provide fire services because of poor weather conditions 
or other conditions beyond the control of City shall not be deemed a breach of this contract. 

 

b. No Guarantee.  The parties understand and agree City will endeavor to reasonably provide the services 
indicated above given the circumstances, but City makes no guarantees that the services it actually 
provides in a given situation will meet any particular criteria or standard.  The City and it officers, 
employees and volunteer shall not be liable to the City or any other person for failure to furnish 
assistance under this agreement or for recalling assistance. 

  

2. Payment.  Town agrees to pay City annually during the term of this contract the Payment Amount determined 
annually according to the following formula: 
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The following percentages relate specifically to Town in relation to the entire territory to which Fire Department 

provides fire services as the primary service provider (e.g., the entire City, Town’s Service Territory, and all or any 

portions of other cities, towns, or unorganized territories included in the City’s primary service area). 

 

Number of fire service calls to Town averaged over last 

three years (not including recalled calls):    30.36% 

 

 Market value of all taxable and non-taxable structures:   19.90% 

 

Population:        20.53% 

 

Total:           70.79%  

 

Town Cost Allocation:      141.58% ÷ 3 =  47% 

 

Total Fire Department Annual Operational Budget for 2023: $119,370.00 

  $119,370.00   x   47%  =       $28,164.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2024: $127,380.00 

  $127,380.00   x   47%  =       $30,053.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2025: $135,480.00 

  $135,480.00   x   47%  =       $31,964.00 

  Operational Budget   Town Cost Allocation     Payment Amount 

 

 

For the purposes of this formula, population shall be determined by the most current state demographer’s estimate 

available at the time the Payment Amount is determined. 

 

City shall provide Town a written claim for the Payment Amount by the following date, or for each partial payment 

of the Payment Amount according to the following schedule: 

 

A bill will be sent in May with the first half payable no later than July 31 of each year, and the second half payable by 

December 31 of each year. 

 

In addition, below is the fee structure that will be billed to the claimant for each fire/emergency services call ONCE 

CONTRACT IS APPROVED, SIGNED AND RETURNED TO THE AUDUBON CITY CLERK’S OFFICE: 

 

Structure Fire - $700 for the first hour/$400 per hour after 

 

Motor Vehicle Accident - $500 first hour/$300 per hour after 

 

Grass Fire - $350 first hour/$300 per hour after. 
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Tanker Services - $125 per load 

 

Carbon Monoxide no charge at first, standard call per officer at site if billing needs to be done 

 

Controlled Burn – Wildland - $500 + $10 per acre after 10 acres 

 

Controlled Burn – Standard Structure - $500 minimum 

 

Ice Water Rescue - $300 first hour/$200 per hour after 

 

False Alarm/Fire Alarm – No charge until 3rd callback $300 first hour/$200 per hour after 

 

Nuisance calls - $300/$200 

 

Non Permitted burning $300 

 

Foam - $125 per pail – In the event that the cost of foam increases prior to the renewal of this contract, that increase 

will be passed on to the property owner. 

 

a. Annual Meeting of Parties.  Town and City shall hold at least one joint meeting annually during term of 
this contract at least 60 days before its anniversary date to discuss the Payment Amount for the 
upcoming year, discuss Town’s satisfaction with the service provided during the year, and to discuss 
such other issues as either party deems relevant to this contract. The meeting shall be held separately 
from any regular Town or City meeting and shall be attended by at least a quorum of each party’s 
governing body. 

 

3. Emergency Service Charge.  Town, in its sole discretion, may exercise its authority to impose and collect an 
emergency service charge on those receiving emergency services, including fire services, within Town.  City shall 
have no right to, or interest in, any service fees collected by Town.  If Town imposes an emergency service charge it 
shall provide City a list of the specific types of information it determines it needs collected in order to successfully 
impose and collect the charge.  City shall make a good faith effort to collect the requested information for each 
service call to the Service Territory and promptly provide Town with the information it collected. 

 

 

4. Term.  This contract shall commence on the effective date indicated above and shall expire 3 years from that date 
unless terminated earlier as provided herein. 

 

5. Ownership.  City owns the buildings and equipment associated with the fire department and the amounts paid by 
Town do not give rise to any ownership interest in, or responsibility toward, those items. 

 

6. City’s Responsibilities.  In addition to any other obligations described herein, City shall: 
 

a. Authorize and direct the City fire department to provide the fire services described herein to Town’s 
Service Territory; 

b. Develop a detailed annual operational budget for the fire department for each year during the term of 
this contract by the Anniversary Date and present it to Town along with sufficient information to explain 
the items included in the budget figures; 
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c. Upon Town’s request, provide Town access to financial and cost data related to the fire department for 
five years prior to the current service year; 

d. Disclose to Town any proposed action City or the fire department intends to take that can reasonably be 
expected to effect the Insurance Services Office Fire Protection Grade in the Service Territory or City’s 
ability to provide the fire services indicated above; and 

e. Promptly disclose to Town any information City can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

7. Town’s Responsibilities.  In addition to any other obligations described herein, Town shall: 
 

a. Promptly pay City the Payment Amount as indicated above for the year of service, or a prorated share of 
the Payment Amount for the length of service actually provided if the contract is terminated early; 

b. Present a budget and levy proposal to the Town electors at each annual Town meeting during the term 
of this contract seeking authority to levy funds as needed to pay the “Payment Amount;” and 

c. Promptly disclose to City any information Town can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

It is understood and agreed Town shall have no responsibility whatsoever toward the firefighters or other 

emergency personnel including any employment related issues such as training, supervision, performance 

reviews, discipline, compensation, benefits, insurance coverages, compliance with any employment related 

federal, state, and local laws and rules such as OSHA, ERISA, RLSA, FMLA, or any other employment related 

issues.  It is further agreed Town has no responsibility, beyond paying the agreed upon Payment Amount, for 

acquiring, operating, maintaining, housing, or replacing equipment as needed to provide the fire services 

described herein. 

 

8. Insurance Requirements.  City shall maintain general liability insurance for its services and shall include Town as an 
additional insured for the term of this contract and any extensions thereof.  The City shall maintain insurance equal 
to or greater than the maximum liability applicable to municipalities as set forth in Minnesota Statutes, Section 
466.04, subd. 1, as amended.  City shall also maintain inland marine, automobile, and property insurance coverages.  
City shall provide Town proof of such insurance coverages and the additional insured endorsement naming the 
Town annually by the anniversary date of this contract.  City shall also maintain workers’ compensation coverage as 
required by law. 

 

9. Indemnification.  City agrees to defend and indemnify Town against any claims brought or actions filed against Town 
or any officer, employee, or volunteer of Town for injury to, death of, or damage to the property of any third person 
or persons, arising from City’s performance under this contract for services. Under no circumstances, however, 
shall City be required to pay on behalf of itself and Town, any amounts in excess of the limits on liability established 
in Minnesota Statutes, Chapter 466 applicable to any one party. The limits of liability for Town and City may not be 
added together to determine the maximum amount of liability for City.  The intent of this subdivision is to impose 
on City a limited duty to defend and indemnify Town for claims arising out of the performance of this contract 
subject to the limits of liability under Minnesota Statutes, Chapter 466. The purpose of creating this duty to defend 
and indemnify is to simplify the defense of claims by eliminating conflicts between the parties and to permit liability 
claims against both parties from a single occurrence to be defended by a single attorney. 

 

10. No Waiver.  Nothing herein shall be construed to waive or limit any immunity from, or limitation on, liability 
available to either party, whether set forth in Minnesota Statutes, Chapter 466 or otherwise. 
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11. Modification.  This writing contains the entire agreement between the parties and no alterations, variations, 
modifications, or waivers of the provisions of this agreement are valid unless recorded in writing, signed by both City 
and Town, and attached hereto. 

 

12. Subcontracting & Assignment.  City shall not subcontract or assign any portion of this contract to another without 
prior written permission from Town.  Services provided to Town pursuant to a mutual aid agreement City has, or 
may enter into, with another entity does not constitute a subcontract or assignment requiring prior approval of 
Town so long as City remains primarily responsible for providing fire services to Town’s Service Territory.  

 

13. Termination.  This contract may be terminated at any time during its term by mutual agreement of the parties.  
Either party may terminate this agreement by personally serving a 120 day written notice of termination on the 
other party.  This agreement shall terminate 120 days from the date of personal service of the written termination 
notice unless the party serving the notice withdraws the notice in writing before it is effective.  If Town fails to pay 
for the service according to the schedule established herein, City may terminate this agreement 60 days from the 
date of personal service of written termination notice.  Notice to City shall be served on the City administrator or 
City clerk if there is no City administrator, and notice to Town shall be served on the Town clerk. 

 

14. Service Contract.  This is a service contract.  The parties do not intend to undertake or create, and nothing herein 
shall be construed as creating, a joint powers agreement, joint venture, or joint enterprise between the parties. 

 

15. Minnesota Law Governs.  This contract shall be governed by and construed in accordance with the internal laws of 
the State of Minnesota.  All proceedings related to this contract shall be venued in the State of Minnesota. 

 

16. Severability.  The provisions of this contract shall be deemed severable.  If any part of this contract is rendered void, 
invalid, or otherwise unenforceable, such rendering shall not affect the validity and enforceability of the remainder 
of this contract. 

 

IN WITNESS WHEREOF, the parties have executed this contract effective on the date indicated above. 
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FIRE SERVICE CONTRACT AGREEMENT BETWEEN CITY OF AUDUBON AND CITY OF AUDUBON 

Contract Years:  2023-2025 
 

This contract is made and entered into in April 2019 (“Anniversary Date”) between the City of Audubon, Becker County, 

Minnesota, 357 4th Street PO Box 263, a public corporation (“City”), and the City of Audubon, Becker County, Minnesota, 

357 4th Street PO Box 263, a public corporation (“City”). 

 

In consideration of the mutual promises and agreements hereinafter set forth the parties do hereby agree as follows: 

 

1. Fire Service.  City agrees to purchase from City, and City agrees to provide City, the following fire-related services: 
 

 •Structural Firefighting      •Emergency Medical Services 

  □External Structural Firefighting    □ Fire Scenes 

  □ Interior Structural Firefighting    □ Rescue Scenes 

  

•Grass/Forest Firefighting    •Disaster Response    

 

•General Firefighting      •Hazardous Materials Response     

□ Vehicles & Equipment     □ Level of Hazardous Materials Response 

□ Carbon Monoxide Calls     »First Responder, Awareness  

 

•Rescue       •Technician 

  □ Vehicle & Equipment Extrication   □ Other Non-Structural Firefighting 

 □ General Search & Rescue 

□ Confined Space Rescue 

□ High Level Rescue   

  □ Water Rescue   

         

 The services indicated above are further explained, or limited, as follows: 

 

a. Allocation of Resources.  The parties understand the fire department officer in charge of the particular 
scene shall exercise judgment to determine, in consideration of all the established policies, guidelines, 
procedures, and practices, how best to allocate the available resources of the fire department under the 
circumstances of a given situation.  Failure to provide fire services because of poor weather conditions 
or other conditions beyond the control of City shall not be deemed a breach of this contract. 

 

b. No Guarantee.  The parties understand and agree City will endeavor to reasonably provide the services 
indicated above given the circumstances, but City makes no guarantees that the services it actually 
provides in a given situation will meet any particular criteria or standard.  The City and it officers, 
employees and volunteer shall not be liable to the City or any other person for failure to furnish 
assistance under this agreement or for recalling assistance. 

  

2. Payment.  City agrees to pay City annually during the term of this contract the Payment Amount determined 
annually according to the following formula: 
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The following percentages relate specifically to City in relation to the entire territory to which Fire Department 

provides fire services as the primary service provider (e.g., the entire City, City’s Service Territory, and all or any 

portions of other cities, towns, or unorganized territories included in the City’s primary service area). 

 

Number of fire service calls to City averaged over last 

three years (not including recalled calls):    21.43% 

 

 Market value of all taxable and non-taxable structures:   4.43% 

 

Population:        17.79% 

 

Total:           43.65%  

 

City Cost Allocation:      43.65% ÷ 3 =  15% 

 

Total Fire Department Annual Operational Budget for 2023: $119,370.00 

  $119,370.00   x   15%  =       $17,369.00 

  Operational Budget   City Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2024: $127,380.00 

  $127,380.00   x   15%  =       $18,534.00 

  Operational Budget   City Cost Allocation     Payment Amount 

 

Total Fire Department Annual Operational Budget for 2025: $135,480.00 

  $135,480.00   x   15%  =       $19,713.00 

  Operational Budget   City Cost Allocation     Payment Amount 

 

 

For the purposes of this formula, population shall be determined by the most current state demographer’s estimate 

available at the time the Payment Amount is determined. 

 

City shall provide City a written claim for the Payment Amount by the following date, or for each partial payment of 

the Payment Amount according to the following schedule: 

 

A bill will be sent in May with the bill payable no later than July 31 of each year. 

 

In addition, below is the fee structure that will be billed to the claimant for each fire/emergency services call ONCE 

CONTRACT IS APPROVED, SIGNED AND RETURNED TO THE AUDUBON CITY CLERK’S OFFICE: 

 

Structure Fire - $700 for the first hour/$400 per hour after 

 

Motor Vehicle Accident - $500 first hour/$300 per hour after 

 

Grass Fire - $350 first hour/$300 per hour after. 

 

Tanker Services - $125 per load 
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Carbon Monoxide no charge at first, standard call per officer at site if billing needs to be done 

 

Controlled Burn – Wildland - $500 + $10 per acre after 10 acres 

 

Controlled Burn – Standard Structure - $500 minimum 

 

Ice Water Rescue - $300 first hour/$200 per hour after 

 

False Alarm/Fire Alarm – No charge until 3rd callback $300 first hour/$200 per hour after 

 

Nuisance calls - $300/$200 

 

Non Permitted burning $300 

 

Foam - $125 per pail – In the event that the cost of foam increases prior to the renewal of this contract, that increase 

will be passed on to the property owner. 

 

a. Annual Meeting of Parties.  City and City shall hold at least one joint meeting annually during term of 
this contract at least 60 days before its anniversary date to discuss the Payment Amount for the 
upcoming year, discuss City’s satisfaction with the service provided during the year, and to discuss such 
other issues as either party deems relevant to this contract. The meeting shall be held separately from 
any regular City or City meeting and shall be attended by at least a quorum of each party’s governing 
body. 

 

3. Emergency Service Charge.  City, in its sole discretion, may exercise its authority to impose and collect an 
emergency service charge on those receiving emergency services, including fire services, within City.  City shall have 
no right to, or interest in, any service fees collected by City.  If City imposes an emergency service charge it shall 
provide City a list of the specific types of information it determines it needs collected in order to successfully impose 
and collect the charge.  City shall make a good faith effort to collect the requested information for each service call 
to the Service Territory and promptly provide City with the information it collected. 

 

 

4. Term.  This contract shall commence on the effective date indicated above and shall expire 3 years from that date 
unless terminated earlier as provided herein. 

 

5. Ownership.  City owns the buildings and equipment associated with the fire department and the amounts paid by 
City do not give rise to any ownership interest in, or responsibility toward, those items. 

 

6. City’s Responsibilities.  In addition to any other obligations described herein, City shall: 
 

a. Authorize and direct the City fire department to provide the fire services described herein to City’s 
Service Territory; 

b. Develop a detailed annual operational budget for the fire department for each year during the term of 
this contract by the Anniversary Date and present it to City along with sufficient information to explain 
the items included in the budget figures; 

c. Upon City’s request, provide City access to financial and cost data related to the fire department for five 
years prior to the current service year; 
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d. Disclose to City any proposed action City or the fire department intends to take that can reasonably be 
expected to effect the Insurance Services Office Fire Protection Grade in the Service Territory or City’s 
ability to provide the fire services indicated above; and 

e. Promptly disclose to City any information City can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

7. City’s Responsibilities.  In addition to any other obligations described herein, City shall: 
 

a. Promptly pay City the Payment Amount as indicated above for the year of service, or a prorated share of 
the Payment Amount for the length of service actually provided if the contract is terminated early; 

b. Present a budget and levy proposal to the City electors at each annual City meeting during the term of 
this contract seeking authority to levy funds as needed to pay the “Payment Amount;” and 

c. Promptly disclose to City any information City can reasonably anticipate will directly affect its ability to 
perform its obligations under this contract. 

 

It is understood and agreed City shall have no responsibility whatsoever toward the firefighters or other 

emergency personnel including any employment related issues such as training, supervision, performance 

reviews, discipline, compensation, benefits, insurance coverages, compliance with any employment related 

federal, state, and local laws and rules such as OSHA, ERISA, RLSA, FMLA, or any other employment related 

issues.  It is further agreed City has no responsibility, beyond paying the agreed upon Payment Amount, for 

acquiring, operating, maintaining, housing, or replacing equipment as needed to provide the fire services 

described herein. 

 

8. Insurance Requirements.  City shall maintain general liability insurance for its services and shall include City as an 
additional insured for the term of this contract and any extensions thereof.  The City shall maintain insurance equal 
to or greater than the maximum liability applicable to municipalities as set forth in Minnesota Statutes, Section 
466.04, subd. 1, as amended.  City shall also maintain inland marine, automobile, and property insurance coverages.  
City shall provide City proof of such insurance coverages and the additional insured endorsement naming the City 
annually by the anniversary date of this contract.  City shall also maintain workers’ compensation coverage as 
required by law. 

 

9. Indemnification.  City agrees to defend and indemnify City against any claims brought or actions filed against City or 
any officer, employee, or volunteer of City for injury to, death of, or damage to the property of any third person or 
persons, arising from City’s performance under this contract for services. Under no circumstances, however, 
shall City be required to pay on behalf of itself and City, any amounts in excess of the limits on liability established in 
Minnesota Statutes, Chapter 466 applicable to any one party. The limits of liability for City and City may not be 
added together to determine the maximum amount of liability for City.  The intent of this subdivision is to impose 
on City a limited duty to defend and indemnify City for claims arising out of the performance of this contract subject 
to the limits of liability under Minnesota Statutes, Chapter 466. The purpose of creating this duty to defend and 
indemnify is to simplify the defense of claims by eliminating conflicts between the parties and to permit liability 
claims against both parties from a single occurrence to be defended by a single attorney. 

 

10. No Waiver.  Nothing herein shall be construed to waive or limit any immunity from, or limitation on, liability 
available to either party, whether set forth in Minnesota Statutes, Chapter 466 or otherwise. 

 

11. Modification.  This writing contains the entire agreement between the parties and no alterations, variations, 
modifications, or waivers of the provisions of this agreement are valid unless recorded in writing, signed by both City 
and City, and attached hereto. 
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12. Subcontracting & Assignment.  City shall not subcontract or assign any portion of this contract to another without 
prior written permission from City.  Services provided to City pursuant to a mutual aid agreement City has, or may 
enter into, with another entity does not constitute a subcontract or assignment requiring prior approval of City so 
long as City remains primarily responsible for providing fire services to City’s Service Territory.  

 

13. Termination.  This contract may be terminated at any time during its term by mutual agreement of the parties.  
Either party may terminate this agreement by personally serving a 120 day written notice of termination on the 
other party.  This agreement shall terminate 120 days from the date of personal service of the written termination 
notice unless the party serving the notice withdraws the notice in writing before it is effective.  If City fails to pay for 
the service according to the schedule established herein, City may terminate this agreement 60 days from the date 
of personal service of written termination notice.  Notice to City shall be served on the City administrator or City 
clerk if there is no City administrator, and notice to City shall be served on the City clerk. 

 

14. Service Contract.  This is a service contract.  The parties do not intend to undertake or create, and nothing herein 
shall be construed as creating, a joint powers agreement, joint venture, or joint enterprise between the parties. 

 

15. Minnesota Law Governs.  This contract shall be governed by and construed in accordance with the internal laws of 
the State of Minnesota.  All proceedings related to this contract shall be venued in the State of Minnesota. 

 

16. Severability.  The provisions of this contract shall be deemed severable.  If any part of this contract is rendered void, 
invalid, or otherwise unenforceable, such rendering shall not affect the validity and enforceability of the remainder 
of this contract. 

 

IN WITNESS WHEREOF, the parties have executed this contract effective on the date indicated above. 
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Police Department 
 
No action items 
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Public Works/Maintenance Department 
 

Action items 

 

Tom's salary 

 

I'm now full licensed also so we should address my job classification and salary 
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Clerk/Treasurer Department 
 
No action items 
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Old Business 
Item 
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New Business 
Training Update/Summary 
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New Business 
Drug & Alcohol Testing Policy for Commercial Drivers (DOT Policy) 

CITY OF AUDUBON 

DRUG AND ALCOHOL TESTING POLICY FOR  

COMMERICAL DRIVERS 

(DOT POLICY) 

PURPOSE AND OBJECTIVES 
The City of Audubon (“Employer”) has a vital interest in maintaining safe, healthful, and efficient working 

conditions for employees, and recognizes that individuals who are impaired because of drugs and/or alcohol 

jeopardize the safety and health of other workers as well as themselves. The Employer is concerned about 

providing a safe workplace for its employees, and while the Employer does not intend to intrude into the 

private lives of its employees, it is the goal to provide a work environment conducive to maximum safety and 

optimum work standards. Alcohol and drug abuse can cause unsatisfactory job performance, increased 

tardiness and absenteeism, increased accidents and workers’ compensation claims, higher insurance rates, 

and an increase in theft of Employer property. The use, possession, manufacture, sale, transportation, or 

other distribution of controlled substance or controlled substance paraphernalia and the unauthorized use, 

possession, transportation, sale, or other distribution of alcohol contrary to this policy and jeopardizes public 

safety. 

In response to regulations issued by United States Department of Transportation (“DOT”), the Employer has 

adopted this Policy on Alcohol and Controlled Substances for employees who hold a commercial driver’s 

license (CDL) to perform their duties. The Employer also has a separate Policy on Controlled Substance and 

Alcohol Testing for employees not covered by DOT regulations.  

Given the significant dangers of alcohol and controlled substance use, each applicant and driver must abide by 

this policy as a term and condition of hiring and continued employment. Moreover, federal law requires the 

Employer to implement such a policy.  

To ensure this policy is clearly communicated to all drivers and applicants, and in order to comply with 

applicable federal law, drivers and applicants are required to review this policy and sign the “Substance Abuse 

Policy Employee Acknowledgement of Notification” form. (See Section 4.) 

Because changes in applicable law and the Employer’s practices and procedures may occur from time to time, 

this policy may change in the future, and nothing in this policy is intended to be a contract, promise, or 

guarantee the Employer will follow any particular course of action, disciplinary, rehabilitative or otherwise, 

except as required by law. This policy does not in any way affect or change the status of any at-will employee.  

Any revisions to the Federal Omnibus Transportation Employee Testing Act will take precedence over this 

policy to the extent the policy has not incorporated those revisions.  

 

PERSONS SUBJECT TO TESTING & TYPES OF TESTS 
All employees are subject to testing whose job duties include performing “safety-sensitive duties” on 

Employer vehicles that: 
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1. Have a gross combination weight rating or gross combination weight of 26,001 pounds or more, 

whichever is greater, inclusive of a towed unit(s) with a gross vehicle weight rating or gross vehicle 

weight of more than 10,000 pounds, whichever is greater; or 

2. Have a gross vehicle weight rating or gross vehicle weight of 26,001 or more pounds whichever is 

greater; or  

3. Are designed to transport 16 or more passengers, including the driver; or 

4. Are of any size and are used in the transportation of materials found to be hazardous for the purposes 

of the Hazardous Materials Transportation Act (49 U.S.S. 5103(b)) and which require the motor vehicle 

to be placarded under the Hazardous Materials Regulations (49 CFR part 172, subpart F).  

The following functions are considered safety-sensitive:  

¶ all time waiting to be dispatched to drive a commercial motor vehicle 

¶ all time inspecting, servicing, or conditioning a commercial motor vehicle 

¶ all time driving at the controls of the commercial motor vehicle 

¶ all other time in or upon a commercial motor vehicle (except time spent resting in a sleeper berth) 

¶ all time loading or unloading a commercial motor vehicle, attending the same, giving or receiving 

receipts for shipments being loaded or unloaded, or remaining in readiness to operate the vehicle 

¶ all time repairing, obtaining assistance, or attending to a disabled commercial motor vehicle.  

The employer may test any applicant to whom a conditional offer of employment has been made and any 

driver for controlled substance and alcohol under any of the following circumstances:  

Pre-Employment Testing. All applicants, including current employees seeking a transfer, applying for a 

position where duties include performing safety-sensitive duties described above, will be required to take a 

drug test prior to the first time a driver performs a safety-sensitive function for the Employer. A driver may not 

perform safety-sensitive functions unless the drive has received a controlled substance test result from the 

Medical Review Officer (“MRO”) indicating a verified negative test result. In addition to pre-employment 

controlled substance testing, applicants will be required to authorize in writing former employees to release 

alcohol test results of .04 or greater, positive controlled substance test results, refusal to test, other violations 

of drug and alcohol testing regulations, and completion of return to duty requirements within the preceding 

three years. (See Release of Information from Previous Employer Form, in Section 4.) 

All applicants, including current employees seeking a transfer, applying for a position where duties include 

performing safety-sensitive duties described above, will be required to take an alcohol test prior to the first 

time a driver performs a safety-sensitive function for the Employer, but only after a conditional offer of 

employment has been made. No applicant, including current employees seeking a transfer, will perform 

safety-sensitive functions unless the driver has received an alcohol test result from the MRO indicating a test 

result of .02 or less Blood Alcohol Content (“BAC”). 

The City will contact the candidate’s DOT regulated previous and current employers within the last three years 

for drug and alcohol test results as referenced above, and review the testing history if feasible before the 

employee first performs safety-sensitive functions for the city. Beginning in 2020, the City will also conduct a 

limited query of the Federal Motor Carrier Safety Administration’s Clearinghouse for all candidates. In 

addition, at least once a year, the City will conduct a limited query of the Clearinghouse for each currently 

employed CDL driver. If the limited query reveals that the Clearinghouse has information about resolved or 

unresolved drug and alcohol program violations by a candidate or current employee, he or she will be asked to 
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provide electronic consent to a full query of the Clearinghouse (unless he or she has previously provided 

electronic consent.) In the event a full query of the Clearinghouse reveals unresolved violation information for 

a candidate or current employee, the driver will not be permitted to perform safety-sensitive functions, 

including the operation of a Commercial Motor Vehicle and, in the case of a candidate, may have their 

conditional offer of employment rescinded or, in the case of a current employee, may be subject to discipline.  

Post-Accident Testing.  As soon as practicable following an accident involving a commercial motor vehicle 

operating on a public road, the Employer will test each surviving driver for controlled substances and alcohol 

when the following occurs: 

¶ The accident involves a fatality or 

¶ The driver receives a citation for a moving traffic violation from the accident and an injury is 

treated away from the accident scene or  

¶ The driver receives a citation for a moving traffic violation from the accident and a vehicle is 

required to be towed from the accident scene. 

The following chart summarizes when DOT post-accident testing needs to be conducted.  

Type of accident involved 
Citation issued to 
the DOT covered 

CDL driver? 

Test must be performed 
by the Employer 

i. Human fatality YES YES 

NO YES 

ii. Bodily injury with immediate 
medical treatment away from the 
scene 

YES YES 

NO NO 

iii. Disabling damage to any motor 
vehicle requiring tow away 

YES YES 

NO NO 

 

A driver subject to post-accident testing must remain readily available or the driver will be deemed to have 

refused to submit to testing. This requirement to remain ready for testing does not preclude a driver from 

leaving the scene of an accident for the period necessary to obtain assistance in responding to the accident or 

to obtain necessary medical care.  

Post-Accident Controlled Substance Testing                                                                                                                         

Drivers are required to submit a urine sample for post-accident controlled substance testing as soon as 

possible. If the driver is not tested within thirty-two (32) hours after the accident, the Employer will cease its 

attempts to test the driver and prepare and maintain on file a record stating why the test was not promptly 

administered.  

Post-Accident Alcohol Testing                                                                                                         Drivers are required to 

submit to post-accident alcohol testing as soon as possible. After an accident, consuming alcohol is prohibited 

until the driver is tested. If the driver is not tested within two (2) hours after the accident, the Employer will 

prepare and maintain on file a record stating why the test was not administered within that time. If eight 

hours have elapsed since the accident and the driver has not submitted to an alcohol test, the Employer will 

cease its attempts to test the driver and prepare and maintain on file a record stating why the test was not 

administered.  
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The employer may accept the results of a blood or breath test in place of an alcohol test and urine test for the 

use of controlled substances if:  

¶ The tests are conducted by federal, state, or local officials having independent authority for the test, 

and 

¶ The tests conform to applicable federal, state, or local testing requirements, and  

¶ The test results can be obtained by the Employer.  

Whenever such a test is conducted by a law enforcement officer, the driver must contact the Employer and 

immediately report the existence of the test, providing the name, badge number, and telephone number of 

the law enforcement office who conducted the test.  

Random Testing.  Every driver will be subject to unannounced alcohol and controlled substance testing on a 

random selection basis. Drivers will be selected for testing by use of a scientifically valid method under which 

each driver has an equal chance of being selected each time selections are made. These random tests will be 

conducted throughout the calendar year. Each driver who is notified of selection for random testing must 

cease performing safety-sensitive functions and report to the designated test site immediately. It is 

mathematically possible drivers may be selected and tested more than once, and others not at all.  

If a driver is selected for a random test while he or she is absent, on leave or away from work, that driver may 

be required to undergo the test when he or she returns to work.  

For 2019, federal law requires the Employer to test at a rate of at least twenty-five percent (25%) of its 

average number of drivers for controlled substance each year, and to test at a rate of at least ten percent 

(10%) of its average number of drivers for alcohol each year. These minimum testing rates are subject to 

change by the DOT.  

Reasonable Suspicion Testing.  When a supervisor has reasonable suspicion to believe a driver has engaged in 

conduct prohibited by federal law or this policy, the Employer will require the driver to submit to an alcohol 

and/or controlled substance test. (See Reasonable Suspicion Observation Form in Section 4.) 

The Employer’s determination that reasonable suspicion exists to require the driver to undergo an alcohol test 

will be based on “specific, contemporaneous, articulable observations concerning the appearance, behavior, 

speech, or body odors of the driver.”   In the case of controlled substance, the observations may include 

indications of the chronic and withdrawal effects of a controlled substance.  

The required observations for reasonable suspicion testing will be made by a supervisor or other person 

designated by the Employer who has received appropriate training in identification of actions, appearance and 

conduct of a driver which are indicative of the use of alcohol or controlled substance. (See Reasonable 

Suspicion Training Record form in Section 4.) These observations leading to an alcohol or controlled substance 

test will be reflected in writing and signed by the supervisor who made the observations. The record will be 

retained by the Employer. The person who makes the determination that reasonable suspicion exists to 

conduct testing, will not be the person conducting the testing, which shall instead be conducted by another 

qualified person.  

Alcohol testing is authorized only if the observations are made during, just before, or just after the driver has 

ceased performing such functions. If a reasonable suspicion alcohol test is not administered within two (2) 

hours following the determination of reasonable suspicion, the Employer will prepare and maintain on file a 

record stating the reasons the alcohol test was not promptly administered. If a reasonable suspicion alcohol 

test is not administered within eight (8) hours following the determination of reasonable suspicion, the 
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Employer will prepare and maintain on file a record stating the reasons the alcohol test was not administered, 

and will cease attempts to conduct the alcohol test.  

Notwithstanding the absence of a reasonable suspicion test, no driver may report for duty or remain on duty 

requiring the performance of safety-sensitive functions while the driver is under the influence of or impaired 

by alcohol, as shown by the behavioral, speech, and performance indicators of alcohol use, nor will the 

Employer permit the driver to perform or continue to perform safety-sensitive functions until (1) an alcohol 

test is administered and the driver’s alcohol concentration is less than .02; or (2) twenty-four (24) hours have 

elapsed following the determination of reasonable suspicion.  

Return-to-Duty Testing.  The Employer reserves the right to impose discipline against drivers who violate 

applicable FMCSA or DOT rules or this policy, subject to applicable personnel policy and collective bargaining 

agreements. Except as otherwise required by law, the Employer is not obligated to reinstate or requalify such 

drivers for a positive test result.  

Should the Employer consider reinstatement of a DOT covered driver, the driver must undergo a Substance 

Abuse Professional (“SAP”) evaluation and participate in any prescribed education/treatment, and successfully 

complete return-to-duty alcohol test with a result indicating an alcohol concentration of less than 0.02 and/or 

a controlled substance test with a verified negative result, before the driver returns to duty requiring the 

performance of a safety-sensitive function. The SAP determines if the driver has completed the 

education/treatment as prescribed.  

The employee is responsible for paying for all costs associated with the return-to-duty test. The controlled 

substance test will be conducted under direct observation.  

Follow-Up Testing.  The Employer reserved the right to impose discipline against drivers who violate applicable 

FMCSA or DOT rules or this policy, subject to applicable personal policies and collective bargaining 

agreements. Except as otherwise required by law, the Employer is not obligated to reinstate or requalify such 

drivers.  

Should the Employer reinstate a driver following a determination by a Substance Abuse Professional (SAP) that 

the driver is in need of assistance in resolving problems associated with alcohol use and/or use of controlled 

substance, the Employer will ensure that the driver is subject to unannounced follow-up alcohol and/or 

controlled substance testing. The number and frequency of such follow-up testing will be directed by the SAP 

and will consist of at least six (6) tests in the first twelve (12) months following the driver’s return to duty. 

Follow-up testing will not exceed sixty (60) months from the date of the driver’s return to duty. The SAP may 

terminate the requirement for follow-up testing at any time after the first six tests have been administered, if 

the SAP determines such test is no longer necessary. The employee is responsible for paying for all costs 

associated with follow-up tests.  

Follow-up alcohol testing will be conducted only when the driver is performing safety-sensitive functions, or 

immediately prior to or after performing safety-sensitive functions. 

Cost of Required Testing.  The Employer will pay for the cost of pre-employment, post-accident, random, and 

reasonable suspicion controlled substance and alcohol testing requested or required of all job applicants and 

employees. The driver must pay for the cost of all requested confirmatory re-tests, return-to-duty, and follow-

up testing.  

REQUIRED PRIOR CONTROLLED SUBSTANCE AND ALCOHOL CHECKS FOR APPLICANTS 
The Employer will conduct prior drug and alcohol checks of applicants for employment to drive a commercial 

motor vehicle. Applicants must execute a consent form authorizing the Employer to obtain the required 
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information. The Employer will obtain (pursuant to the applicant’s written consent) information on the 

applicant’s alcohol test with a concentration result of 0.04 or greater, positive controlled substance test 

results, refusals to be tested, and other relevant information within the preceding three (3) years which are 

maintained by the applicant’s previous employers. The Employer will obtain all information concerning the 

applicant which is maintained by the applicant’s previous employers within the preceding three (3) years 

pursuant to DOT and FMCSA controlled substance and alcohol testing regulations. The Employer will review 

such records, if feasible, prior to the first time a driver performs safety-sensitive functions. 

PROHIBITED CONDUCT 
The following conduct is explicitly prohibited by applicable DOT and FMCSA regulations and therefore 

constitutes violation of Employer policy.  

Under the influence of alcohol when reporting for duty or while on duty. No driver may report for duty or 

remain on duty requiring the performance of safety-sensitive functions while having an alcohol concentration 

of 0.04 or greater. Drivers reporting for duty or remaining on duty to perform safety-sensitive functions while 

having an alcohol concentration of 0.02, but less than 0.04, will be removed from duty for 24 hours, escorted 

home and placed on vacation or Compensatory, PTO or another appropriate leave of absence leave for hours 

missed from work.  

On-Duty Use of Alcohol. No driver may use alcohol while performing safety-sensitive functions.  

Pre-Duty Use of Alcohol. No driver may perform safety-sensitive functions within four (4) hours after using 

alcohol. If an employee has had alcohol within four hours they are to notify their supervisors before 

performing any safety-sensitive functions.  

Alcohol Use Following an Accident. No driver required to take a post-accident alcohol test may use alcohol for 

eight (8) hours following the accident, or until the driver undergoes a post-accident alcohol test, which ever 

occurs first.  

Refusal to Submit to a Required Alcohol or Controlled Substance Test. No applicant or driver may refuse to 

submit to pre-employment, post-accident, random, reasonable suspicion or follow-up alcohol or controlled 

substance testing.  

In the event an applicant or driver does in fact refuse to submit to required alcohol or controlled substance 

testing, no test will be conducted. Refusal by a driver to submit to controlled substance or alcohol testing will 

be considered a positive test result, will cause disqualification from performing safety-sensitive functions, and 

may appear on the driver’s permanent record. Drivers who refuse to submit to testing will be subject to 

discipline, up to and including termination. If an applicant refuses to submit to pre-employment controlled 

substance testing, any applicable conditional offer will be withdrawn.  

For purposed of this section, a driver is considered to have refused to submit to an alcohol or controlled 

substance test when the driver:  

¶ Fails to provide adequate breath for alcohol testing without a valid medical explanation after he or she 

has received notice of the requirement for breath testing.  

¶ Fails to provide adequate urine for controlled substance testing without a genuine inability to provide a 

specimen (as determined by a medical evaluation), after her or she has received notice of the 

requirement for urine testing.  

¶ Fails to report for testing within a reasonable period of time, as determined by the Employer.  

¶ Fails to remain at a testing site until testing is complete.  

¶ In the case of directly observed or monitored collection, fails to permit observation or monitoring.  
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¶ Fails or declines to take a second test as required by the Employer and/or collector.  

¶ Fails to undergo a medical examination as directed by the Employer pursuant to federal law.  

¶ Refused to complete and sign the alcohol testing form, to provide a breath or saliva sample, to provide 

an adequate amount of breath, or otherwise cooperate in any way that prevents the completion of the 

testing process.  

¶ Engages in conduct that clearly obstructs the test process.  

Altering or attempting to alter a urine sample or breath test. A driver altering or attempting to alter a urine 

sample or controlled substance test, or substituting or attempting to substitute a urine sample, will be subject 

to providing a specimen under direct observation. Both specimens will be subject to laboratory testing. In such 

case, the employee may be subject to immediate termination of employment and any job offer made to an 

applicant will be immediately withdrawn.  

Controlled Substance Use. No driver may report for duty or remain on duty requiring the performance of 

safety-sensitive functions when the driver uses any controlled substance, except when the use is pursuant to 

the instructions of a licensed medial practitioner who has advised the driver in writing the substance does not 

adversely affect the driver’s ability to safely operate a commercial motor vehicle. Drivers must forward this 

information regarding therapeutic controlled substance use to the Employer immediately after receiving any 

such advice.  

Having a medical marijuana card and/or a cannabis prescription from a physician does not allow anyone to use 

or possess that drug in the Employer’s workplace. The federal government still classifies cannabis as an illegal 

drug. There is no acceptable concentration of marijuana metabolites in the urine or blood of an employee 

who performs safety-sensitive duties for the Employer. Employees are still subject to being tested under our 

policies, as well as for being disciplined, suspended or terminated after testing positive for cannabis while at 

work.  

Controlled Substance Testing. No driver may report for duty, remain on-duty or perform a safety-sensitive 

function if the driver tests positive for controlled substance.  

In addition to the conduct prohibited by applicable DOT and FMCSA regulations, the Employer also maintains 

other applicable policies regarding drug and alcohol that are applicable to all employees. For specifics 

regarding those requirements, refer to the Employer’s policy for non-DOT related drug and alcohol policy.  

COLLECTION AND TESTING PROCEDURES 
Drivers are required to report immediately upon notification to the collection site. For random tests 

conducted off site, employees may use an Employer vehicle to drive to the collection site. Drivers will be 

expected to provide a photo ID card for identification to the collection staff. All drivers will be expected to 

cooperate with collection site personnel requests to remove any unnecessary outer garments such as coats, 

sweaters or jackets and will be required to empty their pockets. Collections personnel will complete a Federal 

Custody and Control Form (“CCF”) which drivers providing a sample will sign as well.  

Alcohol Testing. Employees will be tested for alcohol just before, during, or immediately following 

performance of a safety-sensitive function. If a driver is also taking a DOT controlled substance test, generally 

speaking, the alcohol test is completed before the urine collection process begins. Screening tests for alcohol 

concentration will be performed utilizing a non-evidential screening device included by the National Highway 

Traffic Safety Administration on its conforming products list (e.g., a saliva screening device) or an evidential 

breath testing device (“EBT”) operated by a trained breath alcohol technician (“BAT”) at a collection site. An 

alcohol test usually takes approximately 15 minutes if the result is negative. If a driver’s first attempt is 
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positive (with an alcohol concentration of .02 or greater), the driver will be asked to wait at least 15 minutes 

and then be tested again. The driver may not eat, drink or place anything in his/her mouth (e.g., cigarette, 

chewing gum) during this time. All confirmation tests will be conducted in a location that affords privacy to the 

driver being tested, unless unusual circumstances (e.g., when it is essential to conduct a test outdoors at the 

scene of an accident) make it impracticable to provide such privacy. Any results less than 0.02 alcohol 

concentration is considered a “negative” test result.  

If the driver attempts and fails to provide an adequate amount of breath, he/she will be referred to a 

physician to determine if the driver’s inability to provide a specimen is genuine or constitutes a refusal to test. 

Alcohol test results are reported directly to the Employer by the collection site staff.  

Controlled Substance Testing. The Employer will use a “split urine specimen” collection procedure for 

controlled substance testing. Collection of urine specimens for controlled substance testing will be conducted 

by an approved collector and will be conducted in a setting and manner to ensure the driver’s privacy.  

Controlled substance testing generally takes about 15 minutes. At the collection site, the driver will be given a 

sealed container and must provide at least 45 ml of urine for testing. Once the sample is provided the 

collection personnel will check the temperature and color and look for signs of contamination. The urine is 

then split into two separate specimen containers (A, or “primary,” and B, or “split”) with identifying labels and 

security seals affixed to both. The collection facility will be responsible for maintaining a proper chain of 

custody for delivery of the sample to a DHHS-certified laboratory for analysis. The laboratory will retain a 

sufficient portion of any positive sample for testing and store that portion in a scientifically-acceptable manner 

for a minimum 365-day period.  

If an employee fails to provide a sufficient amount of urine to permit a controlled substance test (45 milliliters 

of urine), the collector will discard the insufficient specimen, unless there is evidence of tampering with that 

specimen. The collector will urge the driver to drink up to 40 ounces of fluid, distributed reasonably over a 

period of up to three hours, or until the driver has provided a sufficient urine specimen, whichever occurs first. 

If the driver has not provided a sufficient specimen within three hours of the first unsuccessful attempt, the 

collector will cease efforts to attempt to obtain a specimen. The driver must then obtain, within five calendar 

days, an evaluation from a licensed physician, acceptable to the MRO, who has expertise in the medical issues 

raised by the employee’s failure to provide a sufficient specimen. If the licensed physician concludes the driver 

has a medical condition, or with a high degree of profitability could have, which precluded the driver from 

providing a sufficient amount of urine, the Employer will consider the test to have been canceled. If a licensed 

physician cannot make such a determination, the Employer will consider the driver to have engaged in a 

refusal to test, and will take appropriate disciplinary action under this policy.  

The primary specimen is used for the first test. If the test is negative, it is reported to the MRO who then 

reports the result, following a review of the CCF Form for compliance, to the Employer. If the initial result is 

positive or non-negative, a “confirmatory retest” will be conducted on the primary specimen. If the 

confirmatory re-test is also positive, the result will be sent to the MRO. The MRO will contact the driver to 

verify the positive result. If the MRO is unable to reach the driver directly, the MRO must contact the 

Employer who will direct the driver to contact the MRO.  

REVIEW OF TEST RESULTS 

The MRO is a licensed physician with knowledge and clinical experience in the substance abuse disorders, and 

is responsible for receiving and reviewing laboratory results of the controlled substances test as well as 

evaluating medical explanations for certain drug test results. Prior to making a final decision to verify a 
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positive test result, typically through a phone call. The MRO, or a staff person under the MRO’s supervision, 

will contact the individual directly, on a confidential basis, to determine whether the individual wishes to 

discuss the test result. If the employee or job applicant wishes to discuss the test result:  

¶ The individual may be required to speak and/or meet with the MRO, who will review the individual’s 

medical history, including any medical records provided.  

¶ The individual will be afforded the opportunity to discuss the test results and to offer any additional or 

clarifying information which may explain the positive test result. If the employee or job applicant 

believes a mistake was made at the collection site, at the laboratory, on a chain-of-custody form, or 

that the drug test results are caused by lawful substance use, the employee should tell the MRO.  

¶ If there is some new information which may affect the original finding, the MRO may request the 

laboratory to perform additional testing on the original specimen in order to further clarify the results; 

and  

¶ A final determination will be made by the MRO that the test is either positive or negative, and the 

individual will be so advised.  

If the MRO upholds the positive, adulterated or substituted drug determination, that test result will be 

provided to the Employer. There is no opportunity to explain a positive alcohol test provided in the DOT 

regulations. 

The driver can request the MRO to have the split specimen (the second “B” container) tested at the driver’s 

expense. This includes all costs that may be associated with the re-test. There is no split specimen testing for 

an invalid result. The driver has 72 hours after they have been notified of the positive result to make this 

request. If the employee requests an analysis of the split specimen, the MRO will direct the laboratory to send 

the split specimen to another certified laboratory for analysis.  

If an employee has not contacted the MRO within 72 hours, the employee may present information 

documenting that serious injury, illness, lack of actual notice of the verified test result, inability to contact the 

MRO, or other circumstances unavoidably prevented the employee from making timely contact. If the MRO 

concludes there is legitimate explanation for the employee’s failure to contact within 72 hours, the MRO will 

direct the analysis of the split specimen.  

If the results of the split specimen are negative, the Employer may pay for all costs associated with the test 

and there will be no adverse action taken against the employee or job applicant.  

NOTIFICATION OF TEST RESULTS 
Employees. The Employer will notify a driver of the results of random, reasonable suspicion, and post-accident 

tests for controlled substance if the test results are verified positive, and will inform the driver which 

controlled substance or substances were verified as positive. Results of alcohol tests will be immediately 

available from the collection agent.  

Right to Confirmatory Retest. Within seventy-two (72) hours after receiving notice of a positive controlled 

substance test result, an applicant or driver may request through the MRO a re-analysis (confirmatory retest) 

of the driver’s split specimen. Action required by federal regulation as a result of a positive controlled 

substance test (e.g., removal from safety-sensitive functions) will not be stayed during retesting of the split 

specimen. If the result of the confirmatory retest fails to reconfirm the presence of the controlled substance(s) 

or controlled substance metabolite(s) found in the primary specimen, or if the split specimen is unavailable, 

inadequate for testing or untestable, the MRO will cancel the test.  

Dilute Specimens 
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¶ Dilute Negatives                                                                                                     Creatinine concentration of 

specimen is equal to or greater than 2 mg/dL, but less than or equal to 5 mg/dL                                                                                                          

If the Employer receives information that a driver has provided a dilute negative specimen, the 

Employer will direct a recollection, pursuant to the MRO’s direction, under direct observation.  

CONSEQUENCES FOR DRIVERS ENGAGING IN PROHIBITED CONDUCT  
Job Applicants. Any applicable conditional offer of employment will be withdrawn from a job applicant or 

employee seeking a transfer who refuses to be tested or tests positive for controlled substance pursuant to 

this policy.  

Employees. Drivers who are known to have engaged in prohibited behavior with regard to alcohol misuse or 

use of controlled substance, as defined earlier in this policy, are subject to the following consequences:  

¶ Removal from Safety-Sensitive Functions                                                                                                                                               

No driver may perform safety-sensitive functions, including driving a commercial motor vehicle, if the 

driver has engaged in conduct prohibited by federal law.  

 

No driver who is found to have an alcohol concentration of 0.02 or greater but less than 0.04 may 

perform or continue to perform safety-sensitive functions for the Employer, including driving a 

commercial motor vehicle, until the start of the driver’s next regulatory scheduled duty, but not less 

than twenty-four (24) hours following administration of the test.  

 

If a driver tests positive under this policy, or is found to have an alcohol concentration of 0.02 or 

greater but less than 0.04, the driver will be removed from safety sensitive duties and escorted home; 

the driver should not drive home, but be escorted to his or her home. The driver will then be placed on 

vacation, or Compensatory, PTO or another appropriate leave of absence for hours missed from work.  

 

¶ Notification of Resources Available                                                                                                                

The Employer will advise each driver who has engaged in conduct prohibited by federal law or who has 

a positive alcohol or controlled substance test of the resources available to the driver including but not 

limited to the Employer’s EAP, in evaluating and resolving problems associated with the misuse of 

alcohol and use of a controlled substance, including the names, addresses, and telephone numbers of 

Substance Abuse Professionals and counseling and treatment programs. The Employer will provide this 

SAP listing in writing at no cost to the driver.  

 

¶ Discipline                                                                                 

The Employer reserves the right to impose whatever discipline the Employer deems appropriate in its 

sole discretion, up to and including termination for a first occurrence, against drivers who violate 

applicable FMCSA or DOT rules or this policy, subject to applicable personnel policies and collective 

bargaining agreements. Except as otherwise required by law, the Employer is not obligated to reinstate 

or requalify such drivers following a first positive confirmed controlled substance or alcohol test result.  

 

¶ Evaluation, and Return to Duty Testing 
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Should the Employer wish to consider reinstatement of a driver who engaged in conduct prohibited by 

federal law and/or who had a positive alcohol or controlled substance test, the driver must undergo a 

SAP evaluation,  participate in any prescribed education/treatment, and successfully complete return-

to-duty alcohol test with a result indicating an alcohol concentration of less than 0.02 and/or a 

controlled substance test with a verified negative result, before the driver returns to duty requiring the 

performance of a safety-sensitive function. The SAP will determine what assistance, if any, the driver 

needs in resolving problems associated with alcohol misuse and controlled substance use and will 

ensure the driver properly follows any rehabilitation program and submits to unannounced follow-up 

alcohol and controlled substance testing.  

 

¶ Follow-Up Testing 

If the driver passes the return-to-duty test, he/she will subject to unannounced follow-up alcohol 

and/or controlled substance testing. The number and frequency for such follow-up testing will be as 

directed by the SAP and will consist of at least six tests in the first twelve months. These tests will be 

conducted under direct observation.  

 

¶ Refusal to test 

All drivers and applicants have the right to refuse to take a required alcohol and/or controlled 

substance test. If any employee refuses to undergo testing, the employee will be considered to have 

tested positive and may be subject to disciplinary action, up to and including termination. Refer to 

Refusing to Test provided earlier in this policy.  

 

¶ Responsibility for Cost of Evaluation and Rehabilitation  

Drivers will be responsible for paying the cost of evaluation and rehabilitation (including services 

provided by a Substance Abuse Professional) recommended or required by the Employer or FMCSA or 

DOT rules, except to the extent that such expense is covered by an applicable employee benefit plan or 

imposed on the Employer pursuant to a collective bargaining agreement.  

 

¶ Reporting to the FMCSA’s CDL Drug and Alcohol Clearinghouse 

In accordance with the Federal Motor Carrier Safety Administration’s (FMCSA) Commercial Driver’s 

License (CDL) Drug and Alcohol Clearinghouse reporting requirements beginning January 6, 2020, the 

City will report the following information to the Clearinghouse within three business days: 

¶ A DOT alcohol confirmation test result with an alcohol concentration of 0.04 or greater; 

¶ A negative DOT return-to-duty test result; 

¶ The driver’s refusal to submit to a DOT test for drug or alcohol use; 

¶ An “Actual knowledge” violation; and 

¶ A report that the driver successfully completed all DOT follow-up tests as ordered by an SAP 

LOSS OF CDL LICENSE FOR TRAFFIC VIOLATIONS IN COMMERCIAL AND PERSONAL VEHICLES 
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Effective August 1, 2005, the FMCSA established strict rules impacting when CDL license holders can lose their 

CDL for certain traffic offenses in a commercial or personal vehicle, Employees are required to notify their 

supervisor immediately if the status of their CDL license changes in any way.  

MAINTENANCE AND DISCLOUSURE OF RECORDS 
Except as required or authorized by law, the Employer will not release driver’s information that is contained in 

records required to be maintained by this policy or FMCSA and DOT regulations. In addition, a driver is 

entitled, upon written request, to obtain copies of any records pertaining to the driver’s use of alcohol or a 

controlled substance, including any records pertaining to his or her alcohol or controlled substance tests.  

POLICY CONTACT FOR ADDITIONAL INFORMATION 
If you have any questions about this policy or the Employer’s controlled substance and alcohol testing 

procedures, you may contact your immediate supervisor or the Employer Administration/Human Resources to 

obtain additional information.  

 

DEFINITIONS 
“Accident,” means an occurrence involving a commercial motor vehicle operating on a public road which 

results in a fatality; bodily injury to any person who, as a result of the injury, immediately receives medical 

treatment away from the scene of the accident; or one or more motor vehicles incurring disabling damage as 

a result of the accident, requiring the vehicle to be transported away from the scene by a tow truck or other 

vehicle. The term “accident” does not include an occurrence involving only boarding and alighting from a 

stationary motor vehicle; an occurrence involving only the loading or unloading of cargo; or an occurrence in 

the course of the operation of a passenger for hire or hazardous materials of a type and quantity that require 

the motor vehicle to be marked or placarded in accordance with 49 C.F.R. § 177.823; 49 C.F.R. § 382.303(AC); 

49 C.F.R. § 382.303(f).  

“Alcohol Concentration (or Content),” means the alcohol on a volume of breath expressed in terms of grams 

of alcohol per 210 liters of breath as indicated by an evidential breath test. 49 C.F.R. § 382.107. 

“Alcohol Use,” means the consumption of any beverage, mixture, or preparation, including any medication, 

containing alcohol. 49 C.F.R. § 382.107.  

“Applicant,” means a person applying to drive a commercial motor vehicle. 49 C.F.R. § 382.107. 

“Breath Alcohol Technician” or “BAT,” means an individual who instructs and assists individuals in the alcohol 

testing process and operates an evidential breath testing device (EBT). 49 C.F.R. § 40.3. 

“Employer,” means City of Audubon.  

“Employer Premises,” means all job sites, facilities, offices, buildings, structures, equipment, vehicles and 

parking areas, whether owned, leased, used or under the control of the Employer.  

“Collection Site,” means a place designated by the Employer where drives present themselves for the purpose 

of providing a specimen of their urine or breath to be analyzed for the presence of alcohol or controlled 

substances. 49 C.F.R. § 40.3. 

“Commercial Motor Vehicle,” means a motor vehicle or combination of motor vehicles used in commerce to 

transport passengers or property if the motor vehicle (1) has a gross combination weight rating or gross 

combination weight of 26,001 or more pounds, whichever is greater, inclusive of a towed unit(s) with a gross 

vehicle weight rating or gross vehicle weight of more than 10,000 pounds, whichever is greater; or (2) has a 

gross vehicle weight rating or gross vehicle weight of 26,001 or more pounds, whichever is greater; or (3) is 

designed to transport sixteen (16) or more passengers, including the driver; or (4) is of any size and is used in 
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the transportation of materials found to be in the transportation of materials found to be hazardous for the 

purposes of the Hazardous Materials Transportation Act (49 U.S.C. 5103(b)) and which require the motor 

vehicle to be placarded under the Hazardous Materials Regulation. (49 C.F.R. part 172, subpart F) § 382.107.  

“Confirmation (or Confirmatory) Test,” for alcohol testing means a second test, following a positive non-

evidential test, following a positive non-evidential (e.g., saliva) screening test or a breath alcohol screening 

test with the result of 0.02 or greater, that provides quantitative data of alcohol concentration. For controlled 

substance testing, “Confirmation (or Confirmatory) Test” means a second analytical procedure to identify the 

presence of a specific controlled substance or metabolite which is independent of the screen test and which 

uses a different technique and chemical principal from that of the screen test in order to ensure reliability and 

accuracy. 49 C.F.R. § 382.107.  

“Controlled Substance,” means those substances identified in 49 C.F.R. Part 40 § 85: marijuana metabolites, 

cocaine metabolites, amphetamines, opiate metabolites, and phencyclidine (PCP). DOT samples are not tested 

for any other drugs.  

“Department of Transportation” or “DOT,” means the United States Department of Transportation.  

“DHHS,” means the Department of Health & Human Services or any designee of the Secretary, Department of 

Health & Human Services. 49 C.F.R. § 40.3.  

“Disabling Damage,” means damage which precludes departure of a motor vehicle from the scene of the 

accident in its usual manner in daylight after simple repairs, including damage to motor vehicles that could 

have been driven, but would have been further damaged if so driven. Disabling damage does not include 

damage which can be remedied temporarily at the scene of the accident without special tools or parts, tire 

disablement without other damage even if no spare tire is available, headlight or tail light damage or damage 

to turn signals, horn or windshield wipers which make them inoperative. 49 C.F.R. § 382.107.  

“Driver,” means any person who operates a commercial motor vehicle. This includes, but is not limited to full-

time, regularly employed drivers; casual, intermittent or occasional drivers; leased drivers and independent 

owner-operator contractors who are either directly employed by or under lease to the Employer or who 

operate a commercial motor vehicle at the direction of or with the consent of the Employer. For purposes of 

pre-employment testing, the term driver includes a person applying to drive a commercial motor vehicle. 49 

C.F.R. § 382.107. 

“Drug,” has the same meaning as “controlled substance.” 

“Employee seeking a transfer,” refers to an employee who is not subject to DOT regulations seeking a transfer 

to a position that will subject them to DOT regulations in the sought after position.  

“Evidential Breath Testing Device” or “EBT,” means a device approved by the National Highway Traffic Safety 

Administration (“NHTSA”) for the evidential testing of breath and placed on NHTSA’s “Conforming Products 

List of Evidential Breath Measurement Devices.” 49 C.F.R. § 40.3.  

“Federal Motor Carrier Safety Administration” or “FMCSA,” means the Federal Motor Carrier Safety 

Administration of the United States Department of Transportation.  

“Medical Review Officer” or “MRO,” means a licensed physician (medical doctor or doctor of osteopathy) 

responsible for receiving laboratory results generated by a controlled substance testing program who has 

knowledge of substance abuse disorders and has appropriate medical training to interpret and evaluate an 

individual’s confirmed positive test result together with is or her medical history and any other relevant 

biomedical information. 49 C.F.R. § 40.3. 

“Performing (a Safety-Sensitive Function),” means any period in which a driver is actually performing, ready 

to perform, or immediately available to perform any safety-sensitive functions. 49 C.F.R. § 382.107. 
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“Positive Test Result,” means a finding of the presence of alcohol or controlled substance, or their 

metabolites, in the sample tested in levels at or above the threshold detection levels established by applicable 

law.  

“Reasonable Suspicion,” means a belief a driver has engaged in conduct prohibited by the FMCSA controlled 

substance and alcohol testing regulations, except when related solely to the possession of alcohol, based on 

specific contemporaneous, articulable observations made by a supervisor or Employer official who has 

received appropriate training concerning the appearance, behavior, speech or body odors of the driver. The 

determination of reasonable suspicion will be made in writing on a Reasonable Suspicion Observation Form 

during, just preceding, or just after the period of the work day that the driver is required to be in compliance 

with this policy. In the case of a controlled substance, the observations may include indications of the chronic 

and withdrawal effects of a controlled substance.  

“Safety-Sensitive Function,” means all time from the time a driver begins to work or is required to be in 

readiness to work until the time he or she is relieved from work and all responsibility for performing work. 

Safety-sensitive functions include:  

¶ All time at an Employer plant, terminal, facility, or other property, or on any public property,  

¶ waiting to be dispatched, unless the driver has been relieved from duty by the employer; 

¶ All time inspecting equipment as required by 49 C.F.R. § 392.7 and 392.8 or otherwise inspecting, 

servicing, or conditioning any commercial motor vehicle at any time; 

¶ All time spent at the driving controls of a commercial motor vehicle in operation; 

¶ All time, other than driving time, in or upon any commercial motor vehicle except time spent resting in 

a sleeper berth (a berth conforming to the requirements of 49 C.F.R. § 393.76); 

¶ All time loading or unloading a vehicle, supervising, or assisting in the loading or unloading, attending a 

vehicle being loaded or unloaded, remaining in readiness to operate the vehicle, or in giving or 

receiving receipts for shipments loaded or unloaded; and 

¶ All time repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle. 49 C.F.R. § 

382.107. 

“Screening Test (also known as Initial Test),” in alcohol testing, means an analytical procedure to determine 

whether a driver may have a prohibited concentration of alcohol in his or her system. Screening tests may by 

conducted by utilizing a non-evidential screening device included by the National Highway Traffic 

Administration on its conforming products list (e.g., a saliva screening device) or an evidential breath testing 

device (“EBT”) operated by a trained breath alcohol technician (“BAT”). In controlled substance testing, 

“Screening Test” means an immunoassay screen to eliminate “negative” urine specimens from further 

consideration. 49 C.F.R. § 382.107. 

“Substance Abuse Professional” or “SAP,” means a licensed physician (medical doctor or doctor of 

osteopathy), licensed or certified psychologist, licensed or certified social worker, licensed or certified 

employee assistance professional, or licensed or certified addiction counselor (certified by the National 

Association of Alcoholism and Controlled Substance Abuse Counselors Certification Commission) with 

knowledge of and clinical experience in the diagnosis and treatment of alcohol and controlled substance-

related disorders. 49 C.F.R. § 382.107.  
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Vision 
Monthly Updates 
2021 Goals 

1. Fire Hall/Public Meeting Room 
a. Margaret is working to gather pole structure information that can be shared with the committee. I’ve 

been emailing with her regarding getting information back, she stated they have had employees and 
contractors out with COVID. Once everyone is back, she will let me know. 

2. Incentives 
a. Reviewed by Industrial Park Committee and recommendations listed in their report. 

3. Industrial Park 
a. Report provided. 

 
2022 Goals 

1. Bakken 

a. Industrial Park 

b. Park Path 

2. Beto 

a. Fire/Community Hall 

b. Industrial Park 

c. Develop west side of lake for water recreation/park 

3. Holm 

a. Industrial Park 

b. Collaboration to sell residential lots 

4. Wiedenmeyer 

a. Park 

b. For Council to work as a cohesive and transparent unit to address the needs of the City of Audubon and 

its residents; to have council and employees, both paid and volunteer, to work within the City’s budgets 

to achieve the needs of the City and residents in a conducive manner while respecting everyone’s 

opinions, people’s rights, and ability to ask questions; the ability to disagree respectfully and to have 

transparency throughout the entire government body 

c. Aging Infrastructure 

5. Gordon 

a. Industrial Park 

b. Fire/Community Hall 

c. Parks 

There is a sheet for each of you to individually rank the goals listed. Once all are ranked, I will tally them and at the next 

meeting, present you a chart showing how the Council as a whole ranks each goal. 
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Vision 
Industrial Park Committee Report 
 

The Industrial Park Committee has met twice in the past month. During the first meeting, it was determined we should 

gather quotes from geotechnical companies. Three quotes were gathered and reviewed, with a recommendation from 

the committee for Council to approve the quote from ITT with funds from this year’s rent and part of last year’s rent 

being used to pay for it. Reasons the committee discussed for having the geotechnical evaluation completed were: 

1. To know if the land is buildable, or if another area needs to be investigated for an industrial park. 

2. To have data to show prospective businesses for their building planning. 

3. Provided that the results come back that the land is buildable, these will be needed for the engineer to prepare 

the final plans. 

Quotes: 

1. ITT $7,190.00 

2. Terracon $10,500.00 

3. Braun Intertec $10,930.00 

Upon approval of the quote, results should be available within one to two months. 

 

The committee also discussed the incentives that are offered in other communities as well as what Audubon is currently 

providing. The recommendation of the committee is to revise the incentives as listed following the geotechnical quotes. 
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Residential Incentives 
 

 

 

 

 

New Construction 

¶ Waive building permit fees – minimum $260 for plumbing & heating only 

ü Amount is based on the value of the home 

¶ FREE water/sewer hook-ups – a value of $885 

¶ $1,000 credits towards your water and sewer utility bill (base rates total $78.77 prior to usage each month) 

¶ $500 reimbursement for trees/shrubs/landscaping on the property 

 

Remodeled Structure New property owner (within 1 year of closing date) 

¶ Waive fee for building permit for remodel 

ü Shingling  $55 

ü Siding  $35 

ü Windows $35 

ü Otherwise based on the value of construction 

¶ $500 credit on your water and sewer utility bill 

¶ $500 reimbursement for trees/shrubs/landscaping on the property 

 

Builder – These incentives need to be discussed and agreed upon with the City Council and Building Inspector 

prior to any construction or dirt work being done 

¶ FREE water/sewer hook-ups – a value of $885 per lot 

¶ $2,000 credit on water and sewer utility bill for the first purchaser of the home 

¶ Building permit fees with an agreed upon specified number of houses being built 

 

 

 

 

 

 

 

 

 

218-439-6582 Å Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 
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Commercial Incentives 
 

 

 

 

 

New Construction 

¶ Waive building permit fees – minimum $260 for plumbing & heating only 

ü Amount is based on the value of the structure 

¶ FREE water/sewer hook-ups – a value of $885 

¶ $500 reimbursement for trees/shrubs/landscaping on the property 

¶ City owned Industrial Park lots sell for $1 + specials 

¶ Tax abatements available through agreement with City Council 

¶ Waive sign permit fee for first sign. 

 

218-439-6582 Å Fax 218-439-3910 

http://www.audubonmn.govoffice2.com/ 


